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CHU TICH UY BAN NHAN DAN I’lll OAf. HIEP THANH
Can cu Luat To chuc chinh quyen dia phuong ngay 16 thang 6 nam 2025;

Can cu Luat An ninh mang ngay 10/12/2025;

Can cu Luat Tiep can thong tin ngay 23/4/2026;

Can cu Nghi dinh so 337/2026/ND-CP ngay 26/8/2026 cua Chinh phu quy 
dinh chi tiet mot so di£u va bien phap thi hanh Luat Tiep can thong tin;

Can cu Thong tu so 126/2026/TT-BTC ngay 24/8/2026 cua Bo trudng Bo 
Tai chinh quy dinh chi tiet chi phi thuc te de in, sao, chup va gui thong tin theo quy 
dinh tai khoan 2 Di6u 25 Luat Tiep can thong tin so 01/2026/QH16;

Theo de nghi cua Chanh van phong HDND va UBND phuong.

QUYET DINH:
Dieu 1. Ban hanh kem theo Quyet dinh nay Quy che cung cap thong tin cho 

cong dan cua UBND phuong Hiep Thanh.
Dieu 2. Quy6t dinh nay co hieu luc thi hanh ke tu ngay ky.
Dieu 3. Chanh Van phong HDND va UBND phuong; Trudng cac phong 

chuyen mon; Giam ddc Trung tarn Phuc vu hanh chinh cong; Thu trudng cac co 
quan, don vi co lien quan chiu trach nhiem thi hanh Quyet dinh nay./.

No t nhan:fflr
- TT.HDND phuong;
- CT, cac PCT UBND phuong;
- Cac co’ quan, don vi co lien quan;
- Trang TTDT phuong
(Danh muc Tiep can Thong tin);
- Luu: VT.

Hiep Thanh, ngay/:. thang g nam 2026
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quy c"1
Cung dan ciia UBND phuong Hiep Thanh

(Ban hanh di>(h sod^/QD-UBND ngayA(/63 /2026 cua
Hiep Thanh)

Cftweigl^HtrNG QUY DINH CHUNG
' ** •>Dieu 1. Pham vi dieu chinh

1. Quy ch6 nay quy dinh ve viec cong khai thong tin va cung cap thong tin 
theo yeu cau thuoc pham vi, trach nhiem cung cap thong tin cua UBND phuong 
Hiep Thanh theo quy dinh cua Luat Ti£p can thong tin nam 2026.

2. Thong tin thuoc trach nhiem cung cap cua UBND phuong bao gom: 
Thong tin do HDND phuong, Thuong true HDND phuong, cac co quan cua 
HDND phuong tao ra; thong tin do UBND phuong, Chu tich UBND phuong, cac 
co quan chuyen mon, to chuc hanh chinh cua UBND phuong tao ra (tru trubng 
hop thong tin cong dan kliong duoc tiep can quy dinh tai Dieu 15 Luat Tiep c§n 
thong tin); thong tin do UBND phuong ndm giu trong trubng hop viec cung cap 
thong tin la c£n thi6t d6 bao ve loi ich ebng cong, sue khbe cua cong dong.

3. Ddi vdi hb so, tai lieu co chua ca thong tin ebng dan khong dupe tiep can, 
thong tin cong dan dupe tiep can va cac phan thong tin co the dupe phan tach hop 
ly, UBND phuong xem xet, quybt dinh cung cap mot phan ho so, tai lieu chua 
thong tin cong dan dupe tiep can.

4. Doi vdi thong tin edng dan tiep can cd dieu kien thi UBND phuong cung 
cap thong tin khi cd du dieu kien theo quy dinh.

Dieu 2. Doi tiro ng ap dung
1. Quy chb nay dupe ap dung doi vdi yeu chu cung cap thong tin cua edng 

dan cu tru tren dia ban phuong; yeu cau cung cap thong tin cua edng dan khac 
trong trubng hop lien quan den quyen, loi ich hop phap cua hp; don vi, ca nhan cd 
trach nhiem cung chp thong tin theo quy dinh cua Quy che nay.

2. Ngubi nude ngoai trong trubng hop yeu cau cung cap thong tin lien quan 
true tiep den quyen va nghia vu cua hp.

3. Viec yeu cau cung chp thong tin cua edng dan thong qua to chuc, doan 
the, 2 doanh nghiep (sau day gpi la td chuc) dupe thuc hien trong trubng hop nhieu 
ngubi trong to chuc cd cung yeu cau tiep can ddi vdi thong tin gidng nhau.

4. Quy che nay khdng ap dung ddi vdi viec cung cap thong tin cho phdng 
vien, bao chi. Viec cung chp thong tin cho phdng vien, bao chi thuc hien theo quy 
dinh cua Luat Bao chi ngay 10/12/2025, Nghi dinh sd 244/2026/ND-CP ngay 
26/6/2026 cua Chinh phu ve viec quy dinh chi tiet viec phat ngdn va cung cap 
thong tin cho bao chi cua cac co quan hanh chinh nha nude va cac van ban cd lien 
quan.

Dieu 3. Nguyen tSc dam bao quyen tiep can thong tin
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•/\aX>9 • • r • 'I •1. Moi cong dan deu binh dang, khong bi phan biet doi xu trong vice thirc 
men quyen tiep can thong tin.

2. Thong tin duoc cung cap phai chinh xac, day du.
r

3. Viec cung cap thong tin phai dung trinh tu, thu tuc theo quy dinh cua phap
If A. A A AA*A > Aluat; day manh ung dung cong nghe thong tin, chuyen doi so, tang ctrbng cung cap 

thong tin tren moi truong so; bao dam viec cung cap thong tin kip thbi, minh bach, 
thuan lai cho cong dan.

4. Viec han che quyen tiep can thong tin phai do luat dinh trong truong hop
A*AA ' “ '

can thiet vi ly do quoc phong, an ninh quoc gia, trat tu, an toan xa hoi, dao due xa 
hoi, sue khde cua cong dong.

\ r

5. Viec thuc hien quyen tiep can thong tin cua cong dan khong dupe xam 
pham loi ich quoc gia, dan toe, quyen va loi ich hop phap cua co quan, to chuc 
hoac cua nguoi khac.

Dieu 4. Quyen va nghia vu cua cong dan trong viec tiep can thong tin
1. Cong dan co cac quyen sau day:
a) Duoc cung cap thong tin chinh xac, day du, kip thoi, minh bach, thuan 

loi;
•A "Ar •• \ •• f 5«a ab) Khieu nai, to cao, khdi kien hanh vi vi pham phap luat ve tiep can thong 

tin theo quy dinh tai Dieu 13 ciia Luat Tiep can thong tin.
2. Cong dan cd cac nghia vu sau day:
a) Tuan thu quy dinh cua phap luat ve tiep can thong tin;
b) Khong lam sai lech ndi dung thong tin da dugc cung cap;
c) Khong xam pham quyen va loi ich hop phap cua co quan, to chuc hoac 

cua nguoi khac khi thuc hien quyen tiep can thong tin.
Chuong II

PHAN CONG TRACH NHIEM
• A A A A ADieu 5. Phan cong phu trach cung cap thong tin

1. Chu tich UBND phudng la nguoi chiu trach nhiem ve viec cung cap thong 
tin cua UBND phudng.

2. Chu tich UBND phudng phan cong cac Pho Chu tich UBND phudng giup
Chu tich UBND phudng phu trach to chuc cung cap thong tin trong linh vuc dupe 
phan cong phu trach. Pho Chu tich UBND phudng phu trach cung cap thong tin cd
trach nhiem chi dao viec cung cap thong tin; de xuat, bao cao Chu tich UBND
phudng cac dieu kien bao dam thuc hien viec cung cap thong tin.

• A m r »A t A A • A A •Dieu 6. Trach nhiem ciia dau moi cung cap thong tin
1. Van phong HDND va UBND phudng la dau moi cong khai thong tin va 

cung cap thong tin theo yeu cau.
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a) Ti£p nhan PhiSu yen c&u cung c&p thong tin, vao So theo doi cung cap 

thong tin theo yen can va bao cao Chanh Van phong HDND va UBND phuong;

b) Giai thich, hnong dan, thong bao cho cong dan thuc hien quyen tiep can 
thong tin theo quy dinh phap luat; hudng dan, ho tro nguai yen can xac dinh 10 ho 
so, tai lieu, ten van ban co chua thong tin can tim kiem de dien day du, chinh xac 
vao Phieu yeu cau cung cap thong tin;

2. Trach nhiem Van phong HDND va UBND phuong
a) Bo tri cong chuc lam dau moi cung cap thong tin de thuc hien cung cap 

thong tin cho cong dan; Bo tri nguai huang dan, giai thich, giup^dd ngudi khuyet 
tat gap kho khan trong viec dien Phieu, ky Phieu yeu cau cung cap thong tin hoac 
gap kho khan trong viec tiep can thong tin;

b) Lap, cap nhat Danh muc thong tin phai dupe edng khai theo Dieu 17 cua 
Luat Tiep can thong tin. Danh muc thong tin phai dupe cong khai gom cac npi 
dung: Ten, so, ky hieu cua van ban hoac ho so, tai lieu; ngay, thang, nam tao ra van 
ban hoac ho so, tai lieu; hinh thuc cong khai. Truong hpp thong tin dang dupe 
cong khai tai cac co sd du lieu khac nhau hoac dang tai tren Trang thong tin dien tu 
phudng thi’tai Danh muc thong tin phai dupe cong khai gom cac npi dung: Ten 
van ban hoac ten ho so, tai lieu; chi dan dia chi truy cap doi vdi thong tin do.

c) Tiep nhan, xu ly cac yeu cau cung cap thong tin cua cong dan; ehu^tri, 
phoi hpp vdi cac don vi co lien quan xu ly yeu cau cung cap thong tin cua cong 
dan; thuc hien cung cap thong tin cho cong dan hoac gia han, tu chdi viec cung cap 
thong tin theo quy dinh;

d) Giai thich, hudng dan, thong bao cho^cdng dan thuc hien quyen^tiep can 
thong tin dung trinh tu, thu tuc; hudng dan, ho trp ngudi yeu^cau cung cap thong 
tin xac dinh rd ten van ban hoac ten ho so, tai lieu cd chua thong tin can cung cap 
d£ dien d^y du, chinh xac vao PhiSu yeu cau cung c£p thong tin;

d) Tiep nhan, xu ly hoac phdi hpp vdi cac don vi cd lien quan xu ly phan 
anh, kien nghi, khieu nai, to cao cua to chuc, cong dan ve viec cung cap thong tin 
cua co quan, don vi minh theo quy dinh cua phap luat cd lien quan, kien nghi, de 
xuat vdi ngudi dung dau co quan, don vi cac van de phat sinh tiong qua trinh giai 
quyet yeu cau cung cap thong tin cho cong dan;

e) Chu tri, phdi hpp vdi don vi tao ra thong tin xu ly trong trudng hpp thong 
tin da cong khai khdng chinh xac hoac thong tin da cung cap theo yeu cau khdng 
chinh xac, khdng day du;

g) Theo doi, ddn ddc viec giai quyet yeu cau cung cap thong tin cua cong 
dan; tong hpp tinh hinh, ket qua cong tac cung cap thong tin thupc pham vi trach 
nhiem cua co quan, don vi;

h) Bao dam cac dieu kien de cung cap thong tin theo yeu cau cua cong dan.

3. Trach nhiem cua cong chuc dupe phan cong lam dau mdi cung cap thong
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c) Khi nhan dugc yeu cau cung cap thong tin hop le, thong bao ve th ci han, 
dia diem hinh thuc cung cap thong tin; chi phi thuc te de in, sao, chup, gui thong 
tin qua dich vu burn chinh, fax (neu co) va phuong thuc, thoi han thanh toan theo 
mau Phieu su dung trong cung cap thong tin theo yeu cau tai Phu luc ban hanh kem 
theo Nghi dinh so 337/2026/ND-CP;

d) Cung cap thong tin cho cong dan chinh xac, day du cho cong dan theo 
dung hinh thuc, trinh tu, thu tuc, thoi han theo quy dinh phap luat; khong dupe 
nhung nhieu, gay can tra, kho khan trong khi thuc hien nhiem vu;

d) Kien nghi, de xuat Chanh Van phong HDND va UBND phuong ve cac 
van de phat sinh trong qua trinh giai quyet yeu cau cung cap thong tm cho cong 
dan; xay dung bao cao ve tinh hinh cung cap thong tin cua don vi.

Dieu 7. Trachnhiem cua cac don vi chu tri tao ra thong tin
1. Don vi chu tri tao ra thong tin xac dinh thong tin thuoc Danh muc thong 

tin phai dupe cong khai theo Dieu 17 cua Luat Tiep can thong tin va chuyen den 
don vi dau moi cung cap thong tin.

2. Don vi chu tri tao ra thong tin co trach nhiem ra scat, kiem tra, xac dinh 
npi 5 dung thong tin trong van ban, ho so, tai lieu thuoc thong tin cong dan khong 
dupe tiep can, thong tin cong dan dupe tiep can co dieu kien theo quy dinh tai Dieu 
15 va Dieu 16 cua Luat Tiep can thong tin; su dung cac bien phap ky thuat phu hop 
voi dac diem, tinh chat cua van ban, ho so, tai lieu de loai bo cac thong tm nay 
trudc khi chuyen cho don vi dau moi cung cap thong tm.

3. Doi voi ho so, tai lieu co chua ca thong tin cong dan khong dupe tiep can, 
thong tin cong dan dupe tiep can va cac phan thong tin co the dupe phan tach hop 
ly, don vi chu tri tao ra thong tin co trach nhiem ra soat, phan tach mot phan ho so, 
tai lieu chua thong tin cong dan dupe tiep can tru’dc khi chuyen cho don vi dau moi 
cung cap thong tin. Viec su dung cac bien phap ky thuat de phan tach thong tin 
phai bao dam phu hop voi cac quy dinh ve bao ve bi mat nha nude, an ninh mang, 
bao ve du lieu ca nhan va quy dinh cua phap luat khac cd lien quan, phu hop vdi

A \ e 9 9 A

dieu kien va ngudn luc thuc hien cua co quan, don vi, khong lam anh hudng den 
boat dong binh thudng cua co quan, don vi.

y r t e

4. Chiu trach nhiem ve ket qua ra soat, kiem tra tinh bi mat cua thong tin, 
phan loai thong tin, bao dam tinh chinh xac cua thong tin trudc khi gui Van phong 
HDND va UBND phuong.

5. To chuc luu tru va chuyen giao thong tin do don vi minh chu tri tao ra tdi 
Van phong HDND va UBND phuong de cung cap thong tin theo quy dinh cua Quy

r e
che nay va cac quy dinh phap luat cd lien quan.

6. Chi dao viec tim kiem thong tin thuoc pham vi, linh vuc do minh phu 
trach hoac chi dao tham gia y kien ddi vdi viec cung cap thong tin theo de nghi cua 
Van phong HDND va UBND phuong.
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7. Phoi hop voi Van phong HBND va UBND phucmg tra loi cac phan anh, 
kien nghi, kliieu nai, to cao cua cong dan ve vice cung cap thong tin cua UBND 
phuong theo quy dinh cua phap luat co lien quan.

Dieu 8. Trach nhiem cua Phong Van hoa - Xa hoi
1. Huong dan cac co quan chuyen mon thuoc UBND phuong; Trung tarn 

Phuc vu hanh chinh cong, cac co quan, don vi phuong ung dung cong nghe thong 
tin; so hoa, chu ky so, chung thu so; ky thuat ve bien phap, quy trinh bao quan 
thong tin va he thong quan ly thong tin trong boat dong cung cap thong tin cua 
UBND phuong. 2. Phoi hop voi cac co quan chuyen mon cap tren ho trq ky thuat 
v£ bien phap, quy trinh bao quan thong tin va he thong quan ly thong tin trong boat 
dong cung cap thong tin cua UBND phuong.

Chuong III

QUY TRINH CHUYEN GIAO THONG TIN
Dieu 9. Ra soat, kiem tra tinh bi mat, phan loai thong tin
1. Cham nhat 01 ngay lam viec k£ tu ngay tao ra thong tin, cac don vi chu tri 

tao ra thong tin co trach nhiem ra soat, kiem tra tinh bi mat cua thong tin, phan loai 
noi dung thong tin trong van ban, ho so, tai lieu thuoc thong tin dupe tiep can, 
thong tin khong dupe ti£p can, thong tin dupe tiep can co dieu kien theo quy dinh 
tai Dieu 14, Dieu 15, Didu 16 Luat Ti£p can thong tin.

2. Trong qua trinh ra soat, kiem tra tinh bi mat cua thong tin va phan loai 
thong tin, ddi voi cac thong tin phuc tap, thong tin lien quan den nhieu linh vuc, 
don vi dupe giao chu tri tao ra thong tin co the lay y kien cua cac phong, nganli co 
lien quan va bao cao Chu tich UBND hoac Pho Chu tich UBND phuong phu trach 
nganli, linh vuc quyet dinh.

Dieu 10. Chuyen giao thong tin
1. Cham nhdt 02 ngay lam viec ke tu ngay tao ra thong tin, cac phong, ban, 

don vi chu tri tao ra thong tin giri ban dien tu hoac ban giay tdi Van phong HDND 
va UBND phuong de luu tru theo phan loai thong tin.

2. Van phong HDND va UBND phuong co trach nhiem luu tru van ban, ho 
so, tai lieu da dupe phan loai do cac co quan quy dinh tai khoan 1 Dieu nay chuyen 
giao; bao dam tinh bi mat cua cac thong tin khong dupe phep tiep can va thong tin 
ma cong dan dupe tiep can co dieu kien tren Trang thong tin dien tu phuong va he 
thong van ban luu tru.

Chuong IV
QUY TRINH CONG KHAI THONG TIN

Dieu 11. Lap, cap nhat Danh muc thong tin phai dupe cong khai
1. D6i voi cac thong tin phai dupe cong khai theo Dieu 17 Luat Tiep can 

thong tin, Van phong HDND va UBND phuong co trach nhiem lap, cap nhat, cong 
khai Danh muc thong tin.
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2. Danh muc thong tin phai dupe cong khai gom cac noi dung: Ten, so, ky 
hieu cua van ban hoac ho so, tai lieu; ngay, thang, nam tao ra van ban hoac ho so, 
tai lieu; hinh thuc cong khai. Truong hop thong tin dang dupe cong khai tai cac co 
so du lieu khac nhau hoac dang tai tren cong thong tin dien tu thi tai Danh muc 
thong tin phai dupe cong khai gom cac npi dung: Ten van ban hoac ten ho so, tai 
lieu; chi dan dia chi truy cap doi vdi thong tm do.

3. Viec xac dinh thong tin phai dupe cong khai thuc hien theo Dieu 17 Luat 
7 Tiep can thong tin; Hinh thuc cong khai thong tin dupe thuc hien theo Dieu 18 
Luat Tiep can thong tin.

4. Thoi diem cong khai thong tin doi vdi tung ITnh vuc dupe thuc hien theo 
quy dinh cua phap luat co lien quan; trubng hop phap luat chua co quy dinh thi 
cham nhat la 05 ngay lam viec ke tu ngay tao ra thong tin, UBND phubng phai 
cong khai thong tin.

Dieu 12. Cong khai thong tin tren Trang thong tin dien tu, Cong du lieu, cac 
kenh npi dung, trang cong dong chinh thuc viec cong khai thong tin tren Trang 
thong tin dien tu phubng, Cong du lieu, cac kenh npi dung, trang cong dong chinh 
thuc thuc hien theo quy dinh tai Dieu 19 Luat Tiep can thong tin.

Dieu 13. Xu* ly thong tin cong khai khong chinh xac
1. Trubng hop phat hien thong tin do minh tao ra va da dupe cong khai 

khong chinh xac thi don vi chu tri tao ra thong tin co trach nhiem phbi hop Van 
phbng HDND va UBND phubng kip thbi dinh chinh, cong khai thong tin da dupe 
dinh chinh.

2. Trubng hop phat hien thong tin do co quan, don vi khac tao ra nhung do 
minh cong khai khong chinh xac thi Van phbng HDND va UBND phubng co trach 
nhiem kip thbi dinh chinh, cong khai thong tin da dupe dinh chinh.

3. Trubng hop phat hien thong tin do minh tao ra nhung dupe co quan, don 
vi khac cong khai khong chinh xac thi Van phbng HDND va UBND phubng co 
trach nhiem yeu cau co quan, don vi da cong khai thong tin kip thbi dinh chinh, 
cong khai thong tin da dupe dinh chinh.

4. Trubng hop cong dan cho rang thong tin cong khai khong chinh xac thi 
kien nghi vbi Van phbng HDND va UBND phubng. Cham nhat la 10 ngay ke tu 
ngay nhan dupe kien nghi, don vi chu tri tao ra thong tin co trach nhiem phbi hop 
Van phbng HDND va UBND kiem tra tinh chinh xac cua thong tin va tra loi cho 
cong dan; trubng hop xac dinh thong tin cong khai khong chinh xac thi phai kip 
thbi dinh chinh, cong khai thong tin da dupe dinh chinh.

5. Thong tin cong khai khong chinh xac bang hinh thuc nao thi phai dupe 
dinh chinh bang hinh thuc do, dong thbi cong khai thong tin da dupe dinh chinh 
tren cong du lieu, Trang thong tin dien tu phubng, kenh npi dung, trang cong dong 
chinh thuc cua co quan, don vi da cong khai thong tin khbng chinh xac.
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Chiro’ng V
QUY TRINH XlT LY CUNG CAP THONG TIN THEO YEU CAU

Dieu 14. Trinh tu’, thu tuc cung cap thong tin theo yen can
1. Ngiroi yeu cau cung cap thong tin gui ho so yen cau cung cap thong tin 

den UBND phuong b^ng mot trong cac hinh thuc quy dinh tai khoan 1 Dieu 24 cua 
Luat Tiep can thong tin.

2. Hd so yeu cau cung cap thong tin gom Phieu yeu cau cung cap thong tin 
theo M§u sd Ola hoac Mau so 01b ban hanh kem theo Nghi dinh so 337/2026/ND- 
CP. Doi vdi yeu cau cung cap thong tin quy dinh tai khoan 1 va khoan 2 Dieu 16 
cua Luat Tiep can thong tin thi phai kem theo van ban chap thuan cua ca nhan, to 
chuc lien quan theo Mau so 06 ban hanh kem theo Nghi dinh so 337/2026/ND-CP; 
Truong hop Phieu yeu cdu cung cap thong tin chtra day du noi dung theo Mau so 
Ola hoac Mau so 01b ban hanh kem theo Nghi dinh so 337/2026/ND-CP thi Van 
phong HDND va UBND phuong co trach nhiem huong dan ngubi yeu cau cung 
cap thong tin bo sung.

3. Van phong HDND va UBND phuong thuc hien khai thac, doi chieu thong 
tin cua ngubi yeu cdu cung cap thong tin trong Co sb du lieu qubc gia ve dan cu va 
cac co sb du lieu chuyen nganh co lien quan theo quy dinh cua phap luat; cap nhat 
yeu cau cung cap thong tin vao sb theo doi cung cap thong tin theo yeu cau va lap 
Phieu tiep nhan yeu cau cung cap thong tin.

Truong hop khbng khai thac dupe thong tin trong co sb du lieu hoac thong 
tin chua dhy du, co quan, don vi tibp nhan ho so de nghi ngubi yeu cau cung cap 
thong tin xuat trinh giay to hoac bo sung thong tin can thiet de doi chieu, xac thuc 
thong tin theo quy dinh cua phap luat.

4. Thbi han cung cap thong tin:
a) Dbi vdi thong tin don gian, cd sdn trong Danh muc thong tin phai dupe 

ebng khai, Van phong HDND va UBND phuong cd trach nhiem giai quyet yeu cdu 
cung cap thong tin cham nhat trong thbi h^n 03 ngay lam viec ke tu klii nhan dupe 
ho so hop le. Truong hop ngubi yeu cau de nghi cung cap thong tin true tiep tai tru 
sb co quan, don vi thi Van phong HDND va UBND phuong co trach nhiem tao 
dieu kien dd ngubi yeu cdu true tidp sao, chup, tai ve van ban, ho so, tai lieu hoac 
cung cap ngay thong tin theo yeu cau, phu hop vdi dieu kien cua co quan, don vi;

b) Dbi vdi thong tin phuc tap, khbng co s^n ma can tap hop tu cac phong, 
ban, Trung tarn hoac thong tin can thiet phai cd y kien cua co quan, to chuc, don vi 
khac thi trong thbi han 12 ngay kd tu ngay nhan dupe ho so hop le, Van phong 
HDND va UBND phuong thuc hien viec cung cap thong tin theo yeu cau hoac 
thong bao tu chbi yeu cau cung cap thong tin theo quy dinh tai Dieu 27 cua Luat 
Tidp can thong tin; trubng hop can thidt thi xin y kien cua Chu tich UBND phuong 
hoac Pho Chu tich UBND phuong phu trach linh vuc.
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c) Truong hop can them thdi gian de xem xet, tim kiem, phan tach, tap hop, 
sao chep hoac xu ly thong tin dupe yeu cau cung cap thi Van phong HDND va 
UBND phuong co the gia han viec cung cap thong tin nhung toi da khong qua 12 
ngay va phai thong bao bang van ban theo Mau so 04 Phu luc ban hanh kem theo 
Nghi dinh 337/2026/ND-CP cho ngudi yeu cau trudc khi het thdi han cung cap 
thong tin.

5. Viec sao, chup, tai ve van ban, ho so, tai lieu theo quy dinh tai khoan 2 
Dieu 24 cua Luat Tiep can thong tin dupe thuc hien dudi su huong dan, giam sat 
cua Van phong HDND va UBND phuong.

Dieu 15. Cung cap thong tin theo yeu cau cho cong dan thong qua to 
chuc, doan the, doanh nghiep

\ r 7 r a A1. Viec yeu cau cung cap thong tin cua cong dan thong qua to chuc, doan the, 
doanh nghiep (sau day gpi la to chuc) dupe thuc hien trong trubng hpp nhieu ngudi 
trong to chuc co cung yeu cau tiep can doi vdi thong tin giong nhau. To chuc co trach 
nhiem cu ngudi dai dien de thuc hien viec yeu cau cung cap thong tin.

X A2. Ngudi dai dien co trach nhiem lap Danh sach ca nhan co yeu cau thong 
tin, gui Phieu yeu cau cung cap thong tin theo Mau so 01b ban hanh kem theo 
Nghi dinh so 337/2026/ND-CP den Van phong HDND va UBND phudng.

Dieu 16. Xu ly thong tin cung cap theo yeu cau khong chinh xac, khong 
day du

1. Trudng hpp Van phong HDND va UBND phudng phat hien thong tin do 
minh cung cap khong chinh xac theo yeu cau cung cap thong tin, cham nhat la 05 
ngay lam viec ke tu ngay phat hien, Van phong HDND va UBND phudng cd trach 
nhiem dinh chinh va cung cap lai thong tin hoac bo sung thong tin thieu.

2. Trudng hpp ngudi yeu cau cung cap thong tin cho rang thong tin dupe 
cung cap la khong chinh xac, khong day du thi cd quyen yeu cau UBND phudng 
cung cap lai thong tin chinh xac, cung cap bo sung thong tin thieu.

Cham nhat la 10 ngay ke tu ngay nhan dupe yeu cau, Van phong HDND va 
UBND cd trach nhiem xac dinh tinh chinh xac, day du cua thong tin va tra Idi cho 
ngudi yeu cau; neu thong tin da cung cap khong chinh xac, khong day du thi phai 
cung cap lai thong tin chinh xac, cung cap bo sung thong tin thieu.

Dieu 17. Thu, quan ly chi phi thuc te de in, sao, chup va gui thong tin Viec 
thu, quan ly chi phi thuc te de in, sao, chup va gui thong tin dupe thuc hien theo 
quy dinh tai Thong tu so 126/2026/TT-BTC.

Chuo’ng VI

TO CHUC THUC HIEN • •

Dieu 18. To chuc thuc hien Quy che
1. Trudng cac phong, ban chuyen mon, Giam doc Trung tarn Phuc vu hanh 

chinh edng cd trach nhiem pho bien, quan triet npi dung Quy che nay den can bp,
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cong chu’c, ngudi lao dong; chi dao xu ly thong tin theo yeu can. Kip thdi phan anh 
r •> >

nhung kho khan, vudng mac trong qua trinh to chuc thuc hien ve Van phong 
HDND va UBND phuong.

2. Van phong HDND va UBND phuong co trach nhiem theo doi, don doc, 
kiem tra cac co quan chuyen mon thuoc UBND phuong trong viec thuc hien Quy 

r r \ r

che nay, kip thdi bao cao lanh dao UBND nhung van de vudng mac phat sinh; 
trudng hop can thiet, de xuat UBND phuong sua doi, bo sung Quy che cho phu 
hop./.


