LINH VUC: THANH LAP VA HOAT PONG, HO TRQ CUA
TO HQP TAC, HQOP TAC XA, LIEN HIEP HQOP TAC XA
(Ban hanh kém theo Quyét dinh sé: 1257 /OD-UBND ngay 25/6/2025

ciia Chii tich Uy ban nhén dan tinh Ca Mau)

STT

Tén thi tuc hanh chinh

Trang

01

1. Thii tuc: Pé nghi thay doi tén to hop tac, hop tc xa,
lién hi€p hop tac xa, chi nhanh, van phong dai dién, dia
diém kinh doanh ciia hop tic x4, lién hiép hop tac xa do
xdm pham quyén s& hiru cong nghiép (Ma s6 TTHC:
2.002635.H12)

02

2. Thii tuc: Pé nghi hiiy b Gidy chirng nhin diing ky to
hop tic, Gidy chirng nhin ding ky hop tic xi, Gidy
chirng nhan ding ky chi nhanh, vin phong dai dién doi
v6i trudmg hop ndi dung ké khai trong ho so ding ky
thanh lap 1a gia mao; Ping ky thanh lap to hop tic (Ma
s6 TTHC: 2.002636.H12)

03

3. Thii tuc: Piing Ky t6 hop tic trong truwong hop di duwoc
thanh 1ap truwéc ngay Luat Hop tac xa cé hi€u luc thi
hanh, thudc d6i twong phai ding Ky theo quy dinh tai
khoan 2 Piéu 107 Luit Hop tac xa 2023 (Ma s6 TTHC:
2.002637.H12)

04

4. Thu tyc: Cip lai Gidy chirng nhin ding ky t(x), hop tac
do bi mat, chay, rach, nat hoac bi tiéu hiy (Ma so TTHC:
2.002638.H12)

05

5. Thi tuc: Dang ky thay ddi ndi dung ding Ky to chirc
hgp tac (Ma so TTHC: 2.002639.H12)

06

6. Thu tuc: Hi€u dinh, cap nhit, b6 sung thong tin ding
ky t0 hop tac (Ma so TTHC: 2.002640.H12)

07

7. Thu tyc: Thong bao tam ngirng kinh doanh, tiép tuc
kinh doanh tré lai doi véi to hop tac (Ma so TTHC:
2.002641.H12)
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08

8. Thu tuc: Dirng thye hién thu tuc dang ky hop tac xa,
lién hiép hop tac xa (Ma so TTHC: 2.002643.H12)

09

9. Thi tuc: Dirng thwe hién thi tuc ding ky to hop tac
(Ma so TTHC: 2.002644.H12)

10

10. Thii tuc: Dirng thue hién thi tuc gidi thé hop tac xa,
lién hi€p hop tac xa (Ma so TTHC: 2.002645.H12)

11

11. Thu tuc: Thong bao ldp chi nhanh, van phong dai
dién ¢ nuwdc ngoai (Ma so TTHC: 2.002646.H12)

12

12. Thii tuc: Hiéu dinh, cip nhit, bo sung thong tin dang
ky hgp tac xa, lién hiép hgp tac xa (Ma so TTHC:
2.002648.H12)

13

13. Thi tuc: Thong bao bo sung, cip nhat thong tin trong
ho so dang ky hop tac x4, lién hiép hop tac xa (Ma so
TTHC: 2.002649.H12)

14

14. Thii tuc: Hiéu dinh, cip nhit, bo sung thong tin ding
ky chi nhanh, vin phong dai dién, dia diém kinh doanh
ciia hop tac xa, lién hiép hop tic xa (Ma s6 TTHC:
2.002650.H12)

15

15. Thi tuc: Ping ky thay déi ndi dung diing ky hop tac
x4, lién hiép hop tac xi; Ping Ky thay ddi ndi dung doi
voi treomg hgp hop tac x4, lién hiép hop tac xa bi tach,
nhén sap nhap (Mi s6 TTHC: 1.005277.H12)

16

16. Thii tuc: Cap déi Gidy chirng nhan dang ky hgp tac
x4, lién hiép hgp tiac xa (Ma so TTHC: 1.004901.H12)

17

17. Thii tuc: Thong bio thay d6i ndi dung diing ky hop
tac xa, lién hiép hop tac xa; Thong bao thay doi ndi dung
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ding ky doi véi hep tac xa, lién hiép hop tic xa bi tach,
nhin sap nhap (Ma so TTHC: 1.004979.H12)

18

18. Thi tuc: Ping ky thay doi ndi dung ding ky hoat
dong ciia chi nhanh, vin phong dai dién, dia diém kinh
doanh ciia hop tac xa, lién hiép hop tic xi (Ma s6 TTHC:
1.005378.H12)

19

19. Thii tuc: Thong bao tam ngirng kinh doanbh/ tiép tuc
kinh doanh tré lai d6i véi hop tac x4, lién hiép hop tac
x4, chi nhanh, vin phong dai dién, dia diém kinh doanh
(M4 s6 TTHC: 1.005377.H12)

20

20. Thii tuc: Cap lai Gidy chirng nhan ding ky hop tac
x4, Gidy chirng nhin ding ky hoat dong chi nhanh, viin
phong dai dién, Gidy chirng nhin diing ky dia diém kinh
doanh ciia hop tac x4, lién hiép hop tic xa (Ma sé6 TTHC:
2.001973.H12)

21

21. Piing Ky gidi thé hop tic x4, lién hiép hop tac xa (Ma
s6 TTHC: 1.004982.H12)

22

22. Thu tuc: Chfim dut hoat dong chi nhanh, van phong
dai dién, dia diém kinh doanh cua hgp tac x4, lién hi¢p
hgp tac xa (Ma so TTHC: 1.005010.H12)

23

23. Thu tuc: Pang ky thanh 13p hop tac x4, lién hi¢p hop
tac xa; ding ky chuyén ddi to hop tic thanh hop tac xi;
dang ky khi hgp tac xa, lién hiép hgp tac xa chia, tach,
hop nhat (M s6 TTHC: 1.005280.H12)

24

24. Thu tyc: Pang ky hoat dong chi nhanh, van phong dai
dién, thong bao dia diéem kinh doanh (Ma so TTHC:
2.002123.H12)

25

25. Thii tuc: Thong bao vé viéc thanh lap doanh nghiép
cia hgp tac xa, lién hiép hop tac xa (Ma so TTHC:
2.001958.H12).




26. Thi tuc: Cham dirt hoat dong t6 hop tic (Ma sb
26 | TTHC: 2.002642.H12)

27. Thii tuc: Thong bdo thanh 1ap/thay doi to hop tac (Ma
27 |6 TTHC: 2.002226.H12)

28. Thu tyc: Thong bao cham dirt hoat dong ciia T6 hop
28 | tac (Ma so TTHC: 2.002228.H12)

29. Thi tuc: Ping ky nhu cau hf)’trq ciia to hop tac, hop
29 | tac xa, lién hiép hop tac xa (Ma so TTHC: 2.002668.H12)

LINH VU'C:TAI CHINH

- (THANH LAP VA HOAT PQNG, HO TRQ CUA
TO HQP TAC, HQP TAC XA, LIEN HIEP HQP TAC XA)
(Ban hanh kém theo Quyét dinh sé: 1257 /OD-UBND ngay 25/6/2025
ciia Chii tich Uy ban nhan dan tinh Ca Mau)

* CACH THUC THU'C HIEN

- Cap xa: To chuc, ca nhan ndp ho so truc tiép dén Uy ban nhan dan cap
xd thong qua Trung tam Phuc vy hanh chinh cong cap xa; hodc nop qua Dich vu
buu chinh cong ich; hodc ndp tryc tuyén trén Cong Dich vu cong quoc gia tai dia
chi website https://dichvucong.gov.vn (néu di diéu kién theo quy dinh).

- Thoi gian tiép nhan: Vao gio hanh chinh cac ngay lam viéc trong tuan (trir
ngay nghi 1€ theo quy dinh), cu thé nhu sau:

+ Budi sang: Tir 07 gid 00 phat dén 11 gior 00 phut.
+ Budi chiéu: Tir 13 gid 00 phut dén 17 gio 00 phit.

1.Thi tuc: P& nghi thay déi tén to hop tac, hop tac x4, lién hiép hop tac
x4, chi nhanh, viin phong dai dién, dia diém kinh doanh ciia hop tic x4, lién
hiép hop tac xi do xAm pham quyén sé& hitu cong nghiép (Ma TT:
2.002635.000.00.00.H12)

1.1 Cach thirc thyc hién:


https://dichvucong.gov.vn/
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- Cap xa: T6 chuc, ca nhan ndp hd so truc tiép dén Uy ban nhan dan cap
x3 thong qua Trung tdm Phuc vu hanh chinh cong cdp xi; hodc ndp qua Dich vu
buu chinh cong ich; hoac ndp truc tuyén trén Céng Dich vu cong quéc gia tai dia
chi website https://dichvucong.gov.vn (néu du diéu kién theo quy dinh).

- Thoi gian tiép nhén: Vao gio hanh chinh cac ngay lam viéc trong tuan (trir
ngay nghi l€ theo quy dinh), cu thé nhu sau:

+ Budi sang: Tir 07 gid 00 phat dén 11 gior 00 phut.
+ Budi chiéu: Tir 13 gio 00 phut dén 17 gio 00 phit.
1.2 Thanh phin va s6 luweng hd so:

*Truwong hgp ding ky trén moi truong dién ti:

* Truong hop dang ky trén moi trudng dién tir: HO so dang ky to hop tac,
hop tac x4, lién hiép hop tac x3 trén mdi truong dién tr bao gdm cac gidy to theo
quy dinh tai Luat Hop tac xa 2023 va Nghi dinh s6 92/2024/ND-CP duoc thé hién
dudi dang vin ban dién tir. Ho so dang ky trén mai truong dién tir co gia tri phap
ly tuong duong ho so dang ky bang ban gidy. (Ban chinh:01)

*Truong hop ity quyén thue hién thi tuc

+ Ca nhan ky tén tai van ban dé nghi dang ky to hop tac, hop tac xa, lién
hiép hop tac xi c¢6 thé iy quyén cho t6 chtrc, ca nhan khac thyc hién thu tuc dang
ky té hop tac nhu sau: Trudng hop Gy quyén cho ca nhan thuc hién tha tuc dang
ky to hop tac, hop tac x4, lién hiép hop tac x3, kém theo hd so phai c6 van ban uy
quyén cho ca nhén thuc hién tha tuc lién quan dén dang ky t6 hop tac, hop tac x3,
lién hiép hop tac xa. Van ban uy quyen nay khong bat budc phai cong chung,
chtng thyc. Trudng hop Gy quyén cho té chic thuc hién thu tuc ding ky to hop
tac, hop tac xa, lién hiép hop tac xa kem theo ho so dang ky phai c6 ban sao hop
d6ng cung cap dich vu voi t6 chuc lam dich vu, glay gid1 thiéu hoac van ban phan
cong nhiém vu cua t6 chtrc d6 cho ca nhan truc tlep thuc hién thu tuc lién quan
dén ding ky t6 hop tac, hop tac x4, lién hiép hop tac xa. (Ban chinh:01)

+ Truong hop thuc hién thu tuc dang ky t6 hop tac, hop tac x4, lién hiép
hop tac xa qua dich vy buu chinh cong ich, khi thyc hién thu tuc, nhan vién buu
chinh phai ndp ban sao phiéu guri ho so theo miu do doanh nghiép cung tmg dich
vu buu chinh cong ich phat hanh c6 chit ky xac nhan ctia nhan vién buu chinh va
ngudi ¢ tham quyén ky vin ban dé nghi dang ky. (Ban chinh:01)

+ Truong hop ty quyén cho don vi cung cap dich vu buu chinh khong phai
1a buu chinh cong ich thuc hién thu tuc dang ky t6 hop tac, hop tac xa, lién hiép
hop tac x4 thi viéc ty quyén thuc hién theo quy dinh tai diém b khoan 2 Diéu 12
Nghi dinh s6 92/2024/ND-CP. (Ban chinh:01)

Gidy to bao gom:

-Vin ban dé nghi giri dén co quan ding ky kinh doanh cip xd dé yéu cau to hop
tac, hgp tac xa, lién hi€p hop tac xa cd tén xam pham quyén s& hitu cong nghiép phai

thay doi tén to hop tac, hop tac x4, lién hiép hop tac x4; (Ban chinh:01)


https://dichvucong.gov.vn/

-Vin ban két luan cta co quan c6 tham quyén vé viée str dung tén to hop tac, hop
tac xa, lién hi¢p hop tac xa la xam pham quyén sO hitu cong nghi¢p; (Ban chinh:01)

—Glay chimg nhan dang ky nhan hiéu, Gidy ching nhan dang ky chi dan dia ly; ban
trich luc S6 dang ky quoc gia vé nhan hleu chi dan dia 1y duoc bao hd do co quan quan
1y nha nudc vé so hiru cong nghiép cap; Gidy ching nhan nhén hiu dang ky quoc té
dugc bao ho tai Viét Nam do co quan quan Iy nha nudc vé s& hitu cong nghiép cap; hop
ddng st dung dbi tuong quyén sé hitu cong nghiép trong trudng hop ngudi yéu cau 1a
nguoi duge chuyén quyén st dung doi tuong sd hiru cong nghiép d6. (Ban chinh:01)

* 6 lrgng hd so: 01 bd

1.3 Thoi han giai quyét:

Trong thoi han 02 ngay 1am viéc (cdt giam 01/03 ngay lam viéc, ty 1é 33,33%)
ké tir ngay nhan dugc hd so hop 18

1.4 Yéu ciu, diéu kién:

* Ngon ngir sir dung trong hd so dang ky to hop tac, hop tac xa, lién hiép
hop tac xa:

- Céc gidy to, tai liéu trong hd so dang ky t6 hop tac, hop tac x4, lién hiép
hop tac xa dugc 1ap béng tiéng Viét;

- Trudng hop ho so ding ky to hop tac, hop tac xa, lién hiép hop tac xi co
tai liéu bang tiéng nudc ngoai thi ho so phai co ban dich tiéng Viét cong ching
kém theo tai liéu bang tiéng nudc ngoai;

- Trudng hop gidy t0, tai ligu trong hd so dang ky t6 hop tac, hop tac xa,
lién hiép hop tac dugc 1ap bang tiéng Viét va tleng nudce ngoai thi ban tiéng Viét
dugc st dung dé thuc hién thu tuc dang ky td hop tac, dang ky hop tac xa, lién
hiép hogp tac xa.

* Ngudi ndp ho so dang ky to hop tac, hop tac x4, lién hiép hop tac xa ndp
ho so tai co quan ding ky kinh doanh cap xa noi to hop tac, hop tac x4, lién hiép
hop tac xa dat tru sé chinh. HO so dang ky to hop tac, hop tac x4, lién hiép hop
tac xa dugc tiép nhan vao Hé thong thong tin vé dang ky hop tac xa khi ¢ du cac
diéu kién sau day:

- Co6 du gidy to theo quy dinh tai Luat Hop tac xd 2023 va Nghi dinh sd
92/2024/NDb-CP;

- Tén t6 hop tac, hop tac x3, lién hiép hop tac xa di duoc dién vao gidy dé
nghi dang ky;

- C6 sb dién thoai cua nguoi nop ho so;

- Da ndp 1¢ phi ding ky kinh doanh, trir trudng hop duge mién 1é phi ding
ky kinh doanh theo quy dinh.

* Ho so dang ky t6 hop tac, hop tac xa, lién hiép hop tac x3 trén moi trudng
dién tr phai bao dam céc yéu cau sau:

- Co day du cac gidy to va ndi dung cac gidy to d6 duogc ké khai day du theo
quy dinh nhu hd so dang ky bang ban gidy va dugc thé hién dudi dang van ban
dién tir. Tén van ban dién tir phai dugc dit trong ing véi tén loai gidy to trong hd
so dang ky bang ban gidy. Ca nhan ky tén trong hd so dang ky ¢ thé sir dung chi
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ky s6 dé ky truc tiép trén van ban dién tir hodc ky truc tiép trén van ban gidy va
quét (scan) vin ban gidy theo cac dinh dang quy dinh tai khoan 2 Diéu 31 Nghi
dinh sb 92/2024/ND-CP;

- Céc thong tin diang ky dugc ké khai trén Hé thong thong tin vé ding ky
hop tac xa phai duoc nhap ddy di va chinh xac theo cac thong tin trong ho so
dang ky bang ban gidy; trong d6 c6 thong tin vé sd dién thoai, thu dién tir cta
nguoi nop ho so;

- Ho so dang ky t6 ‘hop tac, hop tac x&, lién hiép hop tac xa trén moi truong
dién tir duoc xac thue bang chir ky sd cua nguoi co thAm quyen ky van ban dé
nghi dang ky hodc nguoi dugc ngudi co thAm quyén ty quyén thuc hién thu tuc
dang ky. Truong hop tuy quyén thyc hién thu tuc ding ky, ho so dang ky trén moi
truong dién tir phai kem theo cac giéy to, tai liu quy dinh tai Piéu 12 Nghi dinh
s6 92/2024/ND-CP va dugc thé hién dudi dang van ban dién tir quy dinh tai diém
a khoan nay.

- Thoi han dé t6 hop tac, hop tac x4, lién hiép hop tac x3 sira doi, bo sung
ho so dang ky trén moi trudng dién tir 1a 60 ngay ké tir ngay co quan dang ky kinh
doanh cap x3 ra thong bao yéu cau stra d6i, bd sung hd so. Sau thdi han néu trén,
néu khong nhén duoc hé so stra d6i, bo sung, co quan dang ky kinh doanh cap x4
s& hity ho so diang ky theo quy trinh trén Hé thong thong tin vé dang ky hop tac
xa.

1.5 Phi, I¢ phi:
- Muc 1¢ phi theo quy dinh tai Nghi quyét s6 01/2020/NQ-HDND ngay
10/7/2020 cua Ho1 dong nhan dan tinh Ca Mau.
- Tr}réyr}g hop thyc hién dich vu cong truc tuyén: Mirc thu‘ theo quy dinh tai
Nghi quyét s6 19/2023/NQ-HDND ngay 10/10/2023 cua Hoi dong nhan dan tinh
Ca Mau.
1.6 Can cwr phap ly:
Nghi dinh s6 125/2025/ND-CP ngay 11/6/2025 ctia Chinh phu.
2. Thii tuc: D& nghi hity bé Gidy chirng nhin ding ky to hop tic, Giay
chirng nhan dang ky hop tac xa, Giay chirng nhin diing ky chi nhanh, vin
phong dai dién d6i v6i truong hop ndi dung ke khai trong ho so dang ky

thanh 1ap la gia mao; Ping ky thanh lip t6 hop tac (Ma s6 TTHC:
2.002636.H12)

2.1 Cach thirc thye hién:
2.2 Thanh phan va so lwgng ho so:
*Truong hgp ding ky trén moi truong dién ti:

* Truong hop dang ky trén moi trudng dién tir: HO so dang ky to hop tac,
hop tac x4, lién hiép hop tac xa trén moi truong dién tu bao gom cac gidy to theo
quy dinh tai Luat Hop tac xa 2023 va Nghi dinh $6 92/2024/ND-CP duoc thé hién
dudi dang vin ban dién tir. H so diang ky trén moi truong dién tir c6 gia trj phap
ly twong duong ho so dang ky bang ban gidy. (Ban chinh:01)

*Truwong hop ity quyén thue hién thi tuc
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+ Ca nhan ky tén tai van ban dé nghi diang ky t6 hop tac, hop tac x3, lién
hiép hop tac xa c¢6 thé iy quyén cho t6 chirc, c4 nhan khac thyc hién thu tuc ding
ky té hop tac nhu sau: Trudng hop iy quyén cho ca nhan thuc hién tha tuc dang
ky to hop tac, hop tac x4, lién hiép hop tac x3, kém theo hd so phai c6 van ban uy
quyén cho ca nhén thuc hién thu tuc lién quan dén dang ky t hop tac, hop tac x4,
lién hiép hop tac xa. Van ban uy quyen nay khong bit budc phai cong ching,
chtng thyc. Trudng hop Gy quyén cho td chic thue hién thu tuc ding ky to hop
tac, hop tac x&, lién hiép hgp tac xa kem theo ho so dang ky phai c6 ban sao hop
d6ng cung cap dich vu voi t6 chtc lam dich vu, glay gi61 thi¢u hoac van ban phan
cong nhiém vy cua td chirc d6 cho ca nhan truc tlep thuc hién thu tuc lién quan
dén ding ky t6 hop tac, hop tac x4, lién hiép hop tac xa. (Ban chinh:01)

+ Trudng hop thyuc hién tha tuc dang ky t6 hop tac, hop tac x4, lién hiép
hop tac xa qua dich vu buu chinh cong ich, khi thyc hién thu tuc, nhan vién buu
chinh phai ndp ban sao phiéu guri ho so theo miu do doanh nghiép cung ung dich
vu buu chinh cong ich phat hanh c6 chir ky xac nhan cia nhan vién buu chinh va
nguoi co thAm quyén ky vin ban dé nghi ding ky. (Ban chinh:01)

+ Truong hop Gy quyén cho don vi cung cép dich vu buu chinh khong phai
1a buu chinh cong ich thyc hién thu tuc ding ky to hop tac, hop tac x4, lién hiép
hop tac xa thi viéc iy quyén thyc hién theo quy dinh tai diém b khoan 2 Diéu 12
Nghi dinh s6 92/2024/ND-CP. (Ban chinh:01)

Gidy to bao gom:

- Vin ban dé nghi thu hdi Gidy chimg nhan ding ky to hop tac, hop tac xa, chi
nhanh, van phong dai dién;; (Ban chinh:01)

-Ban sao vin ban ctia co quan nha nude c6 tham quyén cap van ban tra 10 van ban
do co quan d6 cap bi gia mao;; (Ban chinh:01)

- Ban sao vin ban tra 1i cia co quan cong an vé viéc ndi dung ké khai trong ho so
dang ky to hop tac, hop tac x3, lién hiép hop tac x4 1a gia mao.. (Ban chinh:01)

* 6 lrgng hd so: 01 bd

2.3 Thoi han gidi quyét:

2.4 Yéu cau, diéu kién:

* Ngbn ngir sir dung trong hd so ding ky to hop tac, hop tac xa, lién hiép
hop tac xa:

- Céc gidy t0, tai liéu trong ho so dang ky to hop tac, hop tac x4, lién hiép
hop tac xa duogc lap béng tiéng Viét;

- Truong hop hé so dang ky t6 hop tac, hop tac x4, lién hiép hop tac xa co
tai liéu bang tiéng nudc ngoai thi hd so phai c6 ban dich tiéng Viét cong ching
kém theo tai liéu bang tleng nudc ngoai,

- Truong hop giy to, tai liéu trong ho so dang ky t6 hop tac, hop tac xa,
lién hiép hop tac dugc lap bang tiéng Viét va tleng nudc ngoai thi ban tiéng Viét
dugc sir dung dé thuc hién thi tuc ding ky t6 hop tac, dang ky hop tac xa, lién
hiép hop tac xa.
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* Ngudi nop ho so dang ky to hop tac, hop tac xa, lién hi€p hop tac xa ndp
hd so tai co quan ding ky kinh doanh cip x3 noi t6 hop tac, hop tac x3, lién hiép
hop tac xa dat try s¢ chinh. Hb so ding ky t6 hop tac, hop tac x4, lién hiép hop
tac xa dugc tiép nhan vao Hé thong thong tin vé dang ky hop tac xa khi c6 du cac
diéu kién sau day:

- Co du gidy to theo quy dinh tai Luat Hop tac xa 2023 va Nghi dinh s6
92/2024/NDb-CP;

- Tén t6 hop tac, hop tac x3, lién hiép hop tac xa di dugc dién vao gidy dé
nghi dang ky;

- C6 sb dién thoai ctia ngudi ndp hd so; - Da ndp 1¢ phi dang ky kinh doanh,
trir truomg hop duge mién 18 phi ding ky kinh doanh theo quy dinh.

* Ho so dang ky t6 hop tac, hop tac xa, lién hiép hop tac xa trén moi trudng
dién tur phai bao dam céc yéu cau sau:

- Co6 day du cac gidy to va ndi dung cac gidy to d6 duoc ké khai day du theo
quy dinh nhu hd so dang ky bang ban gidy va dugc thé hién dudi dang van ban
dién tir. Tén van ban dién tur phai dugc dat trong ung voi ten loai gidy to trong hd
so dang ky bang ban gidy. Ca nhén ky tén trong hd so dang ky co thé str dung chir
ky s dé ky truc tiép trén van ban dién tu hodc ky truc tiép trén vin ban gidy va
quét (scan) vin ban gidy theo cic dinh dang quy dinh tai khoan 2 Diéu 31 Nghi
dinh sb 92/2024/ND-CP;

- Cac thong tin dang ky dugc ke khai trén Hé thong thong tin vé dang ky
hop tac xa phai dugc nhap day du va chinh xac theo cac thong tin trong ho so
dang ky bang ban gidy; trong d6 c6 thong tin vé sd dién thoai, thu dién tir cua
nguol nop ho so;

- Ho so dang ky t6 hop tac, hop tac x&, lién hi€p hop tac xa trén moi truong
dién tir duoc xac thuc bang chir ky sd cia nguoi co tham quyen ky van ban dé
nghi dang ky hodc nguoi duge ngudi co tham quyén ty quyén thuc hién thu tuc
dang ky. Truong hop Gy quyén thuc hién thu tuc dang ky, ho so dang ky trén moi
truong dién tir phai kem theo céac giéy to, tai liéu quy dinh tai Piéu 12 Nghi dinh
s6 92/2024/ND-CP va dugc thé hién dudi dang van ban dién tir quy dinh tai diém
a khoan nay.

- Thoi han dé t6 hop tac, hop tac x4, lién hiép hop tac xa sira doi, bo sung
ho so ding ky trén moi truong dién tir 14 60 ngay ké tir ngay co quan ding ky kinh
doanh cap x4 ra thong bao yéu cau sira d6i, bd sung ho so. Sau thoi han néu trén,
néu khong nhén dugc hé so sira d6i, bo sung, co quan dang ky kinh doanh cap xa
s& hily hd so dang ky theo quy trinh trén Hé thong thong tin vé ding ky hop tac
xa.

2.5 Phi, 1€ phi:

- Mtic 1 phi (néu c6) theo Quyét dinh ctia HDND cép tinh
2.6 Can cwr phap ly:
Nghi dinh s6 125/2025/ND-CP ngay 11/6/2025 cta Chinh phu.

3. Thi tuc: Ping ky to hop tac trong trudng hop da dwoc thanh 1ap
truwdc ngay Luat Hop tac xa co hiéu luc thi hanh, thu¢c doi twong phai dang
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ky theo quy dinh tai khoan 2 DPiéu 107 Luit Hop tac xa 2023 (Mi s6 TTHC:
2.002637.H12)

3.1 Cach thirc thuc hién:
3.2 Thanh phéan va s6 lwong ho so:
* Truwong hop ding Ky to hop tic trén mdi truong dién tir:

Hb so ding ky t6 hop tac trén méi trudng dién tu bao gdm cac gidy to theo
quy dinh tai Luat Hop tac xa 2023 va Nghi dinh s6 92/2024/ND-CP dugc thé hién
duoi dang van ban dién tir. HO so dang ky trén moéi truong dién tir ¢o gia tri phap
1y tuong duong ho so dang ky bang ban giay (Ban chinh: 1)

* Truong hop ly quyén thue hién thi tuc:

+ Ca nhan ky tén tai vin ban dé nghi dang ky to hop tac c6 thé uy quyén
cho to chire, ca nhan khac thyc hién thu tuc dang ky to hop tac nhu sau: Truong
hop Uiy quyén cho ca nhéan thyc hién thi tuc dang ky t6 hop tac, kém theo hd so
phai c6 van ban uy quyén cho c4 nhan thuc hién tha tuc lién quan dén dang ky t6
hop tac. Van ban uy quyen nay khong bat budc phai cong ching, chimg thuyc;
Truong hop ty quyén cho t6 chirc thuc hién thi tuc dang ky t6 hop tac, kem theo
ho so diang ky phai c6 ban sao hop dong cung cap dich vu voi t6 chire 1am dich
vu, giéy gi61 thiéu hodc van ban phan cong nhiém vu ctua t6 chirc d6 cho ca nhan
tryc tiép thyuc hién thi tuc lién quan dén ding ky to hop tac. (Ban chinh: 1)

+ Truong hop thuc hién thu tuc dang ky t6 hop tac qua dich vu buu chinh
c{)ng ich, khiNthu’c hién thu tuc, nhan vién buu chinh phai ndop ban sao phi¢u gui
ho so theo mau do doanh nghiép cung ung dich vu buu chinh cong ich phat hanh
co chir ky xac nhan cta nhén vién buu chinh va nguoi c¢6 tham quyén ky van ban
deé nghi dang ky. (Ban chinh: 1)

+ Truong hop ty quyén cho don vi cung cép dich vy buu chinh khong phai
1a buu chinh cong ich thyc hién thu tyc dang ky t6 hop tac thi viéc uy quyén thuc
hién theo quy dinh tai diém b khoan 2 Biéu 12 Nghi dinh s6 92/2024/ND-CP vé
dang ky t6 hop tac. (Ban chinh: 1)

*Truong hop to hop tac dai dugc thanh 1ap trudc ngay Luat Hop tac
xa c6 hi¢u lyc thi hanh ma thudc doi tweng phai ding ky theo quy dinh tai
khoan 2 Dieu 107 Luat Hop tac xa 2023:

(1) Gidy dé nghi cap Gidy ching nhan dang ky to hop tac; (Ban chinh: 1)

(2) Ban sao Gidy chimg nhan ding ky thué; (Ban sao: 1)

(3) Cac gidy t& twong Ung véi ting truong hop dang ky thay d6i noi dung
dang ky t6 hop tac quy dinh tai Nghi dinh s6 92/2024/ND-CP (str dung trong
truong hop t6 hop tac co thay doi noi dung dang ky t6 hop tac da thong bao toi
Uy ban nhan dan xa, phuong, thi tran, t6 hop tac). (Ban chinh: 1)

*Truong hop ding ky thanh 1ap t6 hop tic sau ngay Luit Hop tic xa
c6 hiéu lyc thi hanh:

(1) Gidy dé nghi dang ky thanh lap t6 hop tac; (Ban chinh: 1) Mau 13

(2) Hop dong hop tac ; (Ban chinh: 1)
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(3) Danh sach thanh vién t6 hop tac; (Ban chinh: 1) MAu 14

(4) Ban sao hodc ban chinh vin ban ty quyén cua thanh vién td hop tac cho
mot cd nhan hoac mdt phap nhan lam nguoi dai dién t6 hop tac; (Ban sao: 1)

(5) Ban sao Gidy ching nhan dang ky thué (st dung trong trudng hop T6
hop tac thanh lép sau khi Luat Hop tac xa c¢6 hicu luc thj hanh va da thuc hién thu
tuc thong bao dén Uy ban nhan dan xa, phuong, thi tran theo quy dinh tai Nghi
dinh s6 77/2019/ND-CP ngay 10 thang 10 ndm 2019 ctia Chinh phu vé t6 hop tac
thay doi noi dung hoat dong dan dén thudc ddi twong phai dang ky kinh doanh
hodc ¢6 nhu cau dang ky kinh doanh theo quy dinh tai khoan 2 Biéu 107 Luat
Hop tac x3) (Ban sao: 1)

* 6 lrgng hd so: 01 bd

3.3 Thoi han giai quyé'gz Trong thot han 02 ngay lam viée (cdt giam 01/03
ngay lam viéc, ty Ié 33,33%) ke tor ngay nhan dugc ho so hop 1¢

3.4 Yéu cu, diéu kién:

* T6 hop tac dugc cap Gidy chimg nhan dang ky t6 hop tac khi c6 du cac
diéu kién sau day:

- Nganh, nghé dang ky kinh doanh khong bi cam dau tu kinh doanh;

- Tén cla td hop tac duoc dit theo ding quy dinh;

- C6 hd so ding ky t6 hop tac hop 1é.

* T6 hop tac cd quyén hoat dong kinh doanh ké tir ngdy duogc cip Gidy
chtng nhan dang ky to hop tac, trir truong hop kinh doanh nganh, nghé dau tu
kinh doanh c6 diéu kién. Truong hop to hop tac ding ky ngay bat dau hoat dong
kinh doanh sau ngay duoc cip Gidy chting nhan dang ky t6 hop tac thi to hop tac
dugc quyén hoat dong kinh doanh ké tir ngay da ding ky, trir trudng hop kinh
doanh nganh, nghé dau tu kinh doanh c6 diéu kién.

* Ké khai théng tin c4 nhéan trong thyc hién thu tuc ding ky t6 hop tac -
Truong hop da c6 sb dinh danh ¢4 nhan, ngudi thuc hién thi tuc dang ky to hop
tac ké khai cac thong tin vé ho, chit dém va tén, ngay, thang, nam sinh, s6 dinh
danh ca nhan ctia minh va ciia ca nhan c6 yéu cau ké khai thong tin c4 nhén trong
ho so dang ky to hop tac. Cac thong tin ké khai phai chinh xac so v6i cac thong
tin duoc luu trit tai Co sé dir liéu qudc gia vé dan cu. Trudng hop thong tin ca
nhan dugc ké khai c6 sai khac so voi thong tin dugce luu tri tai Co so dit 1iéu quéc
gia vé dan cu, ca nhan d6 c6 trach nhiém lién hé v6i co quan quan 1y nha nude co
tham quyén dé hiéu chinh thong tin truéc khi thuc hién tha tuc dang ky t6 hop tac.
- Trudng hop ndp ho so dang ky bang ban gidy, ngudi ndp ho so dang ky to hop
tac xudt trinh cin cudc cong dan hoac thé can cudc hoac st dung tai khoan dinh
danh dién tir theo quy dinh phéap luat dé thuc hién thu tuc dang ky t6 hop tac. -
Truong hop khong c6 sd dinh danh c4 nhén thi hd so dang ky td hop tic co yéu
cau ké khai thong tin c4 nhan ctia nguoi dai dién t6 hop tac trong trudng hop ngudi
dai dién to hop tac 1a c4 nhan hodc ngudi dai dién hop phap clia phap nhan trong
truong hop ngudi dai dién to hop tac 1a phap nhan phai kém theo ban sao S6 dinh
danh cd nhan (can cudc cong dan/thé can cudc/CMND) hodc ho chiéu hodc ho
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chiéu nuéc ngoai hodc cac gidy to c6 gia tri thay thé ho chiéu nudc ngoai con hiéu
luc cua cd nhan d6 theo quy dinh.

- Trudng hop viée két ndi giira Co s dit lidu vé diang ky hop tac x3 véi Co
so dir liéu qudc gia vé dan cu bi gian doan thi hd so dang ky to hop tac phai kém
theo ban sao S6 dinh danh c4 nhén (cin cudc cong dan/thé can cude/CMND) hodc
ho chiéu hodc ho chiéu nude ngoai hoac cac giéy to co gia tri thay thé ho chiéu
nudc ngoai con hiéu luc ctia ngudi ndp hd so ding ky, ngudi dai dién t6 hop tac
trong trudng hop ngudi dai dién t6 hop tac 13 ca4 nhan hodc ngudi dai dién hop
phap ctia phap nhén trong trudng hop nguoi dai dién to hop tac 1a phap nhéan theo
quy dinh. * Ngon ngit sir dung trong hd so dang ky to hop tac: - Cac gidy to, tai
lidu trong hd so ding ky to hop tac dugc 1ap bang tiéng Viét;

- Truong hop hd so ding ky 0 hop tac co tai liéu bang tiéng nudc ngoai thi
hd so phai co ban dich tiéng Viét cong chimg kém theo tai lidu bang tiéng nudc
ngoat;

- Trudng hop gidy to, tai lidu trong hd so dang ky t6 hop tac duoc 1ap bang
tiéng Viét va tiéng nudc ngoai thi ban tiéng Viét duge st dung dé thyc hién tha
tuc dang ky t6 hop tac.

* Nguoi ndp hd so dang ky t6 hop tac ndp hd so tai co quan dang ky kinh
doanh cép xa noi t6 hop tac dit tru so chinh. Ho so dang ky t6 hop tac duge tiép
nhan vao Hé thong thong tin vé dang ky hop tac xa khi co du cac diéu kién sau
day:

- Co6 du gidy to theo quy dinh tai Luat Hop tac x 2023 va Nghi dinh sd
92/2024/ND-CP;

- Tén t6 hop tac da duoc dién vao gidy dé nghi dang ky; - C6 sb dién thoai
ctia ngudi nop hd so;

- B3 ndp 1¢ phi ding ky kinh doanh, trir trudng hop duoc mién 18 phi ding
ky kinh doanh theo quy dinh.

* H6 so dang ky to hop tac trén moi truong dién tir phai bao dam cac yéu
cau sau:

- Co day du cac gidy to va ndi dung cac gidy to d6 duoc ké khai day du
theo quy dinh nhu ho so dang ky bang ban gidy va dugc thé hién dudi dang van
ban dién tir. Tén vin ban dién tir phai duoc dit twong ing véi tén loai gidy td
trong ho so dang ky bang ban gidy. Ca nhan ky tén trong hd so ding ky co thé sir
dung chit ky s6 dé ky truc tiép trén vin ban dién ttr hodc ky truc tiép trén vin ban
gidy va quét (scan) vin ban gidy theo cac dinh dang quy dinh tai khoan 2 Diéu 31
Nghi dinh s6 92/2024/ND-CP;

- Céc thong tin dang ky dugc ké khai trén Hé thdng thong tin vé ding ky
hop tac xd phai duwoc nhap ddy du va chinh xac theo cac thong tin trong hd so
dang ky bang ban gidy; trong d6 c6 thong tin vé sd dién thoai, thu dién tir cta
ngudi ndp hd so;

- Ho so dang ky t6 hop tac trén méi trudng dién tir duge xac thuc bang chir
ky sb clia ngudi co thim quyén ky vin ban dé& nghi ding ky hoic ngudi duoc
ngudi co thim quyén ty quyén thyuc hién thu tuc dang ky. Trudong hop ty quyén
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thuc hién tha tuc ding ky, ho so dang ky trén moi trudng dién tir phai kém theo
cac gidy to, tai liéu quy dinh tai Pidu 12 Nghi dinh s 92/2024/ND-CP va duoc
thé hién duéi dang van ban dién tr quy dinh tai diém a khoan nay.

- Thoi han dé 6 hop tac sira doi, bd sung hd so dang ky trén méi truong
dién tir 1a 60 ngay ké tir ngay co quan diang ky kinh doanh cip x4 ra thong bao
yeu cau sira doi, bo sung hd so. Sau thdi han néu trén, néu khong nhan dugc hd
so stra d6i, bo sung, co quan ding ky kinh doanh cip x4 s& hity hd so dang ky theo
quy trinh trén Hé thong thong tin vé ding ky hop tac xa.

* Cac truong hop khong duoc thyc hién thi tuc dang ky t6 hop tac: - TO
hop tac khong dugc thuc hién thu tuc ding ky t6 hop tac néu thudc mot trong cac
truong hop sau day:

+ P4 bi co quan dang ky kinh doanh c4p x4 ra thong bao vé hanh vi vi pham
ctia to hop tac thudc truong hop thu hdi Gidy chimg nhan dang ky t6 hop tac hodc
d3 bi ra quyét dinh thu hdi Gidy chimg nhan dang ky to hop tac;

+ T6 hop tac dang trong qua trinh chdm dut hoat dong;

+ T6 hop tac dang trong tinh trang phap 1y “Khong hoat dong tai dia chi da
dang ky”.

- T6 hop tac duoc tiép tuc thuc hién thu tuc dang ky t6 hop tac khi: + D3 co
bién phéap khic phuc nhimng vi pham theo yéu cdu trong thong béo vé hanh vi vi
pham ctia to hop tac thudc truong hop thu hdi Gidy ching nhan dang ky to hop
tac va dugc co quan dang ky kinh doanh cap xa chap nhan hodc da duoc khoi
phuc Gidy chimg nhan dang ky t6 hop tac sau khi bi ra quyét dinh thu hoi Gidy
chtng nhan ding ky t6 hop tac;

+ Phai ding ky thay d6i ndi dung dang ky t6 hop tac dé phuc vu viéc chim
durt hoat dong to hop tac theo quy dinh. Trong truong hop ndy, ho so dang ky thay
d6i phai kém theo van ban giai trinh cta to hop tac vé Iy do dang ky thay doi va
dugc co quan dang ky kinh doanh cip xa chip nhén;

+ T hop tac khong con trong tinh trang phéap Iy “Khong hoat dong tai dia
chi da dang ky”.

- Truong hop Toa an; Co quan thi hanh an; Co quan diéu tra, Thu trudng,
Phé Thu truéng Co quan diéu tra, Piéu tra vién quy dinh tai B6 luat T4 tung hinh
sy yéu cau b?mg vén ban vé viée to hop tac khong dugc thuc hién mot hodc mot
s6 thi tuc dang ky to hop tac thi to hop tac khong duge thyc hién tha tuc d6 cho
dén khi c6 y kién chap thuan bang van ban clia cac to chiic, ca nhan néu trén vé
viéc cho phép tiép tuc thuc hién thu tuc ding ky.

3.5 Phi, I€ phi:

- Mtic 1& phi (néu o) theo Quyét dinh cia HDND cép tinh

3.6 Can cwr phap ly:
-Nghi dinh sb 125/2025/ND-CP ngay 11/6/2025 cua Chinh phu;
- Thong tu s6 43/2025/TT-BTC ngay 17/6/2025 ctia Bo trudng Bo Tai chinh.
MAu 13
MAu s6 13
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

GIAY PE NGHI PANG KY TO HQP TAC
Kinh giri: (Tén Co quan déing ky kinh doanh cap X@) ...........oooeeeeeveeeevevenn
1. Truwong hop dai dién t6 hop tdc la cd nhan thi ghi:
T6i 14 (ghi ho tén bang chit in ho@): .......cooeeveeeeeeeereeerereenn.
Sinh ngay: ...... [oiid e

SO dinh danh canhan: ..........cccooeee

Truwong hop khéng c6 s6 dinh danh cd nhédn thi dé nghi ké khai cdac théng
tin ca nhan dwoi day:

Giditinh:.....ccoeeeeennnn. Dantoc: ....oeeeeennneene.. Quoc tich: .....covviiieiine,

S6 CMND/HO chiéuw/HO chi€u nudc ngoai hoac giay to co gia tri thay thé hg
chiéu nudc ngoai (doi voi ca nhdn la nguoi nuedc ngoai): ........cccveeeeveeeeeenennns

NEAY CAP: oo /eeeif oo s NOT CAP? v
Noi thuong tru:
S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 10: ........o............
TO/XOMYAP/TON: ..o
XA/Phuong/Dac KhU: ....oooveiiiiiieeeeeeeee e
Tinh/Thanh phd tryc thudc TIUNG WONE: .....veeeeeeeeeeeeeeeeeeeeee e
Noi ¢ hién tai:
S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 10: .....................
TO/XOMYAP/TNON ..ot eenaens
XA/Phuong/Dac KNU: ......ooovviiiiiiiieieeeeee e
Tinh/Thanh phd truc thudc TruNg WONE: .......veveeeeeeeeeeeeeeeeeeeee e

Pién thoai (néu c6): ................ Email (U C6): oo,

Ping ky to hop tic do tdi 1a nguwoi dai dién véi cac ndi dung sau:



15

2. Truong hop dai dién t6 hop tdc la phdp nhén thi ghi:
TN PhaAP NNAN: ..ottt
S6 Gidy ching nhan dang ky doanh nghiép/Quyét dinh thanh 1ap/gidy to c6
g1 tr1 phap I¥ trong AUONE: ...oooeeiiieeieeee e e
Ngay cap: .../.../... NOT CAP: oo,
Ho, chir dém va té€n cua nguoi dai dién hop phap cua phap nhan: ..............
Sinh ngay: .../.../...
S6 dinh danh ¢4 NhAN: ce.veeeeeeeeeeeeeeeeeeeeeeeee,

Truong hop khong cé sé dinh danh cd nhan thi dé nghi ké khai cdc théng
tin ca nhan dwoi day:

Giditinh:.....cccoeeeennne. Dantoc: ....oeeeeennneen.n. Quoc tich: ....ccovviieeine,

S6 CMND/H¢ chiéu/H9§ chiéu nudc ngoai hodc gidy to co gid tri thay thé ho
chi€u nudc ngoai (doi voi ca nhdn la nguoi niedc nEoai): ........cceuveeeeveeeecnnennns

NEAY CAP: oo /ee /oot NOLCAD: oottt
Noi thuong tru:
S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 16: .....................
TO/XOMYAP/TON: ..o
XA/Phuong/Dac KhU: ....oooiiiiiiieeeeeeeee e
Tinh/Thanh phd truc thudc TIUNG WONE: .....eeveeeeeeeeeeeeeeeeeee e
Noi ¢ hién tai:
S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 10: ........o............
TO/XOMYAP/TNON: ..o
XA/Phuong/Pac KNU: ......cocviiiiiiiiieecee e
Tinh/Thanh phd truc thudc TruNg WONE: .......veveeeeeeeeeeeeeeeeeeeee e

Dién thoai (néu c6): .................. EMAil (U CO): oo

Ping ky to hop tac do ...... (Tén phdp nhan)la dai dién véi cac ngi dung sau:
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1. Tén to hop tac:
Tén t6 hop tac viét bang tiéng Viét (ghi bang chif in hoa): ......................
Tén t6 hop tac viét bang tiéng nudc NEOAL (MEU CO): vueeeereeereeeeeeeeeeeeres
TN t0 NP tAC VIEL tAt (U CO)t oo
2. Dia chi tru sé':
S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 10 ........coveeeeeee....
TO/XOMYAP/TION: ..
XA/Phuong/DaAc KNU: ....ooooiiiiiiiieceeee et
Tinh/Thanh phd truc thudc TIUNE WONE: .....eeeeeeeeeeeeeeeeeeeeeeee e

DiI€n thOal: ..ooooiiee e

,
F > )
0 D G £ 1 6 0 e

Email (11 €O): oo, Website (16U €0): ooveveeeeeeeeereeeeea,

3. Nganh, nghé kinh doanh?:

Nganh, nghé kinh doanh chinh
STT Tén nganh Ma nganh (danh ddu X dé chon mét trong cdc
nganh, nghé da ké khai)

4. Tong gia tri phan von gop:
Tong gia tri phan vOn gop (BAng s6; VND): ..eeeueeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeo.
Tong gi tri phan von gop (bang chit; VND): w..o.eeeeeeeeeeeeeeeeeeeeeeeeeeeeereeeeae.
5. Thong tin diing ky thué:
'5.1. bia chi nhén théng bao thué (chi ké khai néu dia chi nhin théng bdo
thué khac tru so):
S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 10: .......ccoeeveeeen....

TO/XOMYAP/TNON: ... r e,
XA/Phuon@/DaAc KNU: ....oooeiiiieieeee e

Tinh/Thanh phd truc thudc TIUNE WONE: ....veeeeeeeeeeeeeeeeeeeeeee e

1 Ké khai dia chi lién lac cua t6 hop tac.

2 T6 hop tac c6 quyén tu do kinh doanh trong nhiing nganh, nghé ma luat khong cim;

- Céc nganh, nghé cam dau tu kinh doanh quy dinh tai Diéu 6 Luat Pau tu;

- P6i voi nhitng nganh, nghé dau tu kinh doanh c¢6 diéu kién dugc quy dinh tai cac van ban quy pham phap luét
khac, nganh, nghé kinh doanh duoc ghi theo nganh, nghé quy dinh tai cac van ban quy pham phap luat d6. T6 hop
tac chi dugc kinh doanh khi c6 du diéu kién theo quy dinh.
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DHEN thOQT (U CO): vt

EMALL (T1OU CO): vt ee e

5.2. Ngay bat dau hoat dong (trwong hop to hop tac du kién bt dau hoat

déng ké tir ngay dwoc cap Gidy chitng nhdn dang ky t6 hop tdc thi khéng can ké
khai noi dung nay):

KhAu trur

Tryc tiép trén GTGT
Truyc tiép trén doanh sd

Khoéng phai ndp thué GTGT

Mau 14

6. SO lwgng thanh vién:

5.4. Phuong phap tinh thué GTGT (chon 1 trong 4 phwong phdp)*:

5.3. Tong sb lao déng (AU KGR oo

Danh sach thanh vién t6 hop tac: Gui kém (ké khai theo Mau s6 14 Phy luc II)

Nguoi dai dién to hop tac xin cam két hoan toan chiu trach nhiém trudc phap
luat vé tinh hop phap, chinh xac va trung thyc cua ndi dung dang ky trén.

NGUOI PAI DIEN CUA TO HQP TAC

(Ky va ghi ho tén)’

DANH SACH THANH VIEN TO HQP TAC

I. Thanh vién 1a ca nhan

MAu sb 14

STT | Tén thanh vién Ngay, |S6 dinh danh ca nhan' hogc| Gidi | Qudc | Dén Noi Noi &
thang, nam S, ngdy, co quan cap tinh | tich | toc |thuongtra| hién tai
sinh CMND/H§ chiéu
1 2 3 4 5 6 7 8 9

3 Truong hop t6 hop tac dugc cap Gidy ching nhgn dang ky t6 hop tac sau ngay bét dAu hoat dong da ké khai thi
ngay bét dau hoat dong 1a ngay t6 hop tac duoc cap Glay chung nhan ding ky t6 hop tac.
4 T4 hop tac cin ctr vao quy dinh ctia phap luat vé thué gia tri gia ting va du kién hoat dong kinh doanh ciia t6

hop tac dé xac dinh 01 trong 04 phuong phap tinh thué gi4 trj gia tang tai chi tiéu nay.

5 C4 nhén (trong truong hop dai dién t6 hop tac la ca nhan) hodc nguoi dai dién hop phap cua phap nhan (trong
truong hop dai dién t6 hop tac 1 phap nhan) ky tryc tiép vao phan nay.

I Néu cot sb 4 ghi Sé dinh danh ca nhan thi khong phai ké khai céc cot ) 5,6,7,8,9.
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I1. Thanh vién la phap nhan Viét Nam
1. Thong tin thanh vién

STT | Tén thanh vién S, ngay cép, noi cip Dia chi try so chinh Vén gop
Gidy chimg nhan ding ky Gia trj phan von gop | Ty I
doanh nghiép; Quyét dinh (bang s6; VNP va gic | (%)
thanh 1ap hoac giay to co gia tri twong duong theo
tri phép ly tuong duong ddi dom vi tién meée
vo1 t0 chire khac ngodi, néu co)
1 2 3 4 5 6

2. Thong tin nguwoi dai dién hgp phap cia thanh vién la phap nhan

STT | Tén thanh vién |Ho, chit dém vatén| Ngay, thang, |S6 dinh danh ¢4 nhan?® hodc | Gidi tinh | Qudc tich
nguoi dai dién nam sinh Sé, ngay, co quan cép
CMND/H$ chiéw/ Ho chiéu
nudc ngoai hodc gidy to co
gia trj thay thé ho chiéu
nudc ngoai (ddi voi c4 nhan

la ngudi nudc ngoai)
1 2 3 4 5 6 7
...... , ngay...... thang.
NGUOI PAI DIEN CU,

(Ky va ghi ho

4. Thi tuc: Chp lai Gidy chimg nhan ding ky to hop tic do bi mat,
chay, rach, nat hoac bi tiéu hiay (Ma so TTHC: 2.002638.H12)

4.1 Cach thirc thye hién:
4.2 Thanh phan va so lwgng ho so:
* Truomg hop ding ky t6 hop tac trén méi truong dién tir:

H6 so dang ky t6 hop tac trén mdi truong dién tu bao gom cac gidy to theo
quy dinh tai Luat Hop tac xa 2‘023 va Nghi dinh s6 92/2024/ND-CP dugc thé hi¢n
dudi dang van ban dién tir. HO so dang ky trén moi truong dién tur c6 gia tri phap
1y twong duong ho so dang ky bang ban gidy. (Ban chinh:01)

* Truomng hop ly quyén thue hién thi tuc:

+ Ca nhan ky tén tai van ban dé nghi dang ky to hop tac c6 thé uy quyén
cho t6 churc, ca nhan khac thyc hién tha tuc dang ky t6 hop tac nhu sau: Truong

2 Néu cot s6 5 ghi S6 dinh danh c4 nhén thi khong phai ké khai cac cot s6 6, 7, 8,9, 10.
3 C4 nhan (trong truong hop dai dién t0 hop tac 1a cd nhan) hodc ngudi dai dién hop phap cua phap nhén (trong
truong hop dai dién to hop tac la phap nhan) ky truc ti€p vao phan nay.



20

hop uy quyén cho cé nhan thyc hién thu tyc dang ky t6 hop tac, kém theo hd S0
phai c6 van ban uy quyen cho c4 nhan thuc hién thu tuc lién quan dén dang ky t6
hop tac. Van ban uy quyen nay khong bat budc phai cong chung, chimg thuc;
Truong hop ty quyén cho t6 chtrc thuc hién tha tuc dang ky t6 hop tac, kem theo
hd so dang ky phai c6 ban sao hop ddng cung cap dich vu voi t6 chirc lam dich
vy, gidy gidi thiéu hodc van ban phan cong nhiém vu cua t chtrc d6 cho c4 nhan
truc tiép thuc hién thu tuc lién quan dén ding ky t6 hop tac. (Ban chinh:01)

+ Truong hop thyuc hién thu tuc dang ky t6 hop tac qua dich vu buu chinh
cong ich, khi thuc hién thu tuc, nhan vién buu chinh phai ndp ban sao phiéu gui
hd so theo mau do doanh nghlep cung ung dich vu buu chinh cong ich phat hanh
c6 chir ky x4c nhan cia nhan vién buu chinh va ngudi ¢6 thim quyén ky van ban
dé nghj dang ky. (Ban chinh:01)

+ Truong hop ty quyén cho don vi cung cép dich vy buu chinh khong phai
1a buu chinh cong ich thyc hién thu tuc dang ky t6 hop tac thi viéc uy quyén thuc
hién theo quy dinh tai diém b khoan 2 Di€u 12 Nghi dinh s6 92/2024/ND-CP vé
dang ky t6 hop tac. (Ban chinh:01)

Tén gidy to:

_ Gidy dé nghi cap lai Gidy chting nhan ding ky to hop tac. (Ban chinh:01)
Mau 18
0 Miu s6 18
TEN TO HQP TAC CONG HOA XA HQI CHU NGHIiA VIET NAM
Poc lap - Tw do - Hanh phuc

SO e, ngay...... thang...... nam ......

GIAY PE NGHI
Cap lai Giay chirng nhan dang ky t6 hop tac

Kinh giri: (Tén Co quan déing ky kinh doanh cap x@) ...........ccoooeeveeveene....

Tén t6 hop tac (ghi bang chit in 108): ....veveeeieeeeeeeee e
M3 56 t0 hop tAC/ME SO thUE: ..o
Pé nghi duoc cap lai Gidy ching nhan dang ky t6 hop tac.
Ly do d& NEHi CAP L1 .....eveveeieeeeeeeee e

T6 hop tac cam két thong tin ké khai trong Gidy dé nghi nay 1a hop phép,
chinh xac, trung thuc va hoan toan chiu trach nhiém trudc phép luat vé ndi dung
cua Giay dé nghi nay.

NGUOI PAI DIEN CUA TO HQP TAC
(Ky, ghi ho tén)’

' C4 nhan (trong truong hop dai dién t6 hop tac 1a ca nhan) hodc ngudi dai dién hop phap cua phap nhén (trong
truong hop dai dién to hop tac la phap nhan) ky truc ti€p vao phan nay.
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* 6 lrgng hd so: 01 bd

4.3 Thoi han giai quyét: Trong thoi han 02 ngay lam viéc (cdt giam 01/03
ngady lam viéc, ty 1é 33,33%) ké tir ngay nhan dugc hd so hop 18

4.4 Yéu ciu, diéu kién:

* K¢ khai thong tin ca nhan trong thyc hién thu tuc dang ky t6 hop tac -
Truong hop da co6 s6 dinh danh ca nhan, nguoi thue hién thu tuc dang ky to hop
tac ké khai cac thong tin vé ho, chit dém va tén, ngay, thang, nam sinh, s6 dinh
danh c4 nhan cta minh va cta c4 nhan c6 yéu cau ké khai thong tin c4 nhén trong
hd so dang ky to hop tac. Cac thong tin ké khai phai chinh xac so véi cac thong
tin dugc luu trit tai Co s¢ dir lidu qudc gia vé dan cu. Trudng hop thong tin ca
nhan duoc ké khai c6 sai khac so v6i thong tin dugce luu trit tai Co so dit liéu qubc
gia vé dan cu, ca nhan d6 c6 trach nhiém lién hé v6i co quan quan 1y nha nude co
tham quyén dé hiéu chinh thong tin trudc khi thuc hién tha tuc dang ky t6 hop tac.
- Truong hop ndp ho so ding ky bang ban gidy, nguoi ndp ho so ding ky to hop
tac xuét trinh cin cudc cong dan hodc thé can cude hodc sir dung tai khoan dinh
danh dién tir theo quy dinh phap luat dé thuc hién thu tuc dang ky t6 hop tac. -
Truong hop khong co sd dinh danh c4 nhén thi hd so dang ky t6 hop tac c6 yéu
cau ké khai thong tin ca nhan cta nguoi dai dién theo phap luat cua hop tac xa,
nguoi dai dién t6 hop tac trong truong hop ngudi dai dién t6 hop tac 1a ca nhan
hodc nguoi dai dién hop phap cta phap nhan trong truong hop nguoi dai dién t6
hop tac 1a phap nhén phai kem theo ban sao CMND hodc ho chiéu hoic ho chiéu
nudc ngodi hodc cac gidy to co gia tri thay thé ho chiéu nudc ngoai con hitu luc
ctia c4 nhan d6 theo quy dinh. - Truong hop viéc két ndi gitra Co sé dir liéu vé
dang ky hop tac xa véi Co so dit liéu qudc gia vé dan cu bi gian doan thi ho so
dang ky t6 hop tac phai kém theo ban sao cin cudc cong dan hodc thé cin cudce
hodc CMND hodc hd chiéu hodc hd chiéu nude ngoai hodc cac giéy to co gia tri
thay thé ho chiéu nudc ngoai con hiéu luc ciia ngudi ndp hod so diang ky, nguoi
dai dién t6 hop tac trong truong hop ngudi dai dién td hop tac 1a c4 nhan hoic
nguoi dai dién hop phap cua phap nhan trong truong hop nguoi dai dién té hop
tac 1a phap nhan theo quy dinh. * Ngon ngir su dung trong hé so dang ky t6 hop
tac: - Cac gidy to, tai lidu trong ho so dang ky to hop tac duoc lap bang tleng Viét;
- Trudng hop hd so ‘dang ky t6 hop téc c6 tai lidu bang tleng nudc ngoai thi ho so
phai co6 ban dich tiéng Viét cong ching kem theo tai liéu bang tiéng nudc ngoai;
- Truong hop gidy to, tai lidu trong ho so dang ky to hop tac dugc lap bang tiéng
Viét va tiéng nudc ngoai thi ban tiéng Viét duoc sir dung dé thuc hién thu tuc diang
ky t6 hop tac. * Nguoi nop ho so dang ky t6 hop tac nop ho so tai co quan dang
ky kinh doanh cap xa noi t6 hop tac dat try s¢ chinh. H6 so ding ky t6 hop tac
duoc tiép nhan vao Hé thong thong tin vé dang ky hop tac xi khi ¢ du cac diéu
kién sau day: - C6 du gidy to theo quy dinh tai Luat Hop tac xa 2023 va Nghi dinh
s6 92/2024/ND-CP; - Tén t6 hop tac dd dugc dién vao gidy dé nghi dang ky; - Co
s6 dién thoai cua nguoi nop hd so; - Pa ndp 1¢ phi dang ky kinh doanh, trir truong
hop duoc mién 1é phi dang ky kinh doanh theo quy dinh. * Hb so ding ky to ‘hop
tac trén moi truong dién tir phai bao dam cac yéu cau sau: - Co day du cac gidy to
va ndi dung cac gidy to do dugc ké khai day du theo quy dinh nhu ho so dang ky
bang ban gidy va duoc thé hién dudi dang van ban dién tir. Tén van ban dién tur
phai dugc dat twong ung voi tén loai gidy to trong ho so dang ky bang ban gidy.
Cé nhéan ky tén trong ho so ding ky c6 thé str dung chit ky s6 dé ky truc tiép trén
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van ban dién tir hodc ky truc tiép trén vin ban gidy va quét (scan) vin ban gidy
theo cac dinh dang quy dinh tai khoan 2 Piéu 31 Nghi dinh s 92/2024/ND-CP; -
Cac thong tin dang ky dugc ké khai trén He théng thong tin vé dang ky hop tac
xd phai dugc nhap day da va chinh xac theo cac thong tin trong hd so dang ky
bang ban glay, trong d6 co thong tin vé s6 dién thoai, thu dién tir cia nguoi nop
hd 50; - Ho6 so ding ky t6 hop tac trén moi truong dién tir dugc xac thuc bang chit
ky sb cua nguoi co thAm quyen ky vin ban dé nghi ding ky hodc ngudi dugc
nguoi c6 thAm quyén ty quyén thue hién thi tuc dang ky. Trudng hop ty quyén
thuc hién thi tuc ding ky, hd so ding ky trén moi trudng dién tir phai kém theo
cac gidy to, tai liéu quy dinh tai Diéu 12 Nghi dinh s6 92/2024/ND-CP va duoc
thé hién dudi dang van ban dién tir quy dinh tai diém a khoan nay; - Thoi han dé
t6 hop tac stra ddi, bd sung hd so ding ky trén méi truong dién tir 1a 60 ngay ké
tir ngay co quan ding ky kinh doanh cép x4 ra thong bao yéu cau sira d6i, bo sung
ho so. Sau thdi han néu trén, néu khong nhan duogc ho so stra d6i, bo sung, co
quan dang ky kinh doanh cép x4 s& hay ho so dang ky theo quy trinh trén Hé théng
thong tin vé dang ky hop tac xa. * Cac truong hop khong dugc thuc hién thi tuc
dang ky t6 hop tac: - To hop tac khong duoc thuc hién thu tuc dang ky to hop tac
néu thudc mot trong cac truong hop sau day: + Da bi co quan diang ky kinh doanh
cép X3 ra thong bao vé hanh vi vi pham cua t6 hop tac thudc truong hop thu hoi
Gidy chung nhén dang ky t6 hop tac hodac da bira quyét dinh thu hoéi Gidy chimg
nhan ding ky t6 hop tac; + T6 hop tac dang trong qua trinh chdm dit hoat dong;
+ T hop tac dang trong tinh trang phap ly “Khong hoat dong tai dia chi da dang
ky”. - TO hop tac dugc tiép tuc thuc hién thu tuc dang ky t6 hop tac khi: +Da co
bién phap khic phuc nhitng vi pham theo yéu cdu trong thong béo vé hanh vi vi
pham cuia to hop tac thudc truong hop thu hdi Gidy ching nhan dang ky to hop
tac va dugc co quan dang ky kinh doanh cdp x3 chip nhin hodc d dugc khoi
phuc Gidy chimg nhan ding ky t6 hop tac sau khi bi ra quyét dinh thu hoi Giy
chtmg nhin dang ky t6 hop tac; + Phai dang ky thay d6i noi dung dang ky t6 hop
tac dé phuc vu viéc cham dat hoat dong t6 hop tac theo quy dinh. Trong truong
hop nay, ho so dang ky thay doi phai kém theo van ban giai trinh ctia t6 hop tac
vé 1y do dang ky thay doi va duoc co quan ding ky kinh doanh cap xa chap nhén;
+ T6 hop tac khong con trong tinh trang phap 1y “Khong hoat dong tai dia chi da
dang ky”. - Truong hop Toa an; Co quan thi hanh an; Co quan diéu tra, Thu
truong, Pho Thu truong Co quan dleu tra, Dleu tra vién quy dinh tai Bo luat TS
tung hinh sy yéu cau bang van ban vé viéc to hop tdc khong dugce thyc hién mdt
hodic mot s6 thu tuc dang ky to hop tac thi to hop tac khong duoc thuc hién thu
tuc d6 cho dén khi c6 y kién chap thuan bang vin ban cta cic to chic, ca nhan
néu trén vé viéc cho phép tiép tuc thyuc hién thu tuc dang ky.
4.5 Phi, 1€ phi:
- Mtic 1 phi (néu c6) theo Quyét dinh ctia HDND cép tinh
4.6 Can cwr phap ly:
- Nghi dinh s6 125/2025/NP-CP ngay 11/6/2025 ciia Chinh phii;

- Théng tw s6 43/2025/TT-BTC ngay 17/6/2025 ciia B truéng BS Tai chinh.

5. Thii tuc: Ping ky thay doi ndi dung diing ky té chirc hop tac (Mi sb
TTHC: 2.002639.H12)

5.1 Cach thuc thyc hién:
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5.2 Thanh phén va s6 lwong ho so:
* Truwong hop ding Ky to hop tic trén mdi truong dién tir:

Hb so dang ky t6 hop tac trén méi trudng dién tu bao gdm cac gidy to theo
quy dinh tai Luat Hop tac xa 2023 va Nghi dinh s6 92/2024/ND-CP dugc thé hién
dudi dang van ban dién tir. HO so dang ky trén moi truong dién tur c6 gia tri phap
1y twong duong hod so dang ky bang ban gidy (Ban chinh: 1)

* Truwong hop iy quyén thuc hién thi tuc:

+ Ca nhan ky tén tai van ban dé nghi dang ky to hop tac c6 thé uy quyén
cho t6 chirc, ca nhan khéc thuc hién thi tuc dang ky to hop tac nhu sau: Trudong
hop Uiy quyén cho ca nhan thyc hién thu tuc dang ky t6 hop tac, kém theo hd S0
phai c6 van ban uy quyen cho c4 nhéan thyc hién thii tyc lién quan dén dang ky to
hop tac. Van ban uy quyen nay khong bat budc phai cong ching, ching thyc;
Truong hop ty quyén cho t6 chuc thuc hién thi tuc dang ky t6 hop tac, kem theo
hé so dang ky phai co ban sao hop dong cung cap dich vu véi to chirc 1am dich
vu, gidy gi6i thiéu hodc vin ban phan cong nhiém vu cua t6 chirc d6 cho ca nhan
tryc tiép thyuc hién thi tuc lién quan dén ding ky to hop tac. (Ban chinh: 1)

+ Truong hop thyc hién thu tuc dang ky t6 hop tac qua dich vu buu chinh
cong ich, khi thuc hién thu tuc, nhan vién buu chinh phai ndp ban sao phiéu giri
ho so theo mau do doanh nghiép cung tng dich vu buu chinh cong ich phat hanh
c6 chir ky x4c nhan cta nhan vién buu chinh va ngudi ¢ thim quyén ky van ban
dé nghi dang ky. (Ban chinh: 1)

+ Trudng hop ty quyén cho don vi cung cap dich vy buu chinh khong phai
1a buu chinh cong ich thyc hién thu tyc dang ky t6 hop tac thi viéc uy quyen thuc
hién theo quy dinh tai diém b khoan 2 Diéu 12 Nghi dinh s6 92/2024/ND-CP vé
dang ky t6 hop tac. (Ban chinh: 1)

* Trwong hop thay ddi nguoi dai dién to hop tac:

Gidy dé nghi ding ky thay d6i ndi dung ding ky t6 hop tac (Ban chinh: 1)

Ban sao hodc ban chinh bién ban hop thanh vién to hop tac vé viée thay doi
nguoi dai dién; (Ban sao: 1)

Ban sao hodc ban chinh vin ban ty quyén cia thanh vién t6 hop tac cho
mot ¢4 nhan hoac mot phap nhan lam nguodi dai di¢n méi cua t6 hop tac. (Ban
sao: 1)

*Trwong hop to hop tac thay doi thong tin dang ky thué ma khong thay
d6i ndi dung ding ky kinh doanh, trir thay doi phwong phap tinh thué:

Gidy dé nghi dang ky thay doi ndi dung dang ky to hop tac (Ban chinh: 1)

“Truong hop dang ky thay doi: Tén to hop tac; Nganh, nghé kinh
doanh; Dia chi tru s¢ to hop tac; va Tong gia tri phan von gop:

N Gidy dé nghi dang ky thay ddi noi dung dang ky to hop tac (Ban chinh: 1)
Mau 18
Ban sao hodc ban chinh bién ban hop thanh vién t6 hop tac vé viéc thay doi
ndi dung dang ky to6 hgp tic (Ban sao: 1)
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* 6 lrgng hd so: 01 bd

5.3 Thoi han gidi quyét: Trong thoi han 02 ngay lam viéc (cdt giam 01/03 ngay
lam viéc, ty 16 33,33%) ké tir ngay nhan duoc ho so hop 16

5.4 Yéu cau, diéu kién:

* Ké khai thong tin cé nhan trong thyc hién thi tuc dang ky to hop tac.

Trudng hop di c¢6 sb dinh danh ca nhan, nguoi thyuc hién thu tuc dang ky to
hop tac ké khai cac thong tin vé ho, chit dém va tén, ngay, thang, nam sinh, sO
dinh danh c4 nhan ctia minh va ctia ¢ nhan c6 yéu cau ké khai thong tin c4 nhan
trong ho so dang ky t6 hop tac.

Cac thong tin k€ khai phai chinh xac so véi cac thong tin dugc luu trir tai
Co so dit lidu quoc gia vé dan cu.

Truong hop thong tin ca nhan dugc ké khai c6 sai khac so voi thong tin
duoc luu trir ta1 Co sé dir liéu quéc gia vé dan cu, c4 nhan d6 c6 trach nhiém lién
hé voi co quan quan Iy nha nude co thadm quyén dé hiéu chinh thong tin trude khi
thue hién tha tuc dang ky t6 hop tac.

- Trudng hop ndp ho so ding ky bang ban gidy, ngudi ndp hd so dang ky
t6 hop tac xuat trinh cin cudc cong dan hoidc thé cin cudce hoic str dung tai khoan
dinh danh dién tir theo quy dinh phap luat dé thyc hién thu tuc dang ky to hop tac.

- Truong hop khong c6 sb dinh danh c4 nhan thi hd so dang ky t6 hop tac
c6 yéu cau ké khai théng tin ca nhan ciia ngudi dai dién theo phap luat cia hop
tac xa, ngudi dai dién to hop tac trong truong hop nguoi dai dién td hop tac 13 ca
nhan hoac nguodi dai di¢n hop phap cua phap nhan trong truong hop nguoi dai
dién t6 hop tac 1a phap nhan phai kém theo ban sao CMND hoic hd chiéu hodc
ho chiéu nudc ngoai hoic cac gidy td co gia tri thay thé ho chiéu nudc ngoai con
hiéu luc cia cd nhan do theo quy dinh.

- Truong hop viée két ndi gitta Co so dit liéu vé dang ky hop tac xa voi Co
so dir liéu qudc gia vé dan cu bi gian doan thi hd so dang ky to hop tac phai kém
theo ban sao can cudc cong dan hoac thé can cudc hoac CMND hodc hd chiéu
hodc ho chiéu nudc ngoai hoidc cac gidy to co gia tri thay thé ho chiéu nudce ngoai
con hiéu luc ctia ngudi ndp hd so ding ky, nguoi dai dién t6 hop tac trong trudng
hop nguoi dai dién to hop tac 1a ca nhan hodc nguoi dai dién hop phap cta phap
nhan trong truong hop ngudi dai dién to hop tac 14 phap nhan theo quy dinh.

* Ngon ngit sir dung trong hd so ding ky td hop tac:

- Cac gidy to, tai liéu trong ho so dang ky t6 hop tac dugc 1ap bang tiéng
Viét;

- Truong hop ho so dang ky t6 hop tac co tai liéu bang tleng nuoc ngoai thi
ho so phai c6 ban dich tiéng Viét cong ching kém theo tai liéu bang tiéng nudc
ngoai;

- Truong hop gidy to, tai liéu trong hd so ding ky t6 hop tac duoc 1ap bang
tiéng Viét va tleng nudc ngoai thi ban tiéng Viét dugc st dung dé thyc hién thi
tuc ding ky t6 hop tac.

* Nguoi nop hé so ding ky t6 hop tac nop hd so tai Co quan dang ky kinh
doanh cép xa noi td hop tac dat try s¢ chinh. Ho so ding ky t6 hop tac dugc tiép
nhan vao Hé théng thong tin vé dang ky hop tac xa khi c6 du cac diéu kién sau
day:
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- Co6 du gidy to theo quy dinh tai Luat Hop tac xd 2023 va Nghi dinh sd
92/2024/ND-CP; - Tén td hop tac dd duoc dién vao gidy dé nghi dang ky;

- C6 sb dién thoai ctia ngudi ndp hd so; - Pa ndp 1¢ phi dang ky kinh doanh,
trir trudng hop duge mién 1¢ phi ding ky kinh doanh theo quy dinh.

* Hd so dang ky to hop tac trén mdi trudng dién tir phai bao dam céc yéu
cau sau:

- Co6 day du cac gidy to va ndi dung cac gidy to d6 duoc ké khai day du theo
quy dinh nhu hd so dang ky bang ban gidy va dugc thé hién dudi dang van ban
di¢n tir. Tén van ban dién tir phai dugc dat tuong ung voi tén loai gidy to trong ho
so dang ky bang ban gidy. Ca nhéan ky tén trong hd so dang ky c6 thé sir dung chir
ky s dé ky truc tiép trén van ban dién tur hodc ky truc tiép trén vin ban gidy va
quét (scan) vin ban gidy theo cac dinh dang quy dinh tai khoan 2 Piéu 31 Nghi
dinh s6 92/2024/ND-CP;

- Cac thong tin dang ky duoc ké khai trén Hé thong thong tin vé dang ky
hop tac xa phai duoc nhap day di va chinh xac theo cac thong tin trong ho so
ding ky bang ban gidy; trong d6 c6 thong tin vé sd dién thoai, thu dién tir cua
ngudi ndp hod so;

- Ho so dang ky t6 hop tac trén moi truong dién tu duge xac thyuc bang chir
ky s6 cla nguoi co tham quyen ky van ban dé nghi dang ky hoic nguoi duoc
nguoi co tham quyén ty quyen thuc hién thu tuc dang ky.

Trudng hop Gy quyén thuc hién thu tuc dang ky, hd so ding ky trén moi
truong dién tir phai kem theo céac giéy to, tai liéu quy dinh tai Piéu 12 Nghi dinh
s6 92/2024/ND-CP va dugc thé hién dudi dang van ban dién tir quy dinh tai diém
a khoan nay.

- Thoi han dé t6 hop tac stra doi, bd sung hd so dang ky trén moi trudong
dién tur 1a 60 ngay ké tir ngay co quan dang ky kinh doanh cap x4 ra thong bao
yéu cau stra doi, bd sung ho so. Sau thoi han néu trén, néu khong nhan duoc ho
so sira d6i, bo sung, co quan ding ky kinh doanh cap x4 s& huy ho so ding ky theo
quy trinh trén Hé thdng thong tin vé ding ky hop tac xa.

5.5 Phi, 1€ phi:
- Mtic 1 phi (néu c6) theo Quyét dinh ctia HDND cép tinh
5.6 Can cwr phap ly:
-Nghi dinh s6 125/2025/ND-CP ngay 11/6/2025 cta Chinh phu;
- Thong tu s6 43/2025/TT-BTC ngay 17/6/2025 ctia BO trudng Bo Tai chinh.

7 Miu sb 18
TEN TO HQP TAC CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

SO: e ngay...... thang... ... nam ... ...

, ~ GIAY PE NGHI
Cap lai Giay chirng nhan dang ky to hop tac
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Kinh giri: (Tén Co quan déing ky kinh doanh cap x@) ...........ccooveeveeveeeen....

Tén t6 hop tac (ghi bang chit in 108): .....veeeeeeeeeeeeeee e
M3 56 t6 hop tAC/ME SO thUE: ...
Pé nghi duoc cip lai Gidy chtng nhan ding ky t6 hop tac.
LY do @8 NENT CAP L1 cv.eeeeeeeeeeeeeeee e,

T6 hop tac cam két thong tin ké khai trong Gidy dé nghi nay 1a hop phép,
chinh xéc, trung thuc va hoan toan chiu trach nhi€ém truéc phap luat vé néi dung
cua Giay dé€ nghi nay.

NGUOI PAI DIEN CUA TO HQP TAC
(K, ghi ho tén)!

6. Thii tuc: Hiéu dinh, cap nhit, b sung thong tin ding Ky t6 hop tac
(Ma so TTHC: 2.002640.H12)

6.1 Cach thirc thuc hién:

6.2 Thanh phan va s6 lwong ho so:

* Truong hop ding ky t6 hop tac trén méi truong dién tir:

Hb so dang ky t6 hop tac trén méi trudng dién tu bao gbm cac gidy to theo
quy dinh tai Luat Hop tac xa 2‘023 va Nghi dinh s6 92/2024/ND-CP dugc thé hién
dudi dang van ban dién tir. HO so dang ky trén moi truong dién tur c6 gia tri phap
1y tuong duong ho so dang ky bang ban gidy. (Ban chinh:01)

* Truwong hop iy quyén thue hién thi tuc:

+ Ca nhan ky tén tai vin ban dé nghi dang ky to hop tac c6 thé uy quyén
cho t6 chire, ca nhan khac thyc hién thu tuc dang ky to hop tac nhu sau: Truong
hop Uiy quyén cho ca nhan thyc hi¢n thu tuc dang ky t6 hop tac, kém theo hd S0
phai c6 van ban uy quyen cho c4 nhan thuc hién tha tuc lién quan dén dang ky t6
hop tac. Van ban uy quyen nay khong bat budc phai cong ching, chimg thuyc;
Truong hop ty quyén cho t6 chire thuc hién thi tuc dang ky t6 hop tac, kem theo
hd so dang ky phai c6 ban sao hop ddng cung cap dich vu voi t6 chirc lam dich
vy, gidy gioi thiéu hodc van ban phan cong nhiém vu cua t6 chtc d6 cho ca nhan
truc tiép thuc hién thu tuc lién quan dén ding ky to hop tac. (Ban chinh:01)

+ Trudng hop thuc hién thu tuc dang ky t6 hop tac qua dich vu buu chinh
cong ich, khi thyc hién thu tuc, nhan vién buu chinh phai nop ban sao phi€u gui
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hd so theo mau do doanh nghiép cung tng dich vu buu chinh cong ich phat hanh
c6 chir ky xac nhan cua nhan vién buu chinh va nguoi co tham quyén ky vén ban
dé nghi dang ky. (Ban chinh:01)

+ Trudng hop uy quyén cho don vi cung cép dich vu buu chinh khong phai
1a buu chinh cong ich thyc hién thu tuc dang ky t6 hop tac thi viéc iy quyen thuc
hién theo quy dinh tai diém b khoan 2 Piéu 12 Nghi dinh s6 92/2024/ND-CP vé
dang ky t6 hop tac. (Ban chinh:01)

* Tru’o’ng hop to hop tic phat hién ndi dung thong tin ding ky trong
Co so dir heu ve dang ky hop tac xa bi thiéu hoic chua chinh xac so v6i hd
so' diang Ky to hop tac, Gidy chlrng nhan ding ky thué do qua trinh chuyén
ddi dix liéu vao Co sé dir liéu vé diing ky hop tac xi:

Vin ban dé nghi bo sung, hiéu dinh (Ban chinh:01)
Ban sao thong bao thanh 1ap/thay ddi to hop tac; (Ban sao:01)
Ban sao Gidy chting nhan dang ky dang ky thué. (Ban sao0:01)

_ *Truong hop t0 hop tac phat hién noi dung trén Giay chirng nhin dang
ky to hgp tac chwa chinh xac so véi ngi dung ho so dang ky to hop tac:

Vin ban dé nghi hiéu dinh thong tin (Ban chinh:01) Mau 15
* S6 lwong ho so: 01 bd

6.3 Thoi han giai quyét: Trong thoi han 02 ngay 1am viéc (cat gidm 01/03
ngay lam viée, 1y 1é 33,33%) ké tir ngay nhan duoc hd so hop 16

6.4 Yéu cau, diéu ki¢n:

* K¢ khai thong tin ca nhan trong thyc hi¢n thu tuc dang ky t6 hop tac -
Truong hop dé co s6 dinh danh ca nhén, nguoi thuc hién thu tuc dang ky to hop
tac ké khai cac thong tin vé ho, chir dém va tén, ngay, thang, nam sinh, s6 dinh
danh ca nhan ctia minh va ciia ca nhan c6 yéu cau ké khai thong tin c4 nhén trong
hd so ding ky t6 hop tac. Cac thong tin ké khai phai chinh xac so véi cac thong
tin duoc luu trir ta1 Co sé dir liéu quéc gia vé dén cu.

Truong hop thong tin cd nhan dugc ké khai ¢6 sai khac so véi thong tin
duoc luu trir tai Co s¢ dir liéu quéc gia vé dan cu, c4 nhan d6 c6 trach nhiém lién
hé véi co quan quan 1y nha nudc co tham quyén dé hiéu chinh thong tin trudc khi
thuc hién tha tuc dang ky t6 hop tac.

- Trudng hop ndp hd so ding ky bang ban gidy, nguoi ndp hd so dang ky
t6 hop tac xudt trinh cin cude cong dan hodc thé cin cudce hodc st dung tai khoan
dinh danh dién tir theo quy dinh phap luat dé thyc hién thu tuc dang ky to hop tac.

- Trudng hop khong c6 sb dinh danh c4 nhan thi ho so dang ky t6 hop tac
c6 yéu cau ké khai thong tin c4 nhan ciia ngudi dai dién t6 hop tac trong trudng
hop nguoi dai dién t6 hop tac 1a ca nhan hodc nguoi dai dién hop phap cua phap
nhan trong truong hop nguoi dai dién t6 hop tac 1a phap nhan phai kem theo ban
sao CMND hodc ho chiéu hodc ho chiéu nude ngoai hodc cac gidy to ¢ gia tri
thay thé ho chiéu nudc ngoai con hiéu luc ciia ca nhan d6 theo quy dinh.

- Trudng hop viéc két ndi giita Co s dit lidu vé diang ky hop tac xa véi Co
so dir liéu quoc gia vé dan cu bi gian doan thi hd so dang ky to hop tac phai kém
theo ban sao can cudc cong dan hodc thé can cudc hodc CMND hoac ho chiéu
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hodic ho chiéu nudc ngoai hoidc cac gidy to co gia tri thay thé ho chiéu nude ngoai
con hiéu luc ctia ngudi ndp hd so ding ky, nguoi dai dién t6 hop tac trong trudng
hop nguoi dai dién t6 hop tac 1a ¢4 nhan hodc nguoi dai dién hop phap cua phap
nhan trong truong hop ngudi dai dién t6 hop tac 1a phap nhan theo quy dinh. *
Ngbn ngir st dung trong ho so dang ky to hop tac:

- Céc gidy t0, tai liéu trong ho so diang ky t6 hop tac duoc 1ap bang tiéng
Vigt;

- Truong hop hd so dang ky t6 hop tac c6 tai liéu bang t1eng nudc ngoai
thi hd so phai c6 ban dich tiéng Viét cong ching kém theo tai liéu bang tiéng nudc
ngoai;

- Truong hop gidy to, tai liéu trong hé so dang ky td hop tac duoc 1ap bang
tiéng Viét va tleng nudce ngoai thi ban tiéng Viét dugc st dung dé thyc hién tha
tuc ding ky t6 hop tac.

* Nguoi nop. ho so ding ky to hop tac nop hé so tai Co ‘quan dang ky kinh
doanh cép x4 noi to hop tac dat try s& chinh Ho so diang ky t6 hop tac dugce tiép
nhan vao Hé théng thong tin vé dang ky hop tac xa khi c6 du cac diéu kién sau
day:

- Co6 du gidy to theo quy dinh tai Luat Hop tac x 2023 va Nghi dinh sd
92/2024/ND-CP;

- Tén t6 hop tac dd duogc dién vao gidy dé nghi dang ky;

- C6 s6 dién thoai ciia ngudi ndp ho so; - Da ndp 18 phi dang ky kinh doanh,
trir truomg hop duge mién 1& phi dang ky kinh doanh theo quy dinh.

* Ho so dang ky to hop tac trén mdi trudng dién tir phai bao dam céc yéu
cau sau:

- Co day du cac gidy to va ndi dung cac gidy to d6 duoc ké khai day du theo
quy dinh nhu hd so dang ky bang ban gidy va dugc thé hién dudi dang vén ban
dién tir. Tén véan ban dién tu phai dugc dét tuong ing voi tén loai gidy to trong ho
so dang ky bang ban gidy. Ca nhan ky tén trong ho so dang ky co thé sur dung chir
ky s dé ky truc tiép trén van ban dién tur hodc ky truc tiép trén vin ban gidy va
quét (scan) van ban glay theo cac dinh dang quy dinh tai khoan 2 Diéu 31 Nghi
dinh s6 92/2024/ND-CP;

- Cac thong tin dang ky dugc ke khai trén He thdng thong tin vé dang ky
hop tac xa phai dugc nhap day du va chinh xac theo cac thong tin trong hd so
dang ky bang ban gidy; trong d6 ¢ thong tin vé sé dién thoai, thu dién tir cia
ngudi ndp hod so;

- Ho so dang ky t6 hop tac trén mai truong dién tir duge xac thuc bang chir
ky s6 cla nguoi co tham quyen ky vin ban dé nghi dang ky hoic nguoi duoc
ngudi co thim quyén uy quyen thuc hién thu tuc dang ky.

Truong hop Gy quyén thuc hién thi tuc ding ky, hd so dang ky trén moi
truong dién tir phai kém theo cac gidy to, tai liéu quy dinh tai Diéu 12 Nghi dinh
56 92/2024/ND-CP va dugc thé hién dudi dang van ban dién tir quy dinh tai diém
a khoan nay.

- Thoi han dé t6 hop tac stra doi, bd sung hd so ding ky trén moi truong
dién tur la 60 ngay ké tir ngay co quan dang ky kinh doanh cap xa ra thong bao
yéu cdu stra d6i, bd sung hd so. Sau thoi han néu trén, néu khong nhan duge hd
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so stra d6i, bd sung, co quan dang ky kinh doanh cap x4 s& hiy ho so ding ky theo
quy trinh trén H¢ thong thong tin vé dang ky hop tac xa.
6.5 Phi, 1& phi: Muc 1& phi (néu c¢6) theo Quyét dinh cia HPND cap tinh
6.6 Can cwr phap ly:
-Nghi dinh s6125/2025/ND-CP ngay 11/6/2025 ciia Chinh phu;
- Thong tu s6 43/2025/TT-BTC ngay 17/6/2025 cta Bo truong Bo Tai chinh.

” Miu sb 15
TEN TO HQP TAC CONG HOA XA HQI CHU NGHIiA VIET NAM
Poc lap - Tuw do - Hanh phuc

SO: o, , ngay...... thang... ... nam ... ...

GIAY PE NGHI
Pang ky thay doi ndi dung dang ky to hop tac

(Dring trong truong hop dang ky thay doi ngi dung dang ky 16 hop tdc,
dang ky cdp nhdt, bo sung thong tin dang ky to hop tac,
dé nghi dang ky t6 hop tac)

Kinh gui: (Tén Co quan dang ky kinh doanh cdp xd) ................

Tén t0 hop tac (ghi bang chit in hoa): ............ccoeeeeeeeeeeciiieeeciieeeiee e,
Ma 5O t0 hop tac/Ma SO thUC: ........oeieiieeeeeee e

Luu y:

- Truong hop déing ky thay déi ndi dung dang ky t6 hop tac: Ké khai Muc
A cia biéu mdu nay;

- Truwong hop ddng ky cdp nhat, bo sung, hiéu dinh théng tin dang ky t6 hop
tac: Ké khai Muc B ciia biéu mau nay;

- Truong hop dang ky doi voi té hop tdc thanh ldp trudc ngay 01/7/2024
thuoc doi twong phai dang ky theo quy d,z;nh tai khoan 2 Piéu 107 Luat Hop tac
xd nam 2023: Ké khai Muc C cua biéu mdau nay.

A. PANG KY THAY POI NOI DUNG PANG KY TO HQP TAC

9T6 hop tac diing ky thay doi ndi dung ding ky t6 hop tic nhuw sau: ?
(To hop tdc chon va ké khai vao trang twong wng voi noi dung dang ky thay doi)

! Truong hop t6 hop tac dang ky thay doi tru s¢ ctia to hop tac thi ghi tén Co quan dang ky kinh doanh cap x4 noi to
hop tac dy dinh dét try s6 moi. Céc trudong hop dang ky thay doi ndi dung dang ky t6 hop tac khac thi ghi tén Co
quan dang ky kinh doanh cap xa noi t6 hop tac da dang ky.



30
DANG KY THAY DOI TEN TO HOP TAC
Tén t6 hop tac viét bang tiéng Viét sau khi thay d6i (ghi bang chit in hoa): ........

Tén tb hop tac viét bang tiéng nudc ngoai sau khi thay ddi (néu c6): ...

Tén t6 hop tac viét tit sau khi thay d0i (16U €O): we.oveveeeeeeeeeeeeeeeeceeeeeeeeeeeee
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DANG KY THAY POI PIA CHI TRU SO TO HOP TAC

Dia chi tru s¢ to hop tac sau khi thay doi:

S6 nha/phong, ngach (hém), ngd (kiét), dudong/phd/dai 10 ........oeveeeeeee....
TO/XOMYAP/TAON ..o
XA/Phuong/Dac KNU: .......oooviiiiiiieeceeee et
Tinh/Thanh phd truc thudc TIUNE WONE: ....veeeeeeeeeeeeeeeeeeeeeeeeee e ereeeees

Dién thoai: .....cocoevvviieiiie Email (16U €6): woveeeveeeeeeeeeeeeeeeeene.

Dong thoi thay dbi dia chi nhan théng bao thué (DPdnh ddu X vao 6
vuong néu to hop tdc thay doi dia chi nhdn thong bdo thué twong wng voi dia chi
try s0).
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DANG KY THAY DOI NGANH, NGHE KINH DOANH?
1. B6 sung nganh, nghé kinh doanh sau (ké khai trong truong hop t‘o; hop
tac dang ky bo sung nganh, nghé kinh doanh vao danh sach nganh, nghé kinh
doanh da dang ky voi co quan dang ky to hop tac):

STT Tén nganh, nghé kinh doanh Ma nganh Chi cha
duoc bo sung

2. B6 nganh, I}ghé kinh doanh sau (ké khai trong trwong hop 16 hop tdc ding
ky bo nganh, nghé kinh doanh khoi danh sach nganh, nghé kinh doanh da dang
ky voi co quan dang ky to hop tac):

STT Tén nganh, nghé kinh doanh Ma nganh Ghi chu
duoc bo khoi danh sach da dang ky (Néu co)

3. Sira doi chi tiét nganh, nghé kinh doanh sau (ké khai trong truong hop
16 hop tdc dang ky thay doz néi dung chi tiét ciia nganh, nghé kinh doanh da dang
ky véi co quan déing ky t6 hop tdc):

STT Tén nganh, nghé kinh doanh Ma nganh Ghi chu
duoc sira doi chi tiét (Néu co)

4. Thay doi nganh nghé kinh doanh chinh (ké khai trong truong hop 16 hop
tac dang ky thay doi nganh, nghé kinh doanh chinh da dang ky voi co quan dang
ky to6 hop tac):

5 Ghi cht
STT | Tén nganh, nghé kinh doanh chinh Ma nganh Al ¢ u
(Neéu co)

Luuy:

Trudng hop to hop tac thay d6i nganh, nghé kinh doanh tir nganh nay sang
nganh khac, t6 hop tac ké khai déng thoi tai Muc 1, 2 néu trén, cu thé nhu sau: ké
khai nganh, nghé kinh doanh méi tai Muyc 1; ké khai nganh, nghé kinh doanh cil tai
Muc 2.

Trudng hop nganh, nghé kinh doanh duoc bd sung hoic nganh, nghé kinh
doanh duoc bo ra khoi danh sach di ding ky 13 nganh, nghé kinh doanh chinh cua to
hop tac thi to hop tac ké khai dong thoi tai Muc 1 (hodc Muc 2) va Muyc 4 néu trén.

Dé nghi (Co quan déng ky kinh doanh cdp xd) ............... cap Gidy xac nhan
thay d6i ndi dung diang ky t6 hop tac cho to hop tac d6i voi cac thong tin thay doi néu
trén.

2. Hop tac x4, lién hiép hop tac xi c6 quyén ty do kinh doanh trong nhing nganh, nghé ma luat khong cam;

- Céc nganh, nghé cam dau tu kinh doanh quy dinh tai Diéu 6 Luat Pau tu;

- P6i voi nhitng nganh, nghé dau tu kinh doanh c¢6 diéu kién dugc quy dinh tai cac van ban quy pham phap luét
khac, nganh, nghé kinh doanh dugc ghi theo nganh, nghé quy dinh tai cdc vin ban quy pham phap luat do6. Hop
tac x4, lién hiép hop tac xa chi duoc kinh doanh khi c6 du didu kién theo quy dinh.
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PANG KY THAY POI TONG GIA TRI PHAN VON GOP

Tong gi tri phan von godp sau khi thay doi:

Tong gid tri phan vOn gOp (BANg S6; VND): ..eveeeeeeeeeeeeeeeeeeeeeceeeeeeeeeeesens
Tong gia tri phan von gop (bang chit; VND):.....ooveeeeeeeeeeeeeeeeeeeeeeeeeeeeeen.
LY d0 thAY G011 ..ot
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DANG KY THAY POI BAI DIEN TO HOP TAC

Thong tin dai dién t6 hop tac sau khi thay dbi:

Trwong hop dai dién t6 hop tic sau khi thay déi la cd nhan thi ghi:
Ho, chir dém va tén (ghi ho tén bang chit in hoa): ................

Sinh ngay: ...... T

S dinh danh cA NhAN: ... oeeee e

Trwong hop khéng cé sé dinh danh cd nhan thi dé nghi ké khai cdc théng
tin cd nhan duoi day:

Gioitinh: ............... Dantdc: ................ Quéc tich: ...............
S6 CMND/H9 chiéu/H¢ chiéu nude ngoai hogc gidy to ¢6 gid tri thay thé ho
chiéu nudc ngoai (doi voi ca nhan la nguoi nudc ngodi): ...........c...........
NEAY CAP: oo/t NOT CAD: <ot
Noi thudong tru:
S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai16: ................
TO/XOM/AP/NON: ...
XA/Phuong/Pac Khu: ...
Tinh/Thanh phd tryc thudc Trung wong: ...........coeeueeieeeieeeieenn...
Noi ¢ hién tai:
S6 nha/phong, ngach (hém), ngd (kiét), dudng/phd/dai 16: ................
TO/XOMYAPNON: ...
XaA/Phuong/DPac khu: ...
Tinh/Thanh ph truc thudc Trung Wong: ..........ceeeeeeeeeeeeeeannn....
Dién thoai (néu c6): .....covvveeeenn. ... Email (néu ¢6): .......ovveeeinn

Trwong hop dai dién t6 hop tic sau khi thay déi la phdp nhén thi ghi:

Ten phap NhAN: ....oooiiiiie e

S6 Giay chig nhan dang ky doanh nghiép/Quyét dinh thanh l1ap/gidy to c6
gid tri phap Iy trong dUoNg: .....ccccvvveeiiieeeee e,

Ngay cap: .../.../... NOT CAP: v

Ho, chir dém va tén cua nguoi dai dién hop phap cua phap nhan: ..............

Sinh ngay: .../.../...

SO AINh danh CA MNAN .eeeeeeeeeeeeeeeeeeeeeeeeeeee e s e,
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Truong hop khong cé sé dinh danh cd nhdn thi dé nghi ké khai cdc thong
tin ca nhan duoi day:

Gioditinh: ............... Dantoc: ................ Quéc tich: ...............

S6 CMND/HQ chiéu/H$ chiéu nude ngoai hodc gidy to co gia tri thay thé ho
chiéu nudc ngoai (doi voi ca nhan la nguoi nudc ngodi): .......................

NEAY CAP: «oif e d NOLCADP: e
Noi thuong tru:
S6 nha/phong, ngach (hém), ngd (kiét), dudng/phd/dai 16: ................
TO/XOM/AP/NON: ..o
XA/Phuong/Pac Khu: ...
Tinh/Thanh phd truc thudc Trung Wong: ..........coeveeeeeeeeeeeeennn....
Noi ¢ hién tai:
S6 nha/phong, ngach (hém), ngd (kiét), dudng/phd/dai 16: ................
TO/XOMYAPNON: ..ot
Xa/Phuong/Pac khu: ...
Tinh/Thanh phd truc thudc Trung Wong: ..........ceeveeeeeeeeeeeeeennn....

Dién thoai (néu c6): ....c.ooovvvee... Email (néu ¢6): ....oovovveennnn.
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DANG KY THAY DOI THONG TIN DANG KY THUE
Thong tin dang ky thué sau khi thay doi:

1. Dia chi nhan thong bao thué (chi ké khai néu dia chi nhdn théng bdo thué
khdc tru so):

S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 10 ........ceveceeven....
TO/XOMYAP/TON: ...
XA/Phuong/Dac KNU: .......oooviiiiiiiiceceeee et
Tinh/Thanh phd truc thudc TIUNE WONE: .e.eeveeeeeeeeeeeeeeeeeeeeeeeeeeeee e

Dién thoai (néu c6): woveveveeeereene.. Email (16U €O): woveeeveeeveeeeeeeeeeeene.

2. Ngay bat dau hoat dong? (truong hop to hop tdc du kién bat dau hoat dong
ké tir ngay dwoc cap Gidy chitng nhdn ddng ky t6 hop tac thi khéng can ké khai
noi dung nay): .....J.....0.......

. .
3. T6 0 lao dong:
. TONZ SO 120 AONE: v

Dé nghi (Co quan ding ky kinh doanh cdp xd) ............... cap Gidy xac
nhan thay ddi ndi dung dang ky t6 hop tac cho t6 hop tac ddi véi cac thong tin
thay d6i néu trén.

3 Truong hop t6 hop tac duoc cap Giéy ching nhan dang ky t6 hop tac sau ngay bét dau hoat dong di ké khai thi
ngay bat ddu hoat dong 1a ngay t6 hop tic duge cip Gidy chimg nhéan dang ky t6 hop tac.
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B. PE NGHI CAP NHAT, BO SUNG, HIEU PINH
THONG TIN PANG KY TO HQP TAC

T4 hop tac d& nghi cip nhat, bd sung, hiéu dinh thong tin ding ky to hop tac
nhu sau:
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C.PANG KY CAP GIAY CHUNG NHAN PANG KY TO HQOP TAC
(Diing trong triong hop déing ky doi véi té hop tdc thanh ldp triede ngdy
01/7/2024 thuéc doi tweong phdi ding ky theo quy dinh tai khoan 2 Piéu 107

Ludt Hop tac xa)

Ding ky t6 hop tac theo quy dinh tai khoan 2 Diéu 115 Luat Hop tac xi voi

cac thong tin nhu sau:

1. Tén to hop tac:

Tén t6 hop tac viét bang tiéng Viét (ghi bang chit in hoa): ........................

Tén t6 hop tac viét bang ti€ng nudc NZoAi (MEU CO): ..oovvveeeveeereeeieereenee

Ten tO hop tac VIEL tAt (MEU CO): woooeeveeeeeeeeee et

2. Dia chi tru so:

S6 nha/phong, ngach (hém), ngd (kiét), dudong/phd/dai 10: ......coovvveeeen....
TO/XOMYAP/TNON: ...,
XA/Phuon@/DaAc KNU: ....ooiiiiiieeeeeee et
Tinh/Thanh phé truc thudc TIUNG WONE: ...o.eveeeeeeeeeeeeeeeeeeeee e,

Dién thoat: ....ccoeveeviiiiieee Email (néu co): ..ccvveeeveeeeeieeieenn

3. Nganh, nghé kinh doanh*:

STT Tén nganh

Ma nganh

Nganh, nghé kinh doanh chinh
(danh dau X dé c}‘z()n mot trong cdc
nganh, nghé da ké khai)

4. Tong gia tri phin von gép:

Tong gid tri phan von gop (bang s0;, VND): .....ooovveeoeiiiiieiieeeeeieeeeeen

Téng gia tri phan von gop (bang chit; VND): .....c.oveveeeeeeeeeeeeeeeeeseeeeeenenes

5. Thong tin ding ky thué:
5.1. Dia chi nhan thong bao thué (chi ké khai néu dia chi nhdn théng bdo

thué khdc try so):

S6 nha/phong, ngach (hém), ngd (kiét), dudng/phd/dai 16: ......cvvvveeeer....

TO/XOMYAP/TION: ...
XA/Phuong/Dac KNU: ...oc.ooiiiiiiiii e
Tinh/Thanh phd truc thudc TIUNE WONE: ....eveeeeeeeeeeeeeeeeeeeeeeeee e

Dién thoai (16U c6): ..o Email (181 CO): oo,

4. T4 hop tac c6 quyén ty do kinh doanh trong nhiing nganh, nghé ma luat khong cim;

- Céc nganh, nghé cam dau tu kinh doanh quy dinh tai Diéu 6 Luat Pau tu;

- P6i voi nhitng nganh, nghé dau tu kinh doanh c¢6 diéu kién dugc quy dinh tai cac van ban quy pham phap luét
khac, nganh, nghé kinh doanh duoc ghi theo nganh, nghé quy dinh tai cac van ban quy pham phap luat d6. T6 hop
tac chi dugc kinh doanh khi c6 du diéu kién theo quy dinh.
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5.2. Ngay bat dau hoat dong: ..... [ociid i,
5.3. TONE SO 180 AONE: ...t
5.4. Phuong phap tinh thué GTGT (chon 1 trong 4 phirong phdp):

Khau trir

Tryc tiép trén GTGT

Tryc tiép trén doanh sd
Khong phai nop thué GTGT

6. SO Twrgng thANh VIEN: ...,
Danh sach thanh vién t6 hop tac: Gui kém (ké khai theo Mdu sé 14 Phu luc II)
7. Pai dién to hop tac:
Truwong hop dai dién té hop tic la cd nhén thi ghi:
Ho, chit dém va tén (ghi ho tén bang chir in hoa): ................
Sinh ngay: ...... [ e
Sodinhdanh canhan: ..o

Truong hop khéng c6 sé dinh danh cd nhan thi dé nghi ké khai cdc thong
tin cd nhan dwoi day:

Gioitinh: ............... Dantdc: ................ Quéc tich: ...............
S CMND/H? chiéu/,Hcf) chiéu nuée ngoai hodc gidy td c6 gia tri thay thé ho
chi€u nudc ngoai (doi voi ca nhan la nguoi nuoc ngodi): .......................
NEAY CAP: ool oo NOLCAD: oo
Noi thudong tru:
S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai16: ................
TO/XOM/AP/NON: ..o
Xa/Phuong/DPac khu: ...
Tinh/Thanh pho truc thudc Trung Wong: ...........ccoueeeeeeeeeeeeeennn....
Noi 6 hién tai:
Sb nha/phong, ngach (hém), ngd (kiét), dudng/phd/dai 16: ................
TO/XOMYAPNON: ..o
XaA/Phuong/Pac kKhu: ...
Tinh/Thanh phd truc thudc Trung Wong: ...........ceeveeeeeeeeeeeeennnn...
Dién thoai (néu c6): .....covvveeeenn. ... Email (néu ¢6): .......coveveeeenn

Trwong hop dai dién t6 hop tic la phdp nhén thi ghi:
TEn phap NhAN: ...oooiiiiiie e
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Sb Gidy chimg nhan ding ky doanh nghiép/Quyét dinh thanh 1ap/gidy to c6
gid tri phap Iy trong dUong: .......ccvveeiiieeeiie e,

Ngay cap: .../.../... NOT CAP: e

Nguoi dai di¢n hop phép ctia phdp nhan: ........cccoocoviiiiiiiie e,

Sinh ngay: .../.../...

SO dnh danh CA MNAN: ..o,

Trieong hop khéng cé s6 dinh danh cd nhan thi dé nghi ké khai cdc théng
tin ca nhan dudi day:

Gioditinh: ............... Dantoc: ................ Quéc tich: ...............
S6 CMND/H9 chiéu/H¢ chiéu nude ngoai hogc gidy to ¢6 gid tri thay thé ho
chiéu nudc ngoai (doi voi ca nhan la nguoi nudc ngoai): ...........c...........
NEAY CAP: oo/t NOT CAD: <ot
Noi thuong tru:
S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai16: ................
TO/XOM/AP/NON: ...
XA/Phuong/Pac Khu: ...
Tinh/Thanh phd tryc thudc Trung wong: ...........coeeueeieeeieeeieenn...
Noi ¢ hién tai:
S6 nha/phong, ngach (hém), ngd (kiét), dudng/phd/dai 16: ................
TO/XOMYAPNON: ..ot
XaA/Phuong/DPac khu: ...
Tinh/Thanh ph truc thudc Trung Wong: ..........ceeeeeeeeeeeeeeannn....
Dién thoai (néu c6): .....coovveeeen. ... Email (néu ¢6): .......coveveeeinn

T hop tac cam két thong tin ké khai trong Gidy dé nghi nay 1a hop phap,
chinh xac, trung thuc va hoan toan chiu trach nhiém trudc phép luat vé ndi dung
cua Giay dé nghi nay

NGUOI PAI DIEN CUA TO HQP TAC
(Ky va ghi ho tén)®

5 Cé4 nhan (trong truong hop dai dién t6 hop tac 1a ca nhan) hodc ngudi dai dién hop phap cua phap nhén (trong
truong hop dai dién to hop tac la phap nhan) ky truc ti€p vao phan nay.
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7. Thii tuc: Thong bao tam ngirng kinh doanh, tiép tuc kinh doanh tré
lai do6i véi to hgp tac (Ma so TTHC: 2.002641.H12)

7.1 Cach thirc thyc hién:

7.2 Thanh phén va s6 lwong ho so:

* Truwong hop ding Ky to hop tic trén mdi truong dién tir:

Hb so dang ky t6 hop tac trén méi trudng dién tu bao gdm cac gidy to theo
quy dinh tai Luat Hop tac xa 2023 va Nghi dinh s6 92/2024/ND-CP duoc thé hién
duoi dang van ban dién tu. H6 so dang ky trén moi truong dién tir co gia tri phap
1y tuong duong ho so dang ky bang ban giay (Ban chinh: 1)

* Truong hop ly quyén thue hién thi tuc:

7 + Ca nhéan ky tén tai vin ban dé nghi dang ky t6 hop tac c6 thé ty quyén cho
to chﬁ:q, ca nhan khac thyc hién thu tuc dang k}'fﬁté hop tac nhu sau: Tru’(‘)’ng hop
uy quyén cho ca nhan thyc hién thu tuc dang ky t6 hop tac, kém theo ho so phai co
van ban uy quyen cho ¢4 nhan thuc hién thu tuc lién quan dén dang ky t6 hop tac.
Van ban uy quyén nay khong bat budc phai cong ching, chimg thyc; Truong hop
iy quyén cho t6 chire thuc hién thi tuc dang ky t6 hop tac, kém theo ho so dang
ky phai c6 ban sao hgp dong cung cap dich vu voi t6 chirc lam dich vy, glay gidi

thiéu hodc van ban phan cong nhiém vu cua t6 chirc d6 cho ¢4 nhan truc tiép thuc
hién thi1 tuc lién quan dén dang ky to hop tac. (Ban chinh: 1)

+ Truong hop thuc hién thu tuc dang ky to hop tac qua dich vu b}ru chinI}
cong ich, khi thye hién thu tyc, nhan vién buu chinh phai ndp ban sao phiéu gui ho
so theo mau do doanh nghiép cung tmg dich vu buu chinh cong ich phat hanh c6

chit ky xac nhan ctia nhan vién buu chinh va nguoi c6 thAim quyén ky van ban dé
nghi dang ky. (Ban chinh: 1)

+ Trudng hop uy quyén cho don vi cung cap dich vu buu chinh khong phai
1a buu chinh cong ich thyc hién thu tyc dang ky t6 hop tac thi viéc uy quyén thuc
hién theo quy dinh tai diém b khoan 2 Piéu 12 Nghi dinh s6 92/2024/ND-CP vé
dang ky t6 hop tac. (Ban chinh: 1)

*“Poi v6i truomg hop thong bio tiép tuc kinh doanh tré lai

Théng bao tiép tuc kinh doanh trd lai . (Ban chinh: 1)

* Poi véi truwong hop thong bao tam ngirng kinh doanh:

Gidy to gom:

Thong bao tam ngtng kinh doanh (Ban chinh: 1) Mau 16

Ban sao hoac ban chinh bién ban hop thanh vién td hop téac vé viéc tam
ngung kinh doanh. (Ban chinh: 1)

* 6 lrgng hd so: 01 bd

7.3 Thoi han gidi quyét: Trong thoi han 02 ngay 1am viée (cat giam 01/03
ngay lam viéc, ty lé 33,33%) ké tur ngay nhan dugc ho so hop 1¢

7.4 Yéu cau, diéu kién:

* Trong thot gian tam ngung kinh doanh, t6 hop tac phai nop du thué, bao
hiém xa hoi con ng; tiép tuc thanh toan cac khoan ng, hoan thanh viéc thyc hién



m42
hop dong di ky véi khach hang va ngudi lao dong, trir truong hop c6 thoa thuan
khéc.

* K& khai thong tin c4 nhan trong thuc hién thi tuc diang ky 6 hop tac

- Truong hop da ¢o s6 dinh danh ca nhan, nguoi thyc hién thu tuc dang ky
t6 hop tac ké khai cac thong tin vé ho, chit dém va tén, ngay, thang, nam sinh, s6
dinh danh c4 nhan cta minh va cta ca nhan c yéu cau ké khai thong tin ca nhan
trong ho so dang ky t6 hop tic. Cac thong tin ké khai phai chinh xac so véi cac
thong tin duoc luu trir tai Co so dir liéu qudc gia vé dan cu. Truong hop thong tin
ca nhan dugc ké khai co6 sai khac so vdi thong tin dugc luu trir tai Co s¢ dit 1iéu
qudc gia vé& dan cu, ca nhan d6 c6 trach nhiém lién hé véi co quan quan 1y nha
nuéc cd thAm quyén dé hiéu chinh thong tin trude khi thyc hién thu tuc ding ky t6
hop téc.

- Truong hop ndp hd so ding ky bang ban gidy, nguoi ndp hd so ding ky to
hop tac xuét trinh cin cude cong dan hodc thé can cudc hoac sur dung tai khoan
dinh danh dién ttr theo quy dinh phap luat dé thyc hién thi tuc dang ky to hop tac.

- Truong hop khong c6 s6 dinh danh ca nhan thi ho so dang ky to hop téc 6
yéu cau ké khai thong tin c4 nhan ctia ngudi dai dién to hop tac trong trudng hop
ngudi dai dién to hop tac 1a ca nhan hodc nguoi dai dién hop phap cua phap nhan
trong truong hop nguoi dai dién t6 hop tac 1a phap nhan phai kem theo ban sao
CMND hodc ho chiéu hodc ho chiéu nudc ngoai hodc cac gidy to co gia tri thay
thé ho chiéu nudc ngoai con hi¢u lyc cuia ca nhan do theo quy dinh.

- Trudng hop viée két ndi gitra Co so dit lidu vé diang ky hop tac xi véi Co
so dit lidu quc gia vé dan cu bi gian doan thi ho so dang ky t6 hop tac phai kém
theo ban sao can cudc cong dan hodc thé can cudc hoac CMND hodc hd chiéu hodc
ho chiéu nudc ngoai hodc cac gidy to ¢ gia tri thay thé ho chiéu nude ngoai con
hiéu luc cta nguoi ndp hd so dang ky, ngudi dai dién t6 hop tac trong trudng hop
ngudi dai dién to hop tac 1 ca nhan hodc nguoi dai dién hop phap ciia phap nhan
trong truong hop ngudi dai dién to hop tac 1a phap nhan theo quy dinh.

* Ngon ngir str dung trong ho so dang ky to hop tac:

- Cac gidy t0, tai lidu trong hd so ding ky to hop tac dugc lap bang tiéng
Viét;

- Truong hop ho so dang ky t6 hop tac c6 tai liéu bang tleng nudc ngoai thi
hd so phai c6 ban dich tiéng Viét cong chimg kém theo tai lidu bang tiéng nudc
ngoai;

- Truong hop gidy to, tai lidu trong hd so dang ky t6 hop tac dugc 1ap bang
tiéng Vit va tiéng nudc ngoai thi ban tiéng Viét duoc st dung dé thyuc hién thu tuc
dang ky t6 hop tac.

* Nguoi nop ho so dang ky t6 hop tac nop ho so tai co quan dang ky kinh
doanh cip x3 noi t6 hop tac dat try s¢ chinh. Hb so dang ky to hop tac dugce tiép
nhan vao Hé thong thong tin vé ding ky hop tac xa khi c6 di cac diéu kién sau day:

- C6 du gidy to theo quy dinh tai Luat Hop tac xd 2023 va Nghi dinh sb
92/2024/NDb-CP;

- Tén t6 hop tac da duoc dién vao gidy dé nghi dang ky;

- C6 sb dién thoai ctia nguoi ndp hd so; - Pa ndp 1& phi dang ky kinh doanh,
trir truomg hop duge mién 1& phi dang ky kinh doanh theo quy dinh.

‘ * Hd so dang ky to hop tac trén mdi trudng dién tir phai bao dam cac yéu
cau sau:
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- Co6 day du cac gidy to va ndi dung cac gidy t& d6 duoc ké khai day du theo
quy dinh nhu hd so dang ky bang ban gidy va duoc thé hién dudi dang van ban
dién tir. Tén vin ban dién tir phai duoc dit tuong Gng véi tén loai gidy to trong hd
so dang ky bang ban gidy. Ca nhan ky tén trong hd so diang ky ¢ thé st dung chir
ky sd dé ky truc tiép trén vin ban dién tir hodc ky truc tiép trén van ban gidy va
quét (scan) vin ban gidy theo cac dinh dang quy dinh tai khoan 2 Piéu 31 Nghi
dinh s6 92/2024/ND-CP;

- Cac thong tin déng ky dugc ké khai trén He thng thong tin vé dang ky hop
tac xa phai duoc nhap day du va chinh xac theo cac thong tin trong hd so ding ky
bang ban gidy; trong d6 c6 thong tin vé sd dién thoai, thu dién tir ctia ngudi ndp hd
SO;

- Ho so dang ky t6 hop tac trén moi truong dién tu dugc xac thyce bang chir
ky s cta nguoi co tham quyén ky van ban dé nghi dang ky hodc nguoi duge nguoi
c6 tham quyén Gy quyén thuc hién thu tuc dang ky.

Truong hop Gy quyén thuc hién thu tuc ding ky, ho so dang ky trén moi
truong dién tir phai kem theo cac giéy to, tai liéu quy dinh tai Piéu 12 Nghi dinh
s6 92/2024/ND-CP va duoc thé hién dudi dang vin ban dién tir quy dinh tai diém
a khoan nay;

- Thoi han dé t6 hop tac stra doi, bo sung ho so dang ky trén moi truong dién
tu la 60 ngay ké tir ngdy co quan dang ky kinh doanh cép x4 ra thong bao yéu cau
stra doi, bo sung ho so. Sau thoi han néu trén, néu khong nhén duoc hé so stra doi,
b sung, co quan diang ky kinh doanh cap xa s& huy ho so dang ky theo quy trinh
trén Heé thong thong tin vé ding ky hop tac xa.

7.5 Phi, 1& phi: Muc 1é phi (néu c6) theo Quyét dinh ctia HDND cap tinh

7.6 Can cwr phap ly:

- Nghi dinh s6125/2025/ND-CP ngay 11/6/2025 ciia Chinh phii;
- Théng tw s6 43/2025/TT-BTC ngay 17/6/2025 ciia B trucng Bé Tai chinh.

0 9 Miu s6 16
TEN TO HQP TAC CONG HOA XA HQI CHU NGHIiA VIET NAM
Poc lap - Tuw do - Hanh phuc

SO e, ngay...... thang...... nam ......

THONG BAO
Ve viéc tam ngirng kinh doanh/tiép tuc kinh doanh tré lai cia to hgp tac

Kinh giri: (Tén Co quan déing ky kinh doanh ¢ap X@) .............ccoooveeeeeeea....

Tén t6 hop tac (ghi BANG CHIF I HOA): ...

M3 56 16 hOP tAC/ME SO thUE: ...
Théong bao tam ngirng kinh doanh/tiép tuc kinh doanh tré lai nhwr sau:

1. Truong hop tam ngung kinh doanh thi ghi:

Thoi gian tam ngimg kinh doanh: ké tirngdy ... / .../ ... &én hétngay .../ ... / ...
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Ly do tam ngung kinh doanh: ...........cccooiiiiiiiii

2. Truong hop tiép tuc kinh doanh tré lai thi ghi:
Thoi gian tiép tuc kinh doanh: ké trngdy ......... thang ......... 1072100 IUUURR
LY do tiép tuc Kinh dOANN: ........veeeeeeeeeeeeeeeeee e

T hop tac cam két thong tin ké khai trong Thong bao nay 1a hop phap, chinh
xac, trung thuc va hoan toan chiu trach nhiém trudc phap luat vé ndéi dung cua
Thong bao nay.

NGUOI PAI DIEN CUA TO HQP TAC
(K, ghi ho tén)?

8. Thu tuc: Dirng thye hién thu tuc dang ky hop tac x4, lién hiép hop
tac xa (Ma so TTHC: 2.002643.H12)

8.1 Cach thirc thuc hién:

8.2 Thanh phan va s6 lwong ho so:

* Truwong hop ding Ky to hop tic trén mdi truong dién tir:

Hb so dang ky t6 hop tac trén méi trudng dién tu bao gdm cac gidy to theo
quy dinh tai Luat Hop tac xa 2023 va Nghi dinh s6 92/2024/ND-CP dugc thé hién
duoi dang van ban dién tir. HO so dang ky trén moi trudng dién tir c6 gia tri phap
1y tuong duong ho so dang ky bang ban gidy. (Ban chinh:01)

* Truwong hop iy quyén thue hién thi tuc:

+ Nguoi duoc oy quyén dang ky thanh 1ap hop tac xa, lién hiép hop tac xa
duogc ghi trong nghi quyét Hoi nghi thanh 1ap hop tac xa, lién hiép hop tac xi. Viéc
iy quyeén lai dé thuc hién thi tuc ding ky thanh 1ap hop tac xa, lién hiép hop tac
xa thuc hién theo quy dinh cta phap luat vé dan su. (Ban chinh:01)

+ Trir truong hop quy dinh tai khoan 1 Piéu 12 Nghi dinh s 92/2024/ND-
CP, ca nhan ky tén tai van ban dé nghi dang ky hop tac x4, lién hiép hop tac xa co
thé tiy quyén cho t6 chtrc, ca nhan khac thuc hién thu tuc ding ky t6 hop tac, dang
ky hop tac xa, lién hiép hgp tac xa nhu sau: Truong hop iy quyén cho cé nhan thuc
hién tha tuc ding ky hop tac x3, lién hiép hop tac x3, kém theo hd so phai ¢6 van
ban Gty quyén cho ca nhan thue hién tha tuc lién quan dén dang ky hop tac x4, lién
hiép hop tac x4. Vin ban 0y quyén ndy khong bat budc phai cong ching, ching
thuc; Trudng hop Gy quyén cho to chire thyc hién thi tuc dang ky hop tac x4, lién
hiép hop tac xd, kem theo hd so dang ky phai c6 ban sao hop dong cung cap dich
vu voi t6 chtrc 1am dich vu, glay gio1 thiu hodc van ban phan cong nhiém vu cua
t6 chirc d6 cho ca nhan tryc tiép thyc hién thi tuc lién quan dén diang ky hop tac
x4, lién hi€p hop tac xa.. (Ban chinh:01)

+Truong hop thyc hién thu tuc dang ky hop tac xa, lién hi€p hop tac xa qua
dich vu bu’ur chinh c{)ng ich, khi~thuc hién thu tuc, nhan vién buu chinh phai ndp
ban sao phi€u gui ho so theo mau do doanh nghi€p cung img dich vu buu chinh

2 C4 nhan (trong truong hop dai dién t6 hop tac la ca nhan) hoac nguoi dai dién hop phap cua phap nhéan (trong
truong hop dai dién to6 hop tac 1a phap nhan) ky truc ti€p vao phan nay.



m45
cong ich phat hanh c6 chir ky xac nhén cua nhan vién buu chinh va nguoi co tham
quyén ky van ban dé nghi dang ky. (Ban chinh:01)

+ Truong hop Gy quyén cho don vi cung cép dich vu buu chinh khong phai
1a buu chinh cong ich thuc hién thu tuc dang ky hop tac xa, lién hi€p hop tac xa thi
viée uy quyén thuc hién theo quy dinh tai diém b khoan 2 Diéu 12 Nghi dinh )
92/2024/ND-CP vé dang ky t6 hop tac, hop tac x4, lién hiép hop tic xi. (Ban
chinh:01)

Giay to:

Gidy dé nghi dimg thuc hién thi tuc dang ky hop tac x4. (Ban chinh:01)

* 6 lrgng hd so: 01 bd

8.3 Thoi han gidi quyét:

- Truong hop 1: 02 ngay lam (cat giam 01/03 ngay, ty 18 33,33%) ké tir ngay
nhén duge ho so hop 1€.

- Trudng hop 2: 03 ngay 1am viée (cat giam 02/05 ngay, ty 18 40%) ké tir ngay
nhan dugc hd so hop 1¢.

8.4 Yéu ciu, diéu kién:

* Ho so dang ky hop tac xa, lién hiép hop tac xa chua duoc chap thuan trén
Hé thong thong tin vé dang ky hop tac xa.

* K& khai thong tin c4 nhan trong thuc hién tha tuc dang ky hop tac xa, lién
hiép hop tac xa

- Trudng hop di co s6 dinh danh c4 nhan, nguoi thyc hién thu tuc dang ky
hop tac x4, lién hiép hop tac xa ke khai cac thong tin vé ho, chir dém va tén, ngay,
thang, nam sinh, s6 dinh danh c4 nhan cia minh va ctia ca nhan c6 yéu cau ké khai
thong tin c4 nhan trong hd so dang ky hop tac x4, lién hiép hop tac xa. Cac théng
tin ké khai phai chinh x4c so véi cac thong tin dugc luu trit tai Co sé dir licu quéc
gia vé dan cu.

Truong hop thong tin cd nhan dugc ké khai c6 sai khéc so vi thong tin dugce
luu trir tai Co sé dir licu quéc gia vé dan cu, ca nhan d6 co trach nhiém lién hé véi
co quan quan 1y nha nudc ¢ tham quyén dé hiéu chinh thong tin trude khi thuc
hién thu tuc dang ky hop tac xa, lién hiép hop tac xa.

- Trudng hop ndp hd so ding ky bang ban gidy, nguoi ndp hd so dang ky
hop tac x3, lién hiép hop tac xa xuat trinh cian cudc cong dan hodc thé can cudc
hoac CMND hodc stur dung tai khoan dinh danh dién tir theo quy dinh phap luat dé
thyc hién thu tuc dang ky hop tac xa, lién hi€p hop tac xa.

- Truong hop khong c6 sé dinh danh ca nhan thi ho so dang ky hop tac xa,
lién hiép hop tac xa co yéu cau ké khai thong tin c4 nhan ctia nguoi dai dién theo
phap luat ctia hop tac x4, lién hiép hop tac x3, ngudi dung dau chi nhanh, van
phong dai dién, dia diém kinh doanh phai kem theo ban sao CMND hodc h chiéu
hodic ho chiéu nude ngoai hodc cac gidy to co gia trj thay thé ho chiéu nudc ngoai
con hi€u lyc cua ca nhan do6 theo quy dinh.

- Trudng hop viée két ndi gitta Co so dir lidu vé ding ky hop tac xi véi Co
so dir lidu quoc gia vé dan cu bi gian doan thi ho so ding ky hop tac x4, lién hiép
hop tac xa phai kem theo ban sao cidn cudc cong dan hodc thé can cudc hodc
CMND hodc ho chiéu hodc ho chiéu nudc ngoai hodc cac gidy to co gia trj thay
thé ho chiéu nuéc ngoai con hi¢u luc cia ngudi ndp ho so dang ky, nguoi dai dién
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theo phap luat ctia hop tac x4, lién hiép hop tac x3, ngudi dimg dau chi nhanh, van
phong dai dién, dia diém kinh doanh.
* Ngon ngit sir dung trong hd so ding ky hop tac x3, lién hiép hop tac xa: -
Céc gidy to, tai liéu trong ho so dang ky hop tac x4, lién hiép hop tac xa duoc lap
bang tiéng Viét;

- Truong hop hd so ding ky hop tac xd, lién hiép hop tac xa co tai licu bang
tleng nudc ngoai thi hé so phai c6 ban dich tiéng Viét cong ching kém theo tai lidu
bang tiéng nudc ngoal

- Truong hop glay to, tai lidu trong ho so dang ky hop tac xa, lién hi¢p hop
tac x4 duoc 1ap bang tiéng Viét va tiéng nudc ngoai thi ban tiéng Viét duoc sir dung
dé thyc hién thu tuc ding ky hop tac x4, lién hiép hop tac xa.

* Nguoi nop ho so dang ky hop tac xa, lién hiép hop tac xa ndp ho so tai co
quan diang ky kinh doanh cap xi noi hop tac xa, lién hiép hop tac xa dit tru so
chinh. H6 so diang ky hop tac x4, lién hiép hop tac xa dugc tiép nhan vao Hé théng
thong tin vé dang ky hop téc xa khi c6 du cic diéu kién sau day:

- C6 du gidy to theo quy dinh tai Luat Hop tac xi 2023 va Nghi dinh sO
92/2024/ND-CP; - Tén hop tac x4, lién hiép hop tac xa da duoc dién vao gidy dé
nghi dang ky; - C6 so dién thoai ctia nguoi ndp ho so;

- Pa ndp 1 phi ding ky kinh doanh, trir trudng hop duge mién 1¢ phi ding
ky kinh doanh theo quy dinh.

* Hd so ding ky hop tac x4, lién hiép hop tac xi trén moi truong dién tur
phai bao dam cac yéu céu sau:

- C6 day du cac gidy to va ndi dung cac gidy to d6 duoc ké khai ddy du theo
quy dinh nhu hd so ding ky bang ban gidy va dugc thé hién dudi dang van ban
dién tir. Tén van ban dién tir phai dugc dat trong tmg voi tén loai gidy to trong ho
so dang ky bang ban gidy. C4 nhan ky tén trong ho so dang ky co thé st dung chir
ky sd dé ky truc tiép trén van ban dién tu hodc ky truc tiép trén van ban gidy va
quét (scan) vin ban gidy theo cac dinh dang quy dinh tai khoan 2 Piéu 31 Nghi
dinh s6 92/2024/ND-CP;

- Cac thong tin dang ky dugc ke khai trén He théng thong tin vé dang ky
hop tac xa phai dugc nhap day du va chinh xac theo cac thong tin trong ho so dang
ky bang ban gidy; trong d6 c6 thong tin vé sb dién thoai, thu dién tir ctia ngudi ndp
hé so;

- Hb so dang ky hop tac x4, lién hiép hop tac xa trén moéi truong dién tur
duogc xac thuc bang chit ky sb ciia ngudi [&¢ tham quyen ky vin ban dé nghi ding
ky hodc nguoi dugc nguoi co tham quyén ty quyén thyuc hién thu tuc dang ky.
Trudng hop uy quyén thuc hién thi tuc ding ky, hd so dang ky trén méi trudong
dién tir phai kém theo cac gidy to, tai liéu quy dinh tai Diéu 12 Nghi dinh so
92/2024/ND-CP va dugc thé hién dudi dang van ban dién tir quy dinh tai diém a
khoan nay.

- Thoi han dé hop tac x4, lién hiép hop tac xa stra d6i, bo sung hd so dang
ky trén moi truong dién tu la 60 ngay ké tur ngay co quan dang ky kinh doanh cap
x4 ra thong bao yéu cau sira doi, bd sung hd so. Sau thoi han néu trén, néu khong
nhan duogc ho so stra doi, bo sung, co quan dang ky kinh doanh cép x4 s& hay ho
so dang ky theo quy trinh trén Hé thong thong tin vé dang ky hop tac xa.

8.5 Phi, 1¢ phi: Muc 1é phi (néu c¢6) theo Quyét dinh cia HPND cap tinh

8.6 Can cwr phap ly:
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-Nghi dinh s 125/2025/ND-CP ngay 11/6/2025 cta Chinh phu;

- Thong tu s6 43/2025/TT-BTC ngay 17/6/2025 cua Bo trudng Bo Tai chinh.

9. Thii tuc: Dirng thwe hién thi tuc diing ky to hop tac (Ma s6 TTHC:
2.002644.H12)

9.1 Cach thirc thye hién:
9.2 Thanh phén va s6 lwong ho so:
* Trwong hop ding Ky trén moi trwong dién tir:

Hb so diang ky t6 hop tac trén méi trudng dién tu bao gdm cac gidy to theo
quy dinh tai Luat Hop tac xa 2023 va Nghi dinh s6 92/2024/ND-CP duoc thé hién
duoi dang van ban dién tu. H6 so dang ky trén moi truong dién tir co gia tri phap
1y tuong duong ho so dang ky bang ban gidy.( Ban chinh: 1)

* Truong hop ly quyén thue hién thi tuc:

+ Ca nhéan ky tén tai van ban dé nghi dang ky t6 hop tac co thé ty quyén cho
td chirc, c4 nhan khac thue hién thu tuc dang ky t6 hop tac nhu sau: Truong hop
iy quyén cho ca nhan thue hién thu tuc déng ky t6 hop tac, kém theo hd so phai 6
van ban uy quyen cho ¢4 nhan thuc hién thu tuc lién quan dén dang ky t6 hop tac.
Vian ban iy quyén nay khong bat budc phai cong chung, chimg thyc; Truong hop
iy quyén cho t6 chuc thuc hién thi tuc dang ky t6 hop tac, kém theo ho so dang
ky phai c6 ban sao hgp dong cung cap dich vu voi t6 chirc lam dich vy, glay gidi
thiéu hodc van ban phan cong nhiém vu cua t6 chirc d6 cho ca nhan truc tiép thuc
hién thi1 tuc lién quan dén dang ky to hop tac. (Ban chinh: 1)

+ Trudng hop thuc hién thu tuc ding ky t6 hop tac qua dich vu buu chinh
cong ich, khi thire hién tha tuc, nhan vién buu chinh phai ndp ban sao phiéu giri hd
so theo mau do doanh nghiép cung tmg dich vu buu chinh cong ich phat hanh c6
chit ky xac nhan ctia nhan vién buu chinh va nguoi c6 thAim quyén ky van ban dé
nghi dang ky. (Ban chinh: 1)

+ Trudng hop uy quyén cho don vi cung cap dich vu buu chinh khong phai
1a buu chinh cong ich thyc hién thu tyc dang ky t6 hop tac thi viéc uy quyén thuc
hién theo quy dinh tai diém b khoan 2 Piéu 12 Nghi dinh s6 92/2024/ND-CP vé
dang ky t6 hop tac. (Ban chinh: 1)

Tén gidy to gom:

Vin ban dé nghi dimg thyuc hién thu tuc ding ky to hop tac (Ban chinh: 1)
Miu 19

* S6 lrgng hd so: 01 bd

9.3 Thoi han giai quyé}: Trong thot han 02 ngay lam viéc (cdt giam 01/03
ngay lam vigc, ty ¢ 33,33%) ké tir ngay nhan duogc ho so hop 1€

9.4 Yéu cau, diéu kién:

9.5 Phi, I€ phi:

- Mic 1¢ phi theo quy dinh tai Nghi quyét so 01/2020/NQ-HDND ngay
10/7/2020 cta Ho1 dong nhan dan tinh Ca Mau.
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- Tr,uc‘n}g hop thuc hién dich vu cong truc tuyén: Miic thu‘ theo quy dinh tai
Nghi quyét s6 19/2023/NQ-HDND ngay 10/10/2023 ctia Ho1 dong nhan dan tinh
Ca Mau.

9.6 Can cwr phap ly:
- Nghi dinh s6 125/2025/NP-CP ngay 11/6/2025 ciia Chinh phi.

0 Miu sb 19
TEN TO HQP TAC CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

SO i, ngay... ... thang...... nam ......

GIAY PENGHI
Durng thuc hién thi tuc dang ky to hgp tac

Kinh gti: (Tén Co quan déing ky kinh doanh cdp xd) ...............

T61 18 (ghi ho tén BANG CAIE i HOQ): ...,

Sinh ngay: ..... VY S

SO AINh danh CA MNAN: ......veeeeeeeeeeeeeeeeeeeeeeee e ee e

Trwong hop khong cé s6 dinh danh cd nhén thi dé nghi ké khai cdc théng
tin cd nhan duoi day:

Gioitinh: ..o Dan toc: ....evveveeeeennnnns Quoc tich: .....ccoceveeeeinie.

S6 CMND/HG chiéu/Ho chiéu nudc ngoai hodc gidy to co gia tri thay thé hd
chi€u nudc ngoai (doi voi ca nhdn la nguoi nued’c ngoai): .........cceeveeeeveeeecnnnnnn.

NEAY CAP: oo /eeoid oo NOL CADP: oottt
Noi thudng tru:
S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 16: .....c.eeeee.....
TO/XOMYAP/HNON: ...
XA/Phuong/Dac KhU: ...oooveiiiiiieeee et
Tinh/Thanh phd truc thudc TIUNE WONE: ...,
Noi 6 hién tai:
S6 nha/phong, ngach (hém), ngd (kiét), dudng/phd/dai 16: .....................
TO/XOMYAP/TION: ...
XA/Phuong/Dac KNU: ...oooeeiiiiiieee e
Tinh/Thanh pho truc thudc TruNg WONE: .......veveeeeeeeeeeeeeeeeeeeeeeeseeeeae.

Dién thoai (néu c6): .................. EMail (18U CO): oo,

La ngudi ky van ban dé nghi dang ky td hop tac d6i voi Ho so c¢6 Gidy bién
nhansé............ do (Tén Co quan dang ky kinh doanh cap xd) ............ cap ngay
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codod . vé viéc ding ky/thong bao ............c..cceeii.. cua ............ (Tén to
hop tdc) — Ma s6 t6 hop tac/Ma sd thué ............ (néu co).

T6i dé nghi (Tén Co quan déing ky kinh doanh cdp xd) ............ dung thuc
hién thu tuc ding ky t6 hop tac dbi véi HO so co Gidy bién nhan 6 ............ néu
trén.

LY A0 @8 NENIL ettt

T6i cam két ti 1a ngudi c6 quyén va nghia vu thuc hién thu tuc ding ky to
hop tac ddi véi HoO so néu trén va hoan toan chiu trach nhiém trudc phap luat vé viée
dé nghi dimng thuc hién thu tuc dang ky t6 hop tac nay.

NGUOI PE NGHI
(Ky, ghi ho tén)?

10. Thi tuc: Dirng thwe hién thi tuc gidi thé hop tic x4, lién hiép hop
tac xa (Ma so TTHC: 2.002645.H12)
10.1 Cach thirc thuc hién:
H6 so dang ky duoc giri dén co quan déng ky kinh doanh theo mét trong cac phuong
thirc sau day:
- Nop truc tiép tai co quan dang ky kinh doanh;
- Qua dich vu buu chinh;
- Truc tuyén qua Hé thdng thong tin vé dang ky hop tac xa/ cong Dich vu cong
quéc gia.

10.2 Thanh phan va s6 lweng ho so:

* Ho so bao g(‘”)m:

(1) Thong bao vé viéc huy bo nghi quyét giai thé;

(2) Nghi quyét ciia Pai hoi thanh vién vé viéc hity bo nghi quyét giai thé.

* Trwong hop dang ky trén moi truwong dién ti:

H6 so dang ky hop tac xa, lién hiép hop tac xa trén méi truong dién tir bao
gém cac giéy to theo quy dinh tai Luat Hop tac xa 2023 va Nghi dinh sb
92/2024/ND-CP dugc thé hién duéi dang van ban dién tir. HO so dang ky trén moi
truong dién tir co gia tri phap 1y twong duong ho so dang ky bang ban gidy.

* Trwong hop ay q\uyén thwe hién tha tuc:

+ Nguoi duge iy quyen dang ky thanh 1ap hop tac xa, lién hiép hop tac xa dugc
ghi trong nghi quyét Hoi nghi thanh 1ap hop tac xa, lién hiép hop tac xa. Viéc iy quyén
lai dé thuc hién thu tuc dang ky thanh 1ap hop tac xa, lién hi¢p hop tac xa thuc hi¢n theo
quy dinh cua phap luat vé dan sy.

+ Trur truong hop quy dinh tai khoan 1 Didu 12 Nghi dinh sé 92/2024/ND- CP, c4
nhan ky tén tai van ban dé nghi ding ky hop tac xa, lién hiép hop tac xi c6 thé iy quyén

3 Ngudi c6 tham quyén ky Gidy dé nghi nay 1a nguoi ky van ban dé nghi diang ky td hop tac.



m50
cho t6 chirc, ca nhan khac thyc hién tha tuc dang ky hop tac xa, lién hiép hop tac xa nhu
sau:

Trudng hop ty quyén cho ca nhan thyc hién tha tuc ding ky hop tac x4, lién hiép
hop tac x3, kém theo hd so phai co vin ban oy quyén cho ca nhan thuc hién tha tuc lién
quan dén dang ky hop tac x4, lién hiép hop tic x4. Vin ban uy quyén nay khong bat bude
phai cong ching, ching thuc;

Trudng hop iy quyén cho t6 chie thuc hién thu tuc dang ky hop tac x4, lién hiép
hop tac xa, kém theo hd so dang ky phai c6 ban sao hop dong cung cip dich vu véi to
churc lam dich vy, giéy gi61 thiéu hodc van ban phan cong nhiém vu ctua td chac d6 cho
ca nhan tryc tiép thuc hién thu tuc lién quan dén dang ky hop tac xa, lién hiép hop tac xa.

+ Truong hop thuc hién thu tuc dang ky hop tac xa, lién hi¢p hop tac xa qua dich
vu buu chinh cong ich, khi thuc hién thu tuc, nhan vién buu chinh phai ndp ban sao phiéu
gtri hd so theo mau do doanh nghiép cung tng dich vu buu chinh céne ich phat hanh c6
chit ky x4c nhdn ctia nhan vién buu chinh va nguoi ¢6 thim quyén ky vin ban dé nghi
dang ky.

+ Truong hop ty quyén cho don vi cung cip dich vu buu chinh khong phai 1a buu
chinh cong ich thuc hién thii tuc diing ky hop tac x4, lién hiép hop tac xa thi viéc Gy quyén
thuc hién theo quy dinh tai diém b khoan 2 Diéu 12 Nghi dinh s6 92/2024/ND-CP vé
dang ky hop tac xa, lién hiép hop tac xa.

* S6 lwong ho so: 01 b
10.3 Thoi han giai quyét:

* 10.4 Yéu cau, diéu kién: Trong thoi han 06 thang k& tir ngay nhan dugc nghi
quyét giai thé va co quan dang ky kinh doanh cdp xd@ chua chuyén tinh trang phép 1y cta
hop tac x4, lién hiép hop tac xi sang tinh trang da giai thé.

* Ké khai thong tin ca nhan trong thuc hién thu tuc dang ky hop tac xa, lién hiép
hop tac xa

- Trudng hop di c¢6 sé dinh danh ca nhan, ngudi thuc hién tha tuc dang ky hop tac
x4, 1ién hi¢|3 hop tac xa ké khai cac thong tin vé ho, chir dém va tén, ngay, thang, nam
sinh, s6 dinh danh c4 nhan ctia minh va ctia c4 nhan c6 yéu cau ké khai thong tin c4 nhan
trong ho so dang ky hop tac x4, lién hiép hop tac xa. Cac thong tin ké khai phai chinh xéac
so voi cac thong tin dugce luu trix tai Co so dit liéu qudc gia vé dan cu. Trudng hop thong
tin cd nhan duoc ké khai c6 sai khac so vdi thong tin dugc luu trir tai Co sé dir liéu quéc
gia vé dan cu, ca nhan d6 c6 trach nhiém lién hé v6i co quan quan 1y nha nude c6 tham
quyén dé hiéu chinh thong tin trudc khi thuc hién thu tuc déng ky hop tac x4, lién hiép
hop tac xa.

- Truong hop ndp hd so dang ky bang ban gidy, nguoi ndp hd so dang ky hop tac
x4, lién hiép hop tac xa xuat trinh cin cudc cong dan hoic thé cin cudc hodc sir dung tai
khoan dinh danh dién tir theo quy dinh phap luét dé thyuc hién thu tuc dang ky hop tac xa,
lién hiép hop tac xa.

- Trudng hop khong c6 sé dinh danh c nhan thi ho so dang ky hop tac x4, lién
hiép hop tac xa c6 yéu cau ké khai thong tin c4 nhan ciia n*uoi dai dién theo phéap luat
cuia hop tac x4, lién hiép hop tac xa, ngudi ding dau chi nhanh, vin phong dai dién, dia
diém kinh doanh phai kém theo ban sao CMND hoic ho chiéu hodc hd chiéu nude ngoai
hoic cac gidy to co gia tri thay thé ho chiéu nude ngoai con hiéu luc cua ca nhan do theo
quy dinh.
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- Truong hop viée két ndi gitra Co sé dit liéu vé diang ky hop tac xi véi Co so dir
liéu quéc gia vé dan cu bi gian doan thi hd so ding ky hop tac x4, lién hiép hop tac xi
phai kem theo ban sao can cudc cong dan hodc thé can cudc hodc CMND hoac ho chiéu
hozc ho chiéu nudc ngoai hodc cac gidy to co gia ui thay thé ho chiéu nudc ngoai con
hiéu luc cua ngudi ndp ho so ding ky, ngudi dai dién theo phéap ludt ciia hop tac x4, lién
hiép hop tac xi, ngudi ding dau chi nhanh, vin phong dai dién, dja diém kinh doanh.

* Ngon ngit str dung (rong hd so dang ky hop tac xa, lién hiép hop tac xa:

- Céc gidy t0, tai lidu trong ho so ding ky hop tac x4, lién hiép hop tac xa duoc 1ap
bang tiéng Viét;

- Trudng hop ho so dang ky hop tac x4, lién hiép hop tac xa co tai lidu bang tiéng
nudce ngoai thi ho so phai co ban dich tiéng Viét cong chimg kém theo tai liéu bang tiéng
nudc ngoai;

- Truong hop gidy to, tai lidu trong hd so ding ky hop tac x4, lién hiép hop tac xi
duogc 1ap bang tiéng Viét va tiéng nudc ngoai thi ban tiéng Viét duoc st dung dé thuc
hién thu tuc dang ky hop tac xa, lién hiép hop tac xa.

* Ngudi nop hod so ding ky hop tac x4, lién hiép hop tac x3 ndp hd so tai co quan
dang ky kinh doanh cdp xd noi hop tac x3, lién hiép hop tac xa dit try so chinh.

Ho so dang ky hop tac x4, lién hiép hop tac xa dugc tiép nhan vao Hé thong thong
tin vé dang ky hop tac xa khi c¢6 du cac diéu kién sau day:

- C6 du gidy to theo quy dinh tai Luat Hop téc xd 2023 va Nghi dinh sé
92/2024/Nb-CP;

- Tén hop tac xa, lién hiép hop tac xa da dugc dién vao gidy dé nghi dang ky;

- (6 s6 dién thoai cua nguoi ndp ho so;

- DPa ndp 1& phi dang ky kinh doanh, trir trudng hop duge mién 1& phi dang ky kinh
doanh theo quy dinh.

* Ho so ding ky hop tac x4, lién hiép hop tac xa trén mai truong dién tir phai bao
dam cac yéu cau sau:

- Co day du cac gidy to va nodi dung cac gidy to d6 dugc ké khai day du theo quy
dinh nhu ho so dang ky bing ban giéy va duoc thé hién dudi dang van ban dién tir. Tén
van ban dién tir phai duoc dat tuong Gmg vai tén loai gidy to trong hd so ding ky bang
ban gidy. C4 nhan ky tén wong ho so ding ky c6 thé st dung chir ky sé dé ky truc tiép
trén vin ban dién tir hodc ky tryc tiép trén vin ban gidy va quét (scan) vin ban gidy theo
cac dinh dang quy dinh tai khoan 2 Diéu 31 Nghi dinh s6 92/2024/ND-CP;

- Cac thong tin dang ky dugc ké khai trén Hé thong thong tin vé dang ky hop tac
xa phai dugc nhap day du va chinh xac theo cac thong tin trong ho so ding ky bang ban
giéy; trong do c6 thong tin vé b dién thoai, thu dién tir caa nguodi ndp ho so;

- Hb so dang ky hop tac x4, lién hiép hop tac xi trén méi truong dién tir dugc xac
thuc bang chit ky s6 ctia nguoi c6 tham quyén ky vin ban dé nghi dang ky hoic nguoi
dugc ngudi c6 thim quyén iy quyén thyuc hién thu tyc dang ky. Trudng hop ty quyén
thue hién thu tuc dang ky, hd so ding ky trén méi trudng dién tir phai kém theo cac gidy
t&, tai lidu quy dinh tai Diéu 12 Nghi dinh s6 92/2024/ND-CP va dugc the hién dudi dang
vin ban dién tr quy dinh tai diém a khoan nay.

Thoi han dé hop tac x4, lién hiép hop tac xa sira doi, bd sung ho so dang ky trén moi

truong dién tir 1a 60 ngay ké tir ngdy co quan dang ky kinh doanh cap Xd ra thong bao yéu cau
stra doi, bo sung hé so. Sau thoi han néu trén, néu khong nhan duogc ho so stra doi, bo sung, co



quan dang ky. kinh doanh cd'p xd s& huy hod s.osééng ky theo quy trinh trén Hé théng thong tin
vé dang ky hop tac xa
10.5 Phi, 1& phi: Muc 1¢ phi (néu c6) theo quyét dinh ctia Hoi dong nhan dan cép
tinh.
10.6 Can cw phap ly:

- Luat Hop tac xa 2023;
- Nghi dinh s6 92/2024/NP-CP;
- Nghi dinh s6 125/2025/NP-CP;

11. Thu tuc: Thong bao 1ap chi nhanh, van phong dai dién ¢ nwéc ngoai
(Ma so TTHC: 2.002646.H12)

11.1 Cach thirc thye hién:

Ho so dang ky dugc giri dén co quan dang ky kinh doanh theo mot trong cac phuong
thirc sau day:

- Nop truc tiép tai co quan dang ky kinh doanh;

- Qua dich vu buu chinh;

- Tryc tuyén qua Hé thong thong tin vé ding ky hop tac xa/ cong Dich vu cong
quoc gia.

11.2 Thanh phan va s6 lweng ho so:

* HO so bao gom:

(1) Thong bao vé viéc 1ap chi nhanh, vin phong dai dién & nudc ngoai;

(2) Ban sao gidy chimg nhan ding ky hoat dong chi nhanh, vin phong dai dién
hoic gidy to co gia tri phap 1y twong duong.

* Truong hop dang ky trén moi truong dién tu:

Hb so dang ky hop tac x4, lién hiép hop tac xa trén moi truong dién tir bao gdm cac
gidy to theo quy dinh tai .Ludt Hop tac xa 2023 va Nghi dinh s6 92/2024/ND-CP dugc
the hién dudi dang van ban dién tir. Ho so déng ky trén moi truong dién tir co gia tri phap
Iy twong dwong ho so dang ky bang ban giy.

* Truong hop Gy quyén thuc hién thi tyc:

+ Nguoi dugc y quyén ding ky thanh 1ap hop tac xa, lién hiép hop tac xa duoc
ghi trong nghi quyét Hoi nghi thanh 1ap hop tac x4, lién hiép hop tac xa. Viéc uy quyén
lai dé thuc hién tha tuc dang ky thanh 1ap hop tac xa, lién hi¢p hop tac xa thuc hién theo
quy dinh cua phép lut vé dan su.

+ Trir truong hop quy dinh tai khoan 1 Diéu 12 Nghi dinh s6 92/2024/ND- CP, ca
nhan ky tén tai vin ban dé nghi ding ky hop tac x4, lién hiép hop tac xi c6 thé Gy quyén
cho t6 chirc, ca nhan khéac thyc hién tha tuc dang ky hop tac xa, lién hiép hop tac xa nhu
sau:

Trudng hop iy quyén cho ca nhan thuc hién thu tuc dang ky hop tac x4, lién hiép
hop tac x3, kém theo hd so phai co vin ban ty quyén cho ca nhan thuc hién tha tuc lién
quan dén dang ky hop tac xa, lién hiép hop tac xa. Vian ban ty quyén nay khong bt bude
phai cong chirng, ching thuc;

Trudng hop uy quyén cho to chirc thyc hién thu tuc ding ky hop tac x4, lién hiép
hop tac x4, kém theo hd so dang ky phai c6 ban sao hop dong cung cip dich vu véi to
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chirc lIam dich vy, giéy gi61 thiéu hodc van ban phan cong nhiém vu ctia td chuc d6 cho
c4 nhén tryc tiép thuc hién thi tuc lién quan dén diang ky hop tac x4, lién hiép hop tac xa.

+ Truong hop thuc hién thu tuc dang ky hop tac xa, lién hiép hop tac xa qua dich
vu buu chinh cong ich, khi thuc hién thu tuc, nhan vién buu chinh phai ndop ban sao phiéu
giri hd so theo mau do doanh nghiép cung tmg dich vu buu chinh c6n| ich phat hanh c6
chit ky x4c nhdn ctia nhan vién buu chinh va ngudi ¢6 thim quyén ky vin ban dé nghi
dang ky.

+ Truong hop ty quyén cho don vi cung cap dich vy buu chinh khong phai 13 buu
chinh cong ich thuc hién thu tuc ding ky hop tac x3, lién hiép hop tac xa thi viée uy quyén
thuc hién theo quy dinh tai diém b khoan 2 Diéu 12 Nghi dinh sé 92/2024/ND-CP vé
dang ky hogp tac xa, lién hiép hop tac xa.



* 6 lrgng hd so: 01 bd

11.3 Thoi han giai quyét: Trong thoi han 02 ngay lam viéc (cat giam 01/03
ngay lam viéc, 1y 1é 33,33%) ké tir ngay nhan duoc hd so hop 16

11.4 Yéu ciu, diéu kién: * Ké khai thong tin c4 nhan ong thuc hién thu tuc
dang ky hop tac xa, lién hiép hop tac xa

- Trudng hop di ¢ s6 dinh danh ca nhan, nguoi thuc hién thu tuc dang ky hop
tac x4, lién hié£ hop tac xa ké khai cac thong tin vé ho, chit dém va tén, ngdy, thang,
nim sinh, sé dinh danh c4 nhan ctia minh va ctia ¢4 nhin c6 yéu cau ké khai thong tin
c4 nhan trong hd so dang ky hop tac xa, lién hiép hop tac xa. Cac thong tin ké khai phai
chinh xé4c so véi cac thong tin duoc luu trit tai Co so dit lidu qudc gia vé dan cu. Trudng
hop thong tin ca nhan dugc ké khai co sai khac so voi thong tin dugce luu trir tai Co so
dir liéu qudc gia vé dan cu, ca nhan d6 c6 trach nhiém lién hé vdi co quan quan 1y nha
nudc c¢6 tham quyén dé hiéu chinh thong tin trude khi thuc hién thi tuc dang ky hop tac
x4, 1ién hi¢p hop tac xa.

- Trudng hop ndp ho so ding ky bang ban gidy, nguoi ndp ho so ding ky hop tac
x4, lién hiép hop tac x3 xuét trinh cin cudc cong dan hodc thé can cude hodc sir dung
tai khoan dinh danh dién tr theo quy dinh phap luat dé thyc hién thu tuc dang ky hop
tac xa, lién hiép hop tac xa.

- Truong hop khong c6 s dinh danh c4 nhan thi hd so ding ky hop tac x4, lién
hiép hop tac x3 c6 yéu cau ké khai thong tin c4 nhan ciia ngudi dai dién theo phap luat
ctia hop téc x3, lién hiép hop tac xi, nguoi ding dau chi nhanh, van phong dai dién, dia
diém kinh doanh phai kém theo ban sao CMND hoic ho chiéu hoic ho chiéu nudc ngoai
hoic cac gidy to c6 gia tri thay thé ho chiéu nude ngoai con hiéu luc ciia ca nhan d6 theo
quy dinh.

- Truodng hop viéce két ndi giita Co so dit lidu vé dang ky hop tac xa v6i Co so dit
lidu qudc gia vé dan cu bi gian doan thi hd so dang ky hop tac x4, lién hiép hop tac xa
phai kém theo ban sao can cudc cong dan hodc the can cudc hoac CMND hoac ho chiéu
hozc ho chiéu nudc ngoai hodc cac gidy to co gia tri thay thé ho chiéu nude ngoai con
hiéu luc ctia nguoi ndp ho so ding ky, ngudi dai dién theo phap luét ciia hop tac x4, lién
hiép hop tac xa, nguoi ding d4u chi nhanh, vin phong dai di¢n, dia diém kinh doanh.

* Ngon ngit sir dung trong ho so dang ky hop tac x4, lién hiép hop tac xa:

- Céc gidy to, tai lidu frong ho so dang ky hop tac xa, lién hiép hop tic xa dugc
lap bang tiéng Viét;

- Trudng hop hd so ding ky hop tac x4, 1ién hiép hop tac x3 co tai liéu bang tiéng
nude ngoai thi hd so phai co ban dich tiéng Viét cong ching kém theo tai liéu bang tiéng
nudc ngoai;

- Truong hop gidy to, tai liéu trong ho so ding ky hop tac x4, lién hiép hop tac
xa dugc lap bang tiéng Viét va tiéng nudc ngoai thi ban tiéng Viét duge st dung dé thuc
hién thu tuc dang ky hgp tac xa, 1ién hiép hop tac xa.

* Nguoi nop ho so ding ky hop tac x4, lién hiép hop tac xa ndp hd so tai co quan
dang ky kinh doanh cép xa noi hop tac xa, lién hié¢p hop tac xa dat tru so chinh.

Hb so dang ky hop tac x4, lién hiép hop tac xa dugc tiép nhan vao Hé thong thong
tin vé dang ky hop tac xi khi c6 du cac diu kién sau day:
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- Co du gidy to theo quy dinh tai Luat Hop tac x3 2023 va Nghi dinh sb
92/2024/ND-CP;

- Tén hop tac x3, lién hiép hop tac xd di dugc dién vao gidy dé nghi dang ky;

- C6 sb dién thoai cua nguoi ndp ho so;

- Pa nop 1é phi ding ky kinh doanh, trir truong hop duoc mién 1é phi dang ky
kinh doanh theo quy dinh.

* Ho so dang ky hop tac x4, lién hiép hop tac xa trén méi truong dién tir phai bao
dam cac yéu cau sau:

- Co diy du cac gidy to va ndi dung cac gidy to d6 duoc ké khai day du theo
quy dinh nhu hd so ding ky bang ban gidy va duogc thé hién duéi dang van ban dién tu.
Tén van ban dién tir phai dugc dat twong tng vdi tén loai gidy to trong ho so ding ky
bang bap gidy. Ca nhan ky tén trong ho so dan” ky ¢6 thé st dune chir ky s6 dé ky truc
tiép trén van ban dién tir hodc ky truc tiép trén vin ban gidy va quét (scan) vian ban gidy
theo cac dinh dang quy dinh tai khoan 2 Diéu 31 Nghi dinh s6 92/2024/ND-CP; ¢

- Céac thong tin dang ky dugc ké khai trén Hé thong thong tin vé diang ky hop tac
xa phai dugc nhap ddy du va chinh xéac theo cac thong tin trong ho so ding ky bang ban
giéy; trong do co thong tin vé 6 dién thoai, thu dién tir caa nguoi ndp ho so;

- Ho6 so dang ky hop tac xa, lién hiép hop tac xa trén méi truong dién tir dugc xéac
thuc bang chir ky sd ctia ngudi ¢ tham quyén ky van ban dé nghi dang ky hodc ngudi
dugc nguoi co tham quyén Uy quyén thuc hién thu tuc dang ky. Truong hop Gy quyén
thuc hién thu tuc dang ky, ho so diang ky trén moi truong dién tir phai kém theo cac gidy
t0, tai liéu quy dinh tai DPiéu 12 Nghi dinh s6 92/2024/ND-CP va duoc thé hién dudi
dang van ban dién tr quy dinh tai diém a khoéan nay.

- Thoi han dé hop tac x4, lién hiép hop tac xi stra d6i, bd sung ho so ding ky wén
moi trudng dién tir 1a 60 ngay ké tir ngay co quan dang ky kinh doanh cdp xd ra thong
bao yéu cAu sira ddi, bd sung hd so. Sau thoi han néu trén, néu khong nhan dugc hd so
sira d6i, bd sung, co quan ding ky kinh doanh cdp xa s& hity ho so ding ky theo quy
trinh trén Hé théng thong tin vé ding ky hop tac xa.

* Céc truong hop khong dugce thuc hién thu tuc dang ky hop tac xa, lién hiép hop
tac xa;

- Hop tac x4, lién hi€p hop tac xa khong dugc thuc hién thu tuc dang ky horp tac
x4, 1i€n hi¢p hop tac xa néu thudc madt trong céac truong hop sau day:

+ P bi co quan ding ky kinh doanh cdp xa ra théng bao vé hanh vi vi pham ciia
hop tac xa, lién hiép hop tac xa thudc trudng hof thu hoi Gidy ching nhan dang ky hop
tac x4 hodc di bi ra quyét dinh thu hdi Gidy chimg nhan diang ky hop tac xa; *,

]
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+ Hop tac x3, lién hiép hop tac xi dang trong qua trinh giai thé theo nghi quyét
giai thé cia Pai hoi thanh vién;

+ Hop tac xa, lién hi€p hop tac xa dang trong tinh trang phép 1y “Khong hoat dong
tai dia chi da dang ky”.

- Hop tac x4, lién hiép hop tac xi dugc tiép tuc thyc hién thu tuc ding ky dang ky
hop tac xa, lién hié€p hop tac xa khi:

+ P4 c6 bién phap khic phuc nhitng vi pham theo yéu cau trong thong bao vé hanh
vi vi pham ctia hop tac xa, lién hi¢p hop tac xa thudc truong hop thu hoi Gidy chung
nhan ding ky hop tac xi va dugc co quan ding ky kinh doanh cdp xd chap nhan hoic
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d3 duoc khoi phuc Gidy chung nhan ding ky hop tac xa sau khi bi ra quyét dinh thu hoi
Gidy chtng nhan dang ky hop tac xi;

+ Phai ddng ky thay d6i noi dung ding ky hop tac x4, lién hiép hop tac xa dé phuc
vu viée giai thé hop tac x4, lién hiép hop tac xi theo quy dinh. Trong truong hop nay,
ho so dang ky thay d6i phai kém theo van ban giai trinh ctia hop tac xa, lién hi¢p hop
tac x4 vé 1y do déng ky thay doi va dugc co quan diang ky kinh doanh cdp xd chap nhén;

+ Hop tac xa, lién hi€p hop tac xa khong con trong tinh trang phap 1y “Khdong hoat
dong tai dia chi da dang ky”.

- Trudng hop Toa an; Co quan thi hanh 4n; Co quan diéu tra, Thu truong, Phé Thu
truong Co quan diéu wa, Piéu tra vién quy dinh tai B luat TS tung hinh su yéu cau bang
van ban vé viéc hop tac xa, lién hi€p hop tac xa khong duoc thuc hién mot hodc mot )
thu tuc dang ky hop tac xa, lién hi€p hop tac xa thi hop tac xa, lién hi€p hop tac xa khong
duoc thuc hién thu tuc d6 cho dén khi co y kién chép thuan béng van ban cia cac to
chtrc, c4 nhan néu trén vé viéc cho phép tiép tuc thue hién tha tuc dang ky.

11.5 Phi, 1€ phi:
Murc 1é phi (néu c6) theo Quyét dinh cia HPND cép tinh
11.6 Can cu phap ly:

- Luat Hop tac xa 2023;

- Nghi dinh sb 92/2024/ND-CP;

- Nghi dinh s6 125/2025/NP-CP;

- Théng tu s6 09/2024/TT-BKHDT;

- Théng tw s6 43/2025/TT-BTC.

12. Thi tuc: Hi¢u dinh, cip nhat, bd sung thong tin diing ky hop tac
x4, lién hiép hop tac xa (Ma so TTHC: 2.002648.H12)

12.1 Cach thirc thye hién:

12.2 Thanh phan va s6 lwong hd so:

* HO so bao goém:

- Truong hop hop tac x4, lién hiép hop tac xa phat hién ndi dung rén Gidy ching
nhan ding ky hop tac xa chua chinh xac so véi ndi dung ho so dang ky hop tac x4, lién
hiép hop tac xa:

(1) Vin ban dé nghi hi¢u dinh thong tin.

- Truong hop hop tac xa, lién hi¢p hop tac xa phat hién ndi dung thong tin dang
ky trong Co s dir liéu vé dang ky hop tac xa b thiéu hodc chua chinh xac so voi Gidy
chtng nhan ding ky hop tac xd, Gidy chting nhan ding ky thué do qué ulnh chuyén ddi
dir liéu vao Co so dit liéu vé dang ky hop tac xi:

(1) Vin ban dé nghi bd sung, hiéu dinh;

(2) Ban sao Gidy chimg nhan diang ky hop tac xa;

(3) Ban sao Gidy ching nhan dang ky thué.

* Truong hop dang ky trén méi truong dién tur:
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Hb so dang ky hop tac x4, lién hiép hop tac xa rén moi trudng dién tir bao gdm
cac gidy to theo quy dinh tai Luat Hop tac xa 2023 va Nghi dinh sb 92/2024/ND-CP
duogc thé hién dudi dang vin ban dién tir. HO so dang ky trén méi trudong dién tir c6 gia
tri phap 1y twong duong ho so ding ky bang ban gidy.

* Trudng hop Gy quyén thuc hién thu tuc:

+ Ngudoi duoc iy quyén ding ky thanh 1ap hop tac xa, lién hiép hop tac x3 dugc
ghi trong nghi quyét Hoi nghi thanh 14p hop tac x4, lién hiép hop tac xi. Viée uy quyén
lai dé thyc hién thu tuc dang ky thanh 1ap hop tac x4, lién hiép hop tac xa thuc hién theo
quy dinh cta phéap lut vé dan su.

+ Trir trudng hop quy dinh tai khoan 1 Diéu 12 Nghi dinh s 92/2024/ND- CP, ca
nhan ky tén tai van ban dé nghi dang ky hop téc x4, lién hiép hop tac xi c6 thé iy quyén
cho t6 chirc, ca nhan khac thuc hién thi tuc dang ky hop téc xa, lién hiép hop tac xa nhu
sau:

Trudng hop Uy quyén cho ca nhan thuc hién thu tuc dang ky hop tac x4, lién hiép
hop tac x4, kém theo hd so phai c¢6 van ban iy quyén cho ca nhan thyc hién thu tuc lién
cluan dén dang ky hop tac x4, lién hiép hop tac xi. Van ban uy quyén nay khong bat
budc phai cong chung, chung thuc;

Trudng hop ty quyén cho to chire thuc hién thu tuc dang ky hop tac xa, lién hiép
hop tac x4, kém theo ho so dang ky phai ¢ ban sao hop dong cung cap dich vu véi to
chirc 1am dich vu, giéy gi61 thi€u hoac van ban phan cong nhiém vy cua t6 chirc d6 cho
c4 nhan tryc tiép thuc hién thu tuc lién quan dén dang ky hop tac x4, lién hiép hop tac
xa.

+ Truong hop thuc hién tha tuc dang ky hop tac xa, lién hiép hop tac xa qua dich
vu buu chinh cong ich, khi thyc hién tha tuc, nhan vién buu chinh phai nop ban sao
phiéu gtri ho so theo mau do doanh nghiép cung g dich vu buu chinh cén| ich phat
hanh c6 chir ky xac nhan cta nhan vién buu chinh va nguoi c6 thim quyén ky vin ban
dé nghi dang ky.

+ Truong hop ty quyén cho don vi cung cap dich vu buu chinh khong phai 13 buu
chinh cong ich thyc hién thu tuc dang ky hop tac xa, lién hi€p hop tac xa thi viéc uy
quyén thuc hién theo quy dinh tai diém b khoan 2 Piéu 12 Nghi dinh s6 92/2024/ND-
CP vé dang ky hop tac x4, lién hiép hop tac xa.

Tén mau don, mau tir khai:

Gidy dé nghi dang ky thay doi noi dung Gidy ching nhan diang ky hop tac xa/
Thong bao thay doi ndi dung ding ky hop tic xa (Mdu sé 4, Phu luc I/, Thong tw sé
43/2025/TT-BTC).

MaAu I1-4

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

SO: i,
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] GIAY PE NGHI
DPang ky thay doi ndi dung Giay chirng nhén dang ky hop tac xa/Thong bao
thay doi ngi dung dang ky hop tac xa
(Dung trong truong hop dang ky thay d6i néi dung Gidy chitng nhdn dang ky

hop tdc xa/thong bdo thay doi néi dung dang ky hop tdc xd, dang ky cap doi
Gidy chitng nhdn ding ky hop téc xd theo mau mdi)

Kinh giti: (Tén Co quan déing ky kinh doanh cap huyén, ................

Tén hop tac XA (ghi bang chit in HOQ): .........cceeeeueeeereeeiieeiiieeieeeieeeiee e
Ma s6 hop tadc Xa/Ma SO thU€: ........oooviiieiieeee e

Luu y:

- Truong hop dang ky thay doi néi dung Gidy chitng nhdn déing ky hop tac
xd/théng bdo thay déi néi dung ding ky hop tdc xa: Ké khai vao trang twong iing
tai Muc A cia biéu mau nay;

- Truong hop déing ky cdp doi Gidy chirng nhédn ddng ky hop tdc xd theo
mau gidy quy dinh tai Thong tw 6 .../2024/TT-BKHPT: Ké khai Muc B ciia biéu
mau nay;

- Truong hop dang ky cdp déi Gidy chirng nhdn déing ky hop tac xd theo
mau gidy quy dinh tai Théng tw s6 .../2024/TT-BKHPT dong thoi thay déi ngi
dung Gidy chirng nhdn ding ky hop tac xd/théng bdo thay déi ndi dung dang ky
hop tdc xd: Ké khai cdc néi dung thay déi twong iing tai Muc A va ké khai Muc B
ciia biéu mdu nay.

! Truong hop hop tac xa ding ky thay doi try so thi ghi tén Co quan dang ky kinh doanh cép huyén noi hop tac xa du
dinh dt try s¢ moi. Cac truong hop dang ky thay doi ndi dung dang ky hop tac xa khac thi ghi tén Co quan dang
ky kinh doanh cap huyén noi hop tac xa da dang ky.



ANG KY THAY POI NOI DUNG GIAY CHUNG NHAN
PANG KY HQP TAC XA/THONG BAO THAY POI
NOI DUNG PANG KY HQOP TAC XA
Hop tac xa dang ky thay d6i/thong bao thay doi trén co s& (chi ké khai trong
trieong hop hop tdc xd dang ky thay doi/théng bdo thay doi trén co sé tach hop tac
xd hodc sap nhdp hop tdc xd, danh dau X vao é thich hop):

- Pang ky thay doi trén co s¢ tach hop tac xa

- Pang ky thay doi trén co s¢ sap nhap hop tac xi

Thong tin vé& hop tac xa dugc sap nhap (chi ké khai trong truong hop hop tdc
xd dang ky thay doi trén co sé sdp nhdp hop tdc xd):

a) Tén hop tac XA (ghi BANG ChIF i HOA): ...o.eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee.

M3 56 hop tAc XA/ME SO thUE: ...

b) Tén hop tac XA (ghi BANG CAIE i BOA): ...

M3 56 hop tAC XA/ME SO thUE: ...

Pé nghi Co quan ding ky kinh doanh cdp huyén thuc hién chidm dut ton tai
d6i voi hop tac xi dugc sap nhap va cac chi nhanh, vin phong dai dién, dja diém
kinh doanh cua hop tac xa dugc sap nhap.

- Hop tac xi c¢6 Gidy ching nhan quyén st dung dat tai dao va xa, phuong, thi
tran bién gio1; xa, phuong, thi tran ven bién; khu vuc khac c6 anh huéng dén quéc
phong, an ninh': [ ]Co [ ] Khéng

Hogp tac xa dang ky thay c'lf)i ndi dung Giay chirng nhan ding ky hop tac
xa/thong bao thay doi n¢i dung ding ky hop tac xa nhw sau:
Luu y: Hop tac xa chon va ké khai vao trang twong ung voi noi dung dang ky/thong
bdo thay déi tai Muc nay.

! Ké khai trong truong hop ¢6 nha dau tu nudc ngoai, t6 chirc kinh té c6 von dau tu nudc ngoai gop von, mua
phan von gop vao hgp tac xa dan dén thay doi ndi dung déng ky hop tac xa.
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PANG KY THAY POI TEN HQP TAC XA
Tén hop tac x4 viét bang tiéng Viét sau khi thay d6i (ghi bang chit in hoa): ..................
Tén hop tac x4 viét bang tiéng nude ngoai sau khi thay d0i (16U €6): vevvveeveveeeereereereereen,

Tén hop tac x4 viét tit sau Khi thay 01 (U €O): .oveeveeeeeeeecereeeeceeseeeeeeseesecesseseeeeseeseeessesenns
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PANG KY THAY POI PIA CHI TRU SO CHINH

Dia chi tru s¢ chinh cua hop tac xa sau khi thay doi:

S6 nha/phong, ngach (hém), ngd (kiét), dudong/phd/dai 10 ........ceveeeeeec....

TO/XOMYAP/TAON: ..o

XA/PHUONEG/TIE THAN: ..ot

Huyén/Quan/Thi xa/Thanh phé thudc tinh/Thanh phé) thudc thanh phé truc
thUOC TTUNG WONE: ..t e etr e e re e e esareeeenraeeeneneas

Tinh/Thanh phd truc thudc TIUNE WONE: ......veeeeeeeeeeeeeeeee e
bién thoai: .......ooovvvvvii, Fax (néu CO)Y e
EMAil (U €O): oo Website (néu c6): ................

Pong thoi thay doi dia chi nhan thong bao thué (Pdnh diu X vao 6
vuong néu hop tac xd thay doi dia chi nhdn thong bao thué twong vng voi dia chi
tru so chinh).

Hop tac xa cam két tru s& hop tac xa du dinh chuyén dén thudc quyén st
dung hop phap cua hop tac xa va dugc st dung dting muc dich theo quy dinh cua
phap luat.
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PANG KY THAY POI VON BIEU LE
Vén diéu 18 sau khi thay d6i (bang s6, bang chit, VND): .....ooveeeeeeeeeeeeeeeeeeenn.
Gia trj tuong duong theo don vi tién t& NUGC NGOAT (MU CO): cvveveeeeeeeeeeeeeean)

C6 hién thi thong tin vé gia tri twong duwong theo don vi tién t& nude ngoai trén
Gidy chimg nhan ding ky hop tac xa (néu cd) hay khong? [ |C6 || Khong
Thoi GEM thay GO VOI: ...t

Hinh thirc tANg, GIAM VOI: .. ..ot eeeeae
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PANG KY THAY POI NGUOI BAI DIEN THEO PHAP LUAT

Danh sach nguoi dai dién theo phép luat sau khi thay d6i:

STT | Ho, chitdém | Chicdanh | Ngay, | S6 dinh danh c nhan® hodc S6, ngay, | Gidi | Quéc | Dantdc Noi Noi¢ | Diachiliénlac | Chirky
va tén thang, | co quancdp CMND/HO chiéwHO | tinh | tich thuong tri | hién tai
namssinh | chiéu nudc ngoai hoic gidy tor c6 gia
tri thay thé ho chiéu nudc ngoai (d6i
v&1 nguoi dai dién 12 ngudi nude
ngoai)
1 2 3 4 5 6 7 8 9 10 11 12

3 Néu cot s6 5 ghi S6 dinh danh c4 nhan thi khong phai ké khai cac cot s6 6, 7, 8, 9, 10.
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THONG BAO THAY POI NGANH, NGHE KINH DOANH?

1. Bo sung nganh, nghé‘ kinh doanh sau (ké khai trong truong hop hop tdc xa
dang ky bo sung nganh, nghé kinh doanh vao danh sach nganh, nghé kinh doanh da
dang ky voi co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Chi cha
dugc bo sung

2. B6 nganh, nghé kinh doanh sau (ké khai trong truong hop hop tac xa dang ky
bo nganh, nghé kinh doanh khoi danh sach nganh, nghé kinh doanh da dang ky voi
co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Ghi chu
dugc bo khoi danh sach da dang ky (Néu co)

3. Sira doi chi tiét nganh, nghé kinh doanh sau (ké khai trong truong hop hop
tac xd dang ky thay déi ndi dung chi tiét ciia nganh, nghé kinh doanh da ding ky voi
co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Ghi chu
duoc sira doi chi tiét (Néu co)

4. Thay doi nganh nghé kinh doanh chinh (ké khai trong truong hop hop tac
xd dang ky thay doi nganh, nghé kinh doanh chinh da dang ky voi co quan dang ky
hop tac xa):

Ghi chu

STT | Tén nganh, nghé kinh doanh chinh M3 nganh :
(Neéu co)

Luuy:

Trudng hop hop téc xi thay doi nganh, nghé kinh doanh tir nganh nay sang nganh
khéc, hop tac xa ké khai déng thoi tai Muc 1, 2 néu trén, cu thé nhu sau: ké khai nganh,
nghé kinh doanh m&i tai Muc 1; ké khai nganh, nghé kinh doanh cii tai Muyc 2.

Trudng hop nganh, nghé kinh doanh duoc bd sung hodc nganh, nghé kinh doanh
duogc bo ra khoi danh sach da dang ky 1a nganh, nghé kinh doanh chinh ctia hop tac xa
thi hop tac xa ké khai dong thoi tai Muc 1 (hodc Muc 2) va Muc 4 néu trén.

|:| Pé nghi (Co quan dang ky kinh doanh cap huyén) ............... cap Gidy xac
nhan thay doi noi dung diang ky hop tac xa cho hop tac xa ddi véi cac thong tin thay
d6i néu trén.

2 - Hop tac x4, lién hiép hop tac xa co quyén ty do kinh doanh trong nhimg nganh, nghé ma luat khong cam;

- Céc nganh, nghé cim dau tu kinh doanh quy dinh tai Diéu 6 Luat Dau tu;

- Dbi véi nhimg nganh, nghé dau tu kinh doanh ¢6 diéu kién dwoc quy dinh tai cdc van ban quy pham phap luat khac,
nganh, nghé kinh doanh dugc ghi theo nganh, nghé quy dinh tai cac van ban quy pham phép luat do. Hop tac x4, lién
hiép hop tac xa chi dugc kinh doanh khi c6 di didu kién theo quy dinh.
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THANH VIEN LIEN KET GOP VON LA TO CHUC KINH TE
CO VON PAU TU NUOC NGOAIL CA NHAN LA NHA PAU TU NUOC NGOAI

Thong tin thanh vién chinh thic, thanh vién lién két gop vén 1a td chire kinh té ¢6 von dau tu nude ngoai, ca nhan 1a nha dau tu

nudc ngoai sau khi thay doi:

I. Thanh vién la ca nhan

STT | Ténthanhvién | Ngay, | S6dinhdanhcénhan® | Gi6i | Quéc | Dan |  Noi Noi & Vén gop Thoi | Masé dy | Ghicha
thang, nam | hodc SO, ngay, co quan| tinh | tich | toc |thuongtrG| hiéntai | Gia tri phén Ty 1é diém | 4n, ngdy
sinh cap Ho chiéu nuéc von gop (%) | hoan | cap,co
ngoai hoic gidy to ¢o (bang s6; thanh | quan cép
gia trj thay thé ho chiéu VNP va gid gopvon|  Gidy
nudc ngoai iri twong ching
dwong theo nhén dang
dom vi tién ky dau tur
nudc ngodi, (néu c6)
néu co)
1 2 3 4 5 6 7 8 9 10 11 12 13 14
I | Thanh vién chinh thirc
11 | Thanh vién lién két gép von

4 Néu cot s 4 ghi SO dinh danh ca nhén thi khong phai ké khai cac cot s6 5, 6, 7, 8, 9.
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I1. Thanh vién 1a t6 chirc
1. Thong tin thanh vién

STT | Tén thanh vién S, ngay cap, noi cip Dia chi tru s¢ chinh Vén gop Thoi diém hoan | Ma s du 4n, ngay cap,| Ghi
Gidy chig nhan ding ky doanh Gia tri phan von gop | Ty1é | thanh gop von | co quan cép Gidy cha
nghiép; Quyét dinh thanh lap (bang s6; VNP va gid | (%) chimg nhén ddng ky
hodc gidy to co gia tri phap Iy tri twong dwong theo dau tu (néu c6)
twong duong ddi véi to chire khac don vi tién mirée

ngodi, néu c6)
2 3 4 5 6 7 8 9
I | Thanh vién chinh thirc

I | Thanh vién lién két gép von

2. Thong tin nguwdi dai dién hgp phap cua thanh vién
STT | Tén thanh vién |Ho, chit dém va tén| Ngay, thang, |S6 dinh danh ca nhan® hodc| Giéi tinh | Quic tich| Déan toc | Noi thuong tri | Noi & hién tai | Ghi chi
nguoi dai dién nam sinh S, ngay, co quan cap
CMND/H0 chiéw/Hg¢ chiéu
nudc ngoai hodc gidy to ¢o
gia tri thay thé ho chiéu
nudc ngoai (ddi véi ca nhan

la ngudi nudce ngoai)
2 3 4 5 6 7 8 9 10 11
I | Thanh vién chinh thirc
I | Thanh vién lién két gép von
Dé nghi (Co quan déing ky kinh doanh cdp huyén) ................ cap Gidy xac nhan thay d6i ndi dung diing ky hop tac xa cho hop tac xa dbi voi cac

thong tin thay doi néu trén.

5 Néu cot sd 5 ghi S6 dinh danh c4 nhén thi khong phai ké khai cac cot s66,7,8,9, 10.
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THONG BAO THAY DOI THONG TIN DANG KY THUE
Thong tin dang ky thué sau khi thay d6i:

STT Céc chi tiéu thong tin dang ky thué
1 | Théng tin vé Giam dbc (Tong giém dbc) (néu co):
Ho, chit dém va tén Giam ddc (TOng Ziam d6C):........oveeveeeeeeeereeereeean
S AiNh danh C& MDAN: ..o
DIEN thoai:..cc.eiiiieie e

2 | Thong tin vé K& toan tru’(")rng/Phu trach ké toan (néu cé)®:

Ho, chit dém va tén K¢é toan trudng/Phu trach k& toAn:...........coevveveeeeenne.
SE AiNh danh €& MDAN: ..o
DIEn thoaii..coeiiiiii e

3 | Dia chi nhan thong bao thué (chi ké khai néu dia chi nhdn théng bdo thué
khac dia chi tru so chinh):

S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 10: ....................
TO/XOMYAP/TNON: ..ot
XA/PHUONEG/THE tHAN: .o
Huyén/Quan/Thi x3/Thanh phd thudc tinh/Thanh phé thudc thanh phd
trure thudC TTUNG WONE: ..vvveeeiiieeeee et
Tinh/Thanh phd truc thudc TIUNG WONE: «.....veeeeeeeeeeeeeeeeeee e
Dién thoai (11 ¢6):.ueveeeeena.. FaX (FOU CO) e,
EMALL (T8 CO) oot

4 | Ngay bat dau hoat dong’:...../...../.......

5 | Hinh thirc hach toan (ddnh dau X vao 6 thich hop):
Hach toan ddc lap
Hach toan phu thudc

6 | Nam tai chinh:
Ap dung tir ngay...../..... &én ngay...../.....
(ghi ngdy thang bt dau va két thiic nién dé ké todn)

8

T | TONE SO 180 QONE: ...,

8 Hoat dong theo dy an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co Khong

Pé nghi (Co quan dang ky kinh doanh cdp huyén) T cap Gidy
xac nhan thay doi noi dung dang ky hop tac xé cho hop tac xa doi voi cac thong tin
thay doi néu trén.

¢ Trudong hop hop tac xa ké khai hinh thirc hach toan 1a Hach toan doc 1ap tai chi tiéu 5 thi bét budc phai ké khai
thong tin vé Ké toan truong/phu trach ké toan tai chi tiéu 2.

7 Trudng hop hop tac xa dugc cap Gidy chimg nhan dang ky hop tac xa sau ngay bét dau hoat dong da ké khai
thi ngay bat dau hoat dong la ngay hop tac xa dugce cap Gidy chimg nhan dang ky hop tac xa.

8 _ Truong hop nién do ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Truong hop nién do ké toan theo nam tai chinh khac nim duong lich thi  ghi ngay, thang bét dau nién do ké toan
1a ngay dau tién cua quy; ngay, thang két thic nién do ké toan 1a ngay cudi ciing ctia quy.

- Tong thoi gian tir ngay bat dau dén ngay két thuc nién do ké toan phai du 12 thang hodc 4 quy lién tiép.
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B. PANG KY CAP POI GIAY CHUNG NHAN PANG KY HQP TAC XA

Pé nghi dugc cap doi Gidy ching nhan dang ky hop tac xa theo mau gidy quy
dinh tai Thong tu s6 .../2024/TT-BKHDT ngay .... thang ... ndm 2024 cta Bo
trudéng Bo K& hoach va Dau tu ban hanh biéu mau thuc hién tha tuc dang ky to
hop tac, hop tac x3, lién hiép hop tac xi va quy dinh vé ndi dung thong tin, viéc
cap nhat, khai thac va quan Iy Hé thong thong tin qudc gia vé hop tac xa.

Hop tac xa dé nghi cip nhat, bé sung ma nganh kinh té cip bon trong Hé
thong nganh kinh té Viét Nam ddi v6i nhitng nganh, nghé kinh doanh ma hop tac
x4 da dang ky kinh doanh nhu sau’:

STT Tén nganh Ma nganh Nganh, nghé kinh doanh chinh
(ddanh ddu X @é chon mét trong
cdc nganh, nghé da ké khai)

9 - Hop tac x4, lién hiép hop tac xa c6 quyén tu do kinh doanh trong nhiing nganh, nghé ma luat khong cim;

- Cac nganh, nghé cAm dAu tu kinh doanh quy dinh tai biéu 6 Luat Piu tu;

- P6i voi nhitng nganh, nghé dau tu kinh doanh ¢6 diéu kién dugc quy dinh tai cac van ban quy pham phap luét
khac, nganh, nghé kinh doanh dugc ghi theo nganh, nghé quy dinh tai cdc vin ban quy pham phap luat do6. Hop
tac x4, lién hiép hop tac xa chi duoc kinh doanh khi c6 du didu kién theo quy dinh;

- Hop tac xa dugc cap Gidy chimg nhan ding ky hop tac xa theo quy dinh tai Thong tu s6 07/2019/TT-BKHDT
khong can ghi lai nganh, nghé kinh doanh tai muc nay.
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Hop tac xa cam két:

- Thong tin ké khai trong Gidy dé nghi/Thong béo nay la hop phap, chinh
xa"tc, trung thuc va hoan toan chiu trach nhiém trudc phap luat vé ndi dung cua Giay
de nghi/Thong bao nay;

- Nguoi ky tai Gidy dé nghi/Thong bao nay 1a ngudi co quyén va nghia vu
thuc hién thu tuc dang ky hop tac xa theo quy dinh ctia phap luat va biéu 1¢ hop
tac xa.

NGUOI PAI DIEN THEO PHAP LUAT CUA HQP TAC XA/
CHU TICH HQI PONG QUAN TRI/GIAM POC
(Ky va ghi ho tén)!’

10 Truong hop thay d6i ngudi dai dién theo phap luat hodc thay ddi nguoi dai dién theo phap luat dong thoi thay
d6i cac noi dung dang ky khac cua hop tac xa thi Chu tich Hoi dong quan tri (d6i véi to chirc quan trj day du) hodc
Giam ddc (ddi voi to chirc quan tri rat gon) ky truc tiép vao phan nay.

Trudng hop Toa an hodc Trong tai chi dinh nguoi thyc hién thu tyc dang ky hop tac xa thi nguoi dugc chi dinh ky

truc tlep vao phan nay.
Cac truong hop con lai, nguoi dai dién theo phap luat ky truc ti€p vao phan nay.



* 6 lrgng hd so: 01 bd

12.3 Thoi han giai quyét: Tr ng thot han 02 ngay lath viée (cdt giam 01/03
ngay lam viéc, ty ¢ 33,33%) ké tir ngay nhan dugc ho so hop 1€

12.4 Yéu c?lu, diéu ki€n: * Ké khai thong tin ca nhan trong thyc hién thi tuc
dang ky hop tac xa, lién hi€p hop tac xa

- Truong hop di c6 s6 dinh danh ¢4 nhan, ngudi thyuce hién thu tuc ding ky hop tac
x4, lién hi¢p hop tac xa ké khai cac thong tin vé ho, chit dém va tén, ngay, thang, ndm
sinh, s6 dinh danh c4 nhan ctia minh va cta ca nhan c6 yéu cau ké khai thong tin ¢4 nhan
trong ho so dang ky hop tac xa, lién hiép hop tac xa. Cac thong tin ké khai phai chinh
X4c so v6i cac thong tin dugc luu trit tai Co s6 dit lidu qudc gia vé dan cu. Trudng hop
thong tin cd nhan dugc ké khai c6 sai khac so vdi thong tin duge luu trit tai Co sé div
lidu quéc gia vé dan cu, ¢4 nhan d6 c6 trach nhiém lién hé v6i co quan quan 1y nha nude
c6 thadm quyén dé hiéu chinh thong tin trude khi thuc hién th tuc ding ky hop tac x4,
lién hiép hop tac xa.

- Truong hop ndp ho so ding ky bang ban gidy, ngudi ndp ho so ding ky hop tac
x4, lién hiép horp tac xa xuét trinh cin cudc cong dan hodc thé can cudc hodc sir dung
tai khoan dinh danh dién tir theo quy dinh phap luat dé thyc hién thu tyc dang ky hop
tac xa, lién hi¢p hop tac xa.

- Trudng hop khong co s6 dinh danh ca nhan thi ho so dang ky hop tac xa, lién
hiép hop tac x3 c6 yéu cau ké khai thong tin c4 nhan ctia ngudi dai dién theo phap luat
cua hop tac xa, lién hié€p hop tac xa, nguoi dirng d4u chi nhanh, van phong dai di¢n, dia
diém kinh doanh phai kém theo ban sao CMND hoic ho chiéu hoic ho chiéu nudc ngoai
hoic cc gidy to c6 gia tri thay thé ho chiéu nude ngoai con hiéu luc ciia ca nhan do theo
quy dinh.

- Truong hop viéc két ndi giita Co s dit liéu vé dang ky hop tac xa véi Co so dir
liéu qudc gia vé dan cu bi gian doan thi ho so dang ky hop tac x4, lién hiép hop tac xa
phai kém theo ban sao can cudc cong dan hoac thé can cudc hoac CMND hoac ho chiéu
hodc ho chiéu nudc ngoai hodc cac gidy to ¢6 gia tri thay thé ho chiéu nudc ngoai con
hiéu luc ctia nguoi ndp ho so dang ky, ngudi dai dién theo phap luat ciia hop tac x4, lién
hiép hop tac xi, ngudi ding dau chi nhanh, van phong dai dién, dia diém kinh doanh.

* Ngon ngit str dung trong hd so dang ky hop tac x4, lién hiép hop tac xa:

- Cac gidy t0, tai liéu trong ho so dang ky hop tac xa, lién hiép hop tic xa dugc
lap bang tiéng Viét;

- Truong hop ho so ding ky hop tac x3, lién hiép hop tac xa c6 tai liéu bang tiéng
nudc ngoai thi ho so phai co ban dich tiéng Viét cong ching kém theo tai liéu bang tiéng
nudc ngoai;

- Truong hop gidy to, tai liéu trong hd so dang ky hop tac xa, lién hiép hop tac xa
duogc 1ap bang tiéng Viét va tiéng nudc ngoai thi ban tiéng Viét dugc st dung dé thuc
hién thu tuc dang ky hop tac xa, lién hiép hop tac xa.

* Ngudi ndp hd so ding ky hop tac x4, lién hiép hop tac xa ndp hod so tai co quan
dang ky kinh doanh cap xa noi hgp tac xa, lién hi€p hop tac xa dat tru so chinh.

Hb so dang ky hop tac x4, lién hiép hop tac xa dugc tiép nhan vao Hé thdng thong
tin vé dang ky hop tac xi khi c6 du cac diu kién sau day:
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- C6 du gidy to theo quy dinh tai Luit Hop tac xa 2023 va Nghi dinh sb
92/2024/ND-CP;

- Tén hop tac x4, lién hiép hop tac xi da duoc dién vao gidy dé nghi dang ky;

- C6 sd dién thoai cua nguoi nop ho so;

- Pi ndp 1¢ phi dang ky kinh doanh, trir truong hop duge mién 1é phi dang ky
kinh doanh theo quy dinh.

* Ho so dang ky hop tac x4, lién hiép hop tac xa trén moi truong dién tir phai bao
dam cac yéu cau sau:

- C6 day du cac gidy to va ndi dung cac gidy to d6 duoc ké khai day du theo quy
dinh nhu hd so ding ky bang ban gidy va dugc thé hién duéi dang van ban dién tir. Tén
van ban dién tir phai dugc dit twong Uing véi tén loai gidy to Uong ho so ding ky bang
ban gidy. Ca nhan ky tén trong hd so dang ky co thé sir dung chit ky sb dé ky truc tiép
trén van ban dién tir hodc ky truc tiép trén vin ban gidy va quét (scan) vin ban gidy theo
cac dinh dang quy dinh tai khoan 2 Piéu 31 Nghi dinh s6 92/2024/ND-CP;

- Céac thong tin dang ky duoc ké khai trén Hé thong thong tin vé dang ky hop tac
xa phai dugc nhap ddy du va chinh xéac theo cac thong tin trong ho so ding ky bang ban
gidy; trong d6 c6 thong tin vé sé dién thoai, thu dién tir ciia ngudi nop ho so;

- H6 so dang ky hop tac x4, lién hiép hop tac xa trén mi truong dién tir dugc xac
thuc bang chir ky s cua nguéwi co thém quyén ky van ban dé nghi dang ky hoac ngu’(‘ri
dugc nguoi co tham quyén uy quyén thyc hién thu tyc dang ky. Truong hop uy quyen
thuc hién thu tuc dang ky, ho so dang ky trén m01 truong dién tir phai kém theo cac gidy
to, tai li¢u quy dinh tai biéu 12 Nghi dinh s6 92/2024/ND-CP va dugc thé hién dudi
dang van ban di¢n tr quy dinh tai diém a khoan nay.

- Thoi han dé hop tac x4, lién hiép hop tac xa stra d6i, bd sung hd so dang ky trén
moi truong dién tur 1a 60 ngay ké tir ngay co quan dang ky kinh doanh cdp xd ra thong
bao yéu cAu sira ddi, bd sung hd so. Sau thoi han néu trén, néu khong nhan dugc hd so
sira d6i, bo sung, co quan dang ky kinh doanh cdp xa s& hity ho so ding ky theo quy
trinh trén Hé thong thong tin vé dang ky hop tac xa.

* Céc truong hop khong dugc thyc hién thu tuc dang ky hop tac xa, lién hiép hop
tac xa:

- Hop tac xa, lién hiép hop tac xa khong duogc thyc hién thu tuc dang ky hop tac
x4, lién hiép hop tac xa néu thudc mot trong cac trudng hop sau day:

+ P bi co quan dang ky kinh doanh cdp xd ra thong bao vé hanh vi vi pham cia
hop tac xa, lién hiép hop tac xa thudc trudong hop thu héi Gidy chung nhan dang ky hop
tac x4 hodc di bi ra quyét dinh thu hdi Gidy chimg nhan dang ky hop tac xa;

+ Hop tac x4, lién hiép hop tac xd dang trong qua trinh giai thé theo nghi quyét
giai thé cua Pai hoi thanh vién;

+ Hop tac xa, lién hi¢p hop tac xa dang frong tinh trang phap 1y “Khong hoat dong
tai dia chi da dang ky”.

- Hop tac x4, lién hiép hop tac xa dugc tiép tuc thyc hién thu tuc dang ky dang ky
hop tac xa, lién hi€p hop tac xa khi:

+ D4 c6 bién phap khic phuc nhitng vi pham theo yéu cau trong thong béo vé hanh
vi vi pham cuia hop tac x4, lién hiép hop tac xa thudc trudng hop thu hoi Gidy ching
nhan ding ky hop tac xi va dugc co quan ding ky kinh doanh cdp xd chip nhan hoic
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d3 duoc khoi phuc Gidy ching nhan dang ky hop tac xa sau khi bi ra quyét dinh thu hoi
Gidy chung nhan dang ky hop tac xi;

+ Phai dang ky thay d6i noi dung dang ky hop tac x4, lién hiép hop tac xa dé phuc
vu viée giai thé hop tac x4, lién hiép hop tac xi theo quy dinh. Trong truong hop nay,
hd so ding ky thay dbi phai kém theo vin ban giai trinh cta hop tac x4, lién hiép hop
tac x4 vé 1y do dang ky thay doi va dugc co quan dang ky kinh doanh cdp xd chip nhén;

+ Hop tac xa, lién hi€p hop tac xa khong con wong tinh trang phap ly “Khdong hoat
dong tai dia chi da dang ky”.

- Truong hop Toa an; Co quan thi hanh 4n; Co quan diéu tra, Thu truong, Pho
Thu truéng Co quan diéu tra, Diéu tra vién quy dinh tai B0 luat T6 tung hinh sy yéu cau
bﬁng van ban vé viéc hop tac xa, lién hi€p hop tac xa khong dugc thuc hién mét hodc
mot so tha tuc dang ky hop tac xa, lién hiép hop tac xa thi hop tac x4, lién hiép hop tac
xd khong duogc thyc hién thu tuc d6 cho dén khi c6 ¥ kién chap thuan bang van ban cua
céc to chire, ¢4 nhan néu trén vé viée cho phép tiép tuc thuc hién thu tuc dang ky.

12.5 Phi, 1€ phi:

- Mitkc 1€ phi theo quy dinh tai Nghi quyét s6 01/2020/NQ-HPND ngay
10/7/2020 cuia Hoi dong nhan dan tinh Ca Mau. - Truong hop thuc hién dich
vu cong truc tuyén: Mirc thu theo quy dinh tai Nghi quyét so 19/2023/NQ-
HDND ngay 10/10/2023 ctia Hi dong nhan dan tinh Ca Mau Dong

12.6 Can cu phap ly:

- Nghi dinh s6 125/2025/NP-CP ngay 11/6/2025 ciia Chinh phii;

- Théng tw 56 43/2025/TT-BTC ngay 17/6/2025 ciia B trudéng B Tai chinh.

13. Thii tuc: Thong bao bd sung, cip nhat thong tin trong hd so ding
ky hop tac x4, lién hiép hop tic xa (M s6 TTHC: 2.002649.H12)

13.1 Cach thirc thuc hién:

13.2 Thanh phén va s6 lweng hd so:

* Ho so bao gdm:

(1) Thong bao dé nghi bd sung, cap nhat thong tin.

* Truong hop dang ky uén méi truong dién tu:

H6 so ding ky hop tac x4, lién hiép hop tac xi trén moi trudng dién tir bao gom
cac giéy to theo Cluy dinh tai Luat Hop tac xa 2023 va Nghi dinh s6 92/2024/ND-CP
dugc thé hién dudi dang vin ban dién tir. HO so déng ky trén méi truong dién tir c6 gia
tri phap 1y tuong duwong ho so dang ky bang ban giy.

* Truong hop uy quyén thyc hién tha tuc:

+ Ngudi duoc iy quyén ding ky thanh 1ap hop tac x4, lién hiép hop tac xi duoc
ghi trong nghi quyét Hoi nghi thanh 1ap hop tac x4, lién hiép hop tac xi. Viéc uy quyén
lai dé thuc hién tha tuc dang ky thanh 1ap hop tac xa, lién hi¢p hop tac xa thuc hién theo
quy dinh cta phap luat vé dan su.

+ Trir trudng hop quy dinh tai khoan 1 Diéu 12 Nghi dinh sé 92/2024/ND- CP, c4
nhan ky tén tai van ban dé nghi dang ky hop tac x4, lién hiép hop tac xi c6 thé iy quyén
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cho t0 churc, ¢ nhan khac thuc hién thu tuc dang ky t6 hop tac, dang ky hop tac xa, lién
hiép hop tac xa nhu sau:

Trudng hop uy quyén cho ca nhan thuc hién thu tuc dang ky hop tac x4, lién hiép
hop tac x4, kém theo ho so phai ¢6 van ban iy quyén cho ca nhan thyc hién thu tuc lién
Cluan dén dang ky hop tac xd, lién hiép hop tac xd. Vian ban ty quyén nay khong bat
budc phai cong ching, ching thuc;

Trudng hop Uy quyén cho td chirc thyc hién tha tuc dang ky hop tac x4, lién hiép
hop tac xd, kém theo ho so ding ky phai c6 ban sao hop dong cung cap dich vu véi to
churc 1am dich vu, giéy gi61 thiu hodc van ban phan cong nhiém vu cua t6 chire d6 cho
c4 nhan tryc tiép thuc hién tha tuc lién quan dén dang ky hop tac xa, lién hiép hop tac
xa.

+ Truong hop thuc hién thu tuc dang ky hop tac xa, 1ién hi¢p hop tac xa qua dich
vu buu chinh cong ich, khi thyc hién tha tuc, nhan vién buu chinh phai nop ban sao
phiéu gtri ho so theo mau do doanh nghiép cung g dich vu buu chinh cén| ich phat
hanh c6 chir ky xac nhan cta nhan vién buu chinh va nguoi c6 thim quyén ky vin ban
dé nghi ding ky.

+ Truong hgrp Gy quyén cho don vi cung cap dich vu buu chinh khong phai 1a buu
chinh cong ich thyc hién thu tuc dang ky hop tac xa, lién hiép hop tac xa thi viéc uy
quyén thuc hién theo quy dinh tai diém b khoan 2 DPiéu 12 Nghi dinh s6 92/2024/ND-
CP vé ding ky hop tac x4, lién hi€p hop tac xa.

Tén mau don, mau to khai:

Gidy dé nghi ding ky thay d6i noi dung Gidy ching nhan dang ky hop tac xa/
Thong bao thay doi noi dung ding ky hop tac xa (Mau so 4, Phu luc ii, Théng ti so
43/2025/TT-BTC)."'

Miu I1-4
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
, Doc 1ap - Tw do - Hanh phuc
SO: v
...... , ngay...... thang...... nam ... ...
GIAY PE NGHI

Ping ky thay doi noi dung Gidy chirng nhan diing ky hop tac xa/Thong bao
thay doi ngi dung dang ky hop tac xa

(Dung trong truong hop dang ky thay doi néi dung Gidy chitng nhdn dang ky
hop tac xa/thong bao thay d6i néi dung ddang ky hop tac xd, dang ky cap doi
Gidy chirng nhdn ding ky hop tdc xd theo mau méi)

Kinh gti: (Tén Co quan déing ky kinh doanh cap huyén) ................

Tén hop tac X3 (ghi BANG CHIE i1 HOQ): ...,

! Truong hop hop tac xa ding ky thay doi try so thi ghi tén Co quan déng ky kinh doanh cép huyén noi hop tac xa du
dinh dt try s¢ moi. Cac truong hop dang ky thay doi ndi dung dang ky hop tac xa khac thi ghi tén Co quan dang
ky kinh doanh cap huyén noi hop tac xa da dang ky.
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M 56 hop tac XA/ME SO thUE: ...,

Luu y:

- Truong hop dang ky thay doi néi dung Gidy chitng nhdn déing ky hop tac
xd/théng bdo thay déi néi dung déing ky hop tdc xa: Ké khai vdo trang twong iing
tai Muc A ciia biéu mdau nay;

- Truong hop dang ky cap doz Gidy chitng nhdn dang ky hop tac xd theo
mau gidy quy dinh tai Thong tw sé .../2024/TT-BKHPT: Ké khai Muc B ciia biéu
mau nay;

- Truong hop dang ky cap dét Gidy chitng nhdn dang ky hop tic xd theo
mau giday quy dinh tai Thong tu s6 .../2024/TT-BKHPT a”éng thoi thay doi ngi
dung Gidy chirng nhdn dang ky hop tac xa/thong bao thay doi ngi dung dang ky
hop tac xa: Ké khai cac ngi dung thay doi twong ving tai Muc A va ké khai Muc B
ciia biéu mau nay.



2 Z T p
ANG KY THAY POI NOI DUNG GIAY CHUNG NHAN
PANG KY HQP TAC XA/THONG BAO THAY POI
NOI DUNG PANG KY HQOP TAC XA
Hop tac xa dang ky thay d6i/thong bao thay doi trén co s& (chi ké khai trong
trieong hop hop tdc xd dang ky thay doi/théng bdo thay doi trén co sé tach hop tac
xd hodc sap nhdp hop tdc xd, danh dau X vao é thich hop):

- Pang ky thay doi trén co s¢ tach hop tac xa

- Pang ky thay doi trén co s¢ sap nhap hop tac xi

Thong tin vé& hop tac xa dugc sap nhap (chi ké khai trong truong hop hop tdc
xd dang ky thay doi trén co sé sdp nhdp hop tdc xd):

a) Tén hop tac XA (ghi BANG ChIF i HOA): ...o.eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee.

M3 56 hop tAc XA/ME SO thUE: ...

b) Tén hop tac XA (ghi BANG CAIE i BOA): ...

M3 56 hop tAC XA/ME SO thUE: ...

Pé nghi Co quan ding ky kinh doanh cdp huyén thuc hién chidm dut ton tai
d6i voi hop tac xi dugc sap nhap va cac chi nhanh, vin phong dai dién, dja diém
kinh doanh cua hop tac xa dugc sap nhap.

- Hop tac xi c¢6 Gidy ching nhan quyén st dung dat tai dao va xa, phuong, thi
tran bién gio1; xa, phuong, thi tran ven bién; khu vuc khac c6 anh huéng dén quéc
phong, an ninh': [ ]Co [ ] Khéng

Hogp tac xa dang ky thay c'lf)i ndi dung Giay chirng nhan ding ky hop tac
xa/thong bao thay doi n¢i dung ding ky hop tac xa nhw sau:
Luu y: Hop tac xa chon va ké khai vao trang twong ung voi noi dung dang ky/thong
bdo thay déi tai Muc nay.

! Ké khai trong truong hop ¢6 nha dau tu nudc ngoai, t6 chirc kinh té c6 von dau tu nudc ngoai gop von, mua
phan von gop vao hgp tac xa dan dén thay doi ndi dung déng ky hop tac xa.
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PANG KY THAY POI TEN HQP TAC XA
Tén hop tac x4 viét bang tiéng Viét sau khi thay d6i (ghi bang chit in hoa): ..................
Tén hop tac x4 viét bang tiéng nude ngoai sau khi thay d0i (16U €6): vevvveeveveeeereereereereen,

Tén hop tac x4 viét tit sau Khi thay 01 (U €O): .oveeveeeeeeeecereeeeceeseeeeeeseesecesseseeeeseeseeessesenns
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PANG KY THAY POI PIA CHI TRU SO CHINH

Dia chi tru s¢ chinh cua hop tac xa sau khi thay doi:

S6 nha/phong, ngach (hém), ngd (kiét), dudong/phd/dai 10 ........ceveeeeeec....

TO/XOMYAP/TAON: ..o

XA/PHUONEG/TIE THAN: ..ot

Huyén/Quan/Thi xa/Thanh phé thudc tinh/Thanh phé) thudc thanh phé truc
thUOC TTUNG WONE: ..t e etr e e re e e esareeeenraeeeneneas

Tinh/Thanh phd truc thudc TIUNE WONE: ......veeeeeeeeeeeeeeeee e
bién thoai: .......ooovvvvvii, Fax (néu CO)Y e
EMAil (U €O): oo Website (néu c6): ................

Pong thoi thay doi dia chi nhan thong bao thué (Pdnh diu X vao 6
vuong néu hop tac xd thay doi dia chi nhdn thong bao thué twong vng voi dia chi
tru so chinh).

Hop tac xa cam két tru s& hop tac xa du dinh chuyén dén thudc quyén st
dung hop phap cua hop tac xa va dugc st dung dting muc dich theo quy dinh cua
phap luat.
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PANG KY THAY POI VON BIEU LE
Vén diéu 18 sau khi thay d6i (bang s6, bang chit, VND): .....ooveeeeeeeeeeeeeeeeeeenn.
Gia trj tuong duong theo don vi tién t& NUGC NGOAT (MU CO): cvveveeeeeeeeeeeeeean)

C6 hién thi thong tin vé gia tri twong duwong theo don vi tién t& nude ngoai trén
Gidy chimg nhan ding ky hop tac xa (néu cd) hay khong? [ |C6 || Khong
Thoi GEM thay GO VOI: ...t

Hinh thirc tANg, GIAM VOI: .. ..ot eeeeae
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PANG KY THAY POI NGUOI BAI DIEN THEO PHAP LUAT

Danh sach nguoi dai dién theo phép luat sau khi thay d6i:

STT | Ho, chitdém | Chicdanh | Ngay, | S6 dinh danh c nhan® hodc S6, ngay, | Gidi | Quéc | Dantdc Noi Noi¢ | Diachiliénlac | Chirky
va tén thang, | co quancdp CMND/HO chiéwHO | tinh | tich thuong tri | hién tai
namssinh | chiéu nudc ngoai hoic gidy tor c6 gia
tri thay thé ho chiéu nudc ngoai (d6i
v&1 nguoi dai dién 12 ngudi nude
ngoai)
1 2 3 4 5 6 7 8 9 10 11 12

3 Néu cot s6 5 ghi S6 dinh danh c4 nhan thi khong phai ké khai cac cot s6 6, 7, 8, 9, 10.
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THONG BAO THAY POI NGANH, NGHE KINH DOANH?

1. Bo sung nganh, nghé‘ kinh doanh sau (ké khai trong truong hop hop tdc xa
dang ky bo sung nganh, nghé kinh doanh vao danh sach nganh, nghé kinh doanh da
dang ky voi co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Chi cha
dugc bo sung

2. B6 nganh, nghé kinh doanh sau (ké khai trong truong hop hop tac xa dang ky
bo nganh, nghé kinh doanh khoi danh sach nganh, nghé kinh doanh da dang ky voi
co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Ghi chu
dugc bo khoi danh sach da dang ky (Néu co)

3. Sira doi chi tiét nganh, nghé kinh doanh sau (ké khai trong truong hop hop
tac xd dang ky thay déi ndi dung chi tiét ciia nganh, nghé kinh doanh da ding ky voi
co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Ghi chu
duoc sira doi chi tiét (Néu co)

4. Thay doi nganh nghé kinh doanh chinh (ké khai trong truong hop hop tac
xd dang ky thay doi nganh, nghé kinh doanh chinh da dang ky voi co quan dang ky
hop tac xa):

Ghi chu

STT | Tén nganh, nghé kinh doanh chinh M3 nganh :
(Neéu co)

Luuy:

Trudng hop hop téc xi thay doi nganh, nghé kinh doanh tir nganh nay sang nganh
khéc, hop tac xa ké khai déng thoi tai Muc 1, 2 néu trén, cu thé nhu sau: ké khai nganh,
nghé kinh doanh m&i tai Muc 1; ké khai nganh, nghé kinh doanh cii tai Muyc 2.

Trudng hop nganh, nghé kinh doanh duoc bd sung hodc nganh, nghé kinh doanh
duogc bo ra khoi danh sach da dang ky 1a nganh, nghé kinh doanh chinh ctia hop tac xa
thi hop tac xa ké khai dong thoi tai Muc 1 (hodc Muc 2) va Muc 4 néu trén.

|:| Pé nghi (Co quan dang ky kinh doanh cap huyén) ............... cap Gidy xac
nhan thay doi noi dung diang ky hop tac xa cho hop tac xa ddi véi cac thong tin thay
d6i néu trén.

2 - Hop tac x4, lién hiép hop tac xa co quyén ty do kinh doanh trong nhimg nganh, nghé ma luat khong cam;

- Céc nganh, nghé cim dau tu kinh doanh quy dinh tai Diéu 6 Luat Dau tu;

- Dbi véi nhimg nganh, nghé dau tu kinh doanh ¢6 diéu kién dwoc quy dinh tai cdc van ban quy pham phap luat khac,
nganh, nghé kinh doanh dugc ghi theo nganh, nghé quy dinh tai cac van ban quy pham phép luat do. Hop tac x4, lién
hiép hop tac xa chi dugc kinh doanh khi c6 di didu kién theo quy dinh.



THONG BAO THAY POI THONG TIN THANH VIEN CHINH THUC,
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THANH VIEN LIEN KET GOP VON LA TO CHUC KINH TE
CO VON PAU TU NUOC NGOAIL CA NHAN LA NHA PAU TU NUOC NGOAI

Thong tin thanh vién chinh thic, thanh vién lién két gop vén 1a td chire kinh té ¢6 von dau tu nude ngoai, ca nhan 1a nha dau tu

nudc ngoai sau khi thay doi:

I. Thanh vién la ca nhan

STT | Ténthanhvién | Ngay, | S6dinhdanhcénhan® | Gi6i | Quéc | Dan |  Noi Noi & Vén gop Thoi | Masé dy | Ghicha
thang, nam | hodc SO, ngay, co quan| tinh | tich | toc |thuongtrG| hiéntai | Gia tri phén Ty 1é diém | 4n, ngdy
sinh cap Ho chiéu nuéc von gop (%) | hoan | cap,co
ngoai hoic gidy to ¢o (bang s6; thanh | quan cép
gia trj thay thé ho chiéu VNP va gid gopvon|  Gidy
nudc ngoai iri twong ching
dwong theo nhén dang
dom vi tién ky dau tur
nudc ngodi, (néu c6)
néu co)
1 2 3 4 5 6 7 8 9 10 11 12 13 14
I | Thanh vién chinh thirc
11 | Thanh vién lién két gép von

4 Néu cot s 4 ghi SO dinh danh ca nhén thi khong phai ké khai cac cot s6 5, 6, 7, 8, 9.
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I1. Thanh vién 1a t6 chirc
1. Thong tin thanh vién

STT | Tén thanh vién S, ngay cap, noi cip Dia chi tru s¢ chinh Vén gop Thoi diém hoan | Ma s du 4n, ngay cap,| Ghi
Gidy chig nhan ding ky doanh Gia tri phan von gop | Ty1é | thanh gop von | co quan cép Gidy cha
nghiép; Quyét dinh thanh lap (bang s6; VNP va gid | (%) chimg nhén ddng ky
hodc gidy to co gia tri phap Iy tri twong dwong theo dau tu (néu c6)
twong duong ddi véi to chire khac don vi tién mirée

ngodi, néu c6)
2 3 4 5 6 7 8 9
I | Thanh vién chinh thirc

I | Thanh vién lién két gép von

2. Thong tin nguwdi dai dién hgp phap cua thanh vién
STT | Tén thanh vién |Ho, chit dém va tén| Ngay, thang, |S6 dinh danh ca nhan® hodc| Giéi tinh | Quic tich| Déan toc | Noi thuong tri | Noi & hién tai | Ghi chi
nguoi dai dién nam sinh S, ngay, co quan cap
CMND/H0 chiéw/Hg¢ chiéu
nudc ngoai hodc gidy to ¢o
gia tri thay thé ho chiéu
nudc ngoai (ddi véi ca nhan

la ngudi nudce ngoai)
2 3 4 5 6 7 8 9 10 11
I | Thanh vién chinh thirc
I | Thanh vién lién két gép von
Dé nghi (Co quan déing ky kinh doanh cdp huyén) ................ cap Gidy xac nhan thay d6i ndi dung diing ky hop tac xa cho hop tac xa dbi voi cac

thong tin thay doi néu trén.

5 Néu cot sd 5 ghi S6 dinh danh c4 nhén thi khong phai ké khai cac cot s66,7,8,9, 10.
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THONG BAO THAY DOI THONG TIN DANG KY THUE
Thong tin dang ky thué sau khi thay d6i:

STT Céc chi tiéu thong tin dang ky thué
1 | Théng tin vé Giam dbc (Tong giém dbc) (néu co):
Ho, chit dém va tén Giam ddc (TOng Ziam d6C):........oveeveeeeeeeereeereeean
S AiNh danh C& MDAN: ..o
DIEN thoai:..cc.eiiiieie e

2 | Thong tin vé K& toan tru’(")rng/Phu trach ké toan (néu cé)®:

Ho, chit dém va tén K¢é toan trudng/Phu trach k& toAn:...........coevveveeeeenne.
SE AiNh danh €& MDAN: ..o
DIEn thoaii..coeiiiiii e

3 | Dia chi nhan thong bao thué (chi ké khai néu dia chi nhdn théng bdo thué
khac dia chi tru so chinh):

S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 10: ....................
TO/XOMYAP/TNON: ..ot
XA/PHUONEG/THE tHAN: .o
Huyén/Quan/Thi x3/Thanh phd thudc tinh/Thanh phé thudc thanh phd
trure thudC TTUNG WONE: ..vvveeeiiieeeee et
Tinh/Thanh phd truc thudc TIUNG WONE: «.....veeeeeeeeeeeeeeeeeee e
Dién thoai (11 ¢6):.ueveeeeena.. FaX (FOU CO) e,
EMALL (T8 CO) oot

4 | Ngay bat dau hoat dong’:...../...../.......

5 | Hinh thirc hach toan (ddnh dau X vao 6 thich hop):
Hach toan ddc lap
Hach toan phu thudc

6 | Nam tai chinh:
Ap dung tir ngay...../..... &én ngay...../.....
(ghi ngdy thang bt dau va két thiic nién dé ké todn)

8

T | TONE SO 180 QONE: ...,

8 Hoat dong theo dy an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co Khong

Pé nghi (Co quan dang ky kinh doanh cdp huyén) T cap Gidy
xac nhan thay doi noi dung dang ky hop tac xé cho hop tac xa doi voi cac thong tin
thay doi néu trén.

¢ Trudong hop hop tac xa ké khai hinh thirc hach toan 1a Hach toan doc 1ap tai chi tiéu 5 thi bét budc phai ké khai
thong tin vé Ké toan truong/phu trach ké toan tai chi tiéu 2.

7 Trudng hop hop tac xa dugc cap Gidy chimg nhan dang ky hop tac xa sau ngay bét dau hoat dong da ké khai
thi ngay bat dau hoat dong la ngay hop tac xa dugce cap Gidy chimg nhan dang ky hop tac xa.

8 _ Truong hop nién do ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Truong hop nién do ké toan theo nam tai chinh khac nim duong lich thi  ghi ngay, thang bét dau nién do ké toan
1a ngay dau tién cua quy; ngay, thang két thic nién do ké toan 1a ngay cudi ciing ctia quy.

- Tong thoi gian tir ngay bat dau dén ngay két thuc nién do ké toan phai du 12 thang hodc 4 quy lién tiép.
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C. PANG KY CAP POI GIAY CHUNG NHAN PANG KY HQP TAC XA

Pé nghi dugc cap doi Gidy ching nhan dang ky hop tac xa theo mau gidy quy
dinh tai Thong tu s6 .../2024/TT-BKHDT ngay .... thang ... ndm 2024 cta Bo
trudéng Bo K& hoach va Dau tu ban hanh biéu mau thuc hién tha tuc dang ky to
hop tac, hop tac x3, lién hiép hop tac xi va quy dinh vé ndi dung thong tin, viéc
cap nhat, khai thac va quan Iy Hé thong thong tin qudc gia vé hop tac xa.

Hop tac xa dé nghi cip nhat, bé sung ma nganh kinh té cip bon trong Hé
thong nganh kinh té Viét Nam ddi v6i nhitng nganh, nghé kinh doanh ma hop tac
x4 da dang ky kinh doanh nhu sau’:

STT Tén nganh Ma nganh Nganh, nghé kinh doanh chinh
(ddanh ddu X @é chon mét trong
cdc nganh, nghé da ké khai)

9 - Hop tac x4, lién hiép hop tac xa c6 quyén tu do kinh doanh trong nhiing nganh, nghé ma luat khong cim;

- Cac nganh, nghé cAm dAu tu kinh doanh quy dinh tai biéu 6 Luat Piu tu;

- P6i voi nhitng nganh, nghé dau tu kinh doanh ¢6 diéu kién dugc quy dinh tai cac van ban quy pham phap luét
khac, nganh, nghé kinh doanh dugc ghi theo nganh, nghé quy dinh tai cdc vin ban quy pham phap luat do6. Hop
tac x4, lién hiép hop tac xa chi duoc kinh doanh khi c6 du didu kién theo quy dinh;

- Hop tac xa dugc cap Gidy chimg nhan ding ky hop tac xa theo quy dinh tai Thong tu s6 07/2019/TT-BKHDT
khong can ghi lai nganh, nghé kinh doanh tai muc nay.
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Hop tac xa cam két:

- Thong tin ké khai trong Gidy dé nghi/Thong béo nay la hop phap, chinh
xa"tc, trung thuc va hoan toan chiu trach nhiém trudc phap luat vé ndi dung cua Giay
de nghi/Thong bao nay;

- Nguoi ky tai Gidy dé nghi/Thong bao nay 1a ngudi co quyén va nghia vu
thuc hién thu tuc dang ky hop tac xa theo quy dinh ctia phap luat va biéu 1¢ hop
tac xa.

NGUOI PAI DIEN THEO PHAP LUAT CUA HQP TAC XA/
CHU TICH HQI PONG QUAN TRI/GIAM POC
(Ky va ghi ho tén)!’

10 Truong hop thay d6i ngudi dai dién theo phap luat hodc thay ddi nguoi dai dién theo phap luat dong thoi thay
d6i cac noi dung dang ky khac cua hop tac xa thi Chu tich Hoi dong quan tri (d6i véi to chirc quan trj day du) hodc
Giam ddc (ddi voi to chirc quan tri rat gon) ky truc tiép vao phan nay.

Trudng hop Toa an hodc Trong tai chi dinh nguoi thyc hién thu tyc dang ky hop tac xa thi nguoi dugc chi dinh ky

truc tlep vao phan nay.
Cac truong hop con lai, nguoi dai dién theo phap luat ky truc ti€p vao phan nay.



* 6 lrgng hd so: 01 bd

13.3 Thoi han giai quyét: Trong thoi han 02 ngay lam viéc (cat giam 01/03
ngay lam viéc, 1y 1é 33,33%) ké tir ngay nhan duoc hd so hop 16
13.4 Yéu ciu, diéu kién:

* Ké khai thong tin ca nhan trong thuc hién thu tuc dang ky hop tac xa, lién hiép
hop tac xa

- Trudng hop di ¢ sé dinh danh ca nhin, ngudi thue hién thi tuc dang ky hop tac
x3, lién hiép hop tac xa ké khai cac thong tin vé ho, chir dém va tén, ngdy, thang, nim
sinh, s6 dinh danh c4 nhan ctia minh va ctia ca nhan c6 yéu cau ké khai thong tin ca nhan
trong ho so dang ky hop tac x4, lién hiép hop tac xa. Cac thong tin ké khai phai chinh
X4c s0 voi cac thong tin dugc luu trit tai Co so dit liéu qubc gia vé dan cu. Trudng hop
thong tin cd nhan dugc ké khai'cod sai khac so véi thong tin dugce luu trir tai Co so div
liéu qubc gia vé dan cu, ca nhan d6 co trach nhiém lién hé véi co quan quan 1y nha nuéc
c6 tham quyén dé hiéu chinh thong tin trudc khi thuc hién thi tuc ding ky hop tac xa,
lién hiép hop tac xa.

- Trudng hop ndp hd so ding ky bang ban gidy, nguoi ndp ho so dang ky hop tac
x3, lién hiép hop tac xa xuét trinh cin cudc cong dan hodc thé cin cude hodc sir dung
tai khoan dinh danh dién tir theo quy dinh phap luat dé thyc hién thu tuc ding ky hop
tac xa, lién hi€p hop tac xa.

- Trudng hop khong c6 s6 dinh danh ca nhan thi ho so ding ky hop tac xa, lién
hiép hop tac x3 c6 yéu cau ké khai thong tin c4 nhan ctia ngudi dai dién theo phap luat
cua hop tac xa, lién hi€p hop tac xa, nguoi ding dau chi nhanh, van phong dai di¢n, dia
diém kinh doanh phai kém theo ban sao CMND hoic ho chiéu hoic ho chiéu nudc ngoai
hoic cac gidy to c6 gia tri thay thé ho chiéu nude ngoai con hiéu luc ciia ca nhan d6 theo
quy dinh.

- Truong hop viée két ndi gitra Go sd dit liéu vé dang ky hop tac xa véi Co s dir
liéu qudc gia vé dan cu bi gian doan thi ho so ding ky hop tac x4, lién hiép hop tac xa
phai kém theo ban sao can cudc cong dan hodc thé can cudc hoac CMND hoac ho chiéu
hodc ho chiéu nudc ngoai hodc cac gidy to ¢o gia Ui thay thé ho chiéu nude ngoai con
hi€u lyc ctia ngudi ndp hoé so dang ky, nguoi dai dién theo phép luét ctia hop tac xa, lién
hiép hop tac xi, ngudi ding dau chi nhanh, van phong dai dién, dia diém kinh doanh.

* Ngon ngit str dung trong hd so ding ky hop tac x4, lién hiép hop tac xa:

- Céc gidy t0, tai liéu trong hd so ding ky hop tac x3, lién hiép hop tac xa duoc
lap bang tiéng Viét;

- Truong hop ho so ding ky hop tac x3, lién hiép hop tac xa c6 tai liéu bang tiéng
nude ngoai thi hd so phai ¢ ban dich tiéng Viét cong chirng kém theo tai liéu bang tiéng
nudc ngoai;

- Trudng hop gidy to, tai lidu trong ho so ding ky hop tac x4, lién hiép hop tac xa
duogc 1ap bang tiéng Viét va tiéng nudc ngoai thi ban tiéng Viét dugc st dung dé thuc
hién thu tuc dang ky hgp tac xa, 1ién hiép hop tac xa.
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* Ngudi ndp hd so ding ky hop tac x4, lién hiép hop tac xa ndp hod so tai co quan
dang ky kinh doanh cip x3 noi hop tac x4, lién hiép hop tac xd dit tru so chinh.

H6 so dang ky hop tac x4, lién hiép hop tac xa dugc tiép nhan vao Hé thong thong
tin vé dang ky hop tac x4 khi c6 du cac diéu kién sau day:

- Co du gidy to theo quy dinh tai Luat Hop tac x 2023 va Nghi dinh s6
92/2024/ND-CP,

- Tén hop tac x4, lién hiép hop tac xi da duoc dién vao gidy dé nghi dang ky;

- C6 sb dién thoai cua nguoi nop ho so;

- Pa ndp 1¢ phi ding ky kinh doanh, trir truong hop duoc mién 1¢ phi dang ky
kinh doanh theo quy dinh.

* Hb so dang ky hop tac x4, lién hiép hop tac xa trén moi truong dién tir phai bao
dam céc yéu cau sau:

- C6 day du cac gidy to va ndi dung céc gidy to d6 duoc ké khai ddy du theo quy
dinh nhu ho so ding ky bang ban gidy va dugc thé hién duéi dang van ban dién tir. Tén
vian ban dién tir phai duoc dit twong tmg vai tén loai gidy to trong hd so ding ky bang
ban gidy. Ca nhan ky tén trong hd so dang ky co thé sir dung chit ky sé dé ky truc tiép
trén van ban dién tir hodc ky truc tiép trén vin ban giay va quét (scan) van ban gidy theo
cac dinh dang quy dinh tai khoan 2 Diéu 31 Nghi dinh s6 92/2024/ND-CP;

- Céc thong tin ding ky duoc ké khai trén Hé thong thong tin vé diang ky hop tac
xa phai dugc nhap diy du va chinh xac theo cac thong tin wong hd so ding ky bang ban
giéy; trong d6 co thong tin vé s6 dién thoai, thu dién tir caa nguoi ndp ho so;

- Ho so dang ky hop tac x4, lién hiép hop tac xa trén moi truong dién to dugce xac
thyc bang chir ky s6 cua ngu’m co tham quyén ky vin ban dé nghj ding ky hoic ngu’orl
duoc nguoi co thim quyén uy quyén thyc hién thu tyc dang ky. Truong hop ty quyén
thue hién thu tuc dang ky, hd so dang ky wén moi trudng dién tir phai kém theo cac gidy
to, tai liéu quy dinh tai Piéu 12 Nghi dinh s6 92/2024/ND-CP va duoc thé hién dudi
dang van ban di¢n tr quy dinh tai diém a khoan nay.

- Thoi han dé hop tac x4, lién hiép hop tac xa stra doi, bo sung ho so diang ky trén
moi trudng dién tir 1a 60 ngay ké tir ngay co quan dang ky kinh doanh cap xd ra thong
bao yéu cAu sira ddi, bd sung hd so. Sau thoi han néu trén, néu khong nhan dugc hd so
sira d6i, b sung, co quan déng ky kinh doanh cdp xa s& hity ho so ding ky theo quy
Urinh wén Hé thong thong tin vé ding ky hop tac xa.

* Céac truong hop khong dugce thue hién thu tuc dang ky hop tac xa, 1ién hiép hop
tac xa:

- Hop tac xa, 1ién hi€p hop tac xa khong dugc thuc hi¢n thu tuc dang ky hop tac
x4, lién hiép hop tac xa néu thudc mot trong cac trudng hop sau day:

+ P bi co quan ding ky kinh doanh cdp xd ra théng bao vé hanh vi vi pham cia
hop tac x4, lién hiép hop tac xa thudc trudng hop thu hdi Gidy chimg nhan déng ky hop
tac x4 hodc di bi ra quyét dinh thu hdi Gidy ching nhan dang ky hop tac xa;

+ Hop tac x4, lién hiép hop tac xi dang trong qua trinh giai thé theo nghi quyét
giai thé cua Dai hoi thanh vién;

+ Hop tac x4, lién hi¢p hop tac xa dang trong tinh trang phap 1y “Khong hoat dong
tai dia chi da dang ky”.
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- Hop tac x4, lién hiép hop tac xa duoc tiép tuc thuc hién thu tuc ding ky dang ky
hop tac xa, lién hi€p hop tac xa khi:

+ P4i c6 bién phap khic phuc nhitng vi pham theo yéu cau trong thong bao vé hanh
vi vi pham cuia hop tac x4, lién hiép hop tac xa thudc trudng hop thu hdi Gidy ching
nhan ding ky hop tac xi va dugc co quan ding ky kinh doanh cdp xd chip nhan hoic
d3 duoc khoi phuc Gidy ching nhan dang ky hop tac xa sau khi bi ra quyét dinh thu hoi
Gidy chtng nhan dang ky hop tac x4;

+ Phai dang ky thay d6i nodi dung ding ky hop tac x4, lién hiép hop tac xi dé phuc
vu viée giai thé hop tac x4, lién hiép hop tac xi theo quy dinh. Trong truong hop nay,
ho so dang ky thay doi phai kém theo van ban giai trinh cua hop tac xa, lién hi¢p hop
tac x4 vé 1y do ding ky thay doi va dugc co quan dang ky kinh doanh cdp xd chap nhén;

+ Hop tac xa, lién hi¢p hop tac xa khong con trong tinh trang phéap 1y “Khong hoat
dong tai dia chi da dang ky”.

- Truong hop Toa an; Co quan thi hanh an; Co quan diéu tra, Thi truéng, Pho Tha
truong Co quan diéu tra, Diéu tra vién quy dinh tai BJ luat T tung hinh sy yéu cau bé“lng
van ban vé viéc hop tac xa, lién hi€p hop tac xa khong dugc thuc hién mot hodc mot $6
thu tuc dang ky hop tac xa, lién hi€p hop tac xa thi hop tac xa, lién hi€p hop tac xa khong
duoc thuc hién tha tuc d6 cho dén khi cé y kién chép thuan béng van ban cla cac td
chtrc, c4 nhan néu trén vé viéc cho phép tiép tuc thue hién tha tuc dang ky.

13.5 Phi, 1€ phi:

- Mirc 1 phi theo quy dinh tai Nghi quyét s6 01/2020/NQ-HPND ngay
10/7/2020 cua Hoi1 dong nhan dan tinh Ca Mau.

- Try:br;g hop thuc hién dich vu cong truc tuyén: Mitic thu‘ theo quy dinh tai
Nghi quyét s6 19/2023/NQ-HDND ngay 10/10/2023 cua Hoi dong nhan dan tinh
Ca Mau.

13.6 Can cu phap ly:
- Luat Hop tac xi 2023;
- Nghi dinh s6 92/2024/ND-CP;
- Nghi dinh s6 125/2025/NP-CP;
- Théng tu s6 09/2024/TT-BKHDT;
- Théng tw s6 43/2025/TT-BTC

14. Thu tuc: Hiu dinh, cap nhat, b6 sung thong tin ding ky chi nhanh,
van phong dai dién, dia diém kinh doanh cta hgp tac xa, lién hi€p hop tac xa
(Ma so TTHC: 2.002650.H12)

14.1 Cach thire thue hién:

14.2 Thanh phan va s6 lwong hd so:

* HO so bao goém:
Hb so theo quy dinh tai cac khoan 1, 2, 3 va 4 Pidu 26 Nghi dinh s6 92/2024/NP-
CP, cu thé:
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- Truong hop hop tac xd, lién hiép hop tdc xd phdt hién ndi dung trén Gidy chirng
nhdn déing ky hoat ddng chi nhdanh, vin phong dai dién, Gidy chimg nhdn dang ky dia
diém kinh doanh chira chinh xdc so véi ndi dung hé so dang ky hoat déng chi nhanh,
van phong dai dién, dia diém kinh doanh:

(1) Van ban dé nghi hiéu dinh théng tin.

- Truwong hop hop tac xa, lién hiép hop tac xa phat hién noi dung thong tin dang
ky trong Co s¢ dir liéu vé ding ky hop tdc xa bi thiéu hodc chwa chinh xdc so véi Gidy
ching nhdn dang ky hoat dong chi nhanh, vin phong dai dién, Gidy chimg nhdn ding
ky dia diém kinh doanh,’ Gidy chirng nhdn déang ky thué do qua trinh chuyén doi di liéu
vao Co s¢ dir liéu vé dang ky hop tdc xa:

(1) Van bdan dé nghi bé sung, hiéu dinh;

(2) Ban sao Gidy chirng nhdn ddng ky hoat dong chi nhdanh, van phong dai dién,
Gidy chitng nhan dang ky dia diém kinh doanh;

(3) Ban sao Gidy chitng nhdn ddng ky thué (dp dung trong truong hop hiéu dinh,
cdp nhdt, b6 sung ndi dung trén Gidy chitng nhdan dang ky hoat dong chi nhanh, vin
phong dai dién).

* Truong hgp dang ky trén moi truong dién tur:

Hb so dang ky hop tac xa, lién hiép hop tac xi trén moi trudng dién tr bao gdm
H6 so dang ky t6 hop tac, hop tac x4, lién hiép hop tac xa trén moi trudng dién tir bao
gdm cac gidy to theo quy dinh tai Luat Hop tac x3 2023 va Nghi dinh s 92/2024/ND-
CP dugc thé hién dudi dang van ban dién tir. H6 so dang ky trén méi truong dién tir co
gia tri phap 1y twong duong ho so dang ky bang ban gidy.

* Trudng hop iy quyén thuc hién thu tuc:

+ Nguoi duoc Gy quyén diang ky thanh 1ap hop tac x4, lién hiép hop tac xi dugc
ghi trong nghi quyét Hoi nghi thanh 1ap hop tac x4, lién hiép hop tac xi. Viée iy quyén
lai dé thuc hién thu tuc dang ky thanh 1ap hop tac xa, lién hiép hop tac xa thuc hién theo
quy dinh cta phéap lut vé dan su.

+ Trir tredng hop quy dinh tai khoan 1 Biéu 12 Nghj dinh s 92/2024/ND- CP, ca
nhan ky tén tai van ban dé nghi dang ky hop téc x4, lién hiép hop tac xi c6 thé iy quyén
cho t chirc, c4 nhan khac thuc hién thu tuc dang ky t6 hop tac, dang ky hop tac xa, lién
hiép hop tac xa nhu sau:

Trudng hop Uy quyén cho ca nhan thuc hién thu tuc dang ky hop tac x4, lién hiép
hop tac x4, kém theo hd so phai c¢6 van ban iy quyén cho ca nhan thyc hién thu tuc lién
(Tuan dén dang ky hop tac xa, lién hiép hop tic xd. Vin ban uy quyén nay khong bat
budc phai cong chung, chung thuc;

Trudng hop ty quyén cho t6 chire thyc hién thi tuc dang ky hop tac x4, lién hiép
hop tac x4, kém theo hd so ding ky phai ¢ ban sao hop dong cung cap dich vu véi td
chtrc 1am dich vu, gidy gi6i thiéu hodc vin ban phan cong nhiém vu cua t6 chic d6 cho
c4 nhan tryc tiép thuc hién thi tuc lién quan dén dang ky hop tac x4, lién hiép hop tac
xa.

+ Truong hop thuc hién thu tuc dang ky hop tac xa, lién hi€p hop tac xa qua dich
vu buu chinh cong ich, khi thyc hién tha tuc, nhan vién buu chinh phai nop ban sao
phiéu gtri hd so theo mau do doanh nghiép cung tng dich vu buu chinh c6n” ich phat
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hanh c6 chir ky x4c nhin cta nhin vién buu chinh va ngudi c6 thim quyén ky vin ban
dé nghi dang ky.

+ Trudng hop uy quyén cho don vi cung cip dich vu buu chinh khong phai 13 buu
chinh cong ich thuc hién thu tuc dang ky hop tac xa, lién hi€p hop tac xa thi viéc uy
quyén thuc hién theo quy dinh tai diém b khoan 2 Piéu 12 Nghj dinh s6 92/2024/ND-
CP vé dang ky hop tac x4, lién hiép hop tac xa.

Mau don
Mau so 7
TEN HQOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic
SO e, ngay... ... thang...... nam ......

_ GIAY PE NGHI
Dang ky thay doi n¢i dung dang ky hoat dong chi nhanh/
van phong dai dién cta hgp tac xa

Kinh giri: (Tén Co quan déing ky kinh doanh cdp xd) ...........

Tén hop tac XA (ghi bang chit in ROQ): ..........ccceeeceeeeceieiiieiiieeieeeee e,
M3 sO hop tac Xa/MaA SO thUC: .......cocceiiieiie e

Piing ky thay ddi noi dung ding ky hoat dong ciia chi nhanh/vin phong
dai dién sau:

Tén chi nhanh/van phong dai dién (ghi bang chit in hoa): ..............ccccoee.....

M sd chi nhanh/van phong dai di¢n hoac ma s6 thué cua chi nhanh/van phong
Lo ;T 0 S o TR
Noi dung ding ky thay doi:

Hop tac xi cam két:

- Thong tin ké khai trong Gidy dé nghi nay 1 hop phap, chinh xac, trung thuc
va hoan toan chiu trach nhiém trude phap luat vé ndi dung cuia Giay dé nghi nay;

- Nguoi ky tai Gidy dé nghi nay 1a nguoi c6 quyén va nghia vu thuc hién thi
tuc dang ky hop tac xa theo quy dinh cua phap luat va Bicu 1€ hop tac xa.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén)’

! Nguoi dai dién theo phap luat ctia hop tac xi ky truc tiép vao phan nay.



* 6 lrgng hd so: 01 bd

14.3 Thoi han giai quyet Trong thoi han 02 ngay lam viéc (cdt giam 01/03
ngay lam viéc, ty le 33,33%) ké tir ngdy nhan duoc hd so hop 18

14.4 Yéu cau, diéu kién:
14.5 Phi, 1€ phi:

Mirc 1€ phi theo quy dinh tai Nghi quyét s6 01/2020/NQ-HDND ngay 10/7/2020 ctia
Hoi dong nhan dan tinh Ca Mau.

- degg hop thuc hi¢n dich vu cong truc tuyén: Murc thu theo quy dinh tai
Nghi quyét so 19/2023/NQ-HDND ngay 10/10/2023 cua HDND tinh Ca Mau.

14.6 Can cu phap ly:
- Nghi dinh s6 125/2025/NP-CP ngay 11/6/2025 ciia Chinh phii;
- Théng tw s6 43/2025/TT-BTC ngay 17/6/2025 ciia Bé trwcng Bo Tai chinh

15. Thu tyc: Pang ky thay ddi noi dung dang ky hgp tac x4, lién hiép
hop tac xa; Pang ky thay doi ndi dung doi voi trwong hop hop tac x4, lién
hi¢p hop tac xa bi tach, nhin sap nhap (Ma so TTHC: 1.005277.H12)

15.1 Cach thirc thwe hién:
15.2 Thanh phan va s6 lwong ho so:

*Thay d6i ndi dung ddi voi trwong hop hop tac xa, lién hiép hop tac xa
bi tach, nhan sap nhip:

Ngoai cac gidy to turong Umg voi cac truong hop dang ky thay d6i néu trén,
trong truong hop dang ky thay d6i ndi dung Gidy ching nhan dang ky hop tac xa
d6i véi hop tac x4, lién hiép hop tac xa bi tach thi hd so phai kém theo nghi quyét
tach hop tac xa, lién hiép hop tac x&; d6i véi hop tac x4, lién hiép hop tac xa nhan
sap nhap thi hd so kém theo hop dong sap nhap, nghi quyét thong qua hop dong
sap nhap cua cac hop tac xa, lién hi¢p hop tac xa nhan sap nhap va dugc sap
nhap.(ban chinh :1)

*Truong hop ding Ky thay doi nguoi dai dién theo phap luit ciia hop
tac xa, lién hiép hop tac xa:

+ Truong hop chi thay d6i thong tin c4 nhan ctia nguoi dai di¢n theo phap
luat duoc ghi nhan trén Gidy chimg nhan dang ky hop tac xa: (1) Gidy dé nghi
dang ky thay doi ndi dung dang ky hop tac xa, lién hiép hop tac xa(ban chinh :1)

+ Truong hop hop tac xa, lién hiép hop tac xa dang ky thay do6i nguoi dai
dién theo phép luat dong thoi ding ky thay ddi cac ndi dung khac: (1) Gidy dé
nghi dang ky thay d6i ndi dung dang ky hop tac x4, lién hiép hop tac xa do Chu
tich Hoi ddng quan tri (d6i véi t6 chirc quan tri day di) hodc Giam déc (dm vOi
t6 chirc quan tri rat gon) ky; trudng hop Chu tich Hoi ddng quan tri (ddi véi t6
chtrc quan tri day du) hodc Giam ddc (d6i vai to chire quan tri rat gon) dong thoi
1a nguoi dai dién theo phap luét thi ngudi ky thong bao 13 ngudi méi duge bau
lam Chu tich Hoi dong quan tri (ddi véi to chirc quan tri day du) hodc Giam ddc
(d6i voi to chirc quan tri rat gon); .(ban chinh :1)
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Ban sao hoac ban chinh nghi quyét cta Pai hoi thanh vién vé viée thay doi
nguoi dai dién theo phap luat; .(ban sao :1)

Ban sao hodc ban chinh bién ban hop Pai hdi thanh vién vé viéc thay doi
nguoi dai dién theo phap luat; .(ban sao:1)

Danh séch, sé dinh danh ca nhén, cua nguoi dai dién thep phap luat 1a nguoi
Viét Nam; Danh sach, ban sao hd chiéu nudc ngoai hodc giay to c6 gia tri thay
thé hd chi€u nudc ngoai cua nguoi dai dién theo phap luat 1a ngudi nude
ngoai.(ban chinh :1) mau so 3.

*Truwong hop ding ky thay doi tén hop tac xa, lién hiép hop tac xa:

Gidy dé nghi dang ky thay d6i noi dung dang ky hop tac x4, lién hiép hop
tac xa; .(ban chinh :1) mau so 4

Ban sao hodc ban chinh bién ban hop Pai hoi thanh vién vé viéc thay doi
tén hop tac xa, lién hi¢p hop tac xa; .(ban sao :1)

Ban sao hodc ban chinh nghi quyét ctia Pai hoi thanh vién vé viéc thay doi
tén hop tac xa, lién hiép hop tac xa. .(ban sao :1)

* Truwong hop ding ky thay doi von dicu 18

Gidy dé nghi ding ky thay d6i ndi dung ding ky hop tac xa, lién hiép hop
tac xa; (ban chinh :1)

Ban sao hodc ban chinh bién ban hop Pai hdi thanh vién vé viéc thay doi
von diéu 1¢; (bdn sao :1)

’ Bén sao hodc ban chinh nghi quyét ctia Pai hoi thanh vién vé viée thay doi
von diéu 1¢; (ban sao :1)

Ban sao van ban cua co quan dang ky dau tu chap thuan Ve viéc gop Von
mua ¢ phan, mua phan vbn goép cua nha dau tu nude ngoai, to chirc kinh té co
von da}l tu nudc ngoai dmrvcn truong hop phai thuc hién thu tuc dang ky gop von,
mua cO phan, mua phan von gop theo quy dinh ctuia Luat Bau tu. (ban sao :1)

* Truomng hop diing ky thay déi dia chi tru sé chinh ciia hop tic x4, lién
hi¢p hop tac xa:

Gidy dé nghi ding ky thay d6i noi dung dang ky hop tac xa, lién hiép hop
tac xa; (ban chinh :1) mau so 4

Ban sao hodc ban chinh bién ban hop Pai hoi thanh vién vé viée chuyén dia
chi try s& chinh ctia hop tac xa, 1ién hiép hop tac xa; (ban sao :1)

Ban sao hodc ban chinh nghi quyét ctia Pai hoi thanh vién vé viéc chuyén
dia chi tru s& chinh cua hop tac xa, lién hiép hop tac xa. (ban sao :1)

Maiu don:

Mau s 4

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

SO: e ngay...... thang... ... nam ... ...
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] GIAY PE NGHI
DPang ky thay doi ndi dung Giay chirng nhén dang ky hop tac xa/Thong bao
thay doi ngi dung dang ky hop tac xa

(Dung trong truong hop dang ky thay doi nét dung Gidy chitng nhdn dang ky
hop tdc xa/thong bao thay doi néi dung dang ky hop tdc xd, dang ky cap doi
Gidy chitng nhdn ding ky hop tic xd theo mau mdi)

Kinh giti: (Tén Co quan déing ky kinh doanh cdp xd) ................ 33

Tén hop tac XA (ghi bang chit in HOQ): .........cceeeeueeeereeeiieeiiieeieeeieeeiee e
Ma s6 hop tadc Xa/Ma SO thU€: ........oooviiieiieeee e

Luu y:

- Truong hop dang ky thay doi néi dung Gidy chitng nhdn déing ky hop tac
xd/théng bdo thay déi néi dung déing ky hop tdc xa: Ké khai vao trang twong iing
tai Muc A cua biéu mau nay;

- Truong hop dang ky cdp doi Gidy chitng nhdn dang ky hop tac xa theo
mau gidy quy dinh tai Théng twr nay Ké khai Muc B ciia biéu mdu nay;

- Truong hop déing ky cdp doi Gidy chirng nhdn ding ky hop tdc xd theo
mau gidy quy dinh tai Thong tw nady déng thoi thay déi ni dung Gidy chitng nhdn
dang ky hop tac xd/thong bao thay doi néi dung dang ky hop tdc xa: Ké khai cac
néi dung thay doi twong vmg tai Muc A va ké khai Muc B ciia biéu mau nay.

33 Trudng hop hop téc xa dang ky thay ddi tru so thi ghi tén Co quan dang ky kinh doanh cép x4 noi hop tac xa dy
dinh dat try s& moi. Cac trudong hop dang ky thay doi ndi dung dang ky hop tac xa khac thi ghi tén Co quan dang
ky kinh doanh cap xa noi hop tac xa da dang ky.



ANG KY THAY POI NOI DUNG GIAY CHUNG NHAN
PANG KY HQP TAC XA/THONG BAO THAY POI
NOI DUNG PANG KY HQOP TAC XA
Hop tac xa dang ky thay d6i/thong bao thay doi trén co s& (chi ké khai trong
triweong hop hop tac xd ding ky thay déi/théng bdo thay déi trén co s tach hop tac
xd hodc sap nhdp hop tac xd, danh dau X vao é thich hop):

- Pang ky thay doi trén co s¢ tach hop tac xa

- Pang ky thay doi trén co s¢ sap nhap hop tac xi

Thong tin vé& hop tac xa dugc sap nhap (chi ké khai trong truong hop hop tdc
xd dang ky thay doi trén co sé sdp nhdp hop tdc xd):

a) Tén hop tac XA (ghi BANG ChIF i HOA): ...o.eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee.

M3 56 hop tAc XA/ME SO thUE: ...

b) Tén hop tac XA (ghi BANG CAIE i BOA): ...

M3 56 hop tAC XA/ME SO thUE: ...

Pé nghi Co quan dang ky kinh doanh cip xa thuc hién chidm dut ton tai d6i
vo1 hop tac xa dugce sap nhap va cac chi nhanh, van phong dai dién, dia diém kinh
doanh ctia hop tac xa duogc sap nhap.

- Hop tac xi c¢6 Gidy ching nhan quyén st dung dat tai dao va xa, phuong, thi
tran bién gidi; x4, phudng ven bién; khu vuc khac c6 anh huong dén qudc phong,
anninh®: [ ] Co [ ] Khong

Hogp tac xa dang ky thay c'lf)i ndi dung Gidy chirng nhan ding Ky hop tac
xa/thong bao thay doi n¢i dung ding ky hop tac xa nhu sau:
Luu y: Hop tac xa chon va ké khai vao trang twong ung voi noi dung dang ky/thong
bdo thay déi tai Muc nay.

34 Ké khai trong truong hop c6 nha dau tu nudc ngoai, t6 chirc kinh té co von dau tu nudc ngoai gop von, mua
phan von gop vao hgp tac xa dan dén thay doi ndi dung déng ky hop tac xa.
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PANG KY THAY POI TEN HQP TAC XA
Tén hop tac x4 viét bang tiéng Viét sau khi thay d6i (ghi bang chit in hoa): ..................
Tén hop tac x4 viét bang tiéng nude ngoai sau khi thay d0i (16U €6): vevvveeveveeeereereereereen,

Tén hop tac x4 viét tit sau Khi thay 01 (U €O): .oveeveeeeeeeecereeeeceeseeeeeeseesecesseseeeeseeseeessesenns
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PANG KY THAY POI PIA CHI TRU SO CHINH

Dia chi tru s¢ chinh cua hop tac xa sau khi thay doi:

S6 nha/phong, ngach (hém), ngd (kiét), dudong/phd/dai 10 ........ceveeeeeec....
TO/XOMYAP/TAON: ..o
XA/Phuong/DaAc KNU: ....oooiiiiiiiieee e
Tinh/Thanh phd truc thudc TIUNE WONE: .....eveeeeeeeeeeeeeeeeeeeeeeeeeee e
Dién thoai: ....ccoooeevvieiiiiie FaX (OU CO): eevereeeereeeeeeeeeeeeeeeeeeeneen.
EMail (U CO) oo, Website (néu ¢6): ...

Pong thoi thay d6i dia chi nhan thong bao thué (Pdnh diu X vao 6
vuong néu hop tac xd thay doi dia chi nhdn thong bao thué twong vng voi dia chi
tru so chinh).

Hop tac xa cam két tru s& hop tac xa du dinh chuyén dén thudc quyén st
dung hop phap cua hop tac xa va dugc st dung dting muc dich theo quy dinh cua
phap luat.
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PANG KY THAY POI VON BIEU LE
Vén diéu 18 sau khi thay d6i (bang s6, bang chit, VND): .....ooveeeeeeeeeeeeeeeeeeenn.
Gia trj tuong duong theo don vi tién t& NUGC NGOAT (MU CO): cvveveeeeeeeeeeeeeean)

C6 hién thi thong tin vé gia tri twong duwong theo don vi tién t& nude ngoai trén
Gidy chimg nhan ding ky hop tac xa (néu cd) hay khong? [ |C6 || Khong
Thoi GEM thay GO VOI: ...t

Hinh thirc tANg, GIAM VOI: .. ..ot eeeeae
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PANG KY THAY POI NGUOI BAI DIEN THEO PHAP LUAT

Danh sach nguoi dai dién theo phép luat sau khi thay d6i:

STT | Ho, chitdém | Chicdanh | Ngay, | S6 dinh danh c nhan® hodc S6, ngay, | Gidi | Quéc | Dantdc Noi Noi¢ | Diachiliénlac | Chirky
va tén thang, | co quancdp CMND/HO chiéwHO | tinh | tich thuong tri | hién tai
namssinh | chiéu nudc ngoai hoic gidy tor c6 gia
tri thay thé ho chiéu nudc ngoai (d6i
v&1 nguoi dai dién 12 ngudi nude
ngoai)
1 2 3 4 5 6 7 8 9 10 11 12

3 Néu cot s6 5 ghi S6 dinh danh c4 nhan thi khong phai ké khai cac cot s6 6, 7, 8, 9, 10.
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THONG BAO THAY POI NGANH, NGHE KINH DOANH?*

1. Bo sung nganh, nghé‘ kinh doanh sau (ké khai trong truong hop hop tdc xa
dang ky bo sung nganh, nghé kinh doanh vao danh sach nganh, nghé kinh doanh da
dang ky voi co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Chi cha
dugc bo sung

2. B6 nganh, nghé kinh doanh sau (ké khai trong truong hop hop tac xa dang ky
bo nganh, nghé kinh doanh khoi danh sach nganh, nghé kinh doanh da dang ky voi
co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Ghi chu
dugc bo khoi danh sach da dang ky (Néu co)

3. Sira doi chi tiét nganh, nghé kinh doanh sau (ké khai trong truong hop hop
tac xd dang ky thay déi ndi dung chi tiét ciia nganh, nghé kinh doanh da ding ky voi
co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Ghi chu
duoc sira doi chi tiét (Néu co)

4. Thay doi nganh nghé kinh doanh chinh (ké khai trong truong hop hop tac
xd dang ky thay doi nganh, nghé kinh doanh chinh da dang ky voi co quan dang ky
hop tac xa):

Ghi chu

STT | Tén nganh, nghé kinh doanh chinh M3 nganh :
(Neéu co)

Luuy:

Trudng hop hop téc xi thay doi nganh, nghé kinh doanh tir nganh nay sang nganh
khéc, hop tac xa ké khai déng thoi tai Muc 1, 2 néu trén, cu thé nhu sau: ké khai nganh,
nghé kinh doanh m&i tai Muc 1; ké khai nganh, nghé kinh doanh cii tai Muyc 2.

Trudng hop nganh, nghé kinh doanh dugc bd sung hodc nganh, nghé kinh doanh
duogc bo ra khoi danh sach da dang ky 1a nganh, nghé kinh doanh chinh ctia hop tac xa
thi hop tac xa ké khai déng thoi tai Muc 1 (hodac Muc 2) va Muc 4 néu trén.

|:| Dé nghi (Co quan ding ky kinh doanh cdp xd) ............... cap Gidy xac nhan
thay doi ndi dung dang ky hop tac xa cho hop tac xa d6i vdi cac thong tin thay doi
néu trén.

4 - Hop tac x4, lién hiép hop tac xa co quyén ty do kinh doanh trong nhimg nganh, nghé ma luat khong cam;

- Céc nganh, nghé cim dau tu kinh doanh quy dinh tai Diéu 6 Luat Dau tu;

- Pbi véi nhimg nganh, nghé dau tu kinh doanh c6 diéu kién dugc quy dinh tai cac van ban quy pham phép luat khac,
nganh, nghé kinh doanh dugc ghi theo nganh, nghé quy dinh tai cac vin ban quy pham phép luat d6. Hop tac x4, lién
hiép hop tac xa chi dugc kinh doanh khi c6 du diéu kién theo quy dinh.



THONG BAO THAY POI THONG TIN THANH VIEN CHINH THUC,
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THANH VIEN LIEN KET GOP VON LA TO CHUC KINH TE
CO VON PAU TU NUOC NGOAIL CA NHAN LA NHA PAU TU NUOC NGOAI

Thong tin thanh vién chinh thic, thanh vién lién két gop vén 1a td chire kinh té ¢6 von dau tu nude ngoai, ca nhan 1a nha dau tu

nudc ngoai sau khi thay doi:

I. Thanh vién la ca nhan

STT | Ténthanhvién | Ngay, | S6dinhdanhcanhan® | Gi6i | Quéc | Dan |  Noi Noi & Vén gop Thoi | Masé dy | Ghicha
thang, nam | hodc SO, ngay, co quan| tinh | tich | toc |thuongtrG| hiéntai | Gia tri phén Ty 1é diém | 4n, ngdy
sinh cap Ho chiéu nuéc von gop (%) | hoan | cap,co
ngoai hoic gidy to ¢o (bang s6; thanh | quan cép
gia trj thay thé ho chiéu VNP va gid gopvon|  Gidy
nudc ngoai iri twong ching
dwong theo nhén dang
dom vi tién ky dau tur
nudc ngodi, (néu c6)
néu co)
1 2 3 4 5 6 7 8 9 10 11 12 13 14
I | Thanh vién chinh thirc
11 | Thanh vién lién két gép von

5 Néu cot s6 4 ghi S6 dinh danh c4 nhan thi khong phai ké khai cac cot s6 5, 6, 7, 8, 9.
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I1. Thanh vién 1a t6 chirc
1. Thong tin thanh vién

thong tin thay doi néu trén.

6 Néu cot s6 5 ghi S6 dinh danh c4 nhan thi khong phai ké khai cac cot s6 6, 7, 8, 9, 10.

STT | Tén thanh vién S, ngay cap, noi cip Dia chi tru s¢ chinh Vén gop Thoi diém hoan | Ma s du 4n, ngay cap,| Ghi
Gidy chig nhan ding ky doanh Gia tri phan von gop | Ty1é | thanh gop von | co quan cép Gidy cha
nghiép; Quyét dinh thanh lap (bang s6; VNP va gid | (%) chimg nhén ddng ky
hodc gidy to co gia tri phap Iy tri twong dwong theo dau tu (néu c6)
twong duong ddi véi to chire khac don vi tién mirée
ngodi, néu c6)
2 3 4 5 6 7 8 9
I | Thanh vién chinh thirc
I | Thanh vién lién két gép von
2. Thong tin nguwdi dai dién hgp phap cua thanh vién
STT | Tén thanh vién |Ho, chit dém va tén| Ngay, thang, |S6 dinh danh ca nhan® hogc| Giéi tinh | Qudc tich| Déantoc | Noi thuong tri | Noi & hién tai | Ghi chi
nguoi dai dién nam sinh S, ngay, co quan cap
CMND/H¢ chiéwH9 chiéu
nudc ngoai hodc gidy to ¢o
gia tri thay thé ho chiéu
nudc ngoai (ddi véi ca nhan
la ngudi nudce ngoai)
2 3 4 5 6 7 8 9 10 11
I | Thanh vién chinh thirc
I | Thanh vién lién két gép von
Dé nghi (Co quan ding ky kinh doanh cap xd) ............... cap Gidy xac nhan thay ddi ndi dung ding ky hop tic xa cho hop tac xa dbi véi cac




THONG BAO THAY DOI THONG TIN DANG KY THUE

Thong tin dang ky thué sau khi thay doi:

STT

Céc chi tiéu thong tin dang ky thué

1

Thong tin vé Giam déc (Tong giém dbc) (néu co):

Ho, chir dém va tén Giam ddc (TOng Ziam d6C):......c.oveeveveeeeeeereeeeeenans
S AiNh danh €& MDAN: c....veeeeeeeeeeee e
DIEN thoai:..cc.eiiiiie e

Théng tin vé K& toan tru’(")rng/Phu trach ké toan (néu co)’:

Ho, chit dém va tén K¢é toan trudng/Phu trach k& t0An:...........oveveveeveeeeenne.
S6 dinh danh cA NNAN: .........oo.ovivieeeeeeeeeeeeeeeee e,
DIEn thoaii. ..o

Dja chi nhan théng bao thué (chi ké khai néu dia chi nhdn théng béo thué
khac dia chi tru so chinh):

S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 10: ....................
TO/XOMYAPNON: ..o
XA/Phuong/Dac KhU: ..ooceeeiiieeeeeee e
Tinh/Thanh phé trure thudc TIUNG WONE: ..o,
Dién thoai (néu ¢6):.eveeeeeen.... FaX (U CO) oo,
EMAIL (OU €O) e,

Ngay bat dau hoat dong®:...../..../.......

Hinh thitc hach toan (ddnh dédu X vao 6 thich hop):
Hach toan doc lap
Hach toan phu thudc [ ]

Nam tai chinh:
Ap dung tir ngay...../..... &én ngay...../.....
(ghi ngdy thang bt dau va két thiic nién dé ké todn)

9

TONE SO 180 BONE: ..o

Hoat dong theo dy an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co Khong

Dé nghi (Co quan déing ky kinh doanh cdp xd) ............... cap Gidy xéc

nhan thay d6i noi dung dang ky hop tac xa cho hop tac xa ddi véi cac thong tin
thay doi néu trén.

" Trudng hop hop tac xa ké khai hinh thirc hach toan 1a Hach toan dgc 1ap tai chi tiéu 5 thi bét budc phai ké khai
thong tin vé Ké toan truong/phu trach ké toan tai chi tiéu 2.

8 Truong hop hop tac xa dugc cap Gidy ching nhén dang ky hop tac xa sau ngay bét dau hoat dong di ké khai thi
ngay bat ddu hoat dong 1a ngay hop tac xa dugc cap Gidy ching nhan ding ky hop tac xa.

9 - Truong hop nién do ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Truong hop nién do ké toan theo nam tai chinh khac nim duong lich thi  ghi ngay, thang bét dau nién do ké toan
1a ngay dau tién cua quy; ngay, thang két thic nién do ké toan 1a ngay cudi ciing ctia quy.

- Tong thoi gian tir ngay bat dau dén ngay két thuc nién do ké toan phai du 12 thang hodc 4 quy lién tiép.




2

D. PANG KY CAP POI GIAY CHUNG NHAN PANG KY HQP TAC XA
Pé nghi dugc cap doi Gidy ching nhan dang ky hop tac xa theo mau gidy quy
dinh tai Nghi dinh s .../2025/ND-CP.
Hop tac xa dé nghi cip nhat, bé sung ma nganh kinh té cip bon trong Hé
thong nganh kinh t€ Viét Nam do6i voi nhitng nganh, nghé kinh doanh ma hop tac
x4 d3 dang ky kinh doanh nhu sau':

STT Tén nganh Ma nganh Nganh, nghé kinh doanh chinh
(danh déau X dé chon mot trong
cdc nganh, nghé da ké khai)

19_ Hop tac x4, lién hiép hop tac xa cod quyén tu do kinh doanh trong nhitng nganh, nghé ma luat khong cém;

- Cac nganh, nghé cAm dAu tu kinh doanh quy dinh tai biéu 6 Luat Piu tu;

- P6i voi nhitng nganh, nghé dau tu kinh doanh c¢6 diéu kién dugc quy dinh tai cac van ban quy pham phap luét
khac, nganh, nghé kinh doanh dugc ghi theo nganh, nghé quy dinh tai cdc vin ban quy pham phap luat do6. Hop
tac x4, lién hiép hop tac xa chi duoc kinh doanh khi ¢6 du didu kién theo quy dinh;

- Hop tac xa dugc cap Gidy chimg nhan ding ky hop tac xa theo quy dinh tai Thong tu s6 07/2019/TT-BKHDT
khong can ghi lai nganh, nghé kinh doanh tai muc nay.



Hop tac xa cam két:

- Thong tin ké khai trong Gidy dé nghi/Thong béo nay la hop phap, chinh
xgic, trung thuc va hoan toan chiu trach nhiém trudc phap luat vé ndi dung cua Giay
de nghi/Thong bao nay;

- Nguoi ky tai Gidy dé nghi/Thong bao nay 1a ngudi ¢6 quyén va nghia vu
thuc hién thu tuc dang ky hop tac xa theo quy dinh ctia phap luat va biéu 1¢ hop
tac xa.

NGUOI PAI DIEN THEO PHAP LUAT CUA HQP TAC XA/
CHU TICH HOI PONG QUAN TRI/GIAM POC
(Ky va ghi ho tén)!!

* 6 lrgng hd so: 01 bd

15.3 Thoi han giai quyét: Trong thoi han 02 ngdy 1am viée (cdt giam 01/03 ngay
lam viéc, 1y 1é 33,33%) ké tir ngay nhan dugc hd so hop 1¢

15.4 Yéu cau, diéu kién:

* Truong hop tach hop tac xa, lién hiép hop tac xa: - Hop tac xa co thé tach
bang cach chuyén mot phéan tai san, quyén, nghia vu, thanh vién cia minh (sau
day goi 1a hop tac xa bi tach) dé thanh 1ap mot hodc nhiéu hop tic xa duoc tach.
Lién hiép hop tac xa co thé tach bang cach chuyén mot phan tai san, quyén, nghia
vu, thanh vién ctia minh (sau day goi 1a lién hiép hop tac xi bi tach) dé thanh lap
mot hodc nhiéu lién hiép hop tac xa duoc tach. Hop tac xa, lién hiép hop tac xa bi
tach khong chdm dut ton tai. - Tha tuc tich hop tac xa, lién hiép hop tac xa dugc
thuc hién nhu sau: Pai hoi thanh vién ctia hop tac xa, lién hi€p hop tac xa bi tach
thong qua nghi quyét tach hop tac xa, lién hiép hop tac xa theo quy dinh cua Luat
Hop tac xa 2023 va Piéu 16. Nghi quyét tach hop tac x4, lién hiép hop tac xi bao
g6m ndi dung chu yéu sau day: tén, dia chi tru sé chinh cta hop tac x4, lién hiép
hop tac xa bi tach; tén hop tac xa, lién hiép hop tac xa duoc tach; phuong an su
dung lao dong; nguyén tic, cach thirc va thu tuc chuyén mot phan tai san, quyén,
nghia vu tir hop tac xa, lién hiép hop tac xa bi tdch sang hop tac xa, lién hiép hop
tac x4 duoc tach, bao gdbm ca quy chung khong chia, tai san chung khong chia;
tho1 han thuc hién tach hop tac xa, lién hi€p hop tac xa; Nghi quyét tach hop tac
x4, lién hiép hop tac xa phai dugc giri dén tat ca chu ng, thong bao cho ngudi lao
dong, Uy ban nhan dan noi cap Giay ching nhén dang ky hop tac xa trong thoi
han 15 ngay ké tir ngay thong qua nghi quyét; - Hop tac x4, lién hiép hop tac xa
bi tach va hop tac xa, lién hi¢p hop tac xa duoc tach phai cung lién déi chiu trach
nhiém vé cac khoan no chua thanh toan, hop déng lao dong va nghia vu khac ctua
hop tac xa, lién hi¢p hop tac xa bi tach, trir truong hop hop tac xa, lién hi¢p hop
tac xa bi tach, hop tac xa, lién hiép hop tac xa dugc tach, chu ng, khach hang va

1 Truong hop thay d6i nguoi dai dién theo phép luat hoic thay d6i nguoi dai dién theo phap luat dong thoi thay
d6i cac noi dung dang ky khac cua hop tac xa thi Chu tich Hoi dong quan trj (d6i voi to chirc quan tri day du) hodc
Giam ddc (ddi voi to chirc quan tri rat gon) ky truc tiép vao phan nay.

Truong hop Toa an hoac Trong tai chi dinh nguoi thuc hién thu tuc dang ky hop tac xa thi ngudi dugce chi dinh ky
tryc tiép vao phan nay.

Céc truong hop con lai, nguoi dai dién theo phap luat ky truc tiép vao phan nay.
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nguoi lao dong cuia hop tac xa, lién hi€p hop tac xa bi tach cé thoa thuan khac.
Hop tac x4, lién hiép hop tac xi duoc tach dwong nhién ké thira toan bd quyén,
nghia vu va loi ich hop phap duoc phan chia theo nghi quyét tach hop tac x4, lién
hi¢ép hop tac xa. - Tai san chung khong chia, quy chung khong chia cua hop tac
x3, lién hiép hop tac xi bi tach duoc chuyén thanh tai san chung khong chia, quy
chung khong chia cua cac hop tac xa, lién hi¢p hop tac xa sau khi tach theo phuong
an do Dai hoi thanh vién ctia hop tac x4, lién hiép hop tac xa bi tach quyét dinh.
* Sap nhép hop tac x4, lién hiép hop tac xa - Mot hoac nhiéu hop tac x4, lién hiép
hop tac xa c6 thé sap nhap bang cach chuyén toan b tai san, quyén, nghia vu va
loi ich hop phap (sau day goi 1a hop tac xa, lién hi€p hop tac xa dugc sap nhap)
sang mot hop tac xa, lién hi€p hop tac xa khac cung loai hinh (sau day goi la hop
tac xa, lién hiép hop tac xa nhan sap nhap). - Thu tuc sap nhap hgp tac xa, lién
hi¢p hop tac xa dugce thuc hién nhu sau: Cac hop tac xa, lién hi€p hop tac xa nhan
sap nhap va dugc sap nhap chuan bi du thao hop dong sap nhap va dy thao Piéu
1& hop tac x4, lién hiép hop tac xa nhan sap nhap. Hop dong sap nhap bao gom
nodi dung chu yéu sau day: tén, dia chi tru s¢ chinh ctua hop tac xa, lién hi€p hop
tac xa nhan sap nhap; tén, dia chi try s¢ chinh cua hop tac xa, 1ién hié€p hop tac xa
dugc sap nhép; phuong an st dung lao dong; cach thire, thu tuc, thoi han va diéu
kién chuyen doi tai san bao gom ca quy chung khong chia, tai san chung khong
chia; chuyén d6i phan vén gop ctia hop tac xa, lién hiép hop tac xa duoc sap nhap
thanh phén von gbp cua hop tac xa, lién hi¢p hop tac xa nhan sap nhap; thoi han
thue hién sap nhap; Pai hoi thanh vién cua cac hop tac xa, lién hiép hop tac xa
nhan sap nhép va dugc sap nhap thong qua hop ddng sap nhap, Piéu 16 hop tac
x4, lién hi¢p hop tac xa nhan sap nhap; Hop ddng sap nhap phai duogc gui dén tat
ca chi no, thong bao cho ngudi lao dong, Uy ban nhan dan noi cip Gidy ching
nhan dang ky hop tac xa trong thoi han 15 ngay ké tir ngay thong qua; Sau khi
hop tac x4, lién hiép hop tac xa nhan sap nhap duoc dang ky, hop tac xa, lién hiép
hop tac xa dugc sap nhap cham durt ton tai; hop tac x4, lién hiép hop tac xa nhén
sap nhap dugc huong cac quyén va loi ich hop phap, chiu trach nhiém vé cac
khoan no chua thanh toan, hop dong lao dong va nghia vu khac cua hop tac xa,
lién hiép hop tac xa duogc sap nhéap. Cac hop tac x4, lién hiép hop tac xa nhan sap
nhap duong nhién ké thira toan bo quyén, nghia vu va loi ich hop phap cua cac
hop tac x4, lién hiép hop tac xa duoc sap nhap theo hop ddng sap nhap. Tai san
chung khong chia, quy chung khong chia cia céac hop tac xa, lién hi¢p hop tac xa
dugc sap nhap duoc chuyén thanh tai san chung khong chia, quy chung khong
chia ctia hop tac x4, lién hiép hop tac xa nhan sap nhap. * Pdi voi truong hop
dang ky thay doi dia chi tru sé chinh cta hop tac x3, lién hiép hop tac xa: Trudc
khi dang ky thay d6i dia chi tru so chinh dan dén thay ddi co quan thué quan 1y,
hop tac xa, lién hiép hop tac xa phai thuc hién cac thu tuc véi co quan thué lién
quan dén viéc chuyén dia chi try so theo quy dinh ctia phap luat vé thué. * Truong
hop dang ky thay doi ngudi dai dién theo phap luat cia hop tac x4, lién hiép hop
tac xi: - Truong hop chi thay doi thong tin ca nhan cua nguoi dai dién theo phap
luat dugc ghi nhan trén Gidy chimg nhan dang ky hop tac xa, hop tac x4, lién hi¢p
hop tac xa gui ho so dang ky thay do6i dén co quan dang ky kinh doanh cap x4 noi
hop tac x4, lién hiép hop tac xa dit tru so chinh. HO so bao gdm gidy dé nghi ding
ky thay dbi noi dung dang ky hop tac x3, lién hiép hop tac xa. - Trudng hop hop
tac x4, lién hiép hop tic xa ding ky thay ddi ngudi dai dién theo phap luat dong
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thoi dang ky thay d6i cac noi dung khac thi nguoi ky hd so 1a Chu tich Hoi dong
quan tri (d6i voi to chire quan tri day di) hodc Giam déc (d6i véi to chirc quan tri
rut gon). * K& khai thong tin cd nhan trong thuc hién tha tuc dang ky hop tac xa,
lién hiép hop tac xa: - Truong hop dé ¢ sb dinh danh ca nhan, ngudi thuc hién
thu tuc ding ky hop tac x3, lién hiép hop tac xa ké khai cac thong tin vé ho, chit
dém va tén, ngay, thang, ndm sinh, s6 dinh danh c4 nhin ctia minh va ctia c4 nhan
c6 yéu cau ké khai thong tin ca nhan trong hd so dang ky hop tac x4, lién hiép hop
tac xa. Cac thong tin ké khai phai chinh xac so v6i cac thong tin dugc luu trir tai
Co so dit liéu qudc gia vé dan cu. Trudng hop thong tin ca nhén duoc ké khai co
sai khac so véi thong tin dugc luu trix tai Co sé dit liéu qudc gia vé dan cu, ca
nhan d6 c6 trach nhiém lién hé véi co quan quan 1y nha nude co tham quyén dé
hiéu chinh thong tin trudce khi thue hién thu tuc dang ky hop tac x4, lién hiép hop
tac xa. - Trudng hop ndp hd so dang ky bang ban gidy, ngudi nop hod so dang ky
hop tac x4, lién hiép hop tac xa xuat trinh cin cudc cong dan hodc thé cin cudce
hoic str dung tai khoan dinh danh dién tir theo quy dinh phép luat dé thue hién thu
tuc dang ky hop tac x4, lién hiép hop tac xa. - Truong hop khong co s6 dinh danh
c4 nhan thi ho so dang ky hop tac x4, lién hiép hop tac xa c6 yéu cau ké khai thong
tin cd nhan cua nguoi dai dién theo phap luat cia hop tac xa, lién hi¢p hop tac xa,
nguoi ding dau chi nhanh, van phong dai dién, dia diém kinh doanh phai kém
theo ban sao CMND hoic ho chiéu hodc hd chiéu nudc ngoai hoidc cac gidy td o
gia tri thay thé ho chleu nudc ngoai con hiéu luc cua ca nhan d6 theo quy dinh. -
Truong hop viée két ndi gitta Co s& dir liéu vé dang ky hop tac xa voi Co so dir
lidu qudc gia vé dan cu bi gian doan thi hd so dang ky hop tac xa, lién hiép hop
tac xa phai kém theo ban sao can cudc cong dan hoac thé can cudc hoac CMND
hodc hd chiéu hodc ho chiéu nudc ngoai hodc cac gidy to co gid tri thay thé ho
chiéu nudc ngoai con hiéu lyc cia ngudi ndp hod so ding ky, ngudi dai dién theo
phap luat cua hop tac x4, lién hiép hop tac xi, nguoi dung dau chi nhanh, vin
phong dai dién, dia diém kinh doanh. * Ngon ngir str dung trong ho so ding ky
hop tac x4, lién hiép hop tac xa: - Cac gidy t0, tai liéu trong ho so dang ky hop tac
x3, lién hiép hop tac xa duoc l1ap bang tleng Viét; - Truong hop hé so dang ky hop
tac x4, lién hiép hop tac xa co tai liéu bang tiéng nudc ngoai thi ho so phai c6 ban
dich tiéng Vit cong chimg kém theo tai liéu bang tiéng nudc ngoai; - Truong hop
glay to, tai liu trong hd so dang ky hop tac xa, lién hiép hop tac xd duoc lap bang
tiéng Viét va tiéng nudc ngoai thi ban tiéng Viét duoc str dung dé thuc hién tha
tuc dang ky hop tac xa, lién hiép hop tac xa. * Nguoi ndp hd so dang ky hop tac
x4, lién hiép hop tac xa ndp hd so tai co quan dang ky kinh doanh cap xa noi hop
tac xd, lién hiép hop tac xa dat try so chinh. H6 so .dang ky hop tac x4, lién hiép
hop tac xa dugc tiép nhan vao Hé thong thong tin vé dang ky hop tac xa khi c6 du
cac dleu kién sau day: - Co du gidy to theo quy dinh tai Luat Hop tac xa va Nghi
dinh s6 92/2024/ND-CP; - Tén hop tac xa, lién hiép hop tac xa da duoc dién vao
gidy dé nghi dang ky; - C6 sb dién thoai cia ngudi ndp ho so; - Ba ndp 1¢ phi dang
ky kinh doanh, trir trudng hop dugc mién 1é phi ding ky kinh doanh theo quy
dinh. * Ho so dang ky hop tac x4, lién hiép hop tac xa trén moi tru:ong dién tr
phai bao dam cac yéu cau sau: - Co ddy du cac gidy to va noi dung cac gidy to do
duogc ké khai day du theo quy dinh nhu hd so ding ky bang ban gidy va duoc thé
hién dudi dang van ban di¢n tur. Tén van ban dién tir phai dugce dat tuong ing véi
tén loai gidy to trong hd so dang ky bang ban gidy. C4 nhan ky tén trong hd so
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dang ky co thé sir dung chit ky sb dé ky truc tiép trén van ban dién ttr hodc ky truc
tiép trén vin ban gidy va quét (scan) van ban gidy theo cac dinh dang quy dinh tai
khoan 2 Piéu 31 Nghi dinh s6 92/2024/ND-CP; - Cac thong tin ding ky dugc ké
khai trén Hé thong thong tin vé dang ky hop tac xa phai dugc nhap day du va
chinh xac theo cac thong tin trong hd so dang ky bang ban gidy; trong d6 c6 théng
tin vé s6 dién thoai, thu dién tir ciia ngudi ndp hd so; - HO so dang ky hop tac xa,
lién hiép hop tac xa trén moi truong dién tir dugc xac thuc bang chit ky sd cua
nguoi co tham quyen ky van ban dé nghi dang ky hodc ngudi dugc nguoi co tham
quyén uy quyen thuc hién thu tuc dang ky. Truong hop ty quyén thuc hi¢n thu
tuc ding ky, ho so dang ky trén méi truong dién tir phai kém theo cac gidy to, tai
liéu quy dinh tai Diéu 12 Nghi dinh s6 92/2024/ND-CP va duogc thé hién dudi
dang van ban dién tir quy dinh tai diém a khoan nay. - Thoi han dé hop tac x4, lién
hiép hop tac xa sura d6i, b6 sung ho so dang ky trén moi truong dién tur 1a 60 ngay
ké tir ngay co quan dang ky kinh doanh cap xa ra thong bao yéu cau sira doi, bo
sung ho so. Sau thoi han néu trén, néu khong nhan dugc hé so stra ddi, bo sung,
co quan dang ky kinh doanh cap xa s& huy ho so dang ky theo quy trinh trén Hé
théng thong tin vé diang ky hop tac xa. * Céc trudng hop khong duoc thuc hién
thu tuc dang ky hop tac xa, lién hi€p hop tac xa: - Hop tac xa, lién hi¢p hop tac xa
khong dugc thyuc hién thi tuc dang ky hop tac x4, lién hiép hop tac xa néu thude
mot trong cac trudng hop sau dy: + Da bi co quan ding ky kinh doanh cdp xa ra
thong bao vé& hanh vi vi pham ctia hop tac xa, lién hiép hop tac xa thudc trudong
hop thu hoi Gidy chimg nhan ding ky hop tac x3 hodc da bi ra quyét dinh thu hoi
Gidy chung nhan dang ky hop tac xd; + Hop tac x4, lién hiép hop tac xi dang
trong qua trinh giai thé theo nghi quyét giai thé ctia Pai hoi thanh vién; + Hop tac
x4, lién hiép hop tac xa dang trong tinh trang phap 1y “Khong hoat dong tai dia
chi di dang ky”. - Hop tac x4, lién hiép hop tac xa dugc tiép tuc thyc hién thu tuc
dang ky dang ky hop tac xa, lién hiép hop tac xa khi: + Da c6 bién phap khac phuc
nhitng vi pham theo yéu cau trong thong bao vé hanh vi vi pham ctia hop tac x4,
lién hiép hop tac xa thudc truong hop thu hoi Gidy chimg nhan dang ky hop tac
xa va duoc co quan diang ky kinh doanh cép xa chap nhan hoic da duoc khoi phuc
Gidy chtng nhan dang ky hop tac xa sau khi bi ra quyét dinh thu hoi Gidy ching
nhan dang ky hop tac xi; + Phai ding ky thay doi noi dung dang ky hop tac xa,
lién hiép hop tac xd dé phuc vu viéc giai thé hop tac x4, lién hiép hop tac x4 theo
quy dinh. Trong truong hop nay, hd so dang ky thay d6i phai kém theo vin ban
giai trinh cua hop tac xa, lién hiép hop tac xa vé 1y do dang ky thay ddi va dugc
co quan ding ky kinh doanh cdp x4 chp nhan; + Hop tac xa, lién hiép hop tac xa
khong con trong tinh trang phéap ly “Khong hoat dong tai dia chi da dang ky”. -
Truong hop Toa an; Co quan thi hanh an; Co quan diéu tra, Thu truong, Pho Thu
truong Co quan dleu tra, Diéu tra vién quy dinh tai Bo luat T tung hinh su yéu
cdu bang vin ban vé viéc hop tac xa, lién hiép hop tac xa khong dugc thuc hién
mot hodc mot sb thu tuc dang ky hop tac xa, lién hiép hop tac xa thi hop tac xa,
lién hiép hop tac xa khong duoc thuc hién thi tuc d6 cho dén khi ¢6 ¥ kién chép
thuan bang vin ban ctia cc t6 chirc, ca nhin néu trén vé viéc cho phép tiép tuc
thuc hién thu tuc dang ky.

15.5 Phi, I¢ phi:

Mtrc 18 phi theo quy dinh tai Nghi quyét sé 01/2020/NQ-HPND ngay
10/7/2020 ctia Hoi dong nhan déan tinh Ca Mau.
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- Tmc‘mg hop thuc hi¢n dich vu cong truc tuyén: Murc thu theo quy dinh tai
Nghi quyét s6 19/2023/NQ-HDND ngay 10/10/2023 cua HDND tinh Ca Mau.

15.6 Can cu phap ly:

- Nghi dinh s6 125/2025/NP-CP ngady 11/6/2025 ciia Chinh phii;

- Théng tw 56 43/2025/TT-BTC ngay 17/6/2025 ciia B trucng B Tai chinh.

16. Thu tyc: Cép doi Gidy chirng nhin ding ky hop tac xa, lién hiép
hgp tac xa (Ma s6 TTHC: 1.004901.H12)

16.1 Cach thirc thwe hién:

16.2 Thanh phan va s6 lwong ho so:

* Truong hop hep tac xi, lién hi€p hgp tac xa thye hién thi tuc thong
bao tam ngirng kinh doanh, tiép tuc kinh doanh tr¢ lai, dang ky thanh 1ap,
dang Ky thay doi, thong bao tam nging kinh doanh, tiép tuc kinh doanh tré
lai, cham dirt hoat dong doi véi chi nhanh, van phong dai dié¢n, dia diém kinh
doanh cung huyén, quin, thj xa, thanh pho thugc tinh, thanh pho thugc thanh
pho truc thudc Trung wong noi hop tac xa, lién hiép hop tac xa dat tru sé&
chinh:

-Céc gidy to tuong ung quy dinh tai Nghi dinh s6 92/2024/ND-CP; (Béan
chinh: 1)

_-Gidy dé nghj dang ky thay doi ni dung ding ky hop tac xa; (Bén chinh:
1) Mau so 4

-Ban sao Gidy chting nhan dang ky thué. (Ban chinh: 1)

* Trwong hop hgp tac x4, lién hiép hop tac xa thyc hién thi tuc diang
ky, thong bao thay doi ndi dung dang ky hgp tac xa, hop tac xa:

Céc gidy to tuong (mg quy dinh tai Nghj dinh s6 92/2024/ND-CP dbi voi
truong hop dang ky, thong bao thay doi ndi dung dang ky hop tac xa (Ban chinh:
1)

Ban sao Gidy chimg nhan ding ky thué. (Ban sao: 1)

* 6 lwrgng hd so: 01 bd

16.3 Thoi han giai quyét:

~ Trong thoi han 02 ngay lam vige (cdt giam 01/03 ngay lam viéc, 1y 1é 33,33%)
ké tir ngay nhan dugc hd so hop 1€

16.4 Yéu ciu, diéu kién:

16.5 Phi, 1€ phi:

- Mirc 1€ phi theo quy dinh tai Nghi quyét s 01/2020/NQ-HDND ngay
10/7/2020 cua Ho1 dong nhan dan tinh Ca Mau.

- Tr,u(‘n}g hop thyc hién dich vu cong truc tuyén: Mt thu theo quy dinh tai
Nghi quyét s6 19/2023/NQ-HDND ngay 10/10/2023 cua HDND tinh Ca Mau.

16.6 Can cur phap ly:

-Nghi dinh s6 125/2025/NP-CP ngay 11/6/2025 ciia Chinh phii;
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- Théng tw s6 43/2025/TT-BTC ngay 17/6/2025 ciia B trudng Bé Tai chinh.

Méu don
Mau s6 5
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phuc
SO e, , ngay...... thang... ... nam ... ...

GIAY PE NGHI
bing ky thay doi ndi dung Giay chirng nhan diang ky hgp tac x4/Thong bao
thay doi ndi dung dang ky hgp tac xa

(Dung trong truong hop dang ky thay doi néi dung Gidy chitng nhdn dang ky
hop tdc xa/thong bao thay d6i néi dung ding ky hop tdc xd, dang ky cap doi
Gidy chirng nhdn ding ky hop tdc xd theo mau méi)

Kinh gii: (Tén Co quan ding ky kinh doanh cdp xd) ................ 33

Tén hop tac Xa (ghi bang chit in HOQ): .........cceeeeueeeceeeiieeiiieeie e
Ma s hgp tac Xa/Ma SO thU€: .......oooeeiiieiieeee e

Luu y:

- Truong hop dang ky thay doi néi dung Gidy chitng nhdn déing ky hop tac
xd/théng bdo thay déi néi dung ding ky hop tdc xa: Ké khai vdo trang twong iing
tai Muc A ciia biéu mdu nay;

- Truong hop dang ky cdap déi Gidy chitng nhdn dang ky hop tac xa theo
mau gidy quy dinh tai Théng tw nay Ké khai Muc B ciia biéu mdu nay;

- Truong hop déing ky cdp doi Gidy chirng nhédn ddng ky hop tdc xd theo
mau gidy quy dinh tai Théng tw nay do‘ng thoi thay déi néi dung Gidy chimg nhdn
dang ky hop tac xa/thong bao thay doi ngi dung dang ky hop tdac xa: Ké khai cac
néi dung thay doi twong vmg tai Muc A va ké khai Muc B ciia biéu mau nay.

33 Trudng hop hop téc xa dang ky thay ddi tru so thi ghi tén Co quan dang ky kinh doanh cép x4 noi hop tac xa dy
dinh dat try s& moi. Cac trudong hop dang ky thay doi ndi dung dang ky hop tac xa khac thi ghi tén Co quan dang
ky kinh doanh cap xa noi hop tac xa da dang ky.



ANG KY THAY POI NOI DUNG GIAY CHUNG NHAN
PANG KY HQP TAC XA/THONG BAO THAY POI
NOI DUNG PANG KY HQOP TAC XA
Hop tac xa dang ky thay d6i/thong bao thay doi trén co s& (chi ké khai trong
triweong hop hop tac xd ding ky thay déi/théng bdo thay déi trén co s tach hop tac
xd hodc sap nhdp hop tac xd, danh dau X vao é thich hop):

- Pang ky thay doi trén co s¢ tach hop tac xa

- Pang ky thay doi trén co s¢ sap nhap hop tac xi

Thong tin vé& hop tac xa dugc sap nhap (chi ké khai trong truong hop hop tdc
xd dang ky thay doi trén co sé sdp nhdp hop tdc xd):

a) Tén hop tac XA (ghi BANG ChIF i HOA): ...o.eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee.

M3 56 hop tAc XA/ME SO thUE: ...

b) Tén hop tac XA (ghi BANG CAIE i BOA): ...

M3 56 hop tAC XA/ME SO thUE: ...

Pé nghi Co quan dang ky kinh doanh cip xa thuc hién chidm dut ton tai d6i
vo1 hop tac xa dugce sap nhap va cac chi nhanh, van phong dai dién, dia diém kinh
doanh ctia hop tac xa duogc sap nhap.

- Hop tac xi c¢6 Gidy ching nhan quyén st dung dat tai dao va xa, phuong, thi
tran bién gidi; x4, phudng ven bién; khu vuc khac c6 anh huong dén qudc phong,
anninh®: [ ] Co [ ] Khong

Hogp tac xa dang ky thay c'lf)i ndi dung Gidy chirng nhan ding Ky hop tac
xa/thong bao thay doi n¢i dung ding ky hop tac xa nhu sau:
Luu y: Hop tac xa chon va ké khai vao trang twong ung voi noi dung dang ky/thong
bdo thay déi tai Muc nay.

34 Ké khai trong truong hop c6 nha dau tu nudc ngoai, t6 chirc kinh té co von dau tu nudc ngoai gop von, mua
phan von gop vao hgp tac xa dan dén thay doi ndi dung déng ky hop tac xa.
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PANG KY THAY POI TEN HQP TAC XA
Tén hop tac x4 viét bang tiéng Viét sau khi thay d6i (ghi bang chit in hoa): ..................
Tén hop tac x4 viét bang tiéng nude ngoai sau khi thay d0i (16U €6): vevvveeveveeeereereereereen,

Tén hop tac x4 viét tit sau Khi thay 01 (U €O): .oveeveeeeeeeecereeeeceeseeeeeeseesecesseseeeeseeseeessesenns
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PANG KY THAY POI PIA CHI TRU SO CHINH

Dia chi tru s¢ chinh cua hop tac xa sau khi thay doi:

S6 nha/phong, ngach (hém), ngd (kiét), dudong/phd/dai 10 ........ceveeeeeec....
TO/XOMYAP/TAON: ..o
XA/Phuong/DaAc KNU: ....oooiiiiiiiieee e
Tinh/Thanh phd truc thudc TIUNE WONE: .....eveeeeeeeeeeeeeeeeeeeeeeeeeee e
Dién thoai: ....ccoooeevvieiiiiie FaX (OU CO): eevereeeereeeeeeeeeeeeeeeeeeeneen.
EMail (U CO) oo, Website (néu ¢6): ...

Pong thoi thay d6i dia chi nhan thong bao thué (Pdnh diu X vao 6
vuong néu hop tac xd thay doi dia chi nhdn thong bao thué twong vng voi dia chi
tru so chinh).

Hop tac xa cam két tru s& hop tac xa du dinh chuyén dén thudc quyén st
dung hop phap cua hop tac xa va dugc st dung dting muc dich theo quy dinh cua
phap luat.
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PANG KY THAY POI VON BIEU LE
Vén diéu 18 sau khi thay d6i (bang s6, bang chit, VND): .....ooveeeeeeeeeeeeeeeeeeenn.
Gia trj tuong duong theo don vi tién t& NUGC NGOAT (MU CO): cvveveeeeeeeeeeeeeean)

C6 hién thi thong tin vé gia tri twong duwong theo don vi tién t& nude ngoai trén
Gidy chimg nhan ding ky hop tac xa (néu cd) hay khong? [ |C6 || Khong
Thoi GEM thay GO VOI: ...t

Hinh thirc tANg, GIAM VOI: .. ..ot eeeeae
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PANG KY THAY POI NGUOI BAI DIEN THEO PHAP LUAT

Danh sach nguoi dai dién theo phép luat sau khi thay d6i:

STT | Ho, chitdém | Chicdanh | Ngay, | S6 dinh danh c nhan® hodc S6, ngay, | Gidi | Quéc | Dantdc Noi Noi¢ | Diachiliénlac | Chirky
va tén thang, | co quancdp CMND/HO chiéwHO | tinh | tich thuong tri | hién tai
namssinh | chiéu nudc ngoai hoic gidy tor c6 gia
tri thay thé ho chiéu nudc ngoai (d6i
v&1 nguoi dai dién 12 ngudi nude
ngoai)
1 2 3 4 5 6 7 8 9 10 11 12

3 Néu cot s6 5 ghi S6 dinh danh c4 nhan thi khong phai ké khai cac cot s6 6, 7, 8, 9, 10.
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THONG BAO THAY POI NGANH, NGHE KINH DOANH?*

1. Bo sung nganh, nghé‘ kinh doanh sau (ké khai trong truong hop hop tdc xa
dang ky bo sung nganh, nghé kinh doanh vao danh sach nganh, nghé kinh doanh da
dang ky voi co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Chi cha
dugc bo sung

2. B6 nganh, nghé kinh doanh sau (ké khai trong truong hop hop tac xa dang ky
bo nganh, nghé kinh doanh khoi danh sach nganh, nghé kinh doanh da dang ky voi
co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Ghi chu
dugc bo khoi danh sach da dang ky (Néu co)

3. Sira doi chi tiét nganh, nghé kinh doanh sau (ké khai trong truong hop hop
tac xd dang ky thay déi ndi dung chi tiét ciia nganh, nghé kinh doanh da ding ky voi
co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Ghi chu
duoc sira doi chi tiét (Néu co)

4. Thay doi nganh nghé kinh doanh chinh (ké khai trong truong hop hop tac
xd dang ky thay doi nganh, nghé kinh doanh chinh da dang ky voi co quan dang ky
hop tac xa):

Ghi chu

STT | Tén nganh, nghé kinh doanh chinh M3 nganh :
(Neéu co)

Luuy:

Trudng hop hop téc xi thay doi nganh, nghé kinh doanh tir nganh nay sang nganh
khéc, hop tac xa ké khai déng thoi tai Muc 1, 2 néu trén, cu thé nhu sau: ké khai nganh,
nghé kinh doanh m&i tai Muc 1; ké khai nganh, nghé kinh doanh cii tai Muyc 2.

Trudng hop nganh, nghé kinh doanh dugc bd sung hodc nganh, nghé kinh doanh
duogc bo ra khoi danh sach da dang ky 1a nganh, nghé kinh doanh chinh ctia hop tac xa
thi hop tac xa ké khai déng thoi tai Muc 1 (hodac Muc 2) va Muc 4 néu trén.

|:| Dé nghi (Co quan ding ky kinh doanh cdp xd) ............... cap Gidy xac nhan
thay doi ndi dung dang ky hop tac xa cho hop tac xa d6i vdi cac thong tin thay doi
néu trén.

4 - Hop tac x4, lién hiép hop tac xa co quyén ty do kinh doanh trong nhimg nganh, nghé ma luat khong cam;

- Céc nganh, nghé cim dau tu kinh doanh quy dinh tai Diéu 6 Luat Dau tu;

- Pbi véi nhimg nganh, nghé dau tu kinh doanh c6 diéu kién dugc quy dinh tai cac van ban quy pham phép luat khac,
nganh, nghé kinh doanh dugc ghi theo nganh, nghé quy dinh tai cac vin ban quy pham phép luat d6. Hop tac x4, lién
hiép hop tac xa chi dugc kinh doanh khi c6 du diéu kién theo quy dinh.



THONG BAO THAY POI THONG TIN THANH VIEN CHINH THUC,
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THANH VIEN LIEN KET GOP VON LA TO CHUC KINH TE
CO VON PAU TU NUOC NGOAIL CA NHAN LA NHA PAU TU NUOC NGOAI

Thong tin thanh vién chinh thic, thanh vién lién két gop vén 1a td chire kinh té ¢6 von dau tu nude ngoai, ca nhan 1a nha dau tu

nudc ngoai sau khi thay doi:

I. Thanh vién la ca nhan

STT | Ténthanhvién | Ngay, | S6dinhdanhcanhan® | Gi6i | Quéc | Dan |  Noi Noi & Vén gop Thoi | Masé dy | Ghicha
thang, nam | hodc SO, ngay, co quan| tinh | tich | toc |thuongtrG| hiéntai | Gia tri phén Ty 1é diém | 4n, ngdy
sinh cap Ho chiéu nuéc von gop (%) | hoan | cap,co
ngoai hoic gidy to ¢o (bang s6; thanh | quan cép
gia trj thay thé ho chiéu VNP va gid gopvon|  Gidy
nudc ngoai iri twong ching
dwong theo nhén dang
dom vi tién ky dau tur
nudc ngodi, (néu c6)
néu co)
1 2 3 4 5 6 7 8 9 10 11 12 13 14
I | Thanh vién chinh thirc
11 | Thanh vién lién két gép von

5 Néu cot s6 4 ghi S6 dinh danh c4 nhan thi khong phai ké khai cac cot s6 5, 6, 7, 8, 9.
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I1. Thanh vién 1a t6 chirc
1. Thong tin thanh vién

thong tin thay doi néu trén.

6 Néu cot s6 5 ghi S6 dinh danh c4 nhan thi khong phai ké khai cac cot s6 6, 7, 8, 9, 10.

STT | Tén thanh vién S, ngay cap, noi cip Dia chi tru s¢ chinh Vén gop Thoi diém hoan | Ma s du 4n, ngay cap,| Ghi
Gidy chig nhan ding ky doanh Gia tri phan von gop | Ty1é | thanh gop von | co quan cép Gidy cha
nghiép; Quyét dinh thanh lap (bang s6; VNP va gid | (%) chimg nhén ddng ky
hodc gidy to co gia tri phap Iy tri twong dwong theo dau tu (néu c6)
twong duong ddi véi to chire khac don vi tién mirée
ngodi, néu c6)
2 3 4 5 6 7 8 9
I | Thanh vién chinh thirc
I | Thanh vién lién két gép von
2. Thong tin nguwdi dai dién hgp phap cua thanh vién
STT | Tén thanh vién |Ho, chit dém va tén| Ngay, thang, |S6 dinh danh ca nhan® hogc| Giéi tinh | Qudc tich| Déantoc | Noi thuong tri | Noi & hién tai | Ghi chi
nguoi dai dién nam sinh S, ngay, co quan cap
CMND/H¢ chiéwH9 chiéu
nudc ngoai hodc gidy to ¢o
gia tri thay thé ho chiéu
nudc ngoai (ddi véi ca nhan
la ngudi nudce ngoai)
2 3 4 5 6 7 8 9 10 11
I | Thanh vién chinh thirc
I | Thanh vién lién két gép von
Dé nghi (Co quan ding ky kinh doanh cap xd) ............... cap Gidy xac nhan thay ddi ndi dung ding ky hop tic xa cho hop tac xa dbi véi cac




THONG BAO THAY DOI THONG TIN DANG KY THUE

Thong tin dang ky thué sau khi thay doi:

STT Céc chi tiéu thong tin dang ky thué
1 | Théng tin vé Giam dbc (Tong giém dbc) (néu co):
Ho, chit dém va tén Giam ddc (TOng giam d6C):........oveeveveeeeeereeereenan
SE AiNh danh €& MDAN: ..o
DN thO@li..cceiiiieiie e
2 | Thong tin vé Ké toan tru’()ng/Phu trach ké toan (néu co)’:
Ho, chit dém va tén K& toan trudng/Phu trach k& t0An:.........c.oveeeveeeeeeeeenne.
S AiNh danh C& NDAN: ....oveveeeeeeeee e
DICN thO@Li.eccuiiiiiiee e e
3 | Dia chi nhan thong bao thué (chi ké khai néu dia chi nhdn théng bdo thué
khac dia chi tru so chinh):
S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 16: ....................
TO/XOMYAPNON: ..o
XA/Phuong/Pac KNU: ..occvviiiiiiicecee e
Tinh/Thanh phé tryre thudC TIUNG WONIE: ..o
Dién thoai (161 ¢6) e FaX (U CO) oo,
EMATL (T18U CO) et
4 | Ngay bat dau hoat dong®:...../...../.......
5 | Hinh thtrc hach toan (ddnh dau X vao é thich hop):
Hach toan ddc lap
Hach toan phu thudc [ ]
6 | Nam tai chinh:
Ap dung tir ngay...../..... dén ngay...../....0
(ghi ngdy, thang bat dau va két thiic nién dg ké todn)
T | TONE S8 180 QONE: ...,
8 Hoat dong theo dy an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co Khong
Dé nghi (Co quan déing ky kinh doanh cdp xd) ............... cap Gidy xéc

nhan thay ddi ndi dung ding ky hop tac xi cho hop tac xa ddi véi cac thong tin
thay doi néu trén.

" Trudng hop hop tac xa ké khai hinh thirc hach toan 1a Hach toan dgc 1ap tai chi tiéu 5 thi bét budc phai ké khai
thong tin vé Ké toan truong/phu trach ké toan tai chi tiéu 2.

8 Truong hop hop tac xa dugc cap Gidy ching nhén dang ky hop tac xa sau ngay bét dau hoat dong di ké khai thi
ngay bat ddu hoat dong 1a ngay hop tac xa dugc cap Gidy ching nhan ding ky hop tac xa.

9 - Truong hop nién do ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Truong hop nién do ké toan theo nam tai chinh khac nim duong lich thi  ghi ngay, thang bét dau nién do ké toan
1a ngay dau tién cua quy; ngay, thang két thic nién do ké toan 1a ngay cudi ciing ctia quy.

- Tong thoi gian tir ngay bat dau dén ngay két thuc nién do ké toan phai du 12 thang hodc 4 quy lién tiép.
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E. PANG KY CAP POI GIAY CHUNG NHAN PANG KY HQP TAC XA
Pé nghi dugc cap doi Gidy ching nhan dang ky hop tac xa theo mau gidy quy
dinh tai Nghi dinh s .../2025/ND-CP.
Hop tac xa dé nghi cip nhat, bé sung ma nganh kinh té cip bon trong Hé
thong nganh kinh t€ Viét Nam do6i voi nhitng nganh, nghé kinh doanh ma hop tac
x4 d3 dang ky kinh doanh nhu sau':

STT Tén nganh Ma nganh Nganh, nghé kinh doanh chinh
(danh déau X dé chon mot trong
cdc nganh, nghé da ké khai)

19_ Hop tac x4, lién hiép hop tac xa cod quyén tu do kinh doanh trong nhitng nganh, nghé ma luat khong cém;

- Cac nganh, nghé cAm dAu tu kinh doanh quy dinh tai biéu 6 Luat Piu tu;

- P6i voi nhitng nganh, nghé dau tu kinh doanh c¢6 diéu kién dugc quy dinh tai cac van ban quy pham phap luét
khac, nganh, nghé kinh doanh dugc ghi theo nganh, nghé quy dinh tai cdc vin ban quy pham phap luat do6. Hop
tac x4, lién hiép hop tac xa chi duoc kinh doanh khi ¢6 du didu kién theo quy dinh;

- Hop tac xa dugc cap Gidy chimg nhan ding ky hop tac xa theo quy dinh tai Thong tu s6 07/2019/TT-BKHDT
khong can ghi lai nganh, nghé kinh doanh tai muc nay.



Hop tac xa cam két:

- Thong tin ké khai trong Gidy dé nghi/Thong béo nay la hop phap, chinh
xg’tc, trung thuc va hoan toan chiu trach nhiém trudc phap luat vé ndi dung cua Giay
de nghi/Thong bao nay;

- Nguoi ky tai Gidy dé nghi/Thong bao nay 1a ngudi ¢6 quyén va nghia vu
thuc hién thu tuc dang ky hop tac xa theo quy dinh ctia phap luat va biéu 1¢ hop
tac xa.

NGUOI PAI DIEN THEO PHAP LUAT CUA HQP TAC XA/

CHU TICH HOI PONG QUAN TRI/GIAM POC
(Ky va ghi ho tén)!!

! Trudng hop thay dbi nguoi dai dién theo phép luat hodc thay dbi nguoi dai dién theo phép luét déng thoi thay
d6i cac noi dung dang ky khéac ciia hop tac xa thi Chu tich Hoi dong quén tri (d6i véi to chire quan tri day du) hodc
Giam dbc (d6i vai t chire quan tri rat gon) ky truc tiép vao phan nay.

Truong hop Toa an hoac Trong tai chi dinh nguoi thuc hién thu tuc dang ky hop tac xa thi ngudi dugce chi dinh ky
tryc tiép vao phan nay.

Céc truong hop con lai, nguoi dai dién theo phap luat ky truc tiép vao phan nay.
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17. Tha tuc: Thong bao thay d6i ndi dung dang ky hop tac xa, lién hiép
hop tac xa; Thong bao thay doi ndi dung dang ky déi véi hop tac x4, lién hi¢p
hgp tac xa bi tach, nhan sap nhap (Ma so TTHC: 1.004979.H12)

17.1 Cach thirc thwe hién:

17.2 Thanh phén va s6 lwong hd so:

*Truong hop thong bao thay ddi nganh, nghé kinh doanh:

-Théng bao thay ddi ndi dung diang ky hop tac x4, lién hiép hop tac x; (Ban
chinh: 1)

Ban sao hodc ban chinh bién ban hop Pai hdi thanh vién vé viéc thay doi
nganh, nghé kinh doanh; (Ban sao: 1)

Bén sao hogc ban chinh nghi quyét cua Dai hoi thanh vién vé viée thay doi
nganh, nghé kinh doanh. (Ban sao: 1)

Mau don
Mau I1-4
TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET
NAM
R Dge13p - Ty do - Hanh phiic
...... , HZAy...... thdng...... nam ......
GIAY PE NGHI

Ding ky thay doi ndi dung Gidy chirng nhin ding ky hop tic xd/Théng bio
thay doi noi dung dang ky hop tac xa

(Diing trong truwong hop ding ky thay déi ndi dung Gidy chitng nhin
dang ky

_ hop tic xi/thong bdo thay doi ndi dung ding ky hop tic xd, ding ky cip
doi
Gidy chitng nhin ding ky hop tic xi theo méu mdi)
Kinh giri: (Tén Co quan ding ky kinh doanh cip huyén) ...............
Tén hop tac xi (ghi bang chit in hoa):
Mai s6 hop tic xa/Ma so thué:
Luu y:

- Truwomg hop déing ky thay doi npi dung Gidy chimg nhin ding ky hop
tac xa/thong bao thay doi ngi dung dang ky hgp tic xi: Ké khai vao trang twong
ung tai Muc A cua biéu mdu nay;

! Truong hop hop tac xa ding ky thay doi try so thi ghi tén Co quan déng ky kinh doanh cép huyén noi hop tac xa du
dinh dat try s¢ moi. Cac truong hop dang ky thay doi ndi dung dang ky hop tac xa khac thi ghi tén Co quan dang
ky kinh doanh cap huyén noi hop tac xa da dang ky.
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- Truong hop ding ky cdp doi Gidy chirng nhén ding ky hop tic xa theo
mdéu gidy quy dinh tai Théng tw sé .../2024/TT-BKHPT: Ké khai Muc B ciia
biéu mau nay;

- Truwong hop dang ky cdp d(;l Gidy chirng nhdn ding ky hop tdc xi theo
méu gtay quy dinh tai Théng tw so6 .../2024/TT-BKHPT déng thoi thay déi nji
dung Gidy chitng nhin ding ky hop tic xd/thong bdo thay doi nji dung ding
ky hop tic xa: Ké khai cdc ni dung thay déi twong ieng tai Muc A va ké khai
Muc B ciia biéu méu nay.
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A.DANG KY THAY DPOI NOI DUNG GIAY CHUNG NHAN
PANG KY HQP TAC XA/THONG BAO THAY DOI
NOI DUNG PANG KY HOQP TAC XA

Hop téc x4 ding ky thay doi/thong bao thay doi trén co sé' (chi ké khai
trong truong hop hop tic xa dang ky thay doi/thong bao thay doi trén co so
tach hop tac xa hodac sap nhap hop tac xa, danh dau X vao o6 thich hop):

- Ping ky thay ddi trén co sé tich hop tic xa

- Piing ky thay ddi trén co sé sap nhip hop tac

Théng tin vé hop tac xa dwo'c sap nhap (chi ké khai trong trwong hop
hop tac xa dang ky thay doi trén co so sap nhdp hop tac xa):

a) Tén hop tac xa (ghi bang chiv in hoa):
Mai s6 hop tiac xa/Ma sb thué:
b) Tén hop tac xi (ghi bang chit in hoa):
Mai s6 hop tac xa/Ma so thué:

. bé nghi Co quan dang Ky Kkinh doanh cap huyén thue hién cham durt
ton tai doi véi hop tac xa dwge sap nhap va cac chi nhanh, van phong dai
dién, dia diem kinh doanh ciaa hgp tac xa duwgc sap nhap.

- Hop tac xa ¢o Glay chirng nhan quyen Sur dung dat tai diao va xa,

phwong, thi tran bién giéi; xa, phuong, thi trin ven bién; khu vwe khac cé
anh hudéng dén quhong, anljrrh1 Co Khong

Hop tac xa dang ky thay d6i ndi dung Gidy chirng nhan ding ky hop
tac xa/thong bao thay doi ndi dung ding ky hop tac xi nhu sau:

Luu y: Hop tac xi chon va ké khai vao trang twong wng voi nji dung
dang ky/thong bao thay doi tai Muc nay.

I'Ke khai trong truong hop c6 nha dau tu nude ngoai, to chirc kinh té c6 von dau tu nudc ngoai gop von, mua
phan v6n gop vao hop tac xi dan dén thay d6i noi dung dang ky hop tac xa.
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PANG KY THAY POI TEN HQP TAC XA

Tén hop tic xi viét bang tiéng Viét sau khi thay doi (ghi bang chiF in
hoa):

Tén hop tac xa viét bang tiéng nwéc ngoai sau khi thay doi (néu cd):

Tén hop tac xi viét tit sau khi thay déi (néu cd):
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PANG KY THAY POI PIA CHI TRU SO CHINH

Dia chi tru sé chinh ciia hop tic xi sau khi thay doi:

S6 nha/phong, ngach (hém), ngd (kiét), dwong/phd/dai 19:
T6/x6m/ap/thon:

Xa/Phwong/Thi tran:

~ Huyén/Quén/Thi xi/Thanh phé thudc tinh/Thanh phé thudc thanh
pho truc thugc Trung wong:

Tinh/Thanh phé trwc thudc Trung wong:
Pién thoai: Fax (néu cd):

Email (néu c6): Website (néu cé):

bng thoi thay doi dia chi nhin théng bio thué (Danh diu X vao 6
vuong néu hop tac xi thay déi dia chi nhin théng bdo thué twong irng vdi dia
chi tru so chinh).

. Hop tac xi cam két tru sé hop tac xi du dinh chuyén dén thudc
quyén sir dung hop phap cia hop tac xa va duge sir dung ding muc dich theo
quy dinh cua phap luat.
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PANG KY THAY POI VON PIEU LE
Voén diéu 1¢ sau khi thay doi (bing so, bang chir, VND):
Gia tri twong dwong theo don vi tién t& nwée ngodi (néu cd):

Co hién’ thi thong tin vé gia tri twong dwong theo don vi tién té nudéc
ngoai trén Giay chirng nhan dang ky hop tac xa (néu co'ﬂ—'_—‘ly khﬁl]—_“I Co
Khong

Thoi diém thay déi von:

Hinh thitc ting, giam von:
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PANG KY THAY POI NGUOI PAI DIEN THEO PHAP LUAT
Danh sich ngudi dai dién theo phap luit sau khi thay doi:

Ho, C N S6 dinh danh ca N N Pia
TT |chirx dém | hirc gay, nhan® hodc SO, ngay, co |iéi udc |antdc | oi oi ¢ chilién lac | hir ky
va tén danh thang, | quan cap ~ CMIND/H§ | tinh | tich thwong h
nam | chiéw/H) chiéu nuwéc ngoai tru ien tai
sinh | hodc giay to co gia tri thay T
thé ho chiéu nwéc ngoai (ddi
voi nguoi dai dién 1a nguoi
nud’c ngoai)
2 3 4 5 9 1 11

3 Néu cot s6 5 ghi S6 dinh danh c4 nhan thi khong phai ké khai cac cot s6 6, 7, 8, 9, 10.
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THONG BAO THAY POI NGANH, NGHE KINH DOANH?

1. Bo sung nganh, nghé kinh doanh sau (ké khai trong truwong hop hop tac
xi ding ky bo sung nganh, nghé kinh doanh vao danh sich nganh, nghé kinh
doanh di dang ky voi co quan ding ky hop tac xa):

STT Tén nganh, nghé kinh Chi

doanh

dwoc bo sung

Ma nganh
chu

2. Bo nganh, ngh‘é kinh doanh sau (ké khai trong trwong hop hop tac xa
dang ky bo nganh, nghé kinh doanh khoi danh sdach nganh, nghé kinh doanh da
ddang ky voi co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh Ma Ghi
doanh nganh chu

dwoc bo khéi danh sach (Néu
da dang ky co)

3. Sira doi chi tiét nganh, nghé kinh doanh sau (ké khai trong truong hgp
hop tac xa dang ky thay doi noi dung chi tiét ciia nganh, nghé kinh doanh da ding
ky voi co quan dang ky hop tdac xa):

STT

Tén nganh, nghé Kinh
doanh

dwgce stra doi chi tiet

Ma
nganh

chu

co)

Ghi

(Néu

4. Thay doi nganh nghe kinh doanh chinh (ké khai trong truong hop hgp
tac xd dang ky thay doi nganh, nghé kinh doanh chinh da dang ky voi co quan
dang ky hop tac xa):

STT

Tén nganh, nghé kinh
doanh chinh

nganh

chu

co)

Ghi

(Néu

2 - Hop tac x4, lién hiép hop tac xa co quyén ty do kinh doanh trong nhimg nganh, nghé ma luat khong cam;
- Céc nganh, nghé cim dau tu kinh doanh quy dinh tai Diéu 6 Luat Dau tu;

- Dbi véi nhimg nganh, nghé dau tu kinh doanh ¢6 diéu kién dwoc quy dinh tai cdc van ban quy pham phap luat khac,
nganh, nghé kinh doanh duoc ghi theo nganh, ngbe quy dinh tai cac van ban quy pham phap luat d6. Hop tac x4, lién
hiép hop tac xa chi dugc kinh doanh khi cé du di€u kién theo quy dinh.
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Luuy:

Truwong hop hop tic xa thay doi nganh, nghé kinh doanh tir nganh nay
sang nganh khac, hgp tac xa ké khai dong thoi tai Muc 1, 2 néu trén, cu thé nhw
sau: ké khai nganh, nghé kinh doanh méi tai Muc 1; ké khai nganh, nghé kinh
doanh ci tai Muc 2.

Truwong hop nganh, nghé kinh doanh dwoc b sung hoic nganh, nghé kinh
doanh dwoc bo ra khéi danh sach di ding ky 1a nganh, nghé kinh doanh chinh
ciia hop tic xa thi hop tic xi ké khai dong thoi tai Muc 1 (hodc Muc 2) va Muc
4 néu trén.

[ ] D& nghi (Co quan ding ky kinh doanh cip huyén) ............... cap Gidy
xac nhin thay d6i ndi dung d:ing ky hop tic xa cho hop tic xa ddi voi cac thong
tin thay doi néu trén.
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THONG BAO THAY POI THONG TIN THANH VIEN CHINH THUC,
THANH VIEN LIEN KET GOP VON LA TO CHUC KINH TE
CO VON PAU TU NUOC NGOAI, CA NHAN LA NHA PAU TU NUOC NGOAI

Théng tin thanh vién chinh thirc, thanh vién lién két gép von 1a t6 chirc kinh té c6 von diu tw nwéc ngoai, ca nhan 1a nha
dau tw nuwdc ngoai sau khi thay doi:

I. Thanh vién 1a ca nhan

Tén N S6 dinh N N Von gop ' M
TT | thanh vién | gay, danh c4 nhan*|i6i |udc [4n |oi oi & hoi |4 s6 du | hi
thang, | hodc SO, ngay, |tin |tich | tdc |thwon | hién Gi diém | an, chu
nam co quan cap Ho | h gtru |tai a  tri|y 1€|poan ngay
sinh chiéu nwéc phén (%) | cap, co
ngoai hoiic gidy Vﬁ? g(’AP hanh | quan
to’ co gia tri thay (bang so; . cap
thé ho chibu VND va 8P Gij
0 ., . von y
nudc ngoai g 1rt ching
twong nhén
dwong dang
theo don ky diu
vi  tién tw (néu
nwoc cd)
ngoadi,
néu co)
2 3 4 8 9 10 1
1 2 3 4
Thanh vién chinh thirc

4 Néu cot s6 4 ghi S5 dinh danh c4 nhan thi khong phai ké khai cac cot sb 5, 6, 7, 8, 9.
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Thanh vién lién két gép von




I1. Thanh vién 1a t6 chirc

1. Thong tin thanh vién

15

Tén | S6, ngay cap, noi Dia chi Vén gép ~ Thoi Ma §6 du
TT | thanh vién | cap tru s¢ chinh diém hoan | an, ngay cap, co | hi
B Gis tri A . K .
Giay ching nhan phin ‘l,?'m g(')l; y o1 than quancap Glf'y chu
dang ky doanh nghiép; (béing s6; VND va | (%) * | h gép von cllu’ng , }\nhgn
Quyét dinh thanh lap e dang ky dau tw
SO ST Sa oy wong (néu co)
hoac giay to' co gia tri diong theo don
ph.ép”ly tuwong dwong doi vi fibn  nwée
voi to chure khac ngodi, néu cé)
2 3 4 5 7 8
Thanh vién chinh thirc
Thanh vién lién két gép von
I

2. Thong tin ngudi dai dién hgp phap cua thanh vién




16

cho hop tic xa déi véi cac thong tin thay doi néu trén.

5 Néu cot s6 5 ghi S6 dinh danh c4 nhan thi khong phai ké khai cac cot 6 6, 7, 8, 9, 10.

Tén Ho, Ng SO0 dinh danh , Noi Noi
TT | thanh vién |chit dém va|ay, thang, | cA nhan® hodc So, | i6i uoc an toc | thuong ¢ hién tai | hi
tén nguwoi dai | ndm sinh | ngay, co quan cap | tinh tich tru chu
dién CMND/H} )
chiéu/H¢ chiéu
nuéc ngoai hoac
giay to c6 gia tri
thay thé h¢ chieu
nwdc ngoai (doi voi
ca nhan la nguoi
nud’c ngoai)
2 3 4 5 9 10
1
Thanh vién chinh thire
Thanh vién lién két gép von
I
Pé nghi (Co quan dang ky kinh doanh cdp huyén) ............... cAp Gidy xac nhan thay d6i ndi dung ding ky hop tac xi
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THONG BAO THAY POI THONG TIN PANG KY THUE
Théng tin ding Ky thué sau khi thay ddi:

Cic chi tiéu thong tin ding ky thué
TT

Théng tin vé Giam doc (Tong giam ddc) (néu co):

Ho, chit dém va tén Giam doc (Tong giam

S6 dinh danh ca nhan:

Théng tin vé K¢ toan truéng/Phu trach ké toan (néu c6)°:

Ho, chir dém va tén K& toan truwéng/Phu trach ké

S6 dinh danh ca nhén:

| Dia chi nhin thong bao thué (chi ké khai néu dia chi nhin thong
bao thué khac dia chi tru so chinh):

S6 nha/phong, ngach (hém), ngé (kiét), dwong/phd/dai 16:
T6/x6m/ap/thon:
Xi/Phuong/Thi tran:

Huyén/Quan/Thi x&/Thanh pho thudc tinh/Thanh phd thudc
thanh pho truc thudoc Trung wong:

Tinh/Thanh phé truc thudc Trung wong:

Dién thoai (néu (677 1 Fax (néu
CO) ' ueeeeeeeeneesssnnnssnsssssssssssssssanaans

Email (néu
CO)eeeeeennnsrssnnsssssssssesssssessssssssssssssssssssssssssssssssssssssssssssassssssssssssssss

Ngay bat dau hoat dong’:...../...../o......

Hinh thirc hach toan (ddnh diu X vao 6 thich hop):

¢ Truong hop hop tac xa ké khai hinh thire hach toan 1a Hach toan dgc 1ap tai chi tiéu 5 thi bét budc phai ké khai
thong tin vé K¢é toan truong/phy trach ké toan tai chi tiéu 2.

" Truong hop hop tac xa dugce cap Gidy ching nhan dang ky hop tac xa sau ngay bét dau hoat dong da ké khai
thi ngay bat dau hoat dong 1a ngay hop tac xa dwoc cip Gidy ching nhan dang ky hop tac xa.
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Hach toan doc lap

Hach toan phu thudc

Nam tai chinh:
Ap dung tir ngay...../..... dén ngay...../.....}
(ghi ngay, thang bit ddu va két thiic nién dp ké todn)

Tong sO lao

AOMG e eueeeennnnnnnriiiiieisssssssssnnnssssssssnessssssssssssssssssssssssssssssssssssssssssse

Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Co Khong

’ Dé nghi (Co quan dang ky kinh doanh cap huyén) ............... cap
Gidy xac nhén thay doi ngi dung dang ky hep tac xa cho hep tac xa doi véi
cac thong tin thay doi néu trén.

8 _ Truong hop nién do ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Truong hop nién do ké toan theo nam tai chinh khac nim duong lich thi  ghi ngay, thang bét dau nién do ké toan
1a ngay dau tién cua quy; ngay, thang két thic nién do ké toan 1a ngay cudi ciing ctia quy.

- Tong thoi gian tir ngay bat dau dén ngay két thuc nién do ké toan phai du 12 thang hodc 4 quy lién tiép.
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B. PANG KY CAP POI GIAY CHUNG NHAN PANG KY HQP TAC

XA

Pé nghi dwoc cap doi Gifiy chirng nhan ding ky hop tic xi theo miu
gidy quy dinh tai Théng tw s .../2024/TT-BKHPT ngay .... thang ... Nam
2024 cia Bo tru’(mg Bo Ké hoach va Piu tw ban hanh biéu miu thuc hlen
thii tuc déing ky to hop tac, hop tac xd, lién hiép hop tic xi va quy dinh vé
ndi dung thong tin, viéc cap nhat, khai thac va quan ly H¢ thong thong tin

quoc gia vé hgp tac xa.

Hop tac xa dé nghi cap nhit, bo sung mi nganh kinh té cap bon trong
H¢ thong nganh kinh té Viét Nam doi véi nhirng nganh, nghé kinh doanh ma

hop tac xa da diang ky kinh doanh nhw sau’:

STT Tén
nganh

Ma
nganh

Nganh, nghé kinh
doanh chinh

(dinh diu X dé chon
mot trong cdc nganh, nghé da
ké khai)

9 - Hop tac x4, lién hiép hop tac xa c6 quyén tu do kinh doanh trong nhiing nganh, nghé ma luat khong cim;

- Cac nganh, nghé cAm dAu tu kinh doanh quy dinh tai biéu 6 Luat Piu tu;

- P6i voi nhitng nganh, nghé dau tu kinh doanh ¢6 diéu kién dugc quy dinh tai cac van ban quy pham phap luét
khac, nganh, nghé kinh doanh dugc ghi theo nganh, nghé quy dinh tai cdc vin ban quy pham phap luat do6. Hop
tac x4, lién hiép hop tac xa chi duoc kinh doanh khi c6 du didu kién theo quy dinh;

- Hop tac xa dugc cap Gidy chimg nhan ding ky hop tac xa theo quy dinh tai Thong tu s6 07/2019/TT-BKHDT
khong can ghi lai nganh, nghé kinh doanh tai muc nay.
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Hop tac xi cam két:

- Thong tin ké khai trong Gidy dé nghi/Thong bio nay 1a hop phap,
chinh xac, trung thuc va hoan toan chiu trach nhiém truwéc phap luat vé noi
dung cua Giay dé nghi/Thong bao nay;

- Nguoi ky tai Gidy dé nghi/Thong bao nay 1a ngudi ¢ quyén va nghia
vu thwe hién thi tuc dang ky hgp tac xa theo quy dinh cta phap luat va Diéu
1€ hop tac xa.

NGUOI DAI DIEN THEO PHAP LUAT CUA HQP TAC XA/
CHU TICH HQI PONG QUAN TRI/GIAM POC

(Ky va ghi ho tén)"’

10 Truong hop thay d6i ngudi dai dién theo phap luat hodc thay ddi nguoi dai dién theo phap luat dong thoi thay
d6i cac noi dung dang ky khac cua hop tac xa thi Chu tich Hoi dong quan tri (d6i véi to chirc quan trj day du) hodc
Giam ddc (ddi voi t6 chirc quan tri rat gon) ky truc tiép vao phan nay.

Trudng hop Toa an hodc Trong tai chi dinh nguoi thyc hién thu tyc dang ky hop tac xa thi nguoi dugc chi dinh ky
truc tlep vao phan nay.

Céc truong hop con lai, nguoi dai dién theo phap luat ky truc tiép vao phan nay.



MAiu s6 10

* Trwdong hop thong bao thay ddi ndi dung diing ky ddi véi hop tac x4,
lién hi€p hop tac xa bi tach, nhan sap nhap

Ngoai cac gidy to tuwong Gmg voi cac truong hop théng bao thay doi ndi dung
dang ky ddi véi hop tac x4, lién hiép hop tac x4 tai 3 truong hop néu trén thi trong
truong hop thong bao thay d61 noi dung dang ky dbi véi hop tac x4, lién hiép hop tac
x4 bi tach thi ho so phai kém theo nghi quyét tach hop tac xa, lién hiép hop tac x&; d6i
v0i hop tac xd, lién hiép hop tac xa nhan sap nhap thi hd so kem theo hop dong sap
nhap, nghi quyét thong qua hop dong sap nhdp cua cac hop tac xa, 1lién hi€p hop tac xa
nhn sap nhadp va dugc sap nhap. ( Ban chinh: 1)

“Truong hep thong bao thay d(x)i thong tin vé thanh vién chinh thirc, thanh
vién lién két gop von la to chirc kinh té ¢6 von dau tw nwéc ngoai, ca nhin la nha
dau tw nudc ngoai:

Thong bao thay d6i noi dung ding ky hop tic x4, lién hiép hop tac xd; ( Ban
chinh: 1) Mau 04

~ Danh sach thanh vién chinh thirc, thanh vién lién két gop von 1a t6 chirc kinh té
c6 von dau tu nudc ngoai, ca nhan 1a nha dau tu nudc ngoai sau khi thay doi; ( Ban sao:
1) Mau 02

Ban sao van ban cua co quan dang ky dau tu chép thuan vé viéc gop Vén mua

¢ phan, mua phan von gop ctia nha dau tu nude ngoai, to chirc kinh te co Von dau tu

nudc ngoai 601 v6i trudong hop phai thuc hién thu tuc dang ky gop von, mua co phan,
mua phan v6n gop theo quy dinh cta Luat Pau tu. ( Ban sao: 1)

*Truwong hop thong bao thay doi thong tin diing Ky thué:
g hop g y g g ky

Thong bao thay d6i ndi dung dang ky hop tac x4, lién hiép hop tac xa. ( Ban
chinh: 1) Mau 04

* 6 lrgng hd so: 01 bd

17.3 Thoi han giai quyét: Trong thoi han 02 ngay lam viéc (cdt giam 01/03
ngay lam vigc, ty ¢ 33,33%) ké tir ngay nhan duogc ho so hop 1€

17.4 Yéu cau, diéu kién:

17.5 Phi, 1¢ phi:

Miic 1 phi theo quy dinh tai Nghi quyét s6 01/2020/NQ-HDND ngay
10/7/2020 cta Ho1 dong nhan dan tinh Ca Mau.

- Trp’c‘mg hop thuc hi¢n dich vu cong truc tuyén: Miic thu‘ theo quy dinh tai
Nghi quyét s6 19/2023/NQ-HDBND ngay 10/10/2023 cua Ho1 dong nhan dan tinh
Ca Mau

17.6 Can cu phap ly:



- Nghi dinh s6125/2025/ND-CP ngay 11/6/2025 cta Chinh phu;

- Thong tu s6 43/2025/TT-BTC ngay 17/6/2025 ctia Bo trudng Bo Tai chinh.

18. Thu tuc: Pang ky thay q&i ndi dung dang ky hoat dong cua chi
nhanh, van phong dai di¢n, dia diém kinh doanh cia hep tac x4, lién hiép
hgp tac xa (Ma so TTHC: 1.005378.H12)

18.1 Cach thirc thwe hién:

18.2 Thanh phan va s6 lwong hd so:

Gidy dé nghi dang ky thay d6i noi dung dang ky hoat dong chi nhanh, van
phong dai dién, dia diém kinh doanh. ( Mau 7)

* 6 lrgng hd so: 01 bd

18.3 Thoi han giai quyét:

~ Trong thoi han 02 ngay lam viée (cdt giam 01/03 ngay lam viéc, ty 1é 33,33%)

ké tr ngay nhan dugc ho so hop 1¢

18.4 Yéu cu, diéu kién:

18.5 Phi, 1€ phi:

Mirc 1& phi theo quy dinh tai Nghi quyét s6 01/2020/NQ-HPND ngay
10/7/2020 cua Ho1 dong nhan dan tinh Ca Mau.

- Tr,u(‘n?g hop thyc hién dich vu cong truc tuyén: Mirc thl{ theo quy dinh tai
Nghi quyét s6 19/2023/NQ-HDPND ngay 10/10/2023 cua Hoi dong nhan dan tinh
Ca Mau

18.6 Can cu phap ly:

- Nghi dinh s6 125/2025/NP-CP ngay 11/6/2025 ciia Chinh phii;

- Théng tw s6 43/2025/TT-BTC ngay 17/6/2025 ciia B trudng Bé Tai chinh.
Mau don, to khai
Mau s6 7

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIiA VIET NAM
DPoc lap - Tw do - Hanh phiic

SO e, ngay...... thang... ... nam ... ...

GIAY PE NGHI
Pang ky thay doi ndi dung dang ky hoat dong chi nhanh/
van phong dai dién cua hgp tac xa

Kinh giri: (Tén Co quan déing ky kinh doanh cdp xd) ...........



Tén hop tac XA (ghi BANG CHIE il HOQ): ..o,
M3 56 hop tAC XA/MEA SO thUE: ...,
Ping Ky thay doi ndi dung ding Ky hoat dong ciia chi nhanh/vin phong
dai dién sau:
Tén chi nhanh/vin phong dai dién (ghi bang chit in hoa): .............oeee.....
M3 s chi nhanh/vin phong dai dién hodc ma s6 thué cua chi nhanh/van phong
QAT QIEN: ettt sttt aee e
Noi dung ding ky thay doi:
Hop tac xa cam két:
- Thong tin ké khai trong Gidy dé nghi nay 1 hop phap, chinh xac, trung thuc
va hoan toan chiu trach nhiém trudce phap luat vé ndi dung ctia Giay dé nghi nay;
- Nguoi ky tai Gidy dé nghi nay 1a nguoi co quyén va nghia vu thyc hién thi
tuc dang ky hop tac xa theo quy dinh cua phap luat va Bicu 1€ hop tac xa.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky, ghi ho tén)’

19. Tha tuc: Thong bao tam ngirng kinh doanh/ tiép tuc kinh doanh
tr lai doi voi hop tac x4, lién hiép hop tac xa, chi nhanh, van phong dai dién,
dia diém kinh doanh (Ma so TTHC: 1.005377.H12)

19.1 Cach thirc thwe hién:

19.2 Thanh phan va s6 lwong ho so:

* Truwong hop thong bio tiép tuc kinh doanh tré lai:
- Thong béo tiép tuc kinh doanh tré lai (Mau sb 8

* Trwomg hgp thong bao tam ngirng kinh doanh:

- Thong bao tam ngimg kinh doanh ; (MAu 6)

! Nguoi dai dién theo phap luét cua hop tac xi ky truc tiép vao phan nay.



- Ban sao hOé;C ban chinh bién ban hop Pai hdi thanh vién vé viéc tam
ngung kinh doanh doi véi truong hop hop tac xa, 1lién hi€p hop tac xa thong bao
tam ngung kinh doanh;

-Ban sao hor;iq ban chinh nghi quyét ctia Pai hoi thanh vién vé viéc tam
ngung kinh doanh d6i voi truong hop hop tac xa, lién hi¢p hop tac xa thong bédo
tam ngung kinh doanh.

* 6 lrgng hd so: 01 bd

19.3 Thoi han giai quyét:

~ Trong thoi han 02 ngay lam viéc (cat giam 01/03 ngay lam viéc, ty 1é 33,33%)
ké tir ngay nhan dugc hd so hop 1€

19.4 Yéu cau, diéu ki¢n:

19.5 Phi, 1€ phi: Muc I¢ phi (néu co) theo Quyét dinh caia HDND cép tinh

19.6 Can cu phap ly:
-Nghi dinh s6 125/2025/ND-CP ngay 11/6/2025 ctia Chinh phu;
- Thong tu s6 43/2025/TT-BTC ngay 17/6/2025 cua Bo trudng Bo Tai chinh

Mau s6 6
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIiA VIET NAM
Poc lap - Tw do - Hanh phuc
SO e, ngay...... thang...... nam ......
THONG BAO

Vé viéc tam ngirng kinh doanh/tiép tuc kinh doanh tré lai ciia hop tac xa

Kinh giri: (Tén Co quan déing ky kinh doanh cdp xd) ..............

Tén hop tac XA (ghi bang Chit in HOQ): ..........cccueeeeueeeeieeeiieeiieeiieeiee e,
M3 sO hop tac Xa/MaA SO thUE: .......cocvieieiie e

Théong bao tam ngirng kinh doanh/tiép tuc kinh doanh tré lai nhwr sau:

1. Truong hop tam ngung kinh doanh thi ghi:
Thoi gian tam ngimg kinh doanh: ké tir ngay ../ .../ ... &én hét ngay ../ .../ ...
Ly do tam ngirng kinh doanh: ...........cccoeeeiiiiiiiic e,

2. Truong hop tiép tuc kinh doanh tré lai thi ghi:
Thoi gian tiép tuc kinh doanh: ké tirngdy ......... thang ......... nam.........
Ly do tiép tuc Kinh doanh: ..........cccooevivevereeeieeeeeeeeeeeee s



Hop tac xa cam két:

- Thong tin ké khai trong Thong bdo nay 1a hop phép, chinh x4c, trung thuc
va hoan toan chiu trach nhiém trudc phap luat vé ndi dung cuia Gidy dé nghi nay;

- Nguoi ky tai Thong bao ndy 1a ngudi co quyén va nghia vu thuc hién thi
tuc ding ky hop tac xa theo quy dinh cua phap luat va Diéu 18 hop tac xa.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén)’

20. Thii tuc: Cép lai Gidy chirng nhin d:ing ky hop tac xi, Gidy ching
nhan ding ky hoat dong chi nhanh, vin phong dai dién, Gidy chirng nhin
ding ky dia diém kinh doanh ciia hop tic x4, lién hiép hop tac xa (Ma s
TTHC: 2.001973.H12)

1.1 Cach thire thuc hién:

1.2 Thanh phin va s6 lwgng hd so:

Vin ban dé nghi cap lai Gidy chimg nhan dang ky hop tac xa; Gidy chimg
nhan dang ky hoat dong chi nhanh, vin phong dai dién; Gidy chimg nhan dang ky
dia diém kinh doanh (M4u 11)

* S6 lwong ho so: 01 b

1.3 Thoi han giai quyét:

Trong thoi han 02 ngdy 1am viée (cdt giam 01/03 ngay lam viéc, ty 1é 33,33%)
ké tir ngay nhan duogc hd so hop I¢.

1.4 Yéu cau, diéu kién:

* K& khai thong tin ca nhan trong thyc hién thu tuc dang ky hop tac xa, lién
hi¢p hop tac xa

- Trudong hop da c6 s6 dinh danh c4 nhan, nguoi thue hién thu tuc dang ky
hop tac x4, lién hiép hop tac xa ké khai cac thong tin ve ho, chir dém va tén, ngay,
thang, nam sinh, s6 dinh danh ca nhan cua minh va cta ca nhan c6 yéu cau ké
khai thong tin ca nhan trong ho so dang ky hop tac x4, lién hiép hop tac xi. Cac
thong tin ké khai phai chinh xac so v&i cac thong tin dugc luu trir tai Co s¢ dir
liéu qudc gia vé dan cu.

Truong hop thong tin ca nhan dugc ké khai c6 sai khac so voi thong tin
duoc luu trir tai Co so dir liéu quéc gia vé dan cu, c4 nhan d6 c6 trach nhiém lién




hé voi co quan quan Iy nha nude c6 thdm quyén dé hiéu chinh thong tin trude khi
thuc hién thu tuc dang ky hop tac xa, lién hiép hop tac xa.

- Trudng hop ndp hd so dang ky bang ban gidy, nguoi ndp hd so dang ky
hop tac xa, lién hiép hop tac xi xuat trinh cin cudc cong dan hodc thé cin cudc
hoac stir dung tai khoan dinh danh dién tir theo quy dinh phap luat dé thue hién thu
tuc dang ky hop tac xa, lién hi€p hop tac xa.

- Trudng hop khong ¢ sé dinh danh ¢4 nhan thi hd so dang ky hop tac x4,
lién hiép hop tac xa c6 yéu cau ké khai thong tin ca nhan ciia nguoi dai dién theo
phap luat caa hop tac x4, lién hiép hop tac xi, nguoi dung dau chi nhanh, vin
phong dai dién, dia diém kinh doanh phai kem theo ban sao CMND hodc h chiéu
hozc ho chiéu nudc ngoai hodc cac gidy to co gi tri thay thé ho chiéu nudc ngoai
con hi€u lyc cua ca nhan do theo quy dinh.

- Truong hop viée két ndi gitta Co so dir liéu vé ding ky hop tac xa véi Co
so dir liéu quéc gia vé dan cu bi gian doan thi ho so dang ky hop tac x4, lién hiép
hop tac xa phai kem theo ban sao can cudc cong dan hoac thé can cudc hoac
CMND hoic hd chiéu hodc ho chiéu nude ngoai hodc cac gidy to co gia tri thay
thé ho chiéu nudc ngoai con hiéu luc ciia ngudi ndp ho so dang ky, nguoi dai dién
theo phap luat ctia hop tac x4, lién hiép hop tac xa, ngudi dimg dau chi nhanh, vin
phong dai dién, dia diém kinh doanh.

* Ngon ngit str dung trong ho so dang ky hop tac xa, lién hiép hop tac xa: -
Céc gidy to, tai liéu trong ho so dang ky hop tac xa, lién hiép hop tac xa dugc lap
bang tiéng Viét;

- Truong hop hd so dang ky hop tac x4, lién hiép hop tac x4 co tai liéu bang
tiéng nudc ngoai thi ho so phai ¢ ban dich tiéng Viét cong chimg kém theo tai
liéu bang tiéng nudc ngoa1

- Truong hop gidy to, tai lidu trong hd so dang ky hop tac x4, lién hiép hop
tac x4 duoc 1ap bang tiéng Viét va tiéng nudc ngoai thi ban tiéng Viét duoc sir
dung dé thuc hién thi tuc dang ky hop tac x4, lién hiép hop tac xA.

* Nguoi ndp hd so dang ky hop tac x3, lién hiép hop tac xi nop hd so tai
co quan dang ky kinh doanh cap x4 noi hop tac x4, lién hiép hop tac xi dit tru so
chinh. Ho so dang ky hop tac xa, lién hiép hop tac xa duoc tiép nhan vao Hé thong
thong tin vé dang ky hop tac xa khi c6 du cac diéu kién sau day:

- C6 du giay to theo quy dinh tai Luat Hop tic xd va Nghi dinh sd
92/2024/ND-CP; - Tén hop tac x4, lién hiép hop tac xi da duoc dién vao gidy dé
nghi dang ky;

- C6 sb dién thoai cua ngudi ndp ho so; - Pa ndp 1€ phi dang ky kinh doanh,
trir truomg hop duge mién 18 phi ding ky kinh doanh theo quy dinh.

* Hd so dang ky hop tac x4, lién hiép hop tac xa trén moi truong dién tir
phai bao dam cac yéu cau sau:

- Co day du cac gidy to va ndi dung cac gidy to d6 duoc ké khai day du
theo quy dinh nhu ho so dang ky bang ban gidy va dugc thé hién dudi dang van
ban dién tr. Tén van ban dién tir phai duoc dat twong Ung véi tén loai gidy to
trong ho so dang ky bang ban gidy. C4 nhan ky tén trong hd so dang ky co thé sir



dung chit ky s6 dé ky truc tiép trén vin ban dién tr hodc ky truc tiép trén vin ban
gidy va quét (scan) van ban gidy theo cac dinh dang quy dinh tai khoan 2 Diéu 31
Nghi dinh s6 92/2024/ND-CP;

- Cac thong tin dang ky dugc ké khai trén He thong thong tin vé dang ky
hop tac xa phai dugc nhap day du va chinh xac theo cac thong tin trong hd so
ding ky bang ban gidy; trong d6 c6 thong tin vé sd dién thoai, thu dién tir cua
nguoi n6p hd so;

- Hb so dang ky hop tac x&, lién hiép hop tac xa trén moi truong dién tur
dugc xac thyc bang chir ky s6 cta nguoi co tham quyen ky van ban dé nghi ding
ky hodc nguoi dugc nguoi co tham quyén uy quyén thyc hién thu tyc dang ky.
Truong hop Uy quyén thuc hién thu tyc dang ky, ho so dang ky trén moi truong
dién tir phai kém theo cac glay to, tai liéu quy dinh tai Pidu 12 Nghi dinh s6
92/2024/ND-CP va duge thé hién dudi dang van ban di¢n tir quy dinh tai diém a
khoan nay.

- Thoi han dé hop tac x4, lién hiép hop tac xa sira d6i, bd sung ho so dang
ky trén moi truong dién tur 1a 60 ngay ké tur ngay co quan dang ky kinh doanh cap
x4 ra thong bao yéu cau sira doi, bd sung hd so. Sau thoi han néu trén, néu khong
nhan duoc hd so sira doi, bd sung, co quan ding ky kinh doanh cap xa s& huy hd
so dang ky theo quy trinh trén Hé théng thong tin vé dang ky hop tac x4.

* Céc truong hop khong dugce thuc hién thu tuc dang ky hop tac xa, lién
hiép hop tac xa:

- Hop tac xa, lién hi¢p hop tac xa khong duoc thuc hién thu tuc dang ky
hop tac x4, lién hiép hop tac xa néu thudc mot trong cac truong hop sau day:

+ P4 bi co quan dang ky kinh doanh cép x4 ra thong bao vé hanh vi vi pham
ctia hop tac xa, lién hiép hop tac xa thudc truong hop thu hdi Gidy ching nhan
dang ky hop tac xa hodc da bi ra quyét dinh thu hoi Gidy chiung nhan ding ky hop
tac xa;

+ Hop téc x4, lién hiép hop tac xi dang trong qua trinh giai thé theo nghi
quyét giai thé ctia Dai hoi thanh vién;

+ Hop tac xa, lién hi€p hop tic xa dang trong tinh trang phép 1y “Khong
hoat dong tai dia chi da dang ky”.

- Hop tac xa, lién hi¢p hop tac xa duoc tiép tuc thuc hién thu tuc dang ky
dang ky hop tac xa, lién hi€p hop tac xa khi:

+ P c6 bién phap khic phuc nhitng vi pham theo yéu cau trong thong bao
vé hanh vi vi pham ctia hop tac xa, lién hiép hop tac xa thudc trudng hop thu hoi
Gidy chung nhan dang ky hop tac xa va dugc co quan dang ky kinh doanh cép x4
chap nhan hoic di dugc khoi phuc Gidy chimg nhan dang ky hop tac xa sau khi
bi ra quyét dinh thu hdi Gidy chimg nhan ding ky hop tac xa;

+ Phai dang ky thay doi ndi dung diang ky hop tac x4, lién hiép hop tac xa
dé phuc vu viéc giai thé hop tac xa, lién hiép hop tac xa theo quy dinh. Trong
truong hop ndy, hd so ding ky thay doi phai kém theo vin ban giai trinh cia hop
tac x4, lién hiép hop tac xa vé Iy do dang ky thay d6i va dugc co quan ding ky
kinh doanh cap xa chip nhén;



+ Hop tac xa, lién hi¢p hop tdc xa khong con trong tinh trang phép 1y
“Khong hoat dong tai dia chi da dang ky”.

- Trudng hop Tda an; Co quan thi hanh an; Co quan diéu tra, Thu truong,
Phé Thu truéng Co quan diéu tra, Diéu tra vién quy dinh tai Bo luat T4 tung hinh
su yéu cau bang vin ban vé viéc hop tac x4, lién hiép hop tac xa khong duogc thuc
hién mét hodc mot sd thua tuc dang ky hop tac xa, lién hi€p hop tac xa thi hop tac
x3, lién hiép hop tac xa khong duge thuc hién thu tuc d6 cho dén khi co ¥ kién
chép thun bang vin ban cia céc t6 chirc, ca nhan néu trén vé viéc cho phép tiép
tuc thuc hién thu tuc dang ky.

1.5 Phi, 1¢ phi:

- Muc 1¢ phi theo quy dinh tai Nghi quyét s6 01/2020/NQ-HDND ngay
10/7/2020 cua Ho1 dong nhan dan tinh Ca Mau.

- Truong hop thyc hién dich vu cong truc tuyén: Mitrc thu theo quy dinh tai
Nghi quyét s6 19/2023/NQ-HBND ngay 10/10/2023 cua Ho1 dong nhan dan tinh
Ca Mau.

1.6 Can cwr phap ly:
- Nghi dinh s6 125/2025/NP-CP ngay 11/6/2025 ciia Chinh phii;
- Théng tw s6 43/2025/TT-BTC ngay 17/6/2025 ciia Bé trudng B Tai chinh

Miu don:
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIiA VIET NAM
DPaoc lap - Tw do - Hanh phiic
SO e, ngay...... thang... ... nam ......

GIAY PE NGHI
Cap lai Giay ching nhan dang ky hop tac xa

Kinh giri: (Tén Co quan déing ky kinh doanh cdp xd) ...................

Tén hop tac xa (ghi bang chit in hOQ): ...........ccceeecuveeceeeecieeiieecieeeie e
M3 sO hop tdc Xa/MaA SO thUE: .......ccvviiiieeee e

Dé nghi dugc cip lai Gidy ching nhan dang ky hop tac xa.
LY do @8 NI CAP L1 ..o,
Hop tac xa cam két:

- Thong tin ké khai trong Gidy dé nghi nay 1a hop phap, chinh xac, trung thyuc
va hoan toan chiu trach nhiém trudc phap luat vé ndi dung cua Gidy dé nghi nay;



- Nguoi ky tai Gidy dé nghi nay 1a nguoi c6 quyén va nghia vu thyc hién thu
tuc dang ky hop tac xa theo quy dinh cua phép luat va Diéu 1€ hop tac xa.

NGUOI DAI DIEN THEO PHAP LUAT

CUA HOP TAC XA
(K, ghi ho tén)!

21. Ping ky giai thé hop tac x4, lién hiép hop tac xa (Ma s6 TTHC:
1.004982.H12)

21.1 Cach thirc thuc hién:

21.2 Thanh phan va sb lwong hd so:

-Thong bao vé viéc giai thé hop tac xa, lién hiép hop tac xa;

- Bdo cdo vé viée xir Iy tai san cta hop tac x4, lién hiép hop tac xa giai thé;

- dinh vé viéc thu hoi quy chung khong chia, tai san chung khong chia ciia
Uy ban nhan dan cap xa not hop tac xa, lién hi¢p hop tac xa dat tru s& chinh trong
truong hop hop tac xd, lién hiép hop tac xa co quy chung khong chia, tai san chung
khong chia c6 ngudn ho trg toan bd tir Nha nude

-Béo céo két qua chuyén nhuong, thanh 1y tai san ctia hoi dong thanh 1y tai
san chung khong chia trong truong hop hop tac xa, lién hiép hop tac xa c6 quy
chung khong chia, tai san chung khong chia c6 nguon ho trg mot phan cta Nha
nudc.

* S6 lwong ho so: 01 b

21.3 Thoi han giai quyét:

-Trudng hop 1: 02 ngay lam (cat giam 01/03 ngay, ty 1& 33,33%) ké tir ngay
nhéan dugc ho so hop 1€.

- Truong hop 2: 03 ngay lam viéc (cat giam 02/05 ngay, ty 1& 40%) ké tir ngay
nhan duoc ho so hop 1€.

21.4 Yéu ciu, diéu kién:

21.5 Phi, 1¢ phi: Muc 18 phi (néu c6) theo Quyét dinh cia HDND cép tinh

21.6 Can cir phap ly:

- Nghi dinh s6 125/2025/NP-CP ngay 11/6/2025 ciia Chinh phii;

- Théng tw s6 43/2025/TT-BTC ngay 17/6/2025 ciia B trucng Bé Tai chin

Maiu don:

MaAu I1-9

! Nguoi dai dién theo phap luét cua hop tac xi ky truc tiép vao phan nay.
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TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
, Doc l1ap - Tu do - Hanh phuc
SO: i
....... , ngay ...... thang ...... nam ......
THONG BAO

Vé viéc giai thé hop tac xa
Kinh gtri: (Tén Co quan déing ky kinh doanh cdp huyén) ...................

Tén hop tac XA (ghi bang chit in HOQ): ..........c.ccccuveeeeeeeiieeiieeiieeciee e
Ma s0 hop tac Xa/MA SO thUE: .....c.eeiiiiieiieeee e

Hop tac xa nop hod so ding ky giai thé va bao dam: D hoan thanh tha tuc
cham dut hoat dong tat ca cac chi nhanh, van phong dai di¢n, dia diém kinh doanh
cua hop tac xa; Pa thanh toan hét cac khoan ng, nghia vu tai san khac; Khong
trong qua trinh gidi quyét tranh chap tai Toa an hodc Trong tai trude khi ndop ho
so dang ky giai thé hop tac xa.

LY d0 ZIA1 thE: ..o

Hop tac xa cam két:

- Thong tin ké khai trong Thong bao nay 1a hop phap, chinh xac, trung thuc
va hoan toan chiu trach nhiém trude phap luat vé ndi dung ciia Thong bao nay;

- Nguoi ky tai Thong bao nay 1a nguoi ¢6 quyén va nghia vu thuc hién tha
tuc ding ky hop tac xa theo quy dinh cua phap luat va Diéu 18 hop tac xa.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)’

22. Thii tuc: Cham dit hoat déng chi nhanh, vin phong dai dién, dia
diéem kinh doanh ctia hgp tic xa, lién hiép hop tac xa (Ma so TTHC:
1.005010.H12)

1 Cach thirc thuce hién:
2 Thanh phéan va s6 lwgng hd so:

- Thong bao Vé~ Vié? chidm dut hoat dong chi nhanh, van phong dai di¢n, dia
diém kinh doanh; Mau so 10

- Ban sao hodc ban chinh bién ban hop Hoi dong quan tri (d6i véi to chtrc
quan tri day du) hodc Dai hoi thanh vién (d6i voi td chirc quan tri rat gon) vé viéc

! Nguoi dai dién theo phap luét cua hop tac xi ky truc tiép vao phan nay.
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chdm dit hoat dong chi nhanh, vin phong dai dién d6i voi trudng hop chim dat
hoat dong chi nhanh, van phong dai dién;

-Ban sao hoac ban chinh quyét dinh cua Ho1 déng quan tri (déi véi to chirc
quan tri day da) hodc nghi quyét ctia Pai hoi thanh vién (d6i voi to chirc quan tri
rit gon) ve viéc cham dut hoat dong chi nhanh, vin phong dai dién d6i véi truong
hop chidm dut hoat dong chi nhanh, van phong dai dién.

* 6 lrgng hd so: 01 bd

3 Thoi han giai quyét:

- Trudng hop 1: 02 ngay lam (cat giam 01/03 ngay, ty 1¢ 33,33%).

- Truong hop 2: 03 ngay lam viéc (cat giam 02/05 ngay, ty 16 40%) ké tur
ngay nhan di ho so.

4 Yéu cau, diéu kién:

* Trude khi thong bao chdm dat hoat dong chi nhanh, van phong dai dién,
dia diém kinh doanh thi hop tac x4, lién  hiép hop tac xa, chi nhanh, van phong dai
dién phai dang ky voi co quan thué dé hoan thanh nghia vu nop thué theo quy
dinh cua phap luat vé thué. * Ké khai thong tin ¢4 nhan trong thuc hién thu tuc
dang ky hop tac x4, lién hiép hop tac xa - Truong hop da c6 sb dinh danh c4 nhén,
nguoi thuc hién thu tuc dang ky hop tac xa, lién hiép hop tac xa ké khai cac thong
tin vé ho, chit dém va tén, ngay, thang, nam sinh, s6 dinh danh ca nhan cua minh
va clia c¢a nhan c6 yéu cau ké khai thong tin c4 nhan trong ho so dang ky hop tac
x4, lién hi€p hop tac xa. Cac thong tin ké khai phai chinh xac so v&i cac thong tin
duogc Iuu trir tai Co so dir liéu qudc gia vé dan cu. Trudng hop thong tin c nhan
duoc ké khai co sai khac so véi thong tin duge luu trit tai Co sé dit liéu qudc gia
vé dan cu, ca nhan do co trach nhiém lién hé voi co quan quan 1y nha nude co
tham quyén dé hiéu chinh thong tin trudc khi thuc hién thu tuc ding ky hop tac
x4, lién hiép hop tac xa. - Trudng hop ndp hd so dang ky bang ban gidy, ngudi
ndp ho so dang ky hop tac xa, lién hiép hop tac xa xuat trinh cin cude cong dan
hodc thé can cudc hoac str dung tai khoan dinh danh dién tir theo quy dinh phép
luat dé thuc hién thu tuc dang ky hop tac xa, lién hiép hop tac xa. - Truong hop
khéng c6 s6 dinh danh ca nhén thi hd so dang ky hop tac x4, lién hiép hop tac xa
c¢6 yéu cau ké khai thong tin ca nhan ctia nguoi dai dién theo phap luat cua hop
tac xa, 1ién hi€p hop tac xa, nguoi dung dau chi nhanh, vin phong dai dién, dia
diém kinh doanh phai kém theo ban sao CMND hodc ho chiéu hodc ho chiéu nuée
ngoai hodc cac gidy td c6 gia tri thay thé ho chiéu nudc ngoai con hiéu lyc cua ca
nhan dé theo quy dinh. - Trudng hop viéc két ndi gitta Co s dir liéu vé dang ky
hop tac xa véi Co so dit liéu quoc gia vé dan cu bi gian doan thi ho so dang ky
hop tac xa, lién hi€p hop tac xa phai kem theo ban sao can cude cong dan hodc
thé can cudc hoic CMND hoic hd chiéu hodc ho chiéu nudc ngoai hodc cac gidy
t& ¢6 gia tri thay thé ho chiéu nude ngoai con hiéu lyc ctia ngudi ndp hd so ding
ky, nguoi dai dién theo phap luat cua hop tac xa, lién hi€p hop tac xa, nguoi ding
dau chi nhanh, vin phong dai dién, dia diém kinh doanh. * Ngon ngir sir dung
trong hd so dang ky hop tac x3, lién hiép hop tac xa: - Cac gidy to, tai liéu trong
hd so ding ky hop tac x4, lién hiép hop tac xi duogc lap bang tiéng Viét; - Truong
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hop hd so dang ky hop tac x4, lién hiép hop tac xé co tai liéu bang tiéng nudc
ngoai thi hd so phai c¢6 ban dich tleng Viét cong ching kem theo tai liéu béng
tiéng nudc ngoai; - Trudng hop gidy to, tai liGu trong ho so ding ky hop tac xa,

lién hiép hop tac xa duogc 1ap bang tiéng Viét va tiéng nudc ngoai thi ban tiéng
Viét dugce sir dung dé thyc hién thu tuc ding ky hop tac x4, lién hi¢p hop tac xa.

* Ngudi ndp hd so dang ky hop tac x4, lién hiép hop tac xa ndp hd so tai co quan
dang ky kinh doanh cap xa not hop tac xa, lién hiép hop tac xa dat try s¢ chinh.

Ho so dang ky hop tac xa, lién hi€p hop tac xa duge tiép nhan vao Hé thong thong
tin vé dang ky hop tac xa khi c6 dii cac diéu kién sau day: - C6 du gidy to theo
quy dinh tai Luat Hop tac xa va Nghi dinh s6 92/2024/ND-CP; - Tén hop tac x4,
lién hiép hop tac xa da duoc dién vao gidy dé nghi dang ky; - Co sd dién thoai ctia
nguoi ndp hod so; - Pa ndp 1& phi dang ky kinh doanh, trir truong hop dugce mién
1¢ phi dang ky kinh doanh theo quy dinh. * Ho so dang ky hop tac x4, lién hiép
hop tac xi trén moi truong dién tir phai bao dam céac yéu cau sau: - C6 day du cac
gidy to va noi dung cac gidy to d6 duge ké khai day du theo quy dinh nhu ho so
dang ky bang ban gidy va duogc thé hién dudi dang van ban dién tu. Tén van ban
dién tir phai dugc dat twong tng voi tén loai gidy to trong hd so dang ky bang ban
gidy. Ca nhan ky tén trong ho so dang ky co thé st dung chir ky s0 dé ky truc tiép
trén van ban dién tu hoac ky truc tiép trén van ban gidy va quét (scan) van ban
gidy theo céc dinh dang quy dinh tai khoan 2 Piéu 31 Nghi dinh sb 92/2024/ND-
CP; - Cac thong tin dang ky dugc ké khai trén He thong thong tin vé dang ky hop
tac xa phai dugc nhap day du va chinh xac theo cac thong tin trong hd so dang ky
bang ban glay, trong d6 co6 thong tin vé sb dién thoai, thu dién tir ciia ngudi ndp
ho so; - Ho so dang ky hop tac x4, 1ién hiép hop tac xa trén mdi truong dién tur
duogc xac thyc bang chir ky s ctia ngudi [&¢ tham quyen ky vin ban dé nghi ding
ky hodc nguoi duge nguoi co tham quyén ty quyén thyuc hién thu tuc dang ky.

Truong hop ty quyén thuc hién thu tuc dang ky, ho so dang ky trén méi truong
dién tir phai kém theo cac gidy to, tai liéu quy dinh tai Piéu 12 Nghi dinh s6
92/2024/ND-CP va duoc thé hién dudi dang vin ban dién tr quy dinh tai diém a
khoan nay. - Thoi han dé hop tac x4, lién hiép hop tac xa sua d6i, bd sung hd so
dang ky trén mo1 truong dién tu 1a 60 ngay ké tir ngay co quan dang ky kinh doanh
cip x4 ra théng bao yéu cau stra ddi, bo sung hd so. Sau thoi han néu trén, néu
khong nhan duoc hd so sira doi, bo sung, co quan dang ky kinh doanh cap xa s&
hay ho so ding ky theo quy trinh trén Hé thong thong tin vé ding ky hop tac xa.

* Céc truong hop khong dugc thuc hién thu tuc dang ky hop tac xa, lién hi¢p hop
tac xd; - Hop tac xa, lién hiép hop tac xa khong dugc thue hién thu tuc dang ky
hop tac x4, lién hiép hop tac xa néu thuc mét trong cac truong hop sau day: +
Pi bi co quan ding ky kinh doanh cap xa ra thong bao vé hanh vi vi pham cia
hop tac x4, lién hiép hop tac xa thudc truong hop thu hoi Gidy chimg nhan dang
ky hop tac x4 hodc di bi ra quyét dinh thu hoi Gidy chimg nhan dang ky hop tac
xa; + Hop tac x4, lién hiép hop tac xa dang trong qua trinh giai thé theo nghi quyét
giai thé cua Dai hoi thanh vién; + Hop tac x4, lién hiép hop tic xd dang trong tinh
trang phap 1y “Khong hoat dong tai dia chi da dang ky”. - Hop tac xa, lién hi¢p
hop tac xa duoc tiép tuc thyc hién thu tuc dang ky dang ky hop tac x3, lién hiép
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hop tac xa khi: + D3 c6 bién phap khic phuc nhitng vi pham theo yéu cau trong
thong bao vé hanh vi vi pham cta hop tac x4, lién hiép hop tac xa thudc truong
hop thu hdi Gidy chimg nhan ding ky hop tac xi va dugc co quan dang ky kinh
doanh cép xa chap nhan hoic di duoc khoi phuc Gidy chung nhan dang ky hop
tac xa sau khi bi ra quyét dinh thu hdi Gidy chting nhan dang ky hop tac xa; +
Phai dang ky thay d6i ndi dung ding ky hop tac xa, lién hiép hop tac xa dé phuc
vu viéc giai thé hop tac x4, lién hiép hop tac xa theo quy dinh. Trong truong hop
nay, hd so dang ky thay d6i phai kém theo van ban giai trinh cta hop tac x4, lién
hiép hop tac xa vé Iy do dang ky thay d6i va dugc co quan ding ky kinh doanh
cap x4 chip nhan; + Hop tac x4, lién hiép hop tac xa khong con trong tinh trang
phap ly “Khong hoat dong tai dia chi da dang ky”. - Truong hop Toa an; Co quan
thi hanh 4n; Co quan diéu tra, Tha truong, Phé Thi truong Co quan dleu tra, Piéu
tra vién quy dinh tai Bo luat T6 tung hinh sy yéu cau bang van ban vé viéc hop
tac xa, lién hié€p hop tac xa khong dugc thuc hién mot hoac mot s6 thu tuc dang
ky hop tac xa, lién hi¢p hop tac xa thi hop tac xa, 1lién hi¢p hop tac xa khong dugc
thue hién thu tuc d6 cho dén khi c¢6 ¥ kién chip thuan bang vin ban cia cac t6
chtrc, c4 nhan néu trén vé viéc cho phép tiép tuc thuc hién thu tuc ding ky.

5 Phi, 1 phi: Mc 18 phi (néu c6) theo Quyét dinh cia HDND cép tinh

6 Can cur phap ly:

- Nghi dinh s6 125/2025/NP-CP ngay 11/6/2025 ciia Chinh phii;

- Théng tw s6 43/2025/TT-BTC ngay 17/6/2025 ciia Bé trwcng Bo Tai chinh

MAiu don:
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
SO e, ngay... ... thang...... nam ......

‘ , THONG BAO
Ve viéc cham dit hoat dong chi nhanh/van phong dai di€én/
dia diém kinh doanh cta hop tac xa

Kinh giri: (Tén Co quan déing ky kinh doanh cdp xd) ................

Tén hop tac XA (ghi BANG CHIF il HOQ): ..o,

M3 56 hop tAC XA/ME SO thUE: ...,

Thong bio cham dit hoat dong chi nhanh/viin phong dai dién/dia diém
kinh doanh cua hgp tac xa sau:

1. Tén chi nhanh/vin phong dai dién/dia diém Kinh doanh (ghi bang chir
BT HOG) oot e e e e et e e e tta e e e ataeeearaaens
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M3 s6 chi nhanh/van phong dai dién/dia diém kinh doanh hodc ma sé thué
cua chi nhanh/van phong dai di€n: ..........c.cceceiiiiiiiiiiiieceeee e

2. Pia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:

S6 nha/phong, ngach (hém), ngd (kiét), duong/phd/dai 10 ........ccoveeeenec....
TO/XOMYAP/TAON ..o
XA/Phuong/Dac KNU: .......oooviiiiiiiceceece et
Tinh/Thanh phd truc thudc TIUNE WONE: ...eeveeeeeeeeeeeeeeeeeeeeeeeeee e
Dién thoai (16U c6): ..o FaX (U €O): oo,
EMAil (18U CO): oo, Website (1éu ¢6): ...

3. Chi nhanh chi quan (chi ké khai doi véi truong hop cham diet hoat ddng
ctia dia diém kinh doanh truc thudc chi nhanh):

Ten chi NhANN: . ..ot e e

Piachichinhanh: ...

Ma s6 chi nhanh/Ma s6 thu€ ctia chinhanh:................cocooooiii

4. Ly do cham dirt hoat dOng: .................oooooiiiiiiiiceeee e
Hop tac xa/Chi nhanh cam két:

- Thong tin ké khai trong Thong bao nay 1a hop phap, chinh xac, trung thuc
va hoan toan chiu trach nhi€m trude phéap luat vé ndi dung ciia Thong béao nay;

- Nguoi ky tai Thong bao nay 1a ngudi ¢o quyér} va nghia vy thuc hién thu tuc
dang ky hop tac xa theo quy dinh ctia phap ludt va Diéu 1€ hop tac xa.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA/
NGUOI PUNG PAU CHI NHANH
(K, ghi ho tén)!

'~ Truong hop chidm dut hoat dong cta chi nhanh, van phong dai dién, dia diém kinh doanh truc thudc hop tac xa,
nguoi dai dién theo phap luat ctia hop tac xa ky truc tiép vao phan nay.

- Truong hop chidm durt hoat dong ddi voi dia diém kinh doanh truc thudc chi nhanh, nguoi dai dién theo phap luat
cua hop tac xa8 hoac nguoi ding déu chi nhanh ky truc tiép vao phan nay.



MAiu s6 10

23. Tha tuc: Pang ky thanh lap hep tac xa, lién hiép hop tac xa; dang
ky chuyén doi to hgp tac thanh hgp tac xa; dang ky khi hop tac xa, lién hi¢p
hgp tac xa chia, tach, hgp nhat (Ma so TTHC: 1.005280.H12)

1 Cach thirc thue hién:

2 Thanh phéan va s6 lwgng hd so:

-Gidy dé nghj dang ky thanh 1ap; Méu s6 01

-Diéu 1¢;

-Nghi quyét hoi nghi thanh lap;

-Danh sach thanh vién chinh thtrc, thanh vién lién két gop von; Mau s6 02

-Danh séch, s6 dinh danh ca nhan cua nguoi dai dién theo phap luat la nguoi
Viét Nam; danh sach, ban sao gidy to phap 1y ctia nguoi dai dién theo phap luat
1a nguoi nudce ngoai; Mau s6 03

_ -Bansao gidy chung nhan diang ky dau tu theo quy dinh tai diém b khoan 1
Diéu 30 ctua Luat Hop tac xa 2023;

-Ban sao van ban cua co quan dang ky dau tu chap thuan vé viéc gop Von
mua ¢ phan, mua phan von gop ctia nha dau tu nudc ngoai, to chic kinh té c6
vbn dau tu nude ngoai.

* 6 lrgng hd so: 01 bd

3 Thoi han giai quyé't:v Trong thot han 02 ngay lam viéc (cdt giam 01/03
ngay lam viéc, ty lé 33,33%) ké tur ngay nhan dugc ho so hop 1¢

4 Yéu cau, diéu kién:

S Phi, 1€ phi:

- Mirc 16 phi theo quy dinh tai Nghi quyét s6 01/2020/NQ-HPND ngay
10/7/2020 cua Hoi1 dong nhan dan tinh Ca Mau.

- Tmb’l}g hop thuc hi¢n dich vu cong truc tuyén: Miic thu‘ theo quy dinh tai
Nghi quyét s6 19/2023/NQ-HDND ngay 10/10/2023 cua Hoi dong nhan dan tinh
Ca Mau.

6 Can cur phap ly:

- Nghi dinh s6 125/2025/NP-CP ngay 11/6/2025 ciia Chinh phii;

- Théng tw s6 43/2025/TT-BTC ngay 17/6/2025 ciia Bé trwcng Bo Tai chinh

24. Thu tuc: Dang Ky hoat dong chi nhanh, van phong dai dién, thong
bao dia diém kinh doanh (Ma s6 TTHC: 2.002123. H12)

1 Cach thirc thyc hién:
2 Thanh phén va s6 lwgng hd so:

- Thong bao thanh 1ap chi nhanh, van phong dai dién Mau s 05



-Ban sao hodc ban chinh bién ban hop Hoi dong quan tri (d6i véi to chuc
quan tri day di1) hodc Pai hoi thanh vién (d6i voi td chirc quan tri rat gon) vé viéc
thanh 1ap chi nhanh, van phong dai di¢n;-

-Ban sao hodc ban chinh quyét dinh ctia Hoi dong quan trj (d6i voi to chirc
quan tri day du) hodc nghi quyét cuia Pai hdi thanh vién (461 voi to chic quan tri
rut gon) vé€ vi¢c thanh 18p chi nhanh, van phong dai dién.

* S6 lrgng hd so: 01 bd

3 Thoi han gidi quyét: Trong thoi han 02 ngdy lam viée (car giam 01/03
ngay lam viéc, ty ¢ 33,33%) ké tir ngay nhan dugc ho so hop 1€

4 Yéu ciu, diéu Kién:

5 Phi, 1¢ phi: Muc 1¢ phi theo quy dinh tai Nghi quyét s6 01/2020/NQ-
HDND ngay 10/7/2020 ctia HDND tinh Ca Mau.

- Truong hop thyc hién dich vu cong truc tuyén: Mtec thu theo quy dinh tai
Nghi quyét s6 19/2023/NQ-HBND ngay 10/10/2023 cua HDND tinh Ca Mau.

6 Can cu phap ly:
- Nghi dinh s6 125/2025/NP-CP ngay 11/6/2025 ciia Chinh phii;
- Théng tw s6 43/2025/TT-BTC ngay 17/6/2025 ciia B truong Bé Tai chinh.

25. Thu tyc: Thong bao vé viéc thanh l1ap doanh nghiép ciia hop tac xa,
lién hi€p hop tac xa (Ma so TTHC: 2.001958.H12).

1 Cach thirc thue hién:

2 Thanh phéan va s6 lwgng hd so:

-Thong bao vé viéc thanh 1ap doanh nghiép Mau 12

* 6 lrgng hd so: 01 bd

3 Thoi han gidi quyé't:v Trong thot han 02 ngay lam viéc (cdt giam 01/03
ngay lam viéc, ‘lj; lé 3‘3,33%) ké tir ngay nhan duogc ho so hop 1€

4 Yéu cau, dieu kién: , , ,

5 Phi, 1¢ phi: Mtc 1€ phi (néu c6) theo Quyét dinh cuia HDND cap tinh

6 Can cir phap ly:

- Nghi dinh s6 125/2025/NP-CP ngay 11/6/2025 ciia Chinh phii;

- Théng tw s6 43/2025/TT-BTC ngay 17/6/2025 ciia B trudng Bé Tai chinh.

26. Thi tuc: Chim dirt hoat dong t6 hop tic (Ma s6 TTHC:
2.002642.H12)

1 Cach thirc thyc hién:
2 Thanh phén va s6 lwgng hd so:
- Thong bao chdm dut hoat dong t6 hop tac; Mau 17



Quyet dinh vé viéc thu hdi quy chung, tai san chung cua Uy ban nhan dan
cap x4 noi to hop tac dat tru s¢ trong truong hop t6 hop tac c6 quy chung, tai san
chung c6 ngudn hd tro toan b tir Nha nurdc;

-Béo céo két qua chuyép nhuong, thanh 1y tai san ciia Hoi dong thanh ly tai
san chung trong truong hop t6 hop tac c6 quy chung, tai san chung c6 ngudn ho
trg mdt phan cua Nha nudc

* S6 lrgng hd so: 01 bd

3 Thoi han giai quyét:

- Trudng hop 1: 02 ngdy lam (cat giam 01/03 ngay, ty 1¢ 33,33%) ké tir ngay
nhéan dugc ho so hop 1€.

- Trudng hop 2: 03 ngay 1am viéc (cat giam 02/05 ngay, ty 18 40%) ke tir ngay
nhan duoc ho so hop 1€.

4 Yéu cau, diéu Kién:

5 Phi, 1& phi: Muc 18 phi (néu c6) theo Quyét dinh cia HDND cap tinh

6 Can cur phap ly:

- Nghi dinh s6 125/2025/NP-CP ngay 11/6/2025 ciia Chinh phii;

- Théng tw s6 43/2025/TT-BTC ngay 17/6/2025 ciia B trudng Bé Tai chinh.

27. Thii tuc: Thong bao thanh lap/thay déi té hop tic (Ma sé6 TTHC:
2.002226.H12)

28. Thii tuc: Thong bao cham dit hoat dong ciia T6 hop tic (M so
TTHC: 2.002228.H12)

1 Cach thirc thuce hién:
2 Thanh phin va so lwong hé so:
-Gidy thong bao vé viéc cham dit hoat dong cia to hop tac; Mau 1.03

-Vin ban Uy quyén ctia mot trim phan tram (100 %) tong sd thanh vién to
hop tac

-Bién ban cudc hop thanh vién td hop tac vé viéc chdm dat hoat dong cua
t6 hop tac.

* 6 lrgng hd so: 01 bd

3 Thoi l‘nz_m gi‘aii quyét: Ngay khi nhan du ho so

4 Yéu cau, dieu kién: , , ,

5 Phi, 1€ phi: Mtc 1€ phi (néu c6) theo Quyét dinh cua HPDND céap tinh

6 Can ctr phap ly:

- Nghi dinh s6 125/2025/NP-CP ngay 11/6/2025 ciia Chinh phii;

- Théng tw s6 43/2025/TT-BTC ngay 17/6/2025 ciia B trudng Bé Tai chinh.



MAu don:

TEN TO HQP TAC CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic

THONG BAO
Vé viéc chAm dit hoat dong td hop tac
Kinh giri: UBND cap x4, phuong, thi tran’

Tén t6 hop tAc (Qhi BANG CHIE i ROQ) ...,
8D S P Ie] o L5 D T PR
Théong bao vé viéc cham dit hoat dong t6 hop tac nhu sau:

Ly do cham dirt NOAt GONE2:.........oeeieeeeeeeeeeeeeeeeeeeee e

T hop tac cam két da hoan thanh cac khoan no, nghia vu thué, tai san va hoan toan chiu
trach nhiém trude phap luat vé tinh hop phap, chinh xéc, trung thyc cua nd1 dung Thong
bao nay.

, PAI DIEN CUA TO HQP TAC
Céc giay to guri kém: (Ky, ghi r6 ho tén)’

29. Thu tuc: Pang ky nhu ciu hd tro cia to hop tac, hop tac x4, lién
hiép hop tiac xa (Ma so TTHC: 2.002668.H12)

1 Cach thirc thuce hién:
2 Thanh phan va s6 lwong ho so:

-Pon dang ky nhu cau ho trg trong d6 c6 nodi dung cam két khong vi pham
cac hanh vi bi nghiém cAm theo quy dinh tai khoan 2 Piéu 7 ctia Luat Hop
tac xa 2023, khong trong thoi gian chap hanh ban 4n hinh sy ciia Toa an da
c6 hiéu luc phéap luat theo Mau s6 01 tai Phu luc ban hanh kém theo Nghi
dinh s6 113/2024/ND-CP ngay 12/9/2024 ciia Chinh phii quy dinh chi tiét
mdt sd diéu cua Luét Hop tac xa;



TEN THT/HTX/LHHTX CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

S6: .../.... .., NGAy ... thang ... nam ...
-Ban sao tai liéu, hd so lién quan thé hién sy phu hop céc tiéu chi thu huéng
theo quy dinh:

* §6 lwong ho so: 01 bd
3 Thoi han giai quyét: ’
~ Trong thoi han 07 ngay lam viéc (cat giam 03/10 ngay lam vi€c, ty 1€ 30%)
ké tr ngay nhé}l ho 50 hop 1€.
4 Yéu cau, dieu kién: , ’ ,
5 Phi, 1€ phi: Muc 1€ phi (néu c6) theo Quyét dinh cia HDND cap tinh
6 Can cur phap ly:
- Nghi dinh s6 125/2025/NP-CP ngay 11/6/2025 ciia Chinh phii;
- Théng tw s6 43/2025/TT-BTC ngay 17/6/2025 ciia B trudng Bé Tai chinh.

Mau don:

PON PANG KY NHU CAU HO TRQO

V/ivhd tro ........"|

Kinh giri: Uy ban nhan dan xa/phudng/dic khu ......... i
Tén THT/HTX/LHHTX (t6 hop tac/hop tac xa/lién hiép hop tac x4):

.......................................................................................

dé nghi Uy ban nhan dén cap xa:
I. THONG TIN CHUNG
1. Ngay thanh lap/ngay dang ky:"

2. S6 luong thanh vién:



3. S6 lao dong:"

4. Ty 1¢ gié tri giao dich noi bd (ddi voi HTX, LHHTX): i

5. Ty 1é trich 1ap qu§ chung (d6i véi HTX, LHHTX): "

II. THUYET MINH SU' PHU HQP VOI CHINH SACH HO TRQ

THT/HTX/LHHTX tu viét thuyét minh don gian theo céc ti€u chi thu hudng
chinh sach cua tirng chinh sach cu thé

.......................................................................................



III. PE NGHI HO TRQ CUA NHA NUOC

Dur kién kinh phi dé nghi ho trg (ghi 16 tong chi phi, trong d6 nguon vbn dé nghi
hd tro tir ngan sach nha nudc, von ddi ing ctia THT/HTX/LHHTX (néu c6))

IV.CAMKET: ..........cceeveen.. (tén THT/HTX/LHHTX) cam két:

1. Khong trong thoi gian thi hanh quyét dinh xur 1y vi pham hanh chinh do vi
pham cac hanh vi bi nghiém cam quy dinh tai khoan 2 Diéu 7 cua Luét Hop tac
xa™; khong trong thoi gian chap hanh ban an hinh sy cia Toa 4n da c6 hiéu luc phap
luat*;

2. Tinh chinh x4c ctia nhitng thong tin trén day;

3. Thyc hién day du cac thu tuc va thyc hién dung ndi dung, myc dich da
dang ky theo quy dinh khi c6 quyét dinh hd trg ctia co quan c6 thAm quyén;

4. Gop vbn d6i img cia THT/HTX/LHHTX (néu co);
5. Chép hanh nghi€m chinh cac quy dinh cta phap luat Viét Nam;
‘ Néu vi pham s& bi dimg tiép nhan hd tro theo quyét dinh ctia co quan c6 tham
quyeén.
V. TAI LIEU KEM THEO
Liét ké danh muc céc tai li€u c6 lién quan gui kém:

1. Bao cdo két qua hoat dong san gguét, kinh doanh trong 02 nam lién tiép
lién ké hoac Giay ching nhan dang ky d61 voi THT/HTX/LHHTX thanh 1ap dudi
02 nam.

2. Tai liéu khac (néu co).

Noi nhin: DAI DIEN THT/HTX/LHHTX

: Ehu kinh guri; (Ky, ghi ho tén, dong ddu")
- Luu:...



