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CAP BAN SAO TRICH LUC HQ TICH

Ma thu tuc: 2.000635.000.00.00.H12

S6 quyét dinh: 1877/QD-UBND

Tén thii tuc: Cép ban sao Trich lyc ho tich

Cép thwe hién: Cip Bo, Cap Tinh, Cip Huyén, Cap Xa

Loai thu tuc: TTHC khong dugc luat giao cho dia phuong quy dinh hodc quy dinh chi
tiét

Linh vue: Ho tich

Trinh ty thue hién:

Nguoi ¢o yéu ciu cap ban sao trich luc ho tich ndp hd so tai Co quan quan 1y Co s& dir
liéu ho tich c6 tham quyén. Truong hop co quan, to chic co tham quyén dé nghi cip
ban sao trich luc hg tich cia cé nhan thi gui van ban yéu cau néu rd 1y do cho Co quan
quan 1y Co s¢ dir li¢u ho tich.

Nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu thong tin trong Td khai va tinh hop
1¢ cua gidy to do ngudi yéu cau xuat trinh hodc nop.

Néu ho so day du, hop 1€, nguoi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huéng dan ngudi ndp hod
so bd sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién ho so
ngay thi phai lap thanh vin ban huéng din, trong d6 néu rd loai gidy to, ndi dung can
bod sung, hoan thién, ky, ghi 10 ho, chit dém, tén cua nguoi tiép nhan.

Ho so yéu cau cip ban sao trich luc sau khi da duoc huéng dan theo quy dinh ma
khong duoc bo sung day du, hoan thién thi ngudi tiép nhan tir chdi tiép nhan hd so.
Viéc tir chéi tiép nhan hd so phai dugc thé hién bang vin ban, trong d6 ghi rd 1y do tir
chdi, nguoi tiép nhan ky, ghi rd ho, chir dém, tén.

Ngay sau khi tiép nhan ho so, néu thay ho so day du va phu hop, cong chirc lam cong
tac ho tich can ctr vao Co s¢ dir liéu hd tich, ghi nd1 dung ban sao trich luc hd tich, bao
cdo Thu trudng co quan quan 1y co so dir lidu ho tich ky cap ban sao trich luc ho tich
cho ngudi yéu cau.

Trinh tu Truong hop nguoi yéu ciu ndp gidy to 1a ban sao duoc cip tir s6 gbc hodc ban
sao dugc ching thyc tir ban chinh thi ngudi tiép nhan ho so khong dugc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi ndp ban chyp va xuit trinh ban chinh thi ngudi
tiép nhan ho so kiém tra, d6i chiéu ban chyup véi ban chinh va ky vao ban chup xac
nhan vé viéc da dbi chiéu noi dung gidy to d6, khong dugc yéu cau ngudi di ding ky
ndp ban sao co chimg thuc gidy to d6. Truong hop phap luat quy dinh xuét trinh gidy
to khi dang ky ho tich, nguoi tiép nhén co trach nhiém kiém tra giéy t& xudt trinh, doi
chiéu véi thong tin trong T khai va tra lai cho nguoi xuét trinh, khéng dugc yéu cau
ngudi dang ky ho tich ndp thém ban sao gidy to d6. Nguoi tiép nhan co thé chup 01
ban gidy to xuat trinh hodc ghi lai thong tin ciia gidy to xuét trinh dé luu ho so. Nguoi
tiép nhan c6 trach nhiém tiép nhan ding, du hd so diang ky ho tich theo quy dinh cta
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phap luat ho tich, khong duge yéu cau ngudi ding ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.

Trinh tu, cach thirc thuc hién tai tinh Ca Mau

1. B6i véi cap tinh

- T6 chtrc, ca nhan gi hd so, thu tyc hanh chinh dén S Tu phap tinh Ca Mau thong
qua Trung tdm Giai quyét thu tuc hanh chinh tinh Ca Mau (Dia chi: Tang 1, tang 2,
Toa nha Viettel, s6 298, dudng Tran Hung Pao, phudng 5, thanh phd Ca Mau, tinh Ca
Mau); hodc gui qua dich vy buu chinh cong ich, ndp truc tuyén trén Céng Dich vu
cong quéc gia hodc Cong Dich vu cong tryc tuyén tinh Ca Mau thong qua dia chi:
https://dichvucong.gov.vn hodc https://dichvucong.camau.gov.vn (néu du diéu kién
theo quy dinh).

2. Bdi véi cap huyén, cap x4

- T6 chirc, c4 nhan giri hd so, thi tuc hanh chinh dén Uy ban nhan dan cip huyén hoic
Phong Tu phép hodc Uy ban nhan dan cap xa thong qua Bo phan Tiép nhan va Tra két
qua cip huyén hodc Bo phan Tiép nhan va Tra két qua cip x4; hodc gui qua dich vu
buu chinh cong ich, ndp truc tuyén trén Céng Dich vu cong quéc gia hoac Céng Dich
vu cong truc tuyén tinh Ca Mau thong qua dia chi: https:/dichvucong.gov.vn hoic
https://dichvucong.camau.gov.vn (néu du diéu kién theo quy dinh).

3 Thoi gian tiép nhan: Vao gio hanh chinh cic ngay lam viéc trong tuan (trir ngdy nghi
18 theo quy dinh), cu thé nhu sau:

+ Bubi sang: Tir 07 gio 00 phut dén 11 gio 00 phut.

+ Budi chiéu: Ttr 13 gid 00 phat dén 17 gior 00 phit.

Cach thire thuc hién:

Thoi
Hinh han
thirc i;ii Phi, 1¢ phi Mo ta
nop 8 X
quyet
. Thoi han giai quyét: Ngay t
Lé phi : L& phi: 8.000 dong/bin sao ;" tiaén iﬁ;ﬁgzo. fzz,nm}?g
Trich luc/su kién ho tich di diang ky gAy ‘Ap ' N gA P
Truc 01 X e .. .. nhén ho so sau 15 gio ma khong
X . - Mién 1€ phi cho nguoi thudc gia £ X
tiep  Ngay . e .. giai quyet dugc ngay thi tra két
dinh c6 cong véi cach mang; nguoi \ NS
” 1A . .. A qua trong ngay lam viéc tiep
thudc hd ngheo; nguoi khuyét tat.
theo.
\ Thoi han giai quyét: Ngay t
L& phi : L¢ phi: 8.000 déng/ban sao ;’1 tiaén iﬁ;ﬁgz@ fznm}? &
Trich luc/su kién ho tich da ding ky ooy <P (R hO 805 truong hop
Truc 01 X e .. .. nhén ho so sau 15 gio ma khong
P . - Mién 1€ phi cho nguoi thudc gia X \ en LA
tuyén Ngay . A e .. gidi quyét dugce ngay thi tra ket
dinh c6 cong véi cach mang; nguoi \ NS
A \ . LA qua trong ngay lam viéc tiep
thudc hg ngheo; nguoi khuyet tat. theo
Dich 01 Lé phi : Lé phi: 8.000 dong/ban sao Thoi han giai quyét: Ngay trong
vubuu Ngay  Trich luc/su kién ho tich da dang ky ngay tiép nhan ho so; truong hop
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chinh - Mién 1¢ phi cho ngudi thude gia  nhén ho so sau 15 gio' ma khong
dinh c6 cong v6i cach mang; nguoi  giai quyét duge ngay thi tra két
thudc ho nghéo; ngudi khuyét tat.  qua trong ngay lam viéce tiép

theo.
Thanh phan hd so:
* Gidy to phai ndp:
Miu P
A eA_ s \ So
Tén giay to don, to lwong
khai :
Vén‘bén iy quyén th69 quy dinh cua phap luat trong truong hop uy Ban
quyén thuc hi¢n yél‘,l cau cap ban sao Trich luc ho tich‘. Truong hop chinh: 1
nguoi dugc uy quyén la 6r}g, ba, cha, me, con, \(Q’, chong, anh, chi, Bén S:c'lO'
em rudt ciia nguoi Uy quyeén thi van ban uy quyén khong phai chung 0 '
thurec.
* Gidy to phai xuit trinh:
Maiu P
A « K N So
Tén giay to don, lwong
to khai  °
Ban
Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo chinh: 0
ban sao c6 chung thuc cc gidy to phai xuét trinh néu trén. Ban
sao: 0
Ho chiéu hodc chimg minh nhin dan hodc thé can cude cong dan hodc
cac gidy to khac co dan anh va théng tin ¢4 nhan do co quan c6 thim
quyén cip, con gia tri str dung dé chimg minh vé nhan than cia ngudi Ban
c6 yéu cau cap xac nhan thong tin ho tich. Trudng hop céc thong tin chinh: 1
c4 nhan trong cac gidy to ndy di c6 trong Co s& dit liéu quéc gia vé Ban
dan cu (CSDLQGVDC), Co s¢ dir liéu ho tich dién td (CSDLHTDT), sao: 0
dugc hé thong dién tw dong thi khong phai xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thuc truc tuyén);
*Luuy:
Mau p
A ok N . So
Tén giay to don, to lwong
khai :
Ban
- Di voi gidy to nop, xuét trinh néu ngudi yéu cau ndp ho so theo chinh: 0
hinh thirc truc tiép: Bén sao:
0
+ Pdi v6i gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 Béan
trach nhiém kiém tra, di chiéu véi thong tin trong to khai, chyp lai chinh: 0
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hoic ghi lai thong tin dé luu trong ho so va tra lai cho ngudi xuat Ban sao:
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0
+ Nguoi yéu cau diang ky ho tich ¢ thé ndp ban sao ching thyc tir
ban chinh hoac ban sao duoc cép tir s6 géc hoac ban chyp kém theo Ban
ban chinh gidy to dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chinh: 0
chup kém theo ban chinh gidy t& thi ngudi tiép nhan co trach nhiém Ban sao:
kiém tra, d6i chiéu ban chup véi ban chinh va ky x4c nhan, khong 0
dugc yéu cau nguoi di dang ky ndp ban sao gidy to do.
+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky Ban
ho tich theo quy dinh cua phap luat ho tich, khong duoc yéu cu chinh: 0
ngudi dang ky ho tich ndp thém gidy to ma phap ludt ho tich khong Ban sao:
quy dinh phai ndp. 0
Ban
- P6i v6i gidy to giri kém theo néu ngudi yéu cau ndp ho so theo chinh: 0
hinh thirc tryc tuyén: Bén sao:
0
+ Bén chup céc gidy to giri kém theo hd so cap ban sao Trich luc ho
tich truc tuyén phai bao dam rd nét, déy du, toan ven vé ndi dung, la ,
, X A A A L Ban
bar} chup bang may a’nh, dién tho?l hoac duogc chup, dugc quét bE}ng chinh: 0
thi,ét bi dién tir, tir giay t(? duoc f:ép hop 1€, con gié tri st dung; néu la Ban sao-
gidy t0 do co quan c6 tham quyén nudc ngoai cap thi phai dugc hop
s 1a . £ A : s 0
phép hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir trudong hop
duoc mién hop phap hoa lanh su.
+ Trudong hop nhan két qua (ban sao Trich luc ho tich) tai co quan
dang ky ho tich, ngudi co yéu cau cip ban sao Trich luc ho tich phai
xut trinh gidy t& tuy than; ndp cac gidy to, tai liéu 1a thanh phan ho Ban
SO cép ban sao Trich luc ho tich theo quy dinh phap luat ho tich. chinh: 0
Trudng hop gidy to, tai liéu phai giri kém trong ho so cip ban sao Ban sao:
Trich luc ho tich truc tiép hoac truc tuyén da co6 ban sao dién tir hoac 0
d3 co ban dién tir gidy to ho tich thi ngudi yéu cau dugce str dung ban
dién tur nay.
Bao g(“)m
Tén gidy to Miu don, t6 = Sb
khai lwgng
- T khai dé nghi ban sa0 Trich luc ho tich theo mau trong Ban
tr}rc‘mg hop nguoi yéu cau la cd nhan hodc Van ban yéu cau 18. TK yeu cau chinh: 1
cap ban sao :l"rich luc hd ticy néu ro 1}'/ do trong tru’(‘mg‘hqp ban sao trich luc Ban
ngudi yéu cau 1‘2‘1 co quan, to chirc (néu ngu:(‘)‘i coyéucau  ho tich.doc <20: 0
lya chon ndp ho so theo hinh thure truc ti€p);
- Mau dién tir twong tac yéu cau cap ban sao Gidy khai sinh, 18 cdp ban sao  Ban
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ban sao Trich luc ho tich (do ngudi yéu ciu cung cap thong gidy khai sinh va chinh: 1
tin theo hudng dan trén Céng dich vu cong, néu nguoicod  trich luc h Ban
yéu cau lua chon nop h so theo hinh thurc truc tuyén) tich.docx sao: 1
\e s A A A 1, , A ‘A Ban
- Nguoi c6 yéu cau cap ban sao Trich luc hd tich thuc hién ]
A I . , £ e e 1a chinh: 0
viéc ndp/xuat trinh (theo hinh thurc tryc ti€p) hoac tai 1én B2
£ K an
(theo hinh thirc tryc tuyén) cac giay to sau: 0
sao:

Poi twong thwe hign: Cong dan Viét Nam, T6 chirc (khong bao gom doanh nghiép,

HTX)

Co quan thwe hién: S¢ Tu phap tinh Ca Mau, UBND cip huyén - tinh Ca Mau,
UBND cap x4 - tinh Ca Mau
Co quan cé thim quyén: S¢ Tu phéap tinh Ca Mau, UBND cap huyén - tinh Ca Mau,
UBND cép x4 - tinh Ca Mau
Pia chi tiép nhan HS: Trung tdm Giai quyét TTHC tinh; Bo phan Tiép nhan va Tra
két qua cap huyén,cap xa - tinh Ca Mau.

Co quan dwoc ity quyén: Khong c6 thong tin
Co quan phdi hop: Khong c6 thong tin
Két qua thwe hién: Ban sao Trich luc ho tich

Can cu phap ly:
Ngay Co quan
S6 Ky hiéu Trich yéu ban  ban
hanh hanh
20-11-Qudc
2014/QH13 Luét 60/2014/QH1
60/2014/QH13  Luat 60/2014/QH13 b014 Hoi
123/2015/ND- 15-11- Chinh
Nghi dinh 123 -
Cp ghi din /2015/ND-CP 2015 phi
04/2020/TT- A 28-05-
BTP Thong tu 04/2020/TT-BTP 2020
Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 nim
2019 ciia Bo truong Bo Tai chinh huéng dén vé phi
va 1¢ phi thudc thim quyén quyét dinh cia HDND
85/2019/TT-  tinh, thanh phd truc thuéc Trung wong (duwgc sira ddi 29-11-
BTC b sung tai Thong tu s6 106/2021/TT-BTC ngay 26 2019
thang 11 nam 2021 va Théng tu s6 75/2022/TT-BTC
ngay 22 thang 12 nam 2022 cia B9 trudng B Tai
chinh)
01/2022/TT- A s 04-01-
BTP Thong tu stra doi 022
106/2021/TT- 26-11-
Tho 106/2021/TT-BT
BTC ong tu 106/2021/ C 001
87/2020/ND-CP Nghi dinh 87/2020/ND-CP 28-07-




2020

281/2016/TT- X 14-11-
BTC Thong tu 281/2016/TT-BTC 2016
Thong tu sd BO
03/2 ng AT Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia  02-08-trudng

B truong B Tu phap 2023 BO Tu
BTP ,

phap

Yéu cau, diéu kién thwe hién: Khong
T khéa: Khong co6 thong tin
Mo ta: Khong c6 thong tin
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THU TUC PANG KY KHAI SINH KET HQP NHAN CHA, ME, CON

Ma thi tuc: 1.000689.000.00.00.H12

S6 quyét dinh: 683/QD-UBND

Tén thi tuc: Thu tuc dang ky khai sinh két hop nhan cha, me, con
Cép thue hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét

Linh vue: Ho tich

Trinh tyu thyc hién:

Nguoi ¢ yéu cau ding ky khai sinh va nhan cha, me, con ndp hd so tai Uy ban nhan
dan cép x4 c6 tham quyén.

Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo ho so, d6i chiéu thong tin trong
T khai va tinh hop 16 cua gidy to trong hd so do ngudi yéu cau ndp, xudt trinh.

Néu ho so day du, hop 18, nguoi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huéng dan ngudi ndp hod
so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan thién ho so
ngay thi phai lap thanh vin ban huéng din, trong d6 néu rd loai gidy td, ndi dung can
b6 sung, hoan thién, ky, ghi rd ho, chit dém, tén ciia ngudi tiép nhan.

HO so dang ky khai sinh va nhan cha, me, con sau khi da dugc hudng dan theo quy
dinh ma khong duoc bod sung, hoan thién thi nguoi tiép nhan tir chdi tiép nhan ho so.
Viéc tir chéi tiép nhan hd so phai dugc thé hién bang vin ban, trong d6 ghi rd 1y do tir
chdi, nguoi tiép nhan ky, ghi rd ho, chit dém, tén.

Trong thoi han 03 ngay, ké tur ngay nhan du hd so, néu thr?iy viéc nhan cha, me, con la
dung va khong co tranh chap; thong tin khai sinh day du va phu hop, cong chirc tur
phap - ho tich bao cao Chu tich Uy ban nhan dan cép xi. Trudng hop Chu tich Uy ban
nhan dan cap xi dong y giai quyét thi cong chire tu phap - ho tich ghi ndi dung nhan
cha, me, con vao SO dang ky nhan cha, me, con; ghi nd1 dung khai sinh vao SO dang
ky khai sinh, cap nhat thong tin khai sinh theo huéng dan dé 1dy S6 dinh danh c4 nhan
(d6i voi cac dia phuong di trién khai cAp S6 dinh danh c4 nhan khi diang ky khai sinh),
cung ngudi di ding ky khai sinh va nhan cha, me, con ky tén vao S6. Chu tich Uy ban
nhan dan cap xa cap Gidy khai sinh va Trich luc nhan cha, me, con cho ngudi yéu cau.

Luu y:

Trudng hop ngudi yéu ciu ndp gidy to 1a ban sao dugc cap tir s6 gdc hodc ban sao
dugc chimg thuc tir ban chinh thi ngudi tiép nhan ho so khong dugc yéu cau xuét trinh
ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban chinh thi nguoi tiép
nhén ho so kiém tra, ddi chiéu ban chup voi ban chinh va ky vao ban chyp xac nhan vé
viéc da dbi chiéu ndi dung gidy to d6, khong duge yéu cau ngudi di dang ky ndp ban
sao c6 chimg thuc gidy to do.

Trudng hop phép lut quy dinh xuat trinh gidy to khi dang ky ho tich, nguoi tiép nhan
c6 trach nhiém kiém tra gidy to xuét trinh, d6i chiéu véi thong tin trong T khai va tra
lai cho ngudi xuit trinh, khong dugc yéu cau nguoi ding ky ho tich nép thém ban sao
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gidy to d6. Nguoi tiép nhan co thé chup 01 ban gidy t& xut trinh hodc ghi lai thong tin
clia gidy to xuét trinh dé luu hd so.

Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy
dinh cta phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich ndp thém gidy
to ma phap luat ho tich khong quy dinh phai nop.

Trinh tu thuc hién trén dia ban tinh Ca Mau:

1. T6 chirc, ca nhan g ho so, thi tuc hanh chinh tryc tiép hodc qua duong buu dién
dén Uy ban nhan dan xa, phuong, thi trin thong qua Bo phan Tiép nhan va Tra két qua
ciia Uy ban nhan dan xi, phuong, thi tran, sau day viét tit 13 “Bo phan Tiép nhén va
Tra két qua cap xa”.

2. Hodc ndp truc tuyén trén Cong Dich vu cong qudc gia, ding ky tai dia chi website
https://dangky.dichvucong.gov.vn/register hodc Cong Dich vu cong truc tuyén tinh Ca
Mau, dja chi website http://dvctt.camau.gov.vn/thu-tuc-hanh-chinh (Uy ban nhén dan
xa, phuong, thi trin), néu du diéu kién va c6 gia tri nhu ndp truc tiép hoic qua dudng
buu di¢n, sau day viét tit 1a “Truc myén”.

3. Thoi gian tiép nhan vao gio hanh chinh cac ngdy lam viéc trong tuan (trir ngay nghi
18 theo quy dinh), cu thé nhu sau:

- Buodi sang: Tir 07 gid 00 phat dén 11 gid 00 phit.

- Buoi chiéu: Tir 13 gio 00 phut dén 17 gio 00 phut.

Cach thirc thuc hién:

Hinh il::
th}'rc g{ﬁl Phi, 1€ phi Mo ta
nop £
quyet
L¢ phi:
- Thu 1€ phi:
+ Dang ky khai sinh khong ding han: 8.000
dong/lan dang ky.
+ bang ky nhéan cha, me, con: 15.000 déng/l?m
dang ky. Trong thoi han 03
03 - P6i twong mién thu 1¢ phi: ngay lam viéc,
.+ bang ky ho tich cho nguoi thude gia dinh co truong hop phai xac
Tryc Ngay | . e A LA . el T
" ép lam cong voi cach mang, nguoi thuoc ho ngheéo, nguoi mmh thllth(n han
vide khuyét tat. giai quyét khong
i + Dang ky khai sinh dung han. qua 08 ngay lam
+ Céc d6i twong duoc mién 18 phi bao gdm tré em, viée
ho nghéo, ngudi cao tudi, nguoi khuyét tat, ngudi
c¢6 cong v6i cach mang, dong bao dan tdc thiéu sb
& cc x4 ¢6 diéu kién kinh té - x hoi dit biét kho
khan va mot sé doi tuong dat bi¢t theo quy dinh
ctia phéap luat (Nghi quyét s6 03/2022/NQ-HPND
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03
Ngay
tuyén lam

Truc

Viéc

ngay 13/7/2022 ctia Hoi dong nhan dan tinh)

L¢ phi:

- Thu 1€ phi:

+ Pang ky khai sinh khong dung han: 8.000
d6ng/l1an dang ky.

+ Pang ky nhan cha, me, con: 15.000 dong/lan
dang ky.

- P6i twong mién thu 1¢ phi:

+ Pang ky ho tich cho nguoi thude gia dinh co
cong véi cach mang, nguoi thude hd ngheo, nguoi
khuyét tat.

+ Dang ky khai sinh dung han.

+ Céc ddi tuong duogc mién 1é phi bao g6m tré em,
ho nghéo, nguoi cao tudi, nguoi khuyét tat, ngudi
c6 cong v6i cach mang, dong bao dan tdc thiéu sb
& céc xa c6 diéu kién kinh té - xa h¢i dit biét kho
khin va mot s6 ddi tuong dat bi¢t theo quy dinh
ctia phap luat (Nghi quyét s6 03/2022/NQ-HPND
ngay 13/7/2022 ciia Hoi dong nhan dan tinh)

Trong thot han 03
ngay lam viéc,
truong hop phai xac
minh thi thoi han
giai quyét khong
qua 08 ngay lam

‘A

viéc

L¢ phi:

- Thu 1€ phi:

+ Dang ky khai sinh khong ding han: 8.000
dong/lan dang ky.

+ bang ky nhéan cha, me, con: 15.000 déng/l?m
dang ky.

- P6i twong mién thu 1é phi:

+ Dang ky ho tich cho nguoi thudc gia dinh co
cong vai cach mang, nguoi thudc hd nghéo, nguoi
khuyét tat.

+ Dang ky khai sinh dung han.

+ Cac ddi tuong duroc mién 1¢ phi bao gdbm tré em,
ho nghéo, ngudi cao tudi, nguoi khuyét tat, ngudi
c¢6 cong v6i cach mang, dong bao dan tdc thiéu sb
& céc xa c6 diéu kién kinh té - xa hoi dat biét kho
khan va mot s6 ddi tuong dat biét theo quy dinh
ctia phéap luat (Nghi quyét s6 03/2022/NQ-HPND

ngay 13/7/2022 ctia Hoi dong nhan dan tinh)

Thanh phan hd so:

* Gidy to phai njp:

Tén gidy to

Trong thoi han 03
ngay lam viéc,
truong hop phai xac
minh thi tho1 han
giai quyét khong
qua 08 ngay lam

*A

viéc

MAu don, to' SO lwong
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khai
Ban
. . L x 6. TK dang ky chinh: 1
- To khai dang ky nhan cha, me, con theo mau; nhan CMC.doc Ban sao:
1
- Ban chinh Gidy ching sinh; trudng hop khong c6 Gidy Ban
ching sinh thi ndp van ban cua nguoi lam chirng x4ac nhan chinh: 1
vé viéc sinh; néu khong c6 ngudi lam chimg thi phai c6 gidy Ban sao:
cam doan vé viéc sinh; 0
Ban
- Chirng ctr chiing minh quan h¢ cha, con hodc quan hé me, chinh: 0
con gom: Ban sao:
0
- 1o £ . . < Ban
+ Van ban cua co quan y te, co quan giam dinh hodc co quan chinh: 1
khac c6 tham quyén xac nhan quan hé cha con, quan h¢ me ,
Ban sao:
con. 0
+ Truong hop khong cd van ban néu trén thi cac bén nhan Ban
cha, me, con lap van ban cam doan vé mbi quan h¢ cha, me, chinh: 1
con, ¢6 it nhat hai nguoi lam chting vé mdi quan hé cha, me, Ban sao:
con. 0
Ban
. . , . x 1. TK dang ky chinh: 1
- To khai dang ky khai sinh theo mau; Khai sinh.doc  Ban sao:
1
* Gidy to phai xuit trinh:
Miu X
A ok ‘ . So
Tén giay to don, to lrong
khai :
- Ho chiéu hoic Chung minh nhan dan hoac Thé can cudc cong dan Ban
hoic cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 chinh: 1
thim quyén cap, con gia tri sir dung dé chirg minh vé nhan than cua Bén sao:
ngudi c6 yéu cau dang ky khai sinh va nhan cha, me, con. 0
- Gidy to ¢6 gia tri chimg minh thong tin vé cu tra trong truong hop
co quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu
tri ctia cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Ban
Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. chinh: 1
Trudng hop cac thong tin vé gidy td ching minh noi cu tri da duoc Bén sao:
khai thac tir Co s6 dit lidu qudc gia vé dan cu bang cac phuong thirc 0
nay thi ngudi ¢ yéu cau khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).
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*Luuy:
Miu P
Y S . So
Tén giay to don, to lwong
khai :
Ban
- D6i v6i gidy to ndp, xudt trinh: chinh: 0
i Ban sao:
0
+ Doi voi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co Ban
trach nhiém kiém tra, di chiéu véi thong tin trong td khai, chyp lai chinh: 0
hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi xuat Ban sao:
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0
+ Nguoi yéu cau diang ky ho tich ¢ thé ndp ban sao ching thyc tir
ban chinh hoac ban sao duoc cép tir sO géc hoac ban chup kém theo Ban
ban chinh gidy to dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chinh: 0
chup kém theo ban chinh gidy to thi nguoi tiép nhan co trach nhiém Bén sao:
kiém tra, di chiéu ban chup véi ban chinh va ky x4c nhan, khong 0
dugc yéu cau nguoi di ding ky ndp ban sao gidy td do.
+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky Ban
ho tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau chinh: 0
nguoi diang ky ho tich ndp thém gidy to ma phap luat ho tich khong Bén sao:
quy dinh phai ndp. 0
- Trudng hop cho phép ngudi yéu cau dang ky ho tich 1ap vin ban Ban
cam doan vé ndi dung yéu ciu ding ky ho tich thi co quan ding ky chinh: 0
ho tich phai giai thich rd cho nguoi 1ap van ban cam doan vé trach Ban sao:
nhiém, hé qua phap ly cua viéc cam doan khong dung su that. 0
C(? quan qéng ky ho t,ich tir chdi giai quyét hoa:u: dé nghi co quan ¢o ?}ilrllh' 0
tham quyén huy bo két qua dang ky ho tich, néu cé co s¢ xac dinh Bén s.ao
ndi dung cam doan khong dung sy that. 0 '
Ban
- Péi v6i viée xac dinh ho, dan toc, dit tén cho tré: ch}nh: 0
Ban sao:
0
A g NP \ pe 1 e Ban
+ Viéc xac d;\nh ho, dan tdc, q‘at tén cho tré em phai pl}u h(_)]? v6i phap hinh: 0
luat va yéu cau gitr gin ban sac dan tdc, tdp quan, truyén thong van © qm '
LA  xriA n e A . ga ., Ban sao:
hoa tot dep ctuia Viét Nam; khong dat tén qué dai, kho st dung. 0
+ Trudng hop cha, me khong thoa thuan duoc vé ho, dan toc, queé Ban
quan cua con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con chinh: 0
dugc xac dinh theo tdp quan nhung phai bao dam theo ho, dan toc, Ban sao:
qué quan cua cha hoac me. 0
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Péi twong thue hién: Cong dan Viét Nam

Co quan thye hién: UBND cip x4 - tinh Ca Mau

Co quan c6 thAm quyén: Khong co6 thong tin

Dia chi tiép nhan HS: Bo phan Tiép nhan va Tra két qua cép xa - tinh Ca Mau

Co quan dwoc ity quyén: Khong c6 thong tin

Co quan phdi hop: Khong c6 thong tin

Két qua thyc hién: Giéy khai sinh, Trich luc dang ky nhan cha, me, con, Ban sao giéy
khai sinh, Ban sao Trich luc dang ky nhan cha, me, con

Can cw phap ly:
Ngay
S6 ky hi¢u Trich yéu ban U duan
. ban hanh
hanh
. 20-11- . .
60/2014/QH13  Luat 60/2014/QH]13 2014 Quoc Hoi
15-11- Chinh
123/2015/ND-CP Nghi dinh 123/2015/ND-CP >-11-Chin
2015 phu
quy dinh mic thu, ché d6 thu, ndp, quan 1y va st
Thong tu sb dung phi khai thac, str dung thong tin trong co s& 14-11- B6 Tai
281/2016/TT- dir liéu ho tich, phi xac nhan cé quéc tich Viét .
. a 1s N © 2016 chinh
BTC Nam, phi x4c nhan l1a nguoi goc Viét Nam, 1€ phi
quéc tich
. 28-05-
04/2020/TT-BTP Thong tu 04/2020/TT-BTP 2020
R a2 04-01-
01/2022/TT-BTP Thong tu stra doi 022
e 28-07-
87/2020/ND-CP Nghi dinh 87/2020/ND-CP 5020
Thu
Nghi dinh s6 . 21-12- tudng
e h h
104/2022/Np-cp Ten din 2022 Chinh
phu

Yéu cau, diéu kién thue hién:
- Bén nhén va bén dugc nhan 1a cha, me, con déu con song;
- Viéc nhan cha, me, con khong c6 tranh chap.

- Truong hop nam, nr chung sdng v6i nhau nhu vo chong, khong dang ky két hon,
sinh con, nguoi con séng ciing voi ngudi cha, khi nguoi cha lam thu tuc nhén con ma
khong lién hé duoc v6i ngudi me thi khong can ¢ y kién clia nguoi me trong T khai
dang ky nhan cha, me, con.

Tir khéa: Khong c6 thong tin

M6 ta: Khong co thong tin
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PANG KY LAI KHAI TU

Ma thi tuc: 1.005461.000.00.00.H12

S6 quyét dinh: 1877/QD-UBND

Tén thu tuc: Dang ky lai khai tir

Cép thue hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vue: Ho tich

Trinh tyu thyc hién:

- Ngudi ¢ yéu cau ding ky lai khai tr ndp ho so tai Uy ban nhan dan cdp xi c6 thim
quyén.

- Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan bd ho so, ddi chiéu thong tin
trong To khai va tinh hop 18 cua gidy to trong hd so do ngudi yéu cau ndp, xuét trinh.

- Néu ho so day du, hop 1¢, ngudi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi 1d
ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huéng dan ngudi ndp hod
so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan thién ho so
ngay thi phai lap thanh vin ban huéng din, trong d6 néu rd loai gidy td, ndi dung can
b6 sung, hoan thién, ky, ghi rd ho, chit dém, tén ciia ngudi tiép nhan.

- Hb so sau khi di dugc huéng din ma khong dugc bd sung day du, hoan thién thi
nguoi tiép nhan tir chdi tiép nhan hd so va lap van ban tir chdi tiép nhan ho so, trong
d6 ghi 18 1y do tir chéi, ky, ghi 16 ho, chir dém, tén ctia nguoi tiép nhan.

- Ngay sau khi tiép nhan hd so, néu thay thong tin khai tor ddy du va phu hop, cong
chtic tu phap - ho tich bao cao Chi tich Uy ban nhan déan cap xa. Truong hop Chu tich
Uy ban nhan dan cp xi dong ¥ giai quyét thi cong chirc tu phéap - ho tich ghi vao S6
dang ky khai tir, ciing nguoi di dang ky khai tir ky vao S6. Chu tich Uy ban nhan dan
cap xa ky cap Trich luc khai tir cho nguoi di dang ky khai tir.

Trinh tu

+ Trudng hop nguoi yéu cau ndp gidy to 1 ban sao duogc cip tir sd6 gbe hodc ban sao
dugc ching thyc tir ban chinh thi ngudi tiép nhan ho so khong duoc yéu cau xuat trinh
ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi nguoi tiép
nhén ho so kiém tra, ddi chiéu ban chup voi ban chinh va ky vao ban chyp xac nhan vé
viéc da d6i chiéu noi dung gidy to do, khong duoc yéu cau ngudi di ding ky ndp ban
sao c6 chimg thuc gidy to do.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuat trinh, dbi chiéu v6i thong tin trong T khai
va tra lai cho ngudi xuét trinh, khong dugc yéu cau nguoi ding ky ho tich ndp thém
ban sao gidy to d6. Nguoi tiép nhan cé thé chup 01 ban gidy to xuat trinh hodc ghi lai
thong tin ctia gidy to xut trinh dé luu hd so.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di ho so dang ky ho tich theo quy
dinh cta phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich ndp thém gidy
to ma phép luat hd tich khong quy dinh phai ndp.
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Trinh tu, cach thirc thuc hién tai tinh Ca Mau
1. B6i véi cap xa
- T chirc, ca nhan giri ho so, thu tuc hanh chinh dén Uy ban nhan dan cép xa thong

qua Bo phan Tiép nhan va Tra két qua cip xi; hodc gti qua dich vu buu chinh cong
ich, ndp truc tuyén trén Cong Dich vu cong qudc gia hoic Cong Dich vu cong truc

tuyén tinh Ca Mau théng qua dja chi:

https://dichvucong.camau.gov.vn (néu du diéu kién theo quy dinh).
2. Thoi gian tiép nhan: Vao gid hanh chinh cac ngay lam viéc trong tudn (trir ngay

nghi 1& theo quy dinh), cu thé nhu sau:
+ Bubi sang: Tir 07 gio 00 phut dén 11 gio 00 phut.
+ Bubi chiéu: Tir 13 gio 00 phut dén 17 gid 00 phit.

Cach thire thuc hién:

https://dichvucong.gov.vn  hoac

cong véi cach mang, dong bao dan toc thicu sb ¢ cac
x4 c6 diéu kién kinh té - xa hoi dit biét kho khan va
mot s6 ddi tuong dat bi¢t theo quy dinh cta phap luat
Pong (Nghi Quyét s6 03/2022/NQ-HPND ngay

Hinh il::
th}i’c gi.ﬁi Phi, 1€ phi Mo ta
nop 3
quyet
Phi:
- L& phi dang ky lai khai tir: 8.000 dong/lan ding ky.
- Mién thu 1& phi ding ky ho tich
+ DPang ky ho tich cho nguoi thudc gia dinh c6 cong
05 v6i cach mang, ngudi thude hd ngheo, nguoi khuyét
. tat Trong thoi han
Truc Ngay e X 1A s A , A “ 1
fidp  lam + Cac doi tu:(._)‘ng duc_zc? mién 1‘¢ phi lzaoAgom tre' em, ho O'SAngay lam
vide nghéo, nguoi cao tudi, pgu’(‘ﬂ khuyét tat, nigudlr co viéc;
i cong voi cach mang, dong bao dan toc thiéu so & cac
xa ¢ diéu kién kinh té - xa hoi dit biét kho khin va
mot sd dbi twong dat biét theo quy dinh cia phap luat
Pong (Nghi Quyét s6 03/2022/NQ-HPND ngay
13/7/2022 ctia Hoi dong nhan dan tinh Ca Mau)
Phi:
- L& phi dang ky lai khai tir: 8.000 d6ng/lan ding ky.
- Mién thu 1é phi ding ky ho tich
+’1-‘)ar’1g ky ho tich 01‘19 ngli:(n tflu(_)c z‘gla dlnIT .co conig Truong hop cin
10 voi1 cach mang, nguoi thudc ho ngheo, nguoi khuyét . e
. A x4c minh thi thot
TI:I'IC Nedy tat . x 3 han giai quyét
tiecp  lam + Cac doi tugng duqc mién I¢ phi l?ao gom tré em, ho kﬁéng qué 10
viéc  ngheo, nguoi cao tudi, ngudi khuyéet tat, nguoi co

ngay lam viéc
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13/7/2022 ctia Hoi dong nhan dan tinh Ca Mau)

True I(ilsgéy Phi: . ‘ , Trong tho1 han
tu§; in Lm Truong hop thuc ‘hlél’l nop hf3 so truc tuyén: L¢ phi 05 ngay lam
.A ho tich: Muc thu bang 0%. Dong viéc;
viéc
10 Trudng hop can
True  Ngiy Phi: . ‘ ’ Xac Il’l.il?h thi ,th(‘)’i
tu§; in lam Truong hop thuc ‘hlén nop h§ so truc tuyén: L¢ phi han giai quyét
vide h tich: Mtrc thu bang 0%. Dong khong qua 10
i ngay lam viéc
Phi:
- Lé phi dang ky lai khai tt: 8.000 dong/lan dang ky.
- Mién thu 1¢ phi dang ky ho tich
+ DPang ky ho tich cho nguoi thudc gia dinh c6 cong
05 v6i cach mang, ngudi thude hd ngheo, nguoi khuyét
Dich Ngiy tat. , i ‘ Trong tho1 han
vu buu lam + Cac doi tugng duqc mién I¢ phi l?ao gom tré em, ho 05 ngay lam
chinh vide nghéo, nguoi cao tudi, ‘ngu’(‘yi khuyét tat, nvgu:(‘tri’ co viéc;
i cong v4i cach mang, dong bao dan toc thiéu so & cac
x4 c6 diéu kién kinh té - xa hoi dit biét kho khan va
mot sd dbi twong dat biét theo quy dinh cia phap luat
Pong (Nghi Quyét s6 03/2022/NQ-HPND ngay
13/7/2022 cia Hoi dong nhan dan tinh Ca Mau)
Phi:
- Lé phi dang ky lai khai tt: 8.000 dong/lan dang ky.
- Mién thu 1¢ phi dang ky ho tich
+ Pang ky ho tich cho nguo1 thudc gia dinh ¢ cong
10 v6i cach mang, ngudi thude ho nghéo, nguoi khuyét Trudng hop can
Dich Ngay tat. ’ i ‘ xac minh thi ’th(‘)ri
vu buu lam + Cac doi tugng du({c mién I¢ phi l?ao gom tré em, hQ han gidi quyét
chinh vide ngheo, ngudi cao tudi, nguoi khuyét tat, nguoi co khong qué 10

cong vdi cach mang, déng bao dan tdc thiéu sd & cac
xa c6 diéu kién kinh té - xa hoi dat biét kho khan va
mot sb dbi twong dat biét theo quy dinh cia phap luat
Pong (Nghi Quyét s6 03/2022/NQ-HPND ngay
13/7/2022 cua Hoi dong nhan déan tinh Ca Mau)

ngay lam viéc

Thanh phan hd so:

* Gidy to phai xuat trinh:

Tén gidy to

So

don, to' lwgng




17

khai
Ho chiéu hoic Churng minh nhan dan hoac Thé can cudc cong dan
ho?tc cac giéy ,tc‘r khac c6 dan anh va t}}f)ng tin ca nhén‘ do co quan co Ban
tham quyén céP, con gié tri st dung d€ ching minh vé€ nhan than cua chinh: 1
nguoi co yéu cau ,déng ky lai khai tir. Truong hop cac thong tin ca Ban '
nhan trong céc gidy to nay da cé trong CSDLQGVDC, CSDLHTDT,
dugc hé théng didn tu dong thi khong phai tai 1én (theo hinh thirc truc 520: 0
tuyén).
Ban
Truong hop gri hd so qua hé thong buu chinh thi phai giri kém theo chinh: 0
ban sao c6 chung thuc cic gidy t& phai xuit trinh néu trén. Ban
sao: 0
* Gidy to phai ndp:
Mau z
A X N . So
Tén giay to don, to lwong
Khai :
, . L , , P £ A NTA A . Ban
- Ban sao Qlay chung tir trude day duoc cap hop 1¢. Néu khong co ‘ chinh: 0
ban 520 Giay ching tu trude day dugc cap hop 1€ thi mf)p, ban sao ho Ban S.210'
s0, giay to 1ién quan c6 ndi dung chiing minh sy kién chét. ) '
- Vin ban uy quyén theo quy dinh ctia phap luat trong truong hop ty Ban
quyén thyc hién viéc dang ky lai khai tir. Truong hop ngudi dugc ty chinh: 1
quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua Ban sao:
nguoi iy quyén thi van ban y quyén khong phai chimg thuec. 0
*Luuy:
Maiu P
A e o \ So
Tén giay to don, to lwong
khai :
Ban
- Di voi gidy to ndp, xuét trinh néu ngudi yéu cau nop ho so theo chinh: 0
hinh thirc tryc tiép: Bén sao:
0
+ Pdi v6i gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 Ban
trach nhiém kiém tra, di chiéu véi thong tin trong t& khai, chyp lai chinh: 0
hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuat Bén sao:
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0
+ Nguoi yéu cau diang ky ho tich ¢ thé ndp ban sao ching thyc tir ,
) , < 1., Ao A K <« 1. \ Ban
ban chinh hOfJC ban sao du’qc; cap tur s6 goc hodc ban chl%p kem theo chinh: 0
ban chinh gidy to dé doi chi;éu. Truong hop n’gu:(‘)‘i yéu cau ndp ban Ban s:do-
Ch}_lp kém theo be:m chinh gidy to thi nguoi ti€p nhan co6 trach nhiém 0 '
ki€ém tra, doi chi€u ban chup voi ban chinh va ky xac nhan, khong
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dugc yéu cau nguoi di ding ky ndp ban sao gidy td do.
+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du ho so dang ky Ban
ho tich theo quy dinh ctua phap luat ho tich, khong duoc yéu cau chinh: 0
ngudi dang ky ho tich ndp thém gidy to ma phap ludt ho tich khong Ban sao:
quy dinh phai nop. 0
Ban
- Di voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo chinh: 0
hinh thirc tryc tuyén: Ban sao:
0
+ Ban chup céc gidy to giri kém theo ho so dang ky lai khai tir truc
tuyén phai bao dam rd nét, ddy du, toan ven vé ndi dung, 1a ban chup ,

N L A Dy Ly Ay Ban
bang may anI,1, dién thoai }102_10 dugc chup, duoc quét bang thiét tfl chinh: 0
dién tu, tur giay t(‘? duoc 9ﬁp hop 1€, con gié tri sir dung; néu la giay to Ban sao:
do co quan c6 tham quyé,n nudc ngoai cap thi phai dugce hop phap 0
hoa l1anh sy, dich sang tiéng Viét theo quy dinh, trur trudong hop duoc
mién hgp phéap hoa lanh sy.

+ Trudng hop gidy to, tai liéu phai gii kém trong ho so dang ky lai Ba,n
o S A e e ax g ata s X chinh: 0
khai tir tryc tuyén da cé b‘an sao dién tir hoac da c6 ban di¢n tur gidy Ban sao:
to ho tich thi nguoi yéu cau duoc st dung ban dién tir nay. 0
+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai Ban
ti/ban sao Trich luc khai tir), nguoi c6 yéu cau ding ky lai khai tir chinh: 0
phai xuat trinh gidy to tuy than, ndp cac gidy to 1a thanh phan ho so Ban sao:
dang ky lai khai tir theo quy dinh phap luat hg tich. 0
Trudng hop ngudi c6 yéu cau dang ky lai khai tir khong cung cap Béan
duogc gidy to néu trén theo quy dinh hodc gidy to ndp, xuét trinh bi chinh: 0
tay x0a, sira chita, lam gia thi co quan ding ky ho tich c6 tham quyén Ban sao:
hiy bo két qua dang ky lai khai tir. 0
Bao gom
Tén gidy to Maukﬁ:in, s lwgng
\ . g ;g o % X s s A < . Ban
- To khai dang ky lai khai tr theo mau (n€u nguoi c6 yéu 16. TK dang ky ,
cau Iya chon ndp ho so theo hinh thirc tryuc tiép); lai khai tir.doc Chth: 1
Ban sao: 0
10 Ghi vao s6 h¢ Ban
Mau ho tich dién tir twong tac ding ky lai khai tir tich viéc khai chinh: 1
tir.docx Bén sao: 0
- Ngudi ¢6 yéu cau ding ky lai khai tir thyc hién viéc Béan
nc}p/xuét trinh (theo hinh thirc truc tiép) hoac tai 1én chinh: 0
(theo hinh thire tryc tuyén) cac gidy to sau: Bén sao: 0

P6i twong thuwe hién: Cong dan Viét Nam
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Co quan thye hién: UBND cip xi - tinh Ca Mau

Co quan c6 thAm quyén: UBND cap x3 - tinh Ca Mau

Dia chi tiép nhan HS: Bo phan Tiép nhan va Tra két qua cip xa

Co quan dwoc ity quyén: Khong c6 thong tin

Co quan phdi hop: Khong c6 thong tin

Két qua thyc hi€n: Trich luc khai tir, Ban sao trich luc khai tir, Ban dién tu Trich luc
khai tu

Can cu phap ly:
Ngay
. . C
So ky hiéu Trich yéu ban o qlfan
. ban hanh
hanh
A A TTA 20-11- . .
Luat 60/2014/QH13 Luat Ho tich 014 Quoc Hoi
Nehi Quy dinh chi tiét mot sé diéu va bién phap thi 15-11
dinh123/2015/ND- <) CHIT et Het me 1 Ve Bieh piEp ' Chinh phu
CPp hanh Luat Ho tich 2015

quy dinh mic thu, ché d6 thu, ndp, quan 1y va
st dung phi khai thac, sir dung thong tin trong 14-11- B Tai

Thong tur s6
ong t 50 co so dit lidu ho tich, phi xac nhan c¢6 qudc tich

281/2016/TT-BT 2016 chinh
/ / ¢ Viét Nam, phi xac nhan la nguoi goc Viét et
Nam, I¢ phi quéc tich
. 28-05-
04/2020/TT-BTP ~ Thong tu 04/2020/TT-BTP 2020
R a2 04-01-
01/2022/TT-BTP ~ Thong tu sua doi 022
e 28-07-
87/2020/NDb-CP Nghi dinh 87/2020/ND-CP 5020

Nghi dinh s6
104/2022/ND-CP

21-12- Thu tudng

hi dinh
Nehi din 2022 Chinh pha

Nghi quyét s6 19/2023/NQ-HPND ngay
10/10/2023 ciia Hoi dong nhan dan tinh Ca ~ 10-10-

19/2023/NQ-HBND ) . L o
Q mau veé muec thu phi, 1€ phi d61 v&i mdt s6 dich 2023

vu cong truc tuyén trén dia ban tinh Ca Mau

, , B truc
Théng tu s6 Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 02-08- Bg Tri‘mg
03/2023/TT-BTP  cua B0 truong B Tu phép 2023 pﬁép

Yéu ciu, diéu kién thuc hién: Viéc khai tr da duoc dang ky tai co quan co tham
quyén cua Viét Nam truéc ngay 01/01/2016 nhung S6 dang ky khai tir va ban chinh
Gidy chung tir déu bi mat.

T khéa: Khong c6 thong tin

Mo ta: Khong c6 thong tin
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THU TUC PANG KY LAI KHAI SINH

Ma thu tuc: 1.004884.000.00.00.H12

S6 quyét dinh: 1877/QD-UBND

Tén thu tuc: Thu tuc dang ky lai khai sinh

Cép thue hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vue: Ho tich

Trinh tyu thyc hién:

- Nguoi ¢o yéu cau diang ky lai khai sinh ndp hd so tai Uy ban nhan dan cép xi c6
tham quyén.

- Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan bd ho so, ddi chiéu thong tin
trong To khai va tinh hop 18 cua gidy to trong hd so do ngudi yéu cau ndp, xuét trinh.

- Néu ho so day du, hop 1¢, ngudi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi 1d
ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huéng dan ngudi ndp hod
so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan thién ho so
ngay thi phai lap thanh vin ban huéng din, trong d6 néu rd loai gidy td, ndi dung can
b6 sung, hoan thién, ky, ghi rd ho, chit dém tén ctia nguoi tiép nhan.

- Ho so sau khi di dugc huéng dan theo quy dinh ma khéng dugc bd sung day du,
hoan thién thi ngudi tiép nhan tir chdi tiép nhan hd so. Viéc tir chdi tiép nhan ho so
phai dugc thé hién bang van ban, trong d6 ghi 15 1y do tir chdi, ngudi tiép nhan ky, ghi
ro ho, chir dém, tén.

- Trong thoi han 05 ngay lam viéc, ké tir ngay tiép nhan ho so, cong chic tu phap - hd
tich kiém tra, x4c minh ho so.

Trudong hop viéc dang ky lai khai sinh duoc thuc hién tai Uy ban nhan dan cdp xa
khong phai noi dang ky khai sinh trude day thi cong chirc tu phap — ho tich béo céo
Chu tich Uy ban nhan dan cip xi c6 vian ban dé nghi Uy ban nhan déan cip xi noi diang
ky khai sinh trudc day kiém tra, xac minh vé viéc luu giit s6 ho tich.

Trong thoi han 05 ngay 1am viéc, ké tir ngay nhan duoc vin ban dé nghi, Uy ban nhan
dan noi di dang ky khai sinh trudc ddy tién hanh kiém tra, xac minh va tra 101 bang
van ban vé viéc con luu gilt hoac khong luu gitt dugc s6 ho tich.

Trong thoi han 03 ngay lam viéc, ké tir ngdy nhan dugc két qua xac minh vé viéc
khéng con luu gitr duge s6 ho tich tai noi dd dang ky khai sinh, néu thiy viéc diang ky
lai khai sinh chinh x4c, ding quy dinh phap luat, cong chirc tu phap - ho tich bdo céo
Chu tich Uy ban nhan dan cp xa. Truong hop Chu tich Uy ban nhan dan dong y giai
quyét thi cong chirc tu phap - ho tich ghi ndi dung khai sinh vao S6 dang ky khai sinh,
cung nguoi di dang ky lai khai sinh ky vao S6. Chu tich Uy ban nhan dan ky cip Gidy
khai sinh cho nguoi c6 yéu ciu.

Trinh tu

+ Truong hop ngudi yéu cau ndp gidy to 1a ban sao dugc cip tir sé gdc hodc ban sao
dugc chimg thyc tir ban chinh thi ngudi tiép nhan ho so khong duoc yéu cau xuit trinh
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ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi nguoi tiép
nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé
viéc da d6i chiéu noi dung gidy to d6, khong dugc yéu cau ngudi di ding ky ndp ban
sao c6 chimg thuc gidy to do.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuét trinh, d6i chiéu véi thong tin trong T& khai
va tra lai cho ngudi xuat trinh, khong duoc yéu cau ngudi ding ky ho tich nop thém
ban sao gidy to 6. Nguoi tiép nhan c6 thé chyup 01 ban gidy to xuat trinh hodc ghi lai
thong tin cua gidy to xuat trinh dé luu hd so.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, di hd so ding ky ho tich theo quy
dinh cta phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich ndp thém gidy
to ma phap luat ho tich khong quy dinh phai nop.

1. Béi véi cap huyén, cp xa

- T6 chire, c4 nhan guri ho so, thi tuc hanh chinh dén Uy ban nhan dan cap huyén hoic
Phong Tu phap hodc Uy ban nhan dan cap xa thong qua Bo phan Tiép nhan va Tra két
qua cip huyén hodc Bo phan Tiép nhan va Tra két qua cip x4; hodc gui qua dich vu
buu chinh cong ich, ndp truc tuyén trén Céng Dich vu cong qudc gia hodc Cong Dich
vu cong truc tuyén tinh Ca Mau thong qua dia chi: https:/dichvucong.gov.vn hoic
https://dichvucong.camau.gov.vn (néu du diéu kién theo quy dinh).

2. Thoi gian tiép nhan: Vao gio hanh chinh cac ngdy lam viéc trong tudn (trir ngay
nghi 18 theo quy dinh), cy thé nhu sau:

+ Bubi sang: Tir 07 gio 00 phut dén 11 gio 00 phut.

+ Budi chiéu: Ttr 13 gid 00 phat dén 17 gior 00 phit.

Cach thirc thuc hién:

Thoi
Hinh han
thire i.ﬁi Phi, 1¢ phi Mo ta
nop S
quyet
L¢ phi:
- Lé phi dang ky lai khai sinh: 8.000 déng/lan
dang ky.
- Mién thu 18 phi dang ky hé tich .
1ven u ﬁ'lp. L Gang iy ‘Q. © N ., Trong thoi han 05
+ DPang ky ho tich cho nguoi thudc gia dinh c6 N
05 R T, .. . a ] ..ngay lam viéc.
. cong voi cach mang, ngudi thudc hd nghéo, nguoi . o
Truc Ngay L Truong hop phai co
Tk . khuyeét tat. < va . )
tiecp lam e X n N , van ban xac minh thi
o + Cac doi tugng dugc mieén 1€ phi bao gom tré .. z
viéc . . .. 2. .. L thoi han giai quyét
em, h0 ngh¢o, nguoi cao tudi, nguoi khuyet tat, R f .
A e, X . 4. khong qua 25 ngay
nguoi co6 cong voi cach mang, dong bao dan tde
thiéu s6 & cac xa co diéu kién kinh té - xa hoi dat
biét kho khin va mot sb dbi twong dat biét theo
quy dinh cta phap luat (Nghi quyét s6
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03/2022/NQ-HDND ngay 13/7/2022 cta Hoi
ddng nhan dén tinh)
Lé phi: Tr?ng ‘thdi.}Alan 05
05 . cn A an B . ngay lam viéc.
Tree Nea Truong hop thuc hién ndp ho so truc tuyén: Lé Teuone h hai ¢6
- i in lérgny phi ho tich: Muc thu bang 0%. (Nghi quyét sd vin bégn ;‘;2 fninh thi
Y A 19/2023/NQ-HDND ngay 10/10/2023 cua Ho .. s £
viéc N o thot han giai quyét
dong nhan dan tinh) R f .
khong qua 25 ngay
L¢ phi:
- Lé phi dang ky lai khai sinh: 8.000 ddng/lan
dang ky.
- Mién thu 1& phi ding ky ho tich
+ADéng’ b’l ’hé tich cho ngfr"oi thtl@C igia di}lh co Trong thdi han 05
cong voi cach mang, nguoi thuoc ho ngheo, nguoi = .

. 05 L ngay lam viéc.

Dich . khuyeét tat. . e
Ngay e X 1A 1 A \ Truong hop phai co
vu buu + Cac do1 tuong dugc mién I¢ phi bao gom tré AR ) )

. lam N .. 2. .. . .. vinban x4c minh thi
chinh em, ho ngh¢o, nguoi cao tudi, nguodi khuyet tat, .. £

viéc AR ", 2 . 4. .. thoi han gidi quyét
nguoi co cong voi cach mang, dong bao dan toc Khone qua 25 ned
thiéu sé & céc xa c6 diéu kién kinh t& - xa hoi dat e 8y
biét kho khin va mot sé dbi tuong dat biét theo
quy dinh cta phap luat (Nghi quyét s6
03/2022/NQ-HDND ngay 13/7/2022 ciua Hoi
dong nhan dén tinh)
Thanh phan hd so:
* Gidy to phai xuat trinh:
Miu X
Y S . So
Tén giay to don, to luwon
khai 08
- Ho chiéu hodc Chung minh nhan dan hoac Thé can cudc cong dan
hoic cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 Ban
thAm quyén cap, con gia tri st dung dé chirg minh vé nhan than cua chinh: 1
ngudi c6 yéu cau dang ky lai khai sinh. Truong hop cac thong tin ca Ban '
nhan trong cac gidy to nay da c6 trong CSDLQGVDC, CSDLHTDT, <a0: 0
duogc hé thong dién tw dong thi khong phai tai 1én (theo hinh thirc trirc '
tuyén).
- Gidy td ¢6 gia tri ching minh thong tin vé cu tra trong truong hop \
o ;1A e n 2 . , n . X . Ban
co quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu ,

S A A , . . . \ A chinh: 1
tril cua cong dan theo cac phuong thirc quy dinh tai khoan 2 bicu 14 Ban
Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu. <a0: 0
Trudng hop cac thong tin vé gidy td chirng minh noi cu tra da duoc '
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khai thac tir Co s6 dit liéu qudc gia vé dan cu bang cac phuong thirc
nay thi ngudi ¢ yéu cau khong phai xuét trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Ban
Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo chinh: 0
ban sao c6 chung thuc cc gidy t& phai xuét trinh néu trén. Ban
sao: 0
* Gidy to phai nop:
Mau z
A X < . So
Tén giay to don, to
.  lwong
khai
, \ A 1A A oA A < 1A -4 Ban
- Ban sao toan bd ho so, gidy to cua nguodi yéu cau hoac ho so, gidy chinh: 0
td, tai liéu khac trong d6 ¢ thong tin lién quan dén ndi dung khai Ban S.210'
sinh, gom: '
0
+ Ban sao Gidy khai sinh do co quan c6 thim quyén ctia Viét Nam ,
£ A s , 1 , ) £ Ban
cap hop I¢ (ban sao dugc ching thyc tir ban chinh, ban sao dugc cap ,
Ve R as , .. ) , L, N chinh: 0
tor SO dang ky khai sinh); Ban chinh hodc ban sao gidy to co gia tri \
L e A . ) . A LA Ban sao:
thay thé Giay khai sinh dugc cap trude nam 1945 & mién Bac va )
trude ndm 1975 ¢ mién Nam.
+ Trudng hop nguoi yéu cau khong co gidy to néu trén thi phai nop
ban sao gidy to do co quan, to chirc c6 tham quyén cua Viét Nam cap \
. g . A s A Ban
hop 1€ nhu: Gidy chung minh nhan dan, Thé can cudc cong dan hodc chinh: 0
Ho chiéu; gidy to ching minh vé noi cu tri; Bang tot nghiép, Gidy L
] . i ) N . U2 Ban sao:
chirng nhan, Churng chi, Hoc ba, ho so hoc tap do co quan cé tham 1
quyén cap hodc xac nhén; gidy to khac c6 thong tin vé ho, chit dém,
tén, ngay, thang, ndm sinh cua ca nhan.
Ngudi yéu cau dang ky khai sinh c6 trach nhiém ndp ddy du ban sao Ban
cac gidy to néu trén (néu c6) va phai cam doan da ndp du cac gidy to chinh: 0
minh cd; chiu trach nhi€ém, hé qua cta viéc cam doan khong ding su Ban sao:
that. 0
- Truong hop ngudi yéu cau dang ky lai khai sinh 13 can bo, cong
chure, vién chtrc, ngudi dang cong tac trong luc lugng vii trang thi Ban
phai ¢ van ban xac nhan cua Thu trudng co quan, don vi vé viée hinh: 1
. . \ oar A A n e chinh:
nhirng ndi dung khai sinh ctia ngudi dé6 gom ho, chit dém, tén; gio1 Ban sao:
tinh; ngay, thang, ndm sinh; dan tdc; quéc tich; qué quan; quan hé 0 '
cha - con, mg¢ - con phu hop voi hd so do co quan, don vi dang quan
1y.
- Vin ban tly quyén theo quy dinh ciia phép luat trong truong hop uy Béan
quyén thuc hién viéc dang ky lai khai sinh. Truong hop ngudi duoc chinh: 1
uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua Ban sao:
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ngudi Uy quyén thi vin ban ty quyén khong phai chimg thuc. ‘O
*Luuy:
Maiu £
Y S | So
Tén giay to don, to lwong
khai ’
Ban
- Pi voi gidy to ndp, xuét trinh néu ngudi yéu cau ndp ho so theo chinh: 0
hinh thirc tryc tiép: Ban sao:
0
+ Pdi v6i gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 Ban
trach nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chyp lai chinh: 0
hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi xuat Ban sao:
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0
+ Nguoi yéu cau diang ky ho tich c6 thé ndp ban sao ching thyc tir
ban chinh hoac ban sao duoc cép tir s6 géc hodc ban chyp kem theo Ban
ban chinh gidy to dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chinh: 0
chup kém theo ban chinh gidy to thi ngudi tiép nhan co trach nhiém Ban sao:
kiém tra, d6i chiéu ban chup véi ban chinh va ky x4c nhan, khong 0
dugc yéu cau nguoi di dang ky ndp ban sao gidy td do.
+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky Ban
ho tich theo quy dinh ctua phap luat ho tich, khong duoc yéu cu chinh: 0
ngudi dang ky ho tich ndp thém gidy to ma phap luat ho tich khong Ban sao:
quy dinh phai ndp. 0
Ban
- Béi voi gidy to gui kém theo néu ngudi yéu cau ndp ho so theo chinh: 0
hinh thirc truc tuyén: Ban sao:
0
+ Bén chup céc gidy to giri kém theo ho so ding kY lai khai sinh truc
tuyén phai bao dam rd nét, déy du, toan ven vé ndi dung, 1a ban chup ,

3 A A S Y A Ban
bang may anl}, dién thoai ’hoac dugc chup, duoc quét bang thiét ‘t31 chinh: 0
dién tu, tur gidy t(:y duoc S:ép hop 1¢, con gié tri st dung; néu la gidy to Ban s.ao:
do co quan c6 thim quyé,n nudce ngoai cap thi phai dugce hop phap 0
hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir truong hop duoc
mién hgp phéap héa lanh sy.

+ Truong hop gidy to, tai lidu phai giri kém trong ho so ding ky lai Ba’n

.. YR DY chinh: 0
khai sinh truc tuyén da co ban sao dién tur hodc da c6 ban di¢n tir gidy Ban sao:
to ho tich thi nguoi yéu cau duoc st dung ban dién tir nay. 0
+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban Ban
sao Gidy khai sinh), ngudi c6 yéu ciu ding ky lai khai sinh phai xuét chinh: 0
trinh gidy to tuy than, nop cac gidy to 1a thanh phan ho so dang ky lai Ban sao:
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khai sinh theo quy dinh phap luat hd tich. 0
Trudng hop ngudi c6 yéu cau ding ky lai khai sinh khong cung cip Ban
dugc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi chinh: 0
tay x0a, sira chita, lam gia thi co quan ding ky ho tich c6 tham quyén Ban sao:
huy bo két qua dang ky lai khai sinh. 0
- Truong hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban Ban
cam doan vé ndi dung yéu ciu diang ky ho tich thi co quan ding ky chinh: 0
ho tich phai giai thich rd cho ngudi 14p vin ban cam doan vé trach Ban sao:
nhiém, hé qua phap ly cua viéc cam doan khong dung su that. 0
Co quan dang ky hd tich tir choi giai quyét hodc dé nghi co quan co a’n
2 R X . chinh: 0
tham quyén huy bo két qua dang ky ho tich, néu c6 co s¢ xac dinh Bén sao:
ndi dung cam doan khong dung sy that. 0 '
Bao gf’im
. Mau don, t6
Tén giay to ’ 0 lug
én giay Kkhai SO luwgng
-To k}{ai déng .kyAlai fhai;Sir.ltl the~o Izlau,?tro,ng df) C(? Ca'I}l 14. TK dang ky Bé,n
doan cua nguo1 yéu cau vé viéc da nop du cac gidy to hién lai khai chinh: 1
¢ (néu ngudi c6 yéu cau lya chon ndp ho so theo hinh thirc s'inh doc Ban sao:
tryc tiép); ) 0
Ban

14 bang ky lai chinh: 1

- MAu ho tich dién tu ac dang ky lai khai sinh
au ho tich dién tu tuong tadc dang ky lai khai sin Khai sinh.docx  Bén sao:

0
A A < , . .. N R Ban
- Nguoi c6 yéu cau dang ky lai khai sinh thuc hién vi¢ce .
n X, s . , vt o asa chinh: 0
ndp/xuat trinh (theo hinh thure truc ti€p) hodc tai Ién (theo B:
. . XN s A s an sao:
hinh thire truc tuyén) cac giay to sau: 0

P6i twong thue hién: Cong dan Viét Nam

Co quan thye hién: UBND cp x4 - tinh Ca Mau

Co quan c6 thAm quyén: Uy ban nhan déin cap xi

Pia chi tiép nhan HS: B phan Tiép nhan va Tra két qua cép x4 - tinh Ca Mau

Co quan dwoc iy quyén: Khong c6 thong tin

Co quan phéi hep: Khong c6 thong tin

Két qua thwe hién: Gidy khai sinh, Ban sao gidy khai sinh, Ban dién tir Gidy khai
sinh

Can cu phap ly:

Ngay Co quan

S;( k, h.;\ T , h A
0 Ky ed rich yeu ban ban hanh
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hanh
. 20-11- . .
60/2014/QH13  Luat 60/2014/QH13 2014 Quoc Hoi
e 15-11- \
123/2015/ND-CP Nghi dinh 123/2015/ND-CP 5015 Chinh phu
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st
Thong tu sb dung phi khai théac, str dung thong tin trong co s& 14-11- B6 Tai
281/2016/TT-  dit lidu ho tich, phi x4c nhan cé qudc tich Viét "
. A 1x oA e © 2016 chinh
BTC Nam, phi x4c nhan l1a nguoi goe Viét Nam, 1€ phi
quéc tich
. 28-05-
04/2020/TT-BTP Thong tu 04/2020/TT-BTP 2020
. 28-07-
87/2020/NB-CP Nghi dinh 87/2020/ND-CP 2020
A e 04-01-
01/2022/TT-BTP Thong tu stra 461 002
Nghi dinh s6 21-12- Thi tuéng

104/2022/NDb-CP

Nghi dinh

2022 Chinh phu

Nghi quyét s6 19/2023/NQ-HPND ngay

19/2023/NQ- 10/10/2023 cua Hoi déng nhan dan tinh Camau 10-10-
HDND vé muec thu phi, 18 phi di véi mot s6 dich vu 2023
cong truc tuyén trén dia ban tinh Ca Mau
, , B6 trud
Thong twsé  Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 ciia 02-08- Bg T‘E"ng
03/2023/TT-BTP B6 truéng Bo Tu phap 2023 o

Yéu cau, diéu kién thwe hién:

- Vige khai sinh dé dugc dang ky tai co quan co tham qt}yén cua Viét Nam trude ngay
01/01/2016 nhung S6 dang ky khai sinh va ban chinh Giay khai sinh déu bi mat.

- Nguoi c6 yéu cau con song tai thoi di€ém yéu cau dang ky lai.

Twr khoa: Khong c6 thong tin

Mo ta: Khong co

thong tin
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THU TUC CAP GIAY XAC NHAN TiNH TRANG HON NHAN

Ma thu tuc: 1.004873.000.00.00.H12

S6 quyét dinh: 1877/QD-UBND

Tén thii tuc: Thu tuc cip Gidy xac nhén tinh trang hon nhan
Cép thue hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét

Linh vue: Ho tich

Trinh tyu thyc hién:

- Ngudi ¢ yéu cau cip Gidy x4c nhdn tinh trang hon nhan ndp hd so tai Uy ban nhan
dan cép x4 c6 tham quyén.

- Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan bd ho so, ddi chiéu thong tin
trong To khai va tinh hop 18 cua gidy to trong hd so do ngudi yéu cau ndp, xuét trinh.

- Néu ho so day du, hop 1¢, ngudi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi 1d
ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huéng dan ngudi ndp hod
so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan thién ho so
ngay thi phai lap thanh vin ban huéng din, trong d6 néu rd loai gidy td, ndi dung can
b6 sung, hoan thién, ky, ghi rd ho, chit dém tén ctia nguoi tiép nhan.

- Néu ho so sau khi da duoc huéng din ma khong duge bod sung day dii, hoan thién thi
nguoi tiép nhan tir chdi tiép nhan hd so va lap van ban tir chdi tiép nhan ho so, trong
d6 ghi 18 1y do tir chéi, ky, ghi 16 ho, chir dém, tén ctia nguoi tiép nhan.

- Trong thoi han 03 ngay lam viéc, ké tir ngay nhén du ho so hop 18, cong chirc tu phap
- ho tich kiém tra, xac minh tinh trang hon nhan cta ngudi ¢ yéu cau.

Trudng hop ngudi yéu cau xac nhan tinh trang hon nhan di ting ding ky thuong tra
tai nhiéu noi khac nhau thi ngudi d6 c6 trach nhiém ching minh vé tinh trang hon
nhan cta minh. Truong hop ngudi yéu cau khong chig minh dugc thi cong chuc tu
phap - ho tich bao cdo Chu tich Uy ban nhin dén cip xi c6 vin ban dé nghi Uy ban
nhan déan cap x noi nguoi d6 di timg dang ky thudng trd tién hanh kiém tra, xac minh
vé tinh trang hon nhan cua nguoi do.

Trong thoi han 03 ngdy 1am viéc, ké tir ngay nhan duoc vin ban dé nghi, Uy ban nhan
dan cap xa duoc yéu cau, tién hanh kiém tra, x4c minh va tra 161 bang vin ban vé tinh
trang hon nhan trong thoi gian thudng tra tai dia phuong ciia ngudi c6 yéu cau.

- Néu két qua kiém tra, xdc minh cho thiy ngudi yéu cau c6 du diéu kién, viéc cap
Gidy x4c nhan tinh trang hon nhan 1a phu hop quy dinh phap luat thi cong chic tu
phap - ho tich trinh Chu tich Uy ban nhan dan ky cap 01 ban Gidy x4c nhan tinh trang
hén nhan cho ngudi yéu cau.

Trinh tu

+ Truong hop ngudi yéu cau ndp gidy to 1a ban sao dugc cip tir sé gdc hodc ban sao
dugc chimg thuc tir ban chinh thi ngudi tiép nhan ho so khong dugc yéu cau xuét trinh
ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi nguoi tiép
nhén ho so kiém tra, ddi chiéu ban chup v6i ban chinh va ky vao ban chyp xac nhan vé
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viéc da d6i chiéu noi dung gidy to d6, khong duoc yéu cau ngudi di ding ky ndp ban
sao c¢6 chimg thuc gidy to do.

+ Trudng hop phap luat quy dinh xuét trinh gidy to khi dang ky ho tich, ngudi tiép
nhan c6 trach nhiém kiém tra gidy to xuét trinh, d6i chiéu véi thong tin trong T& khai
va tra lai cho ngudi xuat trinh, khong duoc yéu cau ngudi ding ky ho tich nop thém
ban sao gidy to d6. Nguoi tiép nhan c6 thé chup 01 ban gidy to xudt trinh hodc ghi lai
thong tin ciia gidy to xuat trinh dé luu ho so.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, di hd so ding ky ho tich theo quy
dinh cta phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich ndp thém gidy
to ma phap luat ho tich khong quy dinh phai ndp.

1. Trinh tu, cach thire thuc hién tai tinh Ca Mau

Déi v6i cap xa - T6 chirc, ca nhan gui ho so, thu tyc hanh chinh dén Uy ban nhan dan
cAp x3 thong qua Bo phan Tiép nhan va Tra két qua cap xi; hodc giri qua dich vu buu
chinh cong ich, ndp truc tuyén trén Cong Dich vu cong qudc gia hoic Cong Dich vu
cong truc tuyén tinh Ca Mau thong qua dia chi: https:/dichvucong.gov.vn hoic
https://dichvucong.camau.gov.vn (néu du diéu kién theo quy dinh).

2. Thoi gian tiép nhan: Vao gid hanh chinh cac ngay lam viéc trong tudn (trir ngay
nghi 1& theo quy dinh), cy thé nhu sau:

+ Bubi sang: Tir 07 gio 00 phut dén 11 gio 00 phut.

+ Bubi chiéu: Tir 13 gio 00 phut dén 17 gid 00 phit.

Cach thirc thuc hién:

Hinh i‘;‘:
th:’l’c gi.ﬁi Phi, 1¢ phi Mo ta
nop £
quyet

L¢ phi:

- L& phi cip Gidy xac nhan tinh trang hon nhan:

15.000 ddng/lan dang ky.

- Mién thu 1& phi ding ky ho tich

+ Dang ky ho tich cho nguoi thude gia dinh co Trong thoi han 03

03 cong véi cach mang, nguoi thude ho nghéo, ngudi ngay lam viéc;
Truc Ngay khuyét tat, truong hop phai

tiégp lam  + Céc ddi tugng duoc mién 1¢ phi bao gom tré em, xac minh thi thoi
viéc  ho nghéo, ngudi cao tudi, ngudi khuyét tit, nguoi  han giai quyét
c6 cong véi cach mang, ddng bao dan toc thiéu sé dkhong qua 23 ngay
cac xa c6 diéu kién kinh té - xa hoi dit biét kho
khan va mot sb doi tuong dat bi¢t theo quy dinh cua
phap luat (Nghi quyét s6 03/2022/NQ-HDND ngay
13/7/2022 cua Hoi dong nhan dan tinh)
Truc 03 L¢ phi: Trong thoi han 03
tuyén Ngay - Truong hop thuc hién ndp ho so truc tuyén: Lé ngay lam viéc;
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lam  phi ho tich: Mirc thu bang 0%. (Nghi quyét sb truong hop phai
viéc  19/2023/NQ-HDND ngay 10/10/2023 ctia Hoi xac minh thi thoi
ddng nhan dan tinh) han giai quyét
khong qua 23 ngay
L¢ phi:
- Lé phi cap Gidy x4c nhan tinh trang hén nhan:
15.000 dong/lan dang ky.
- Mién thu 1& phi ding ky ho tich
+ Pang ky ho tich cho nguoi thude gia dinh co Trong thoi han 03
Dich 03 cong y(’)’i cach mang, nguoi thudc ho ngheo, nguolr ngay lam viéce;

i Ngay khuyeét tat. truong hop phai
vubuu e X 1A 1. X . o
chinh lam  + Cac do6i tuong dugc mién 1€ phi bao gom tré em, xac minh thi ,th01

viéc  ho ngheo, ngudi cao tudi, nguoi khuyet tit, nguoi  han giai quyét
c6 cong véi cach mang, dong bao dan toc thiéu sd dkhong qua 23 ngay
cac xa 6 diéu kién kinh té - xa hoi dat biét kho
khan va mét sb d6i tuong dat bi¢t theo quy dinh cua
phap luat (Nghi quyét s6 03/2022/NQ-HDND ngay
13/7/2022 cua Hoi dong nhan dan tinh)
Thanh phan ho so:
* Gidy to phai np:
Miu X
Y S \ So
Tén giay to don, to lwong
khai j
- Trudng hop ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan Béan
da c6 vo hodc chong nhung da ly hon hoic ngudi vo/chong da chét chinh: 0
thi phai xuét trinh (ban chinh) hodc ndp ban sao gidy to hop 18 dé Bén sao:
chirng minh; 1
Ban
- Cong dan Viét Nam da ly hon, hay viée két hon & nude ngoai thi chinh: 0
phai ndp ban sao Trich luc ghi chu ly hon. Bén sao:
1
- Truong hop ca nhan yéu cau cap lai Gidy x4c nhan tinh trang hén Ban
nhan dé str dung vao muc dich khac hodc do Gidy xac nhén tinh chinh: 1
trang hon nhan da hét thoi han sir dung theo quy dinh thi phai nop lai Bén sao:
Gidy x4c nhan tinh trang hon nhan da duoc cap trudce do. 0
- Vé‘n ban tiy quyén thero quy dinh cua phép ludt trong trudong hop uy Ban
quyén thuc hi¢n viéc cﬁp Giay xac nhan tinh trang hon nhf?m. Truong chinh: 1
hop nguoi dugc iy quyén la 6r‘1g, ba, cha, me, con, \\10, chong, anh, Bén sao:
chi, em rudt cua nguoi ty quyen thi van ban uy quyén khong phai 0 '

chirng thuc.
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* Gidy to phai xuit trinh:

Mau p
Y S . SO
Tén giay to don, to lrong
khai :
- Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan
ho?tc cac giéy ’tc‘r khac c6 dan anh va t}}f)ng tin ca nhér{ do co quan c6 Ban
tham quyén cép, 06}1 gia ’tri st dung dé ching minh v€ nhan than cua chinh: 1
nguoi co yéu cau cap Gidy xac nh?m tinh trang hon nhan. Truong hop Ban
cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong sa0: 0
phai tai 1én (theo hinh thtc tric tuyén).
- Gidy to ¢6 gi tri ching minh thong tin vé cu tra trong truong hop
co quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu
tr ciia cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Ban
Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. chinh: 1
Trudng hop céc thong tin vé gidy td chirng minh noi cu tra da duoc Ban
khai thac tir Co s& dit lidu qudc gia vé dan cu bang cac phuong thirc sao: 0
nay thi ngudi ¢ yéu cau khong phai xuét trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thirc tryc tuyén).
Ban
Trudng hop gri hd so qua hé thong buu chinh thi phai giri kém theo chinh: 0
ban sao c6 ching thuc cac gidy to phai xuat trinh néu trén. Ban
sao: 0
*Luuy:
Mau P
A e s . So
Tén giay to don, to lwgng
khai ’
- Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé st Ban
dung vao muc dich két hon thi cong chirc tu phap - ho tich trinh Lanh chinh: 0
dao UBND ky cap 01 ban Gidy x4c nhan tinh trang hon nhan dé st Ban sao:
dung vao muc dich két hon cho ngudi yéu cau. 0
- Truong hop yéu cau cip Gidy xac nhan tinh trang hon nhan dé st Ban
dung vao muc dich khac, khong phai dé dang ky két hon thi trong chinh: 0
Gidy x4c nhan tinh trang hon nhan phai ghi rd muc dich sir dung, s6 Bén sao:
luong Gidy x4c nhén tinh trang hon nhan duoc cip theo yéu cau. 0
- Trudng hop yéu cau cap Gidy x4c nhan tinh trang hon nhan dé két Béan
hon voi ngudi cung gidi tinh hodc két hon véi nguoi nude ngoai tai chinh: 0
Co quan dai dién nudc ngoai tai Viét Nam thi co quan dang ky ho Bén sao:
tich tir chdi giai quyét. 0
- D6i v6i gidy to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo Ban
hinh thirc tryc tiép: chinh: 0
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Ban sao:
0
+ Doi voi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co Ban
trach nhiém kiém tra, di chiéu véi thong tin trong t& khai, chyp lai chinh: 0
hoic ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuat Bén sao:
trinh, khong duoc yéu ciu ndp ban sao hodc ban chup gidy t& do. 0
+ Nguoi yéu cau diang ky ho tich ¢ thé ndp ban sao ching thyc tir
ban chinh hoac ban sao duogc cép tir s6 géc hoac ban chyp kem theo Ban
ban chinh gidy t& dé dbi chiéu. Truong hop ngudi yéu cau ndp ban chinh: 0
chup kém theo ban chinh gidy to thi ngudi tiép nhan co trach nhiém Ban sao:
kiém tra, di chiéu ban chup véi ban chinh va ky x4c nhan, khong 0
dugc yéu cau nguoi di dang ky ndp ban sao gidy td do.
+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du ho so dang ky Ban
ho tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau chinh: 0
nguoi diang ky ho tich ndp thém gidy to ma phap luat ho tich khong Bén sao:
quy dinh phai nop. 0
Ban
- Di voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo chinh: 0
hinh thtc truc tuyén: Ban sao:
0
+ Ban chup céc gidy to giri kém theo hd so cip Gidy xac nhan tinh
trang hon nhan truc tuyén phai bao dam rd nét, day du, toan ven vé ,
A \ 1 N (o, n Dy Ban
ndi dung, la‘ban Ch}_lp bang may anh,rdmn thoai hf)ac dugc chup, chinh: 0
duoc quét l:)éng thi,ét bi dién tr, tir giay tf‘y duoc Fép hop 1€, con gié tri Ban sao:
st dung; néu la giay to do co quan c6 tham quén nudc ngoai cap thi 0
phai duoc hop phéap hoéa lanh sy, dich sang tiéng Viét theo quy dinh,
trir trudng hop duge mién hop phap héa lanh sy.
+ Trudng hop gidy to, tai lidu phai gii kém trong ho so cap Gidy xéac Ban
nhan tinh trang hon nhan tryc tuyén da co6 ban sao dién tir hoac da co chinh: 0
ban dién tir gidy to ho tich thi nguoi yéu cau duoc sir dung ban dién Ban sao:
tor nay. 0
+ Khi dén co quan ding ky ho tich nhan két qua, ngudi co yéu cau Ban
cap Gidy xac nhan tinh trang hon nhan xuat trinh gidy to tuy than, chinh: 0
nop cac gidy to 1a thanh phan ho so cap Gidy xac nhan tinh trang hon Bén sao:
nhan theo quy dinh phép luat hg tich. 0
Trudng hop ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan Ban
khong cung cp duge gidy to néu trén theo quy dinh hoic gidy to chinh: 0
nop, xuét trinh bi téy x0a, sua chira, [am gia thi co quan dang ky hd Ban sao:
tich c6 tham quyén hily bo két qua xac nhan tinh trang hon nhén. 0
- Truong hop cho phép ngudi yéu cau dang ky ho tich 14p vin ban Ban
cam doan vé ndi dung yéu ciu diang ky ho tich thi co quan ding ky chinh: 0
ho tich phai giai thich rd cho ngudi 14p vin ban cam doan vé trach Ban sao:
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nhi€ém, hé qua phap ly cua viéc cam doan khong dung su that. 0
. . Lo e z o A . , Bél’l
Co quan dang ky ho tich tir choi giai quyét hoac dé nghi co quan c6 chinh: 0
thAm quyén huy bo két qua ding ky ho tich, néu ¢ co sé xac dinh B2 '
, A , A an sao:
ndi dung cam doan khong ding sy that. 0
Bao g("im
A V.4 by X by . Sé
Tén giay to Mau don, to khai
lwgng
Té khai cip Gidy xdc nhan tinh trang hon nhan (né Ban
- ai cap Giay xac nhan tinh trang hon nhan (néu ek ,
Snareap Tu, N 'th O 19, TK cdp Gidy  chinh: 1
nguoi cd yéu cau lua chon ndp ho so theo hin c
£ .z Y ) I Nop XNTTHN.doc Ban sao:
tryc tiép);
0
- Mau dién tir twong tac cap Gidy xac nhan tinh trang L a Ban
n A o A A I 19 cap giay xac nhan =,
hon nhan (do nguoi yéu cau cung cap thong tin theo inh t ho chinh: 1
x : ) n £ A inh trang hon )
hudng dan trén Cong dich vu cong néu nguodi cd yéu . 5 Ban sao:
A ~ A \ , £ nhan.docx
cau lya chon ndp ho so theo hinh thirc truc tuyén) 0
- Nguoi c6 yéu cau cap Gidy xac nhan tinh trang hon Ban
nhan thuc hién viéc n@p/xuét trinh (theo hinh thuc truc chinh: 0
tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cac gidy Ban sao:
to sau: 0

P6i twong thue hién: Cong dan Viét Nam, Nguoi Viét Nam dinh cu & nude ngoai

Co quan thye hién: UBND cép x4 - tinh Ca Mau
Co quan c6 tham quyén: Uy ban nhan déan cap xa

Pia chi tiép nhan HS: B phan Tiép nhan va Tra két qua cép x4 - tinh Ca Mau

Co quan dwoc ity quyén: Khong c6 thong tin
Co quan phdi hop: Khong c6 thong tin

Két qua thwe hién: Gidy xac nhan tinh trang hon nhan, Ban dién tir Gidy xac nhin

tinh trang hon nhan

Can cir phap ly:
Ngay
S6 ky hiéu Trich yéu ban C° duan
. ban hanh
hanh
. 20-11- . .
60/2014/QH13  Luat 60/2014/QH13 2014 Qudc Hoi
15-11- Chinh
123/2015/ND-CP Nghi dinh 123/2015/ND-CP >-11- Chin
2015 phu
Thong tu s 5 quy dinh’ mﬁ? th1,1, ché do thu, fl@p, guém ly va sf}’ -
dung phi khai thac, st dung thong tin trong co s¢  14-11- B Tai
281/2016/TT- a1 A s s Ak A .
BTC dr li€u hd tich, phi xac nhan c6 quoc tich Viét 2016 chinh
Nam, phi x4c nhan 13 nguoi gbe Viét Nam, 18 phi
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quéc tich
. 28-05-
04/2020/TT-BTP Thong tu 04/2020/TT-BTP 2020
. 04-01-
1/2022/TT-BTP Thé ra doi
01/2022/ ong tu sura doi 022
. 28-07-
87/2020/NDB-CP Nghi dinh 87/2020/ND-CP 2020
Thu
Nghi dinh s6 . 21-12- tudng
104/2022/Np-cp e dinh 2022 Chinh
phu
Nghi quyét s6 19/2023/NQ-HPND ngay
19/2023/NQ- 10/10/2023 ctia Hoi dong nhan dan tinh Ca mau  10-10-
HDND vé muc thu phi, 1€ phi dbi v6i mot sb dich vu cong 2023
tryc tuyén trén dia ban tinh Ca Mau

Yéu cau, didu kién thwe hién: Truong hop yéu cau x4c nhan tinh trang hon nhan
nham muc dich két hon thi ngudi yéu cau phai dap tmg du diéu kién két hon:

- Nam tir du 20 tudi tré 1én, nix tir du 18 tudi trd 1én;

- Viée két hon do nam va nir tu nguyén quyét dinh;

- Khong bi mat nang luc hanh vi dan sy;

- Viée két hon khong thudc mot trong cac trudng hop cam két hon, gdm:
+ Két hon gia tao, ly hon gia tao;

+ Té4o hon, cudng ép két hon, lra dbi két hon, can tro két hon; + Nguoi dang c6 vo, co
chong ma két hon véi ngudi khac hodac chua cé vo, chua c6 chong ma két hon voi
nguoi dang c6 chong, co vo;

+ Két hén giira nhitng nguoi cting dong mau vé tric hé; gitta nhitng ngudi c6 ho trong
pham vi ba doi; gitta cha, me¢ nudi vdi con nuoi; gitra nguodi da tung l1a cha, me nudi
voi con nudi, cha chong voi con dau, me vo voi con ré, cha dugng voi con riéng cluia
vo, me ké vdi con riéng cua chong.

- Nha nudc khong thira nhan hon nhan gitra nhiing nguoi cung gidi tinh. Trudong hop
yéu cau cip Gidy xac nhan tinh trang hon nhan dé str dung vao myc dich khéac, khong
phai dé dang ky két hon, thi ngudi yéu cau khong phai dap tng diéu kién két hon.

Tiwr khoa: Khong co6 thong tin

Mo ta: Khong c6 thong tin
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THU TUC THAY POI, CAI CHINH, BO SUNG THONG TIN HQ TICH

M3 thi tue: 1.004859.000.00.00.H12
S6 quyét dinh: 1877/QD-UBND

Tén thi tuc: Thu tuc thay doi, cai chinh, bo sung thong tin ho tich
Cép thue hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét

Linh vue: Ho tich

Trinh tyu thyc hién:

- Ngudi ¢6 yéu cau thay doi, cai chinh, bo sung ho tich ndp ho so tai Uy ban nhan dan
cép x4 c6 tham quyén.

- Nguoi tiép nhén c6 trach nhiém kiém tra ngay toan bd ho so, xac dinh tinh hop 1€ cua
gidy to trong hd so do ngudi yéu cau ndp, xuat trinh; ddi chiéu thong tin trong T khai
v6i gidy to trong ho so.

- Néu ho so day dua, hop 18, nguoi tiép nhan hd so viét gidy tiép nhan, trong dé ghi o
ngay, gid tra két qua; néu hd so chua day du, hoan thién thi huéng din ngudi nop hod
so bd sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién ho so
ngay thi phai lap thanh vin ban hudéng din, trong d6 néu rd loai gidy to, ndi dung can
bod sung, hoan thién, ky, ghi 10 ho, chitr dém tén cia nguoi tiép nhan.

- H6 so sau khi dd duoc hudng dan theo quy dinh ma khong duogc bod sung day du,
hoan thién thi ngudi tiép nhan tir chdi tiép nhan hd so. Viée tir chdi tiép nhan ho so
phai dugc thé hién bang van ban, trong d6 ghi 15 1y do tir chdi, ngudi tiép nhan ky, ghi
r0 ho, chir dém, tén.

- Trong thoi han 03 ngay lam viéc ké tir ngay nhan du gidy to theo quy dinh d6i véi
yéu cau thay d6i, cai chinh ho tich; ngay trong ngay lam viéc dbi véi yéu cau bd sung
ho tich; néu thiy viéc thay ddi, cai chinh, bd sung ho tich 1 c6 co sd, phu hop voi quy
dinh cta phap luat dan sy va phap luat c6 lién quan, cong chuc tu phap - hg tich bao
c4o Chu tich Uy ban nhan dan cip xa.

Trudng hop Chu tich Uy ban nhan dan cap x3 dong y giai quyét thi ky Trich lyc ho
tich trong tng (Trich luc thay doi ho tich/Trich luc cai chinh ho tich/Trich luc bd sung
ho tich) cap cho ngudi yéu cau; cong chirc tu phap - ho tich ghi ndi dung thay doi, cai
chinh, b6 sung ho tich vao So dang ky thay ddi, cai chinh, bd sung ho tich, xac dinh lai
dan toc; cung ngudi yéu cau ky vao Sb.

Trudng hop thay doi, cai chinh, bo sung thong tin ho tich lién quan dén Gidy khai sinh,
Gidy chitng nhan két hon thi cong chirc tu phap - ho tich ghi ndi dung thay doi, cai
chinh ho tich vao Gidy khai sinh, Gidy chtng nhan két hon; bo sung thong tin ho tich
vao muc tuong tng va dong dau vao ndi dung bo sung.

Trinh tu

+ Truong hop ngudi yéu cau ndp gidy to 1a ban sao duoc cap tir s6 goc hodc ban sao
duge chimg thyc tir ban chinh thi ngudi tiép nhan ho so khong duoc yéu cau xuit trinh
ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi nguoi tiép
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nhén ho so kiém tra, ddi chiéu ban chup v6i ban chinh va ky vao ban chyp xac nhan vé
viéc da d6i chiéu noi dung gidy to d6, khong duge yéu cau ngudi di ding ky nop ban
sao c6 chimg thuc gidy to d6. ngudi di dang ky ndp ban sao c6 chung thuc gidy to do.
+ Trudng hop phap luat quy dinh xuét trinh gidy to khi dang ky ho tich, ngudi tiép
nhan c6 trach nhiém kiém tra gidy to xuat trinh, d6i chiéu véi thong tin trong T khai
va tra lai cho ngudi xuét trinh, khong duoc yéu cau nguoi ding ky ho tich ndp thém
ban sao gidy to 6. Nguoi tiép nhan c6 thé chyup 01 ban gidy to xuat trinh hodc ghi lai
thong tin ciia gidy to xuat trinh dé luu hé so.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, di hd so ding ky ho tich theo quy
dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich ndp thém gidy
to ma phap luat hd tich khong quy dinh phai ndp.

Cach thuec, trinh tu thuc hién tai tinh Ca Mau

1. Béi véi cap xa

- T6 chure, ca nhan gii ho so, thu tuc hanh chinh dén Uy ban nhan dan cap xa thong
qua B0 phan Tiép nhan va Tra két qua cip x4; hoic glri qua dich vu buu chinh cong
ich, ndp truc tuyén trén Cong Dich vu cong qudc gia hoic Cong Dich vu cong truc
tuyén tinh Ca Mau théng qua dia chi: https://dichvucong.gov.vn hodc
https://dichvucong.camau.gov.vn (néu du diéu kién theo quy dinh).

2. Thoi gian tiép nhan: Vao gio hanh chinh cac ngay lam viéc trong tudn (trir ngay
nghi 1& theo quy dinh), cu thé nhu sau:

+ Bubi sang: Tir 07 gio 00 phut dén 11 gio 00 phut.

+ Budi chiéu: Ttr 13 gid 00 phat dén 17 gior 00 phit.

Cach thire thuc hién:

Th N e
Hinh O
han

thire |, Phi, 1€ phi Mo ta
A giai
nop £
quyet

L¢ phi:

- Lé phi thay ddi, cai chinh, b6 sung
thong tin ho tich: 15.000 dong/lan
dang ky.

- Mién thu 1¢ phi ding ky ho tich

03 + Dang ky hd tich cho nguoi thude gia

Trong tho1 han 03 ngay lam viéc
d6i v6i yéu cau thay doi, cai
chinh ho tich; truong hop phai
xac minh thi thoi han giai quyét
Tryc Ngay dinh c6 cong véi cach mang, nguoi khong qud 06 r}ga}j lam. ch; N
Ngay trong ngay lam viéc doi

ticp lam  thudc ho ngheo, nguoi khuyeét tat. L a2 R A
A A XA 1 véi yéu cau bo sung thong tin ho
viéc  + Cac doi tugng dugc mién 1€ phi bao . . S x
A , . . .. .. tich, truong hop nhan hoé so sau
gom tré em, h ngheo, ngudi cao tudi, T z
.. A L, .. 15 gio ma khong giai quyét dugc
ngudi khuyét tat, ngudi cé cong voi . x ] .
ngay thi tra két qua trong ngay

cach mang, dong bao dan toc thieuso .~ ~ .. ..
lam viéc ti€p theo

O cac xa co dieu kién kinh té - xa hoi
dat biét kho khan va mot so6 doi tuong
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Truc
tuyén

Dich
vu
buu
chinh

03
Ngay
lam
viéc

03
Ngay
lam
viéc

dat biét theo quy dinh cua phap luat
(Nghi quyét s6 03/2022/NQ-HDND
ngay 13/7/2022 ctia Hoi dong nhan

dan tinh)

Lé phi: Truong hop thuc hién ndp ho
SO truc tuyén: L& phi ho tich: Mtrc thu
bang 0%. (Nghi quyét s6
19/2023/NQ-HDND ngay 10/10/2023
ctia HO dong nhan dan tinh)

L¢ phi:

- L& phi thay ddi, cai chinh, b6 sung
thong tin hd tich: 15.000 déng/lén
dang ky.

- Mién thu 1& phi diing ky ho tich

+ Dang ky ho tich cho nguoi thudc gia
dinh c6 cong voi cach mang, nguoi
thudc ho nghéo, ngudi khuyét tat.

+ Céc ddi tuong duoc mién 1é phi bao
gdm tré em, ho nghéo, ngudi cao tudi,
ngudi khuyét tat, ngudi co cong véi
cach mang, déng bao dan toc thiéu sd
& cac xa c6 diéu kién kinh té - xa hoi
dat biét kho khin va mot s6 ddi tuong
dat biét theo quy dinh cua phap luat
(Nghi quyét s6 03/2022/NQ-HPDND
ngay 13/7/2022 ctia Hoi dong nhan

dan tinh)

Trong tho1 han 03 ngay lam viéce
d6i voi yéu cau thay doi, cai
chinh ho tich; truong hop phai
xac minh thi thoi han giai quyét
khong qua 06 ngay lam viéc. -
Ngay trong ngdy lam viéc d6i
v6i yéu cau bd sung thong tin ho
tich, truong hop nhan ho so sau
15 gid ma khong giai quyét duoc
ngay thi tra két qua trong ngay
lam viéc tiép theo

Trong thoi han 03 ngay lam viéc
d6i voi yéu cau thay doi, cai
chinh ho tich; truong hop phai
xéac minh thi thoi han giai quyét
khong qué 06 ngay lam viéc. -
Ngay trong ngay lam viéc d6i
v6i yéu cau bo sung thong tin hd
tich, truong hop nhan hé so sau
15 gid ma khong giai quyét duoc
ngay thi tra két qua trong ngay
lam viéc tiép theo

Thanh phan hd so:

* Gidy to phai xuit trinh:

Mau P
A X s . So
Tén giay to don, to
. lwong
khai
- H6 chiéu hoic Chting minh nhan dan hoac Thé can cudc cong dan Ban
hoic cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan ¢ chinh: 1
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tham quyén cap, con gid tri sir dung dé ching minh vé nhén than cua Ban
ngudi c6 yéu cau dang ky thay doi, cai chinh, b6 sung thong tin ho sao: 0
tich. Trudng hop cac thong tin ca nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTDT, dugc hé¢ thé)ng dién tyu dong thi
khong phai tai 1én (theo hinh thirc tryc tuyén).
- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop
co quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu
tr ctia cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Ban
Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. chinh: 1
Trudng hop céc thong tin vé gidy td chtirng minh noi cu tra da duoc Ban
khai thac tir Co sé dit liéu qudc gia vé& dan cu bang cac phuong thirc sao: 0
nay thi ngudi c¢6 yéu cau khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).
Ban
Trudng hop guri hd so qua hé thong buu chinh thi phai giri kém theo chinh: 0
ban sao c6 chung thuc cac gidy to phai xuit trinh néu trén. Ban
sao: 0
* Luu y:
Mau P
A <X - N So
Tén giay to don, to lwong
khai j
Ban
- Béi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo chinh: 0
hinh thirc tryc tiép: Bén sao:
0
+ Poi voi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co Ban
trach nhiém kiém tra, ddi chiéu véi thong tin trong to khai, chup lai chinh: 0
hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi xuat Ban sao:
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0
+ Nguoi yéu cau diang ky ho tich co thé ndp ban sao ching thyc tir
ban chinh hodc ban sao dugc cap tir s6 gbe hodc ban chup kém theo Béan
ban chinh gidy to dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chinh: 0
chup kém theo ban chinh gidy to thi ngudi tiép nhan co trach nhiém Bén sao:
kiém tra, di chiéu ban chup véi ban chinh va ky x4c nhan, khong 0
dugc yéu cau nguoi di ding ky ndp ban sao gidy td do.
+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du ho so dang ky Béan
ho tich theo quy dinh cta phap luat ho tich, khong duoc yéu ciu chinh: 0
nguoi dang ky ho tich ndp thém gidy to ma phap luat ho tich khong Bén sao:
quy dinh phai ndp. 0
- D6i v6i gidy to giri kém theo néu ngudi yéu cau ndp ho so theo Ban
hinh thirc tryc tuyén: chinh: 0
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Ban sao:
0
+ Ban chup cac gidy to giri kém theo hd so ding ky ding ky thay doi,
cai chinh, b6 sung thong tin ho tich truc tuyén phai bao dam rd nét, ,
X , \ A as \1os N (o ‘A . Ban
day du, toan ven vé ndi dung,‘ la banlchup bang may al}h, dién thogl chinh: 0
hoac dugc chup, dugc quét betlng thié,t bi dién tr, tur gidy tc‘rvdu’(yc c‘ép Ban sao:
hop 1€, con gia tri sit dung; néu la gidy to do co quan c6 tham quyén
. NSy Lo 1s . £ 0
nudc ngoai cap thi phai duge hop phap hoa 1anh sy, dich sang tiéng
Viét theo quy dinh, trir truong hop duoc mién hop phap hoa lanh su.
+ Truong hop gidy to, tai liéu phai giri kém trong ho so diang ky dang Béan
ky thay d6i, cai chinh, bo sung thong tin ho tich tryc tuyén di c6 ban chinh: 0
sao dién tir hodc da co6 ban dién tir giéy to ho tich thi nguoi yéu cau Ban sao:
dugc s dung ban dién tir nay. 0
+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc thay
ddi/cai chinh/ bd sung thong tin hd tich hodc ban sao Trich luc thay Ban
d6i/cai chinh/bd sung thong tin ho tich), ngudi co yéu cau dang ky chinh: 0
thay d6i, cai chinh, bo sung thong tin ho tich xuat trinh gidy to tuy Ban sao:
than, ndp cac gidy to 1a thanh phan ho so ding ky thay d6i, cai chinh, 0
b6 sung thong tin ho tich theo quy dinh phap luat ho tich.
Truong hop nguoi yéu cau dang ky c6 yéu cﬁu, dang ky thay d6i, cai Ban
chinh, b6 sung thong tin hc:) tich khong cung cap dlf:(_)rc gidy to néu chinh: 0
trén theo quy dinh hodc gidy to ndp, xuétqtrinh b1 tay x0a, sfr’a chira, Ban sao:
lam gia thi co quan dang ky h(;) tich c6 tham quyén huy bo két qua 0 '
dang ky thay doi, cai chinh, bd sung thong tin ho tich.
* Gidy to phai ndp:
Mau ;
Y S . So
Tén giay to don, to lrong
khai :
Ban
A 1a . e ae 17 2 " T chinh: 1
- Giay to lam can ctr thay doi, cai chinh, bo sung thong tin ho tich. \
Ban sao:
0
- Vé‘n ban tly quyén theo quy dinh cﬁqa phép luat troyg truong hop uy Ban
quyén thuc hi¢n viéc dang ky thay doi, géi chinh, b6 sung thong tin chinh: 1
ho tich‘. Truong hop ngudi dugce ty quyén la Gpg, ba, cha, me, con, Ban sao:
VO, ?héng, anh, chi, em rudt cua nguoi iy quyén thi van ban ay 0
quyén khong phai chung thuc.
Bao gom
Tén gidy to MAu don, to' khai  S6 lwong

- To khai ding ky thay dbi, cai chinh, bo sung thong 17. TK thay doi, cai
tin ho tich, xac dinh lai dan toc theo miu (néu ngudi chinh, bo sung ho tich,

Ban
chinh: 1
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co yéu cau lua chon nop hd so theo hinh thtc truc  xa dinh lai dan toc.doc Bén sao:
tiép):; 0

Miu hé tich dién tir twong tac thuc hién dang ky Ban
- Mau ho tich dién ng tac thuc hién dan 2. ,

2o e 11 LR s . g,y 17 bang ky thay d61  chinh: 1

thay doi, cai chinh, b sung thong tin ho tich, xac e 1, o \

) e n cai chinh h tich.docx Ban sao:
dinh lai dan toc )
- Nguoi c6 yéu cau ding ky thay doi, cai chinh, bo Ban
sung thong tin hg tich thuc hién viéc n(f)p/xuét trinh chinh: 0
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc Ban sao:
tryc tuyén) cac gidy to sau: 0

P6i twong thuwe hién: Cong dan Viét Nam
Co quan thye hién: UBND cép x4 - tinh Ca Mau
Co quan c6 thAm quyén: Uy ban nhan déan cap xa

Pia chi tiép nhan HS: Bo phan Tiép nhan va Tra két qua cap xa - tinh Ca Mau

Co quan dwoc ity quyén: Khong c6 thong tin
Co quan phdi hop: Khong c6 thong tin

Két qua thwe hién: Trich luc thay d6i, cai chinh, bd sung thong tin ho tich, Ban sao
Trich luc thay d6i, cai chinh, bo sung théng tin ho tich, xac dinh lai dan toc, Ban dién

t Trich luc thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc

Can cu phap ly:

S6 ky hiéu Trich yéu

60/2014/QH13  Luat 60/2014/QH13

123/2015/ND-CP Nghi dinh 123/2015/ND-CP

ban
hanh
20-11-
2014
15-11-
2015

No3
52y Co quan
ban hanh

Qubc Hoi

Chinh phu

quy dinh muc thu, ché d6 thu, nop,
Thong tu s6

dung phi khai théac, stt dung thong tin trong co s&

quan ly va st

14-11- Bo Tai

281/2016/TT- dr li€u hd tich, phi xac nhan c,é quéc tich Viét 2016 chinh
BTC Nam, phi x4c nhén la nguoi goc Viét Nam, 1€ phi
quéc tich

. 28-05-
04/2020/TT-BTP Thong tu 04/2020/TT-BTP 2020

n A 04-01-
01/2022/TT-BTP Thong tu stra doi 022

L 28-07-

87/2020/ND-CP Nghi dinh 87/2020/ND-CP 2020
Nghi dinh so . 21-12- Tha tudn
10g4/2022/ND—CP Nehi dinh 2022 Chinh phﬁ
19/2023/NQ-  Nghi quyét s6 19/2023/NQ-HPND ngay 10-10-
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HDND 10/10/2023 ctia Hoi dong nhan dan tinh Ca mau 2023
vé muc thu phi, 18 phi ddi véi mot s6 dich vu
cong truc tuyén trén dia ban tinh Ca Mau

: , B§ tru¢
Thong s Thong tu s6 03/2023/TT-BTP ngiy 02/8/2023 cuia 02-08- 2 Trg one
03/2023/TT-BTP Bo truong Bo Tu phap 2023 hap

Yéu ciu, diéu kién thyc hién:
+ Viéc thay ddi ho, chit dém, tén cho nguoi dudi 18 tudi phai co su dong y cua cha, me

ngudi d6 va duoc thé hién rd trong To khai; d6i voi ngudi tir du 9 tudi trd 1én thi con
phai c6 sy dong ¥ cua ngudi do.

+ Viéc cai chinh ho tich chi dugc giai quyét sau khi ¢ du can cir dé xac dinh co sai sot
do 13i ctia cong chirc 1am cong tac ho tich hodc cta ngudi yéu cau dang ky ho tich;
khong cai chinh ndi dung trén gidy to ho tich da duoc cap hop 18 nham hop thirc hoa
thong tin trén ho so, gidy to ca nhan khéc.

+ Gidy to ho tich quy dinh di cdp cho ca nhan theo quy dinh cta phap luat vé& ho tich
truoc ngay 01/01/2016 (ngay Luat Ho tich co hi¢u lyc) c6 gia tri su dung ma khong
phai b6 sung thong tin ho tich con thiéu so v6i biéu mau ho tich hién hanh.

+ G1ay to ho tich dugc cap hop 1¢ ké tir ngay 01/01/2016 ma thong tin ho tich con
thiéu thi duoc bo sung, néu co glay to, tai liéu do co quan, t6 chirc c6 tham quyen cap
hop 1€ chung minh. Yéu cau ghi bd sung qudc tich Viét Nam chi thyc hién d01 Vo1 gidy
to ho tich dugc cap ké tir ngay 01/01/2016, sau khi da xac dinh nguoi yéu cau dang co
quéc tich Viét Nam theo quy dinh cua Luéat Quéc tich Viét Nam.

Tiwr khoa: Khong co6 thong tin
Mo ta: Khong co6 thong tin
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THU TUC PANG KY CHAM DUT GIAM HQ

Ma thi tuc: 1.004845.000.00.00.H12
S6 quyét dinh: 1877/QD-UBND

Tén thi tuc: Thu tuc dang ky chidm dit giam ho
Cép thue hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vue: Ho tich

Trinh tyu thyc hién:

- Ngudi cd yéu cau ding ky chAm dut giam ho ndp hd so tai Uy ban nhan dan cép xa
c6 tham quyén.

- Nguoi tiép nhén c6 trach nhiém kiém tra ngay toan bd ho so, xac dinh tinh hop 1€ cua
gidy to trong hd so do ngudi yéu cau ndp, xuat trinh; ddi chiéu thong tin trong T khai
v6i gidy to trong ho so.

- Néu ho so day dua, hop 18, nguoi tiép nhan hd so viét gidy tiép nhan, trong dé ghi o
ngay, gid tra két qua; néu hd so chua day du, hoan thién thi huéng din ngudi nop hod
so bd sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién ho so
ngay thi phai lap thanh vin ban hudéng din, trong d6 néu rd loai gidy to, ndi dung can
bod sung, hoan thién, ky, ghi 10 ho, chit dém, tén cua nguoi tiép nhan.

- H6 so sau khi dd duoc hudng dan theo quy dinh ma khong duogc bod sung day du,
hoan thién thi ngudi tiép nhan tir chdi tiép nhan hd so. Viée tir chdi tiép nhan ho so
phai dugc thé hién bang van ban, trong d6 ghi 15 1y do tir chdi, ngudi tiép nhan ky, ghi
r0 ho, chir dém, tén.

- Trong thoi han 02 ngay, ké tir ngdy nhan du hd so, néu thiy yéu cau ding ky chdm
dut giam ho du diéu kién theo quy dinh phap ludt thi cong chirc tu phap - ho tich béo
c4o Chii tich Uy ban nhan dan cap xi. Truong hop Chu tich Uy ban nhan déan cép xa
ddng ¥ giai quyét thi cong chirc tu phap - ho tich ghi vao S6 dang ky chdm dit giam
ho, ciing nguoi di dang ky chdm dut giam ho ky vao S6. Chu tich Uy ban nhan dan cap
xa cap Trich lyc dang ky cham dirt giam ho cho nguoi yéu cau.

Trinh tu

+ Truong hop nguoi yéu cau ndp gidy to 1a ban sao duoc cap tir s6 goc hodc ban sao
dugc chimg thyc tir ban chinh thi ngudi tiép nhan ho so khong duoc yéu cau xuit trinh
ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban chinh thi nguoi tiép
nhén ho so kiém tra, ddi chiéu ban chup voi ban chinh va ky vao ban chyp xac nhan vé
viéc da d6i chiéu noi dung gidy to d6, khong duoc yéu cau ngudi di ding ky nop ban
sao c¢6 chimg thuc gidy to do.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuat trinh, dbi chiéu v6i thong tin trong T khai
va tra lai cho ngudi xuét trinh, khong dugc yéu cau nguoi dang ky ho tich ndp thém
ban sao gidy to 6. Nguoi tiép nhan c6 thé chyup 01 ban gidy to xudt trinh hodc ghi lai
thong tin cua gidy to xuat trinh dé luu hd so.
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+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, di hd so ding ky ho tich theo quy
dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich ndp thém gidy
to ma phap luat hd tich khong quy dinh phai ndp.

Trinh tu thuc hién trén dia ban tinh Ca Mau:

1. B6i vé6i cap xa

- T chirc, ca nhan giri ho so, thu tuc hanh chinh dén Uy ban nhan dan cép xa thong
qua B0 phan Tiép nhan va Tra két qua cip x; hodc glri qua dich vu buu chinh cong
ich, ndp truc tuyén trén Cong Dich vu cong qudc gia hoic Cong Dich vu cong truc
tuyén tinh Ca Mau théng qua dja chi: https://dichvucong.gov.vn hodc
https://dichvucong.camau.gov.vn (néu du diéu kién theo quy dinh).

2. Thoi gian tiép nhan: Vao gid hanh chinh cac ngdy lam viéc trong tudn (trir ngay
nghi 1& theo quy dinh), cu thé nhu sau:

+ Bubi sang: Tir 07 gio 00 phut dén 11 gio 00 phut.

+ Bubi chiéu: Tir 13 gio 00 phut dén 17 gid 00 phit.

Cach thirc thuc hién:

Thoi h idi
Hinh thirc ndp an sl Phi, I¢ phi M ta
quyet
x 02 Ngay 12 .x T thoi han 02 nga
Truc tiép Y 1 8 ohi - Midn 16 phi TORE ot tign B nedy
viéc lam viéc.
. 02 Ngay 12 .x T thoi han 02 nga
Truc tuyén i gy fam L¢ phi : Mién 1€ phi ‘rong. . 01 han B ngay
viéc lam viéc.
Dif:h vu buu 0.2ANge‘1y lam Lé phi : Midn ¢ phi l?rong :rhc‘ri han 02 ngay
chinh viéc lam viéc.
Thanh phan hd so:
* Gidy to phai xuat trinh:
Mau X
Y S . Seo
Tén giay to don, to luwon
khai o0
Ho chiéu hodc Ching minh nhan dan hodc Thé cin cudc cong dan
hoic cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 Ban
thAm quyén cap, con gia tri st dung dé chirg minh vé nhan than cua chinh: 1
ngudi c6 yéu cau ding ky chdm dut giam ho. Trudng hop céac thong Ban '
tin ca nhan trong cac gidy to nay d c6 trong CSDLQGVDC, <a0: 0
CSDLHTDT, duogc hé thong dién tu dong thi khong phai tai 1én (theo '
hinh thtc truc tuyén).
Ban
Trudng hop gri hd so qua hé thong buu chinh thi phai giri kém theo chinh: 0
ban sao c6 ching thyc cac gidy to phai xuét trinh néu trén. Ban
sao: 0

* Gidy to phai ndp:
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Tén gidy to don, to 50
lwgng
khai
Ban
- Gidy to lam can ctr chAm dirt giam ho theo quy dinh ctia B luat chinh: 1
Dan su. Ban sao:
0
- Vin ban uy quyén theo quy dinh ctia phap luat trong truong hop ty Ban
quyén thuc hién viéc dang ky chdm dut giam ho. Trudng hop ngudi chinh: 1
dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt Ban sao:
clia ngudi Gy quyén thi vin ban uy quyén khong phai ching thuec. 0
* Luuy:
Mau P
A <X - . So
Tén giay to don, to
. lwgng
khai
Ban
- P6i véi gidy to ndp, xuat trinh néu nguoi yéu cau nop ho so theo chinh: 0
hinh thirc tryc tiép: Bén sao:
0
+ P6i voi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co Ban
trach nhiém kiém tra, ddi chiéu véi thong tin trong to khai, chup lai chinh: 0
hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi xuat Ban sao:
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0
+ Nguoi yéu cau diang ky ho tich c6 thé ndp ban sao ching thyc tir
ban chinh hodc ban sao duoc cap tir s6 gde hodc ban chup kém theo Ban
ban chinh gidy to dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chinh: 0
chup kém theo ban chinh gidy to thi ngudi tiép nhan co trach nhiém Bén sao:
kiém tra, di chiéu ban chup véi ban chinh va ky x4c nhan, khong 0
dugc yéu cau nguoi di ding ky ndp ban sao gidy td do.
+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky Ban
ho tich theo quy dinh cta phép luat ho tich, khong duoc yéu cau chinh: 0
nguoi diang ky ho tich ndp thém gidy to ma phap luat ho tich khong Bén sao:
quy dinh phai ndp. 0
Ban
- Dbi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh: 0
hinh thirc tryc tuyén: Bén sao:
0
+ Ban chup céc gidy to giri kém theo ho so dang ky chdm dut gidm Béan
ho truc tuyén phai bdo dam rd nét, dﬁy du, toan ven vé nodi dung, 1a chinh: 0
ban chup béng may anh, dién thoai hodc dugc chup, dugc quét bé“mg Ban sao:
thiét bi dién tr, tir gidy to duge cap hop 18, con gia tri sir dung; néu 13 0
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gidy to do co quan c6 thim quyén nudc ngoai cap thi phai duoc hop
phap hoa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop
duoc mién hop phap hoa lanh su.

+ Trudng hop gidy to, tai liéu phai gti kém trong ho so dang ky Ban
cham dut giam ho truc tuyén da co6 ban sao dién tir hodc da c6 ban chinh: 0
dién tir giéy td ho tich thi nguoi yéu cau duoc st dung ban dién ti Ban sao:
nay. 0

- Khi dén co quan dang ky ho tich nhan két qua (Trich lyc dang ky

: . A . B
cham dut gidm hd/ban sao Trich luc dang ky cham dut gidm ho), cl?irrllh' 0
ngudi 6 yéu cau dang ky chdm dit giam ho xuat trinh gidy to tuy .

P S S Ban sao:
than, ndp cac giay to la thanh phan ho so dang ky cham dut gidm ho 0
theo quy dinh phap luat hg tich.
Trudng hop ngudi c6 yéu cau dang ky cham dut giam ho khong cung Ban
cap duogc gidy to néu trén theo quy dinh hodc gidy td ndp, xuat trinh chinh: 0
bi tiy x0a, stra chita, lam gia thi co quan ding ky ho tich c¢6 tham Ban sao:
quyén hity bo két qua dang ky chim dat gidm ho. 0
Bao gf’im
. Mau don, to .
Tén giay ta ol
én giay to Kkhai SO lwgng
- Mau ho tich dién tir tvong tac dang ky chdm dut giam ho 5 dine ke Ban
(do ngudi yéu ciu cung cp thong tin theo hudng dan trén ch émgd Uj am chinh: 1
Céng dich vu cong, néu nguoi co yéu cau lya chon nop ho A & Ban sao:
. , X ho.docx
so theo hinh thure truc tuyén) 0
s 7 A A - , X , .y A A Ban
- Nguoi c6 yéu cau dang ky cham dat gidam hd thyuc hién ,

A A L, X . £ e e 1a chinh: 0
viéc nQp/xuat trinh (theo hinh thirc truc ti€p) hodc tai 1én Ban sao:
(theo hinh thire tryc tuyén) cac gidy to sau: 0 '

Ban
. . ) x ., 5. TK dang ky
- Té khai déing ky chim durt gigm ho theo mu (néu ngudi ¢6™ ; &Y chinh: 1

Al X A 1A . , £ cham dut gidam _ |

yéu cau lya chon nop ho so theo hinh thire truc ti€p); . Ban sao:
hd.doc 0

P6i twong thue hién: Cong dan Viét Nam, Nguoi Viét Nam dinh cu & nude ngoai

Co quan thye hién: UBND cp x4 - tinh Ca Mau

Co quan c6 thAm quyén: Uy ban nhan déin cap xi

Pia chi tiép nhan HS: B phan Tiép nhan va Tra két qua cip x4 - tinh Ca Mau

Co quan dwoc ity quyén: Khong c6 thong tin

Co quan phéi hep: Khong c6 thong tin

Két qua thwe hién: Trich luc dang ky cham dut giam ho, Ban sao Trich luc dang ky
cham dut giam hg, Ban dién tir Trich luc dang ky cham dut giam hd

Can cu phap ly:
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No3
i Co quan

S0 ky hiéu Trich yéu b‘an ban hanh
hanh
. 20-11- . .
60/2014/QH13  Luat 60/2014/QH13 014 Qudc Hoi
o 15-11- ,
123/2015/ND-CP Nghi dinh 123/2015/ND-CP 015 Chinh phu

Thong tu sb

quy dinh marc thu, ché d6 thu, ndp, quan 1y va st
dung phi khai théac, stt dung thong tin trong co s&

14-11- Bo Tai

281/2016/TT-  dit liéu ho tich, phi x4c nhan c6 qudc tich Viét h016 lehinh
BTC Nam, phi x4c nhan 13 nguoi gbe Viét Nam, 16 phi
qudc tich

. 28-05-
04/2020/TT-BTP Thong tu 04/2020/TT-BTP 2020

A e 04-01-
01/2022/TT-BTP Thong tu stra do1 002

e 28-07-

87/2020/NDB-CP Nghi dinh 87/2020/ND-CP 2020

Nghi dinh s6
104/2022/ND-CP

Thong tu s6
03/2023/TT-BTP

Nghi dinh

Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua
B9 trudng BO Tu phap

21-12- Thu tudng
2022 Chinh phu
B0 truong
Bo Tu
phap

02-08-
2023

Yéu ciu, diéu kién thwe hién: Khong co thong tin
Twr khoa: Khong c6 thong tin

Mo ta: Khong co

thong tin
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THU TUC PANG KY GIAM HQ

Ma thi tuc: 1.004837.000.00.00.H12

S6 quyét dinh: 1877/QD-UBND

Tén thi tuc: Thu tuc dang ky gidm ho

Cép thue hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vue: Ho tich

Trinh tyu thyc hién:

- Ngudi ¢6 yéu cau ding ky giam ho ndp ho so tai Uy ban nhan din cip xi c6 thim
quyén.

- Nguoi tiép nhén c6 trach nhiém kiém tra ngay toan bd ho so, xac dinh tinh hop 1€ cua
gidy to trong hd so do ngudi yéu cau ndp, xuat trinh; ddi chiéu thong tin trong T khai
v6i gidy to trong ho so.

- Néu ho so day dua, hop 18, nguoi tiép nhan hd so viét gidy tiép nhan, trong dé ghi o
ngay, gid tra két qua; néu hd so chua day du, hoan thién thi huéng din ngudi nop hod
so bd sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién ho so
ngay thi phai lap thanh vin ban hudéng din, trong d6 néu rd loai gidy to, ndi dung can
bod sung, hoan thién, ky, ghi 10 ho, chit dém, tén cua nguoi tiép nhan.

- Hb so dang ky ho tich sau khi dd dugc huéng dan theo quy dinh ma khong dugc bd
sung day du, hoan thién thi ngudi tiép nhan tir chdi tiép nhan hd so. Viée tir chdi tiép
nhan ho so phai dugc thé hién bang vin ban, trong d6 ghi rd 1y do tir chdi, nguoi tiép
nhan ky, ghi r ho, chit dém, tén.

- Trong thoi han 03 ngay 1am viéc, ké tir ngay nhan d hd so, néu thdy yéu cu ding
ky giam ho du diéu kién theo quy dinh phap luat thi cong chirc tu phap - ho tich bao
c4o Chii tich Uy ban nhan dan cap xi. Truong hop Chu tich Uy ban nhan déan cép xa
ddng ¥ giai quyét thi cong chirc tu phap - ho tich ghi vao S6 dang ky giam ho, cing
nguoi di dang ky giam ho ky vao S6. Chu tich Uy ban nhan déan cip x4 cap Trich luc
dang ky giam ho cho ngudi yéu cau.

Trinh tu

+ Truong hop nguoi yéu cau ndp gidy to 1a ban sao duoc cap tir s6 goc hodc ban sao
dugc chimg thyc tir ban chinh thi ngudi tiép nhan ho so khong duoc yéu cau xuit trinh
ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban chinh thi nguoi tiép
nhén ho so kiém tra, ddi chiéu ban chup voi ban chinh va ky vao ban chyp xac nhan vé
viéc da d6i chiéu noi dung gidy to d6, khong duoc yéu cau ngudi di ding ky nop ban
sao c¢6 chimg thuc gidy to do.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuat trinh, dbi chiéu v6i thong tin trong T khai
va tra lai cho ngudi xuét trinh, khong dugc yéu cau nguoi dang ky ho tich ndp thém
ban sao gidy to 6. Nguoi tiép nhan c6 thé chyup 01 ban gidy to xudt trinh hodc ghi lai
thong tin cua gidy to xuat trinh dé luu hd so.
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+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, di hd so ding ky ho tich theo quy
dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich ndp thém gidy
to ma phap luat hd tich khong quy dinh phai ndp.

cach thire, trinh tu thuc hién tai tinh Ca Mau

1. B6i vé6i cap xa

- T chirc, ca nhan giri ho so, thu tuc hanh chinh dén Uy ban nhan dan cép xa thong
qua B0 phan Tiép nhan va Tra két qua cip x; hodc glri qua dich vu buu chinh cong
ich, ndp truc tuyén trén Cong Dich vu cong qudc gia hoic Cong Dich vu cong truc
tuyén tinh Ca Mau théng qua dja chi: https://dichvucong.gov.vn hodc
https://dichvucong.camau.gov.vn (néu du diéu kién theo quy dinh).

2. Thoi gian tiép nhan: Vao gid hanh chinh cac ngay lam viéc trong tudn (trir ngay
nghi 1& theo quy dinh), cu thé nhu sau:

+ Bubi sang: Tir 07 gio 00 phut dén 11 gio 00 phut.

+ Bubi chiéu: Tir 13 gio 00 phut dén 17 gid 00 phit.

Cach thirc thuc hién:

Thoi han giai

Hinh thirc ngp Phi, 1€ phi Mo ta

quyét
£ 03 Ngay 12 . T thoi han 03 nes
Truc tiép oS Lg phi : Midn 1€ phi rong thoi han 03 ngdy
viee lam viéc.
4 03 N 3 1‘ ~ T th\ M h 03 \
Tryc tuyén o 20 ™ & phi : Mién 1¢ phi rong thi han 03 ngdy
viee lam viéc.

Dich vu buu 03 Ngay lam Trong thoi han 03 ngay

Lé phi : Mién 1& phi

chinh viéc lam viéc.
Thanh phan hd so:
* Gidy to phai xuit trinh:
Mau P
Y S . Seo
Tén giay to don, to luwon
khai 08
- Ho chiéu hodc Chung minh nhan dan hoac Thé can cudc cong dan
hoic cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 Ban
thAm quyén cap, con gia tri st dung dé chirg minh vé nhan than cua chinh: 1
ngudi c6 yéu cau dang ky giam ho. Trudng hop cac thong tin ¢4 nhan Ban '
trong cac gidy to ny di c6 trong CSDLQGVDC, CSDLHTDT, dugc
A A A A N i s 1A . , sao: 0
hé thong dién ty dong thi khong phai tai 1€n (theo hinh thirc truc
tuyén).
- Gidy td ¢6 gia tri ching minh thong tin vé cu tra trong truong hop \
o ;1A - n 2 . , n . X . Ban
co quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu ,
A A . . . . \ A chinh: 1
tril cuia cong dan theo cac phuong thuc quy dinh tai khoan 2 Diéu 14 Ban
Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu. <a0: 0
Trudng hop cac thong tin vé gidy td chirng minh noi cu tra da duoc '
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khai thac tir Co s6 dit liéu qudc gia vé dan cu bang cac phuong thirc
nay thi ngudi ¢ yéu cau khong phai xuét trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Ban
Truong hop giri hd so qua hé thong buu chinh thi phai giri kém theo chinh: 0
ban sao c6 chung thuc cc gidy t& phai xuét trinh néu trén. Ban
sao: 0
* Gidy to phai nop:
Mau P
A X N N So
Tén giay to don, to
. lwong
khai
Ban
- Vin ban ctr nguoi giam ho theo quy dinh ctua Bo luat Dan su dbi chinh: 1
voi truong hop dang ky giam ho cu. Ban sao:
0
- Gidy to chung minh diéu kién giam ho duong nhién theo quy dinh Bin
cua B luat Dan su doi V('):i truong hop dang ky giam hd duong chinh: 1
nhién. Truong hop c6 nhi€u nguodi cung du diéu‘ kién lam giam ho Ban s.210'
duong nhién thi ndp thém van ban thda thuan vé viéc cit mdt nguodi 0 ’
lam gidm hd duong nhién.
- Vin ban uy quyén theo quy dinh ctia phap luat trong truong hop ty Ban
quyén thue hién viée diang ky giam ho. Truong hop ngudi dugc uy chinh: 1
quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua Ban sao:
nguoi iy quyén thi van ban y quyén khong phai chimg thuec. 0
*Luuy:
Maiu P
A e o \ So
Tén giay to don, to
. lwong
khai
Ban
- Di voi gidy to ndp, xuét trinh néu ngudi yéu cau nop ho so theo chinh: 0
hinh thirc tryc tiép: Bén sao:
0
+ Pdi v6i gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 Ban
trach nhiém kiém tra, di chiéu véi thong tin trong t& khai, chyp lai chinh: 0
hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuat Bén sao:
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0
+ Nguoi yéu cau diang ky ho tich ¢ thé ndp ban sao ching thyc tir ,
) , < 1., Ao A K <« 1. \ Ban
ban chinh hOfJC ban sao du’qc; cap tur s6 goc hodc ban chl%p kem theo chinh: 0
ban chinh gidy to dé doi chi;éu. Truong hop n’gu:(‘)‘i yéu cau ndp ban Ban s:do-
Ch}_lp kém theo be:m chinh gidy to thi nguoi ti€p nhan co6 trach nhiém 0 '
ki€ém tra, doi chi€u ban chup voi ban chinh va ky xac nhan, khong
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dugc yéu cau nguoi di ding ky ndp ban sao gidy td do.
+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du ho so dang ky Ban
ho tich theo quy dinh ctua phap luat ho tich, khong duoc yéu cau chinh: 0
ngudi dang ky ho tich ndp thém gidy to ma phap ludt ho tich khong Ban sao:
quy dinh phai nop. 0
Ban
- Di voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo chinh: 0
hinh thirc tryc tuyén: Ban sao:
0
+ Ban chup cac gidy to giri kém theo hd so ding ky giam ho truc
tuyén phai bao dam rd nét, ddy du, toan ven vé ndi dung, 1a ban chup ,

N L A Dy Ly Ay Ban
bang may anI,1, dién thoai }102_10 dugc chup, duoc quét bang thiét tfl chinh: 0
dién tu, tur giay t(‘? duoc 9ﬁp hop 1€, con gié tri sir dung; néu la giay to Ban sao:
do co quan c6 tham quyé,n nudc ngoai cap thi phai dugce hop phap 0
hoa l1anh sy, dich sang tiéng Viét theo quy dinh, trur trudong hop duoc
mién hgp phéap hoa lanh sy.

+ Truong hf_)‘p gidy t0, tai liéu phai giri kém trong hd so ding ,k}'/ giam ]:ljir;h' 0
ho tryc tuyén da co jbén sao dién tur hodc da co ban dién tir giay to ho Ban S.210'
tich thi nguoi yéu cau dugce st dung ban dién tir nay. 0 '
+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc dang ky Ban
giam hd/ban sao Trich luc dang ky giam ho), ngudi co yéu cau ding chinh: 0
ky giam ho xuét trinh gidy to tuy than, ndp ban chinh cac gidy to 1a Ban sao:
thanh phan ho so dang ky giam ho theo quy dinh phap luat ho tich. 0
Truong hop ngudi yéu cau ding ky gidm ho khong cung cap duoc Ban
giéy to néu trén theo quy dinh hoac giéy to nop, xut trinh bi téy x0a, chinh: 0
stra chira, lam gia thi co quan ding ky ho tich c6 tham quyén hiy bo Ban sao:
két qua ding ky giam ho. 0

Bao gom

A oK a Méu don, to
Ten giay to

So lwong

khai
. Ban
- T& khai dang ky giam ho theo mau (néu ngudi cé yéu cau lya i TI,<, dang chinh: 1
chon ndp ho so theo hinh thurc truc tiép); }I glam Ban sao:
ho.doc 0
- Mau ho tich dién tir twong tac ding ky giam ho (do ngudi Béan
yéu cau cung cip thong tin theo huéng dan trén Cong dich vu 4 Pangky  chinh: 1
cong, néu nguoi co yéu cau Iya chon ndp hd so theo hinh thirc giam hd.docx Ban sao:
tryc tuyén) 0
- Nguoi ¢6 yéu cau ding ky giam ho thyc hién viéc ndp/xut Ban
trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thuc truc chinh: 0
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tuyén) cac giay to sau:

Ban sao:
0

Péi twong thue hién: Cong dan Viét Nam, Nguoi Viét Nam dinh cu & nuée ngoai

Co quan thue hién: UBND cip x3 - tinh Ca Mau

Co quan c6 thAm quyén: Uy ban nhan déan cap xa

Dia chi tiép nhan HS: Bo phan Tiép nhan va Tra két qua cp xa - tinh Ca Mau

Co quan dwoc ity quyén: Khong c6 thong tin

Co quan phdi hop: Khong c6 thong tin

Két qua thwe hién: Trich luc ding ky gidm ho, Ban sao Trich luc dang ky giam ho,
Ban dién tir Trich luc dang ky giam ho

Can cu phap ly:
Ngay
r 14 C
S0 ky hiéu Trich yeu ban o qlfan
. ban hanh
hanh
. 20-11- . .
60/2014/QH13  Luat 60/2014/QH13 014 Quodc Hoi
g 15-11- \
123/2015/ND-CP Nghi dinh 123/2015/NDb-CP 2015 Chinh phu
quy dinh mic thu, ché d6 thu, ndp, quan 1y va st
Thong tu s6 dung phi khai thac, sir dung thong tin trong co s& 14-11- BS Tai
281/2016/TT- dir liéu ho tich, phi xac nhan c6 quéc tich Viét 2016 cﬂinh
BTC Nam, phi x4c nhan 13 nguoi gbc Viét Nam, 1& phi
quéc tich
. 28-05-
04/2020/TT-BTP Thong tu 04/2020/TT-BTP 2020
A e 04-01-
01/2022/TT-BTP Thong tu stra do1 002
e 28-07-
87/2020/ND-CP Nghi dinh 87/2020/ND-CP 5020

Nghi dinh s6 21-12- Tha tuéng

104/2022/ND.cp gl dinh 2022  Chinh phu
: , B§ trud

Thong s Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cuia 02-08- 2 TI:E one

03/2023/TT-BTP B9 trudng B Tu phép 2023 hap

Yéu cau, diéu kién thwe hién: Khong c6 thong tin
Tir khéa: Khong c6 thong tin
Mo ta: Khong c6 thong tin
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THU TUC PANG KY KHAI SINH CHO NGUOI PA CO HO SO, GIAY TO CA
NHAN

Ma thi tue: 1.004772.000.00.00.H12

S6 quyét dinh: 1877/QD-UBND

Tén thii tuc: Thu tuc dang ky khai sinh cho ngudi di ¢6 ho so, gidy to ca nhan
Cép thue hién: Cip Xa

Loai thii tuc: TTHC duoc luit giao quy dinh chi tiét

Linh vue: HO tich

Trinh tyu thyc hién:

- Ngudi ¢6 yéu cau dang ky khai sinh nop ho so tai Uy ban nhan dan cap xa c6 tham
quyén.

- Nguoi tiép nhdn c6 trach nhiém kiém tra ngay toan bd hd so, ddi chiéu thong tin
trong To khai va tinh hop 18 cua gidy to trong ho so do ngudi yéu cau ndp, xuét trinh.

- Néu ho so day du, hop 1¢, nguoi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi 1d
ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huéng dan ngudi ndp hod
so bd sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién ho so
ngay thi phai lap thanh vin ban hudéng din, trong d6 néu rd loai gidy to, ndi dung can
b6 sung, hoan thién, ky, ghi rd ho, chit dém tén ctia nguoi tiép nhan.

- Hb so dang ky khai sinh sau khi dd duoc huéng dan theo quy dinh ma khong dugc
bd sung day du, hoan thién thi nguoi tiép nhan tir chdi tiép nhan hd so. Viée tir chdi
tiép nhan ho so phai dugc thé hién bang vin ban, trong d6 ghi 16 1y do tir chdi, ngudi
tiép nhan ky, ghi rd ho, chir dém, tén.

- Trong thoi han 05 ngay lam viéc, ké tir ngay tiép nhan ho so, cong chic tu phap - hd
tich kiém tra, x4c minh ho so. Trong trudong hop can thiét, cong chirc tu phap - ho tich
bao cio Chu tich Uy ban nhan déan cp xa c6 vian ban dé nghi Uy ban nhan déan céap xa
noi cu tri trude ddy ciia ngudi yéu cau diang ky lai khai sinh dé kiém tra, xac minh vé
viéc dang ky khai sinh va viéc luu giir s6 ho tich.

Trong thoi han 05 ngdy 1am viéc, ké tir ngay nhan duoc vin ban dé nghi, Uy ban nhan
dan cap xi noi ngudi yéu cau dang ky khai sinh cu tra trudc ddy tién hanh kiém tra,
xac minh va tra 151 bang van ban vé viéc ngudi yéu cau da duoc dang ky khai sinh hay
chua duoc dang ky khai sinh; viéc con luu gitr hoac khong luu gitt duogc s6 ho tich.
Trong thdi han 03 ngay lam viéc, ké tir ngay nhan dugc két qua xac minh, néu thdy hod
so dang ky khai sinh 1 day du, chinh xac, dtng quy dinh phép luit, cong chirc tu phap
- ho tich bao cdo Chu tich Uy ban nhan dan cép xa. Trudng hop Chu tich Uy ban nhan
dan cip xa dong ¥ giai quyét thi cong chiic tu phap - ho tich ghi ndi dung khai sinh
vao S6 dang ky khai sinh, ciing ngudi di dang ky khai sinh ky tén vao S6. Chu tich Uy
ban nhan dan cap xa cap Gidy khai sinh cho ngudi duoc dang ky khai sinh.

Trinh tu

+ Truong hop ngudi yéu cau ndp gidy to 1a ban sao dugc cip tir sé gdc hodc ban sao
dugc ching thyc tir ban chinh thi ngudi tiép nhan ho so khong duoc yéu ciu xuat trinh
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ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi nguoi tiép
nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé
viéc da d6i chiéu noi dung gidy to d6, khong dugc yéu cau ngudi di ding ky ndp ban
sao c6 chimg thuc gidy to do.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuét trinh, d6i chiéu véi thong tin trong T& khai
va tra lai cho ngudi xuat trinh, khong duoc yéu cau ngudi ding ky ho tich nop thém
ban sao gidy to 6. Nguoi tiép nhan c6 thé chyup 01 ban gidy to xuat trinh hodc ghi lai
thong tin cua gidy to xuat trinh dé luu hd so.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, di hd so ding ky ho tich theo quy
dinh cta phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich ndp thém gidy
to ma phap luat ho tich khong quy dinh phai nop.

Cach thirc thuc hién tai tinh Ca Mau

1. Déi véi cap xa

- T6 chirc, c4 nhan giri hd so, thu tuc hanh chinh dén Uy ban nhan dan cdp xi thong
qua B0 phan Tiép nhan va Tra két qua cip x4; hodc glri qua dich vu buu chinh cong
ich, nop truc tuyén trén Cong Dich vu cong qudc gia hoic Cong Dich vu cong truc
tuyén tinh Ca Mau théng qua dia chi: https://dichvucong.gov.vn hodc
https://dichvucong.camau.gov.vn (néu du diéu kién theo quy dinh).

2. Thoi gian tiép nhan: Vao gio hanh chinh cac ngdy lam viéc trong tudn (trir ngay
nghi 18 theo quy dinh), cy thé nhu sau:

+ Bubi sang: Tir 07 gio 00 phut dén 11 gio 00 phut.

+ Budi chiéu: Ttr 13 gid 00 phat dén 17 gior 00 phit.

Cach thirc thuc hién:

Thoi
Hinh han
thirc Phi, 1€ phi Mo ta
. gidi
no P
) quyet
L¢ phi :
- L& phi dang ky
- L& phi dang ky lai khai sinh cho nguoi da c6 hd
SO, giéy to Cf’l nh,ﬁni 8.009 d?ng/lén dang ky. Trong thoi han 05
- Mién thu 1€ phi dang ky ho tich N
05 . S . . , ngay lam viéc.
.t Dang ky hg tich cho nguoi thudc gia dinh co . e,
Tryc Ngay T .. D . .. Truong hop phai co
X . cong véi cach mang, nguot thude ho ngheo, nguoi .~ 7 . .
tiecp lam Lo van ban xac minh thi
. khuyeét tat. .. . £
viéc e X e N , thoi han giai quyét
+ Cac doi tuong dugc mién I¢ phi bao gom tré R ’ .
R . . 2. .. PR khong qua 25 ngay.
em, hd ngheo, nguodi cao tudi, nguoi khuyet tat,
nguoi co6 cong voi cach mang, déng bao dan toc
thiéu sd & cac xa co diéu kién kinh té - xa hoi dat
biét kho khin va mot sé dbi twong dat biét theo
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quy dinh cua phap luat lai khai sinh cho nguo1 da
c6 ho so, gidy to ca nhan: 8.000 déng/1an dang ky.
- Mién thu 1¢ phi dang ky ho tich cho nguoi thudc
gia dinh c6 cong voi cach mang, ngudi thudc hd
nghéo, nguoi khuyét tat. (Nghi quyét sb
03/2022/NQ-HDND ngay 13/7/2022 cta Hoi
ddng nhan dén tinh)

Trong thot han 05
05 Phi : ngay lam viéc.
Truc Ngay - Trudng hop thyc hién ndp ho so truc tuyén: Lé  Truong hop phai c¢6
tuyén 1am  phi ho tich: Mirc thu bang 0%. Pong (Nghi quyét vin ban xac minh thi
viec  s6 19/2023/NQ-HPND ngay 10/10/20223) thoi han giai quyét
khong qua 25 ngay.
L¢ phi :
- L¢ phi dang ky
- Lé phi ding kY lai khai sinh cho ngudi da c¢6 ho
s0, gidy t& c4 nhan: 8.000 dong/lan ding ky. -
Mién thu 1é phi ding ky ho tich
+ DPang ky ho tich cho nguoi thudc gia dinh c6
cong ,(Vé,i,\ cach mang, nguoi thudc ho ngheo, nguoi Trong thoi han 05
Dich 0 Eh(lilzs tdtcf)lit .tu:c)’n dugc mién 18 phi bao gom tré edy lam vige. -
Vli buu il em, ho n hé(; 1% u’é.i cao tu(x)i. E uol khgu ét tat Truong hop ph.éu €0
c}.linh lam N o ,g o g ol ’ d% b ZA 2 van ban xac mlnh’thi
vidc guoi co cong voi cach mang, dong bao dantoc . ) an gidi quyét

thiéu s & céc xa c6 diéu kién kinh t€ - xa hoi dit
biét kho khan va mot sb doi tuong dat bi¢t theo
quy dinh cua phap luat lai khai sinh cho ngudi da
c6 hd so, gidy to ca nhan: 8.000 déng/lan dang ky.
- Mién thu 1& phi ding ky ho tich cho ngudi thudc
gia dinh c6 cong vdi cach mang, ngudi thude hd
nghéo, ngudi khuyét tat. (Nghi quyét sb
03/2022/NQ-HDND ngay 13/7/2022 ciua Hoi
d6ng nhan dan tinh)

khong qua 25 ngay.

Thanh phan hd so:

* Gidy to phai xuat trinh:

Tén gidy to

So

don, to
lwgng

Kkhai
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- Ho chiéu hodc Chung minh nhan dan hoac Thé can cudc cong dan Ban
hoic cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan ¢ chinh: 1
thAm quyén cip, con gié tri sir dung dé ching minh vé nhén than cua Ban
ngudi c6 yéu cau dang ky khai sinh. Truong hop cac thong tin ca sao: 0
nhan trong cac gidy to ndy da c6 trong CSDLQGVDC, CSDLHTPT,
dugc hé thong dién tw dong thi khong phai tai 1én (theo hinh thirc tric
tuyén).
- Gidy td ¢6 gia tri ching minh thong tin vé cu tra trong truong hop
co quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu
tr ctia cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Ban
Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh ph. chinh: 1
Trudng hop céc thong tin vé gidy td chtimg minh noi cu tra da duoc Ban
khai thac tir Co s6 dit liéu qudc gia vé dan cu bang cac phuong thirc sao: 0
nay thi ngudi c¢6 yéu cau khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).
Ban
Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo chinh: 0
ban sao c6 chung thuc cac gidy to phai xuat trinh néu trén. Ban
sao: 0
* Gidy to phai ndp:
Maiu P
A X s . So
Tén giay to don, to lwong
khai j
Ban
- Vin ban cam doan ciia ngudi yéu cau vé viéc chua dugc ding ky chinh: 1
khai sinh. Ban sao:
0
- Ban sao toan bo ho so, gidy to cia ngudi yéu cau hodc ho so, gidy
to, tai l‘iéu khé,c trong d6 c6 thong tin lién quan dén ndi dung khai Bén
sinh, gf?m: G’iéy ching minh nhejln dan, Thé cér‘l cu:é‘,c cong dan hf)aflc chinh: 0
Ho chi€u; giay td chimg minh vé ngi cu tri; Bang tot nghiép, Gi?ly Ban s:do:
Chlf‘[‘I‘lg n@n, Chung chi, H(_)crba, Ho so hoc tap do co quan co tham :
quyén cap hoac xac nhén; giay to khac c6 thong tin ve ho, chit dém,
tén, ngay, thang, ndm sinh cua ca nhan.
Nguoi yéu cau ding ky khai sinh c¢6 trach nhiém ndp day du ban sao Ban
cac gidy to néu trén (néu c6) va phai cam doan da nop du cac gidy to chinh: 0
minh cd; chiu trach nhi€ém, hé qua cia viéc cam doan khong ding su Ban sao:
that. 0
- Truong hop ngudi yéu cau dang ky khai sinh 1a can b, cong chiic, Ban
vién chuc, nguoi dang cong tac trong luc lugng vii trang thi phai c6 chinh: 1
van ban xac nhan cua Thu truong co quan, don vi vé viéc nhitng ndi Ban sao:
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dung khai sinh cta nguoi d6 gdm ho, chir dém, tén; gi6i tinh; ngay, 0
thang, nam sinh; dan toc; quéc tich; qué quan; quan h¢ cha - con, me
- con phu hop véi hd so do co quan, don vi dang quan 1y.
- Vin ban uy quyén theo quy dinh ctia phap luat trong truong hop ty Ban
quyén thuc hién viéc dang ky khai sinh. Trudng hop ngudi duoc ty chinh: 1
quyén la 6ng, ba, cha, me, con, vo, chff)ng, anh, chi, em rudt cua Ban sao:
ngudi iy quyén thi van ban iy quyén khong phai chimg thuec. 0
*Luuy:
Mau P
A X N . So
Tén giay to don, to lwong
khai ’
Ban
- D6i voi gidy to ndp, xuét trinh néu ngudi yéu cau ndp ho so theo chinh: 0
hinh thuc truc tiép: Ban sao:
0
+ Poi voi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co Ban
trach nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chyp lai chinh: 0
hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi xuat Bén sao:
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0
+ Nguoi yéu cau diang ky ho tich co thé ndp ban sao ching thyc tir
ban chinh hoac ban sao duoc cép tir s6 géc hodc ban chyp keém theo Ban
ban chinh gidy t& dé dbi chiéu. Truong hop ngudi yéu cau ndp ban chinh: 0
chup kém theo ban chinh gidy to thi nguoi tiép nhan co trach nhiém Ban sao:
kiém tra, d6i chiéu ban chup véi ban chinh va ky x4c nhan, khong 0
duoc yéu cau nguoi di dang ky ndp ban sao gidy to do.
+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du ho so dang ky Ban
ho tich theo quy dinh ctua phap luat ho tich, khong duoc yéu cu chinh: 0
ngudi dang ky ho tich ndp thém gidy to ma phap luat ho tich khong Ban sao:
quy dinh phai nop. 0
Ban
- Dbi voi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo chinh: 0
hinh thirc truc tuyén: Ban sao:
0
+ Ban chup céc gidy to giri kém theo hd so dang ky khai sinh truc
tuyén phai bao dam rd nét, déy du, toan ven vé noi dung, 1a ban chyp ,

X (. A AN Ly A s Ban
bang may anl}, dién thoai ,hoac duoc chup, dugc quét bang thiet b,1 chinh: 0
dién tr, tr giay t(‘? duoc ?ép hop 1€, con gié tri sir dung; néu la giay to Ban s;10:
do co quan c6 tham quyén nudc ngoai cap thi phai dugc hop phap

L 1x . % A . N 0
hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir truong hop duoc
mién hgp phéap héa lanh sy.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so diang ky khai Bén
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sinh tryc tuyén da co ban sao dién tir hoac da c6 ban dién tir giéy to chinh: 0
ho tich thi nguoi yéu cau duge sir dung ban dién tir nay. Ban sao:
0
+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban Ban
sao Gidy khai sinh), ngudi c6 yéu cu dang ky khai sinh phai xuét chinh: 0
trinh gidy to tuy than, ndp cac gidy to 13 thanh phan hd so ding ky Ban sao:
khai sinh theo quy dinh phap luat ho tich. 0
Trudng hop ngudi yéu cau ding ky khai sinh khong cung cap duoc Ban
gidy to néu trén theo quy dinh hodc gidy to ndp, xuét trinh bi tiy x0a, chinh: 0
sira chita, lam gia thi co quan ding ky ho tich c6 tham quyén hiy bo Ban sao:
két qua ding ky khai sinh. 0
- Truong hop cho phép ngudi yéu cau dang ky ho tich l1ap van ban Ban
cam doan vé ndi dung yéu ciu ding ky ho tich thi co quan ding ky chinh: 0
ho tich phai giai thich rd cho nguoi 1ap van ban cam doan vé trach Ban sao:
nhiém, hé qua phap ly cua viéc cam doan khong dung su that. 0
Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan co Ba’n
tham quyén hiy bo két qua dang ky ho tich, néu co6 co sé xac dinh Chth: 0
N R , R Ban sao:
ndi dung cam doan khong dliing su thit. 0

Bao gom

g Mau don, to
Tén giay to

S6 lwong

khai
Ban
- To khai dang ky khai sinh theo mau (néu ngudi c6 yéu cau 1. TK dang ky chinh: 1
lua chon nop ho so theo hinh thurc truc tuyén); khai sinh.doc Ban sao:
0
- Mau ho tich dién tir twong tac ding ky khai sinh (do nguoi Ban
yéu cau cung cap thong tin theo huéng dan trén Cong dich vu 1 Pang ky chinh: 1
cong, néu nguoi co yéu cau lya chon ndp hd so theo hinh khai sinh.docx Ban sao:
thire truc tuyén) 0
- Nguoi ¢6 yéu cau ding ky khai sinh thuc hién viéc ndp/xuit Ba’n
: . , 4 < ia: 1A ‘ : chinh: 0
trinh (thc?o hinh th}rc truc tiép) hodc tai lén (theo hinh thic Ban sao:
true tuyén) cac gidy to sau: 0 '

P6i twong thue hién: Cong dan Viét Nam
Co quan thye hién: UBND cp x4 - tinh Ca Mau
Co quan c6 thAm quyén: Khong co thong tin

Pia chi tiép nhan HS: B phan Tiép nhan va Tra két qua cép x4 - tinh Ca Mau

Co quan duoc iy quyén: Khong c6 thong tin
Co quan phéi hep: Khong c6 thong tin
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Két qua thwe hién: Gidy khai sinh, Ban sao gidy khai sinh, Ban dién tir Gidy khai

sinh
Can cw phap ly:
Ngay
S6 Ky hiéu Trich yéu ban Co qlfan
. ban hanh
hanh
. 20-11- . .
60/2014/QH13  Luat 60/2014/QH13 2014 Qudc Hoi
o 15-11- \
123/2015/ND-CP Nghi dinh 123/2015/Nb-CP 015 Chinh phu

Thong tu s6

quy dinh mtrc thu, ché d6 thu, ndp, quan 1y va st
dung phi khai thac, sir dung thong tin trong co s&

14-11- B¢ Tai

281/2016/TT-  dit liéu ho tich, phi x4c nhan c6 qudc tich Viét h016 lehinh
BTC Nam, phi x4c nhan 13 nguoi gbc Viét Nam, 1& phi
quéc tich

. 28-05-
04/2020/TT-BTP Thong tu 04/2020/TT-BTP 2020

A e 04-01-
01/2022/TT-BTP Thong tu stra do1 2022

e 28-07-

87/2020/NB-CP Nghi dinh 87/2020/ND-CP 2020

Nghi dinh s6
104/2022/ND-CP

Nghi dinh
Nghi quyét s6 19/2023/NQ-HPND ngay

21-12- Thu tudng
2022 Chinh phu

19/2023/NQ-  10/10/2023 cita Hoi ddng nhan dan tinh Ca mau  10-10-
HDND vé muec thu phi, 18 phi dbi véi mot s6 dich vu 2023
cong truc tuyén trén dia ban tinh Ca Mau
) ) B trud
Thong twsé  Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 ciia 02-08- Bg T‘E"ng
03/2023/TT-BTP B trudng Bo Tu phap 203

Yéu ciu, diéu kién thwe hi¢n: Cong dan Viét Nam cu tra trong nudc, sinh trudc ngay
01/01/2016, chua duoc dang ky khai sinh, c6 hd so, gidy to c4 nhan (ban chinh hoic
ban sao dugc ching thuc hop 1€) nhu: giéy to tuy than; S6 ho khau; S6 tam tru; giéy to
khac do co quan nha nudc c6 thim quyén cua Viét Nam cip.
Twr khoa: Khong c6 thong tin

Mo ta: Khong co

thong tin
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THU TUC PANG KY LAI KET HON

Ma thi tuc: 1.004746.000.00.00.H12

S6 quyét dinh: 1877/QD-UBND

Tén thii tuc: Thu tyc ding ky lai két hon

Cép thue hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vue: Ho tich

Trinh tyu thyc hién:

- Ngudi ¢6 yéu cau diang ky lai két hon ndp ho so tai Uy ban nhan dan cap xi c6 thim
quyén.

- Nguoi tiép nhén c6 trach nhiém kiém tra ngay toan bd ho so, xac dinh tinh hop 1€ cua
gidy to trong hd so do ngudi yéu cau ndp, xuat trinh; ddi chiéu thong tin trong T khai
v6i gidy to trong ho so.

- Néu ho so day dua, hop 18, nguoi tiép nhan hd so viét gidy tiép nhan, trong dé ghi o
ngay, gid tra két qua; néu hd so chua day du, hoan thién thi huéng din ngudi nop hod
so bd sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién ho so
ngay thi phai lap thanh vin ban hudéng din, trong d6 néu rd loai gidy to, ndi dung can
bod sung, hoan thién, ky, ghi 10 ho, chitr dém tén cia nguoi tiép nhan.

- Ho so sau khi di dugc hudéng din ma khong duoc bo sung diy di, hoan thién thi
nguoi tiép nhan tir chéi tiép nhan hd so va 1ap van ban tir chéi tiép nhan ho so, trong
d6 ghi 18 1y do tir chéi, ky, ghi 16 ho, chir dém, tén ctia nguoi tiép nhan.

- Trong thoi han 05 ngay lam viéc, ké tir ngay tiép nhan ho so, cong chic tu phap - hd
tich kiém tra, x4c minh ho so.

Trudng hop viéc dang ky lai két hon thuc hién tai Uy ban nhan dan cap xa khong phai
noi da dang ky két hon trude day thi cong chirc tur phap - ho tich bao cdo Chu tich Uy
ban nhan dan c6 vin ban dé nghi Uy ban nhan déan noi dang ky két hon trude day kiém
tra, xac minh vé viéc luu gitlt s6 ho tich tai dia phuong.

Trong thoi han 05 ngay 1am viéc, ké tir ngay nhan duoc vin ban dé nghi, Uy ban nhan
dan noi da ding ky két hon trude day tién hanh kiém tra, x4c minh va tra 101 bang vin
ban vé viéc con luu giit hodc khong luu giit duge so h tich.

- Trong thdi han 03 ngay lam viéc, ké tir ngdy nhan dugc két qua xac minh vé viéc
khong con luu giit duoc s6 ho tich tai noi dd dang ky két hon, néu thay ho so day du,
chinh xéc, ding quy dinh phap luat thi cong chirc tu phép - ho tich bdo cao Chu tich
Uy ban nhan dan cip xi. Truong hop Chu tich Uy ban nhin dan cap xa dong y giai
quyét thi cong chire tu phap — ho tich ghi viéc két hon vao SO dang ky két hon, cung
hai bén nam, nit ky tén vao S6; hai bén nam, nir ciing ky vao Gidy chirmg nhan két hon;
Chu tich Uy ban nhan dan cap xa t6 chirc trao Gidy ching nhan két hon cho hai bén
nam, nir.

*Luuy: Trinh ty
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+ Truong hop ngudi yéu cau ndp gidy to 1a ban sao dugc cip tir sé gdc hodc ban sao
dugc chimg thyc tir ban chinh thi ngudi tiép nhan ho so khong duoc yéu cau xuat trinh
ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi nguoi tiép
nhén ho so kiém tra, ddi chiéu ban chup v6i ban chinh va ky vao ban chup xac nhan vé
viéc da d6i chiéu noi dung gidy to d6, khong duge yéu cau ngudi di ding ky ndp ban
sao c¢6 chimg thuc gidy to do.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuat trinh, d6i chiéu vé6i thong tin trong T khai
va tra lai cho ngudi xuét trinh, khong duoc yéu cAu nguoi ding ky ho tich ndp thém
ban sao gidy to 6. Nguoi tiép nhan c6 thé chyup 01 ban gidy to xuat trinh hodc ghi lai
thong tin cua gidy to xuat trinh dé luu hd so.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, di hd so ding ky ho tich theo quy
dinh cta phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich ndp thém gidy
to ma phap luat ho tich khong quy dinh phai nop.

Cach thirc thuc hién tai tinh Ca Mau

1. Béi véi cap xa

- T6 chire, c4 nhan guri ho so, thil tuc hanh chinh dén Uy ban nhan dan cap huyén hoic
Phong Tu phap hodc Uy ban nhan dan cap xa thong qua Bo phan Tiép nhan va Tra két
qua cap huyén hoic Bo phan Tiép nhan va Tra két qua cap x4; hodc gui qua dich vu
buu chinh cong ich, ndp truc tuyén trén Céng Dich vu cong qudc gia hodc Cong Dich
vu cong truc tuyén tinh Ca Mau thong qua dia chi: https:/dichvucong.gov.vn hoic
https://dichvucong.camau.gov.vn (néu du diéu kién theo quy dinh).

2. Thoi gian tiép nhan: Vao gid hanh chinh cac ngay lam viéc trong tudn (trir ngay
nghi 18 theo quy dinh), cy thé nhu sau:

+ Bubi sang: Tir 07 gio 00 phut dén 11 gio 00 phut.

+ Bubi chiéu: Tir 13 gio 00 phut dén 17 gid 00 phit.

Cach thirc thuc hién:

Hinh Tll::
th:’l’c gi.fti Phi, 1€ phi Mo ta
nop £
quyet

L¢ phi :

- Lé phi ding kY lai két hon: 30.000 dong/lan dang

ky. Trong thoi han 05

05 - Mién thu 1& phi ding ky ho tich ngay lam viéc;

Truc Ngay + Dang ky hd tich cho nguoi thudce gia dinh co6 truong hop phai
tiép lam  cong vé6i cach mang, ngudi thude ho nghéo, nguodi xac minh thi thoi
viec  khuyét tat. han giai quyét
+ Céc d6i tugng duoc mién 1¢ phi bao gom tré em, khong qua 25 ngay
ho nghéo, ngudi cao tudi, nguoi khuyét tat, ngudi
c6 cong véi cach mang, ddng bao dan toc thiéu sd &
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cac xa 6 diéu kién kinh té - xa hoi dat biét kho
khan va mét sb dbi tuong dat bi¢t theo quy dinh cua
phap luat (Nghi quyét s6 03/2022/NQ-HDND ngay
13/7/2022 ctia Hoi dong nhan dan tinh)
" ot
. Truong hop thuc hién nop hd so truc tuyén: L¢ phi & ‘y T
Tryc Ngay . . , y T truong hop phai
P ho tich: Muc thu bang 0%. (Nghi quyét so .. N
tuyén lam . , . .»  xac minh thi thoi
n 19/2023/NQ-HDND ngay 10/10/2023 cua H§ dong . £
viéc N han giai quyet
nhan dan tinh) R ] .
khong qua 25 ngay
L¢ phi :
- Lé phi ding kY lai két hon: 30.000 dong/lan dang
ky.
- Mién thu 1& phi ding ky ho tich
+ DPang ky ho tich cho nguoi thudc gia dinh co Trong thot han 05
Dich 05 cong vdi cach mang, nguoi thude hd ngheo, ngudi ngay lam viéce;
| Ngay khuyét tat. truong hop phai
vu buu | e X a4 A \ .. N
chinh lam  + Cac doi tugng dugc mien I¢ phi bao gdm tré em, x&c minh thi thot
viéc  ho nghéo, nguoi cao tudi, ngudi khuyét tat, nguoi  han giai quyét
c6 cong véi cach mang, dong bao dan toc thiéu sd dkhong qua 25 ngay
cac xa c6 diéu kién kinh té - xd hoi dit biét kho
khan va mét sb d6i tuong dat biét theo quy dinh cua
phép luat (Nghi quyét sb 03/2022/NQ-HDND ngay
13/7/2022 ctia Hoi dong nhan dan tinh)
Thanh phan h so:
* Gidy to phai ndp:
Miu
Tén gidy to don, to' SO lwong
khai
) . X , A 1AL T A £ fan £ A Ban
Ban sao Giay ching nhan két hon dugc cap trudc day. Néu khong chinh: 0
6 ban sao Gidy chimg nhan két hon thi ndp ban sao hd so, gidy to Ban s.210'
c4 nhan c6 cac thong tin lién quan dén nodi dung dang ky két hon. ) '
* Gidy to phai xuit trinh:
Miu P
A ok N N So
Tén giay to don, to luon
khai 008
- H6 chiéu hodc Chting minh nhan dan hoac Thé can cudc cong dan Ban
hoic cac gidy to khac c6 dan anh va thong tin ¢4 nhan do co quan ¢ chinh: 1
thAm quyén cAp, con gid tri sir dung dé ching minh vé nhén than cua Ban
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ca hai bén c6 yéu cau ding ky lai két hon. Truong hop cac thong tin sao: 0
c4 nhan trong cac gidy to ndy di ¢ trong CSDLQGVDC,
CSDLHTDT, dugc hé thong dién tw dong thi khong phai tai 1én (theo
hinh thte truc tuyén).
- Gidy t& chimg minh noi cu trii dé xac dinh tham quyén (néu viéc
dang ky lai két hon thuc hién tai Uy ban nhan dan cip xa khong phai
1a noi dang ky két hon trude ddy) trong trudong hop co quan dang ky
ho tich khong thé khai thac duoc thong tin vé noi cu tra ctia cong din Ban
theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s chinh: 1
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong hop céc Ban
thong tin vé gidy t& chirng minh noi cu tra da duoc khai thac tir Co s& sao: 0
dir liéu quéc gia vé dan cu bang cac phuong thie nay thi nguoi co
yéu cau khong phai xut trinh (theo hinh thirc tryc tiép) hodc tai 1én
(theo hinh thirc tryc tuyén).
*Luuy:
Mau X
Y S \ So
Tén giay to don, to lwong
khai :
Ban
- P6i véi gidy to ndp, xuat trinh néu nguoi yéu cau nop ho so theo chinh: 0
hinh thirc tryc tiép: Bén sao:
0
+ P6i voi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co Ban
trach nhiém kiém tra, ddi chiéu véi thong tin trong to khai, chup lai chinh: 0
hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi xuat Ban sao:
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0
+ Nguoi yéu cau diang ky ho tich c6 thé ndp ban sao ching thyc tir
ban chinh hodc ban sao duoc cap tir sé gde hodc ban chup kém theo Ban
ban chinh gidy to dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chinh: 0
chup kém theo ban chinh gidy to thi ngudi tiép nhan co trach nhiém Ban sao:
kiém tra, d6i chiéu ban chup véi ban chinh va ky x4c nhan, khong 0
dugc yéu cau nguoi di ding ky ndp ban sao gidy td do.
+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du ho so dang ky Béan
ho tich theo quy dinh ctua phap luat ho tich, khong duoc yéu cu chinh: 0
nguoi diang ky ho tich ndp thém gidy to ma phap luat ho tich khong Bén sao:
quy dinh phai ndp. 0
Ban
- Dbi voi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo chinh: 0
hinh thirc tryc tuyén: Bén sao:

0
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+ Ban chup cac gidy to giri kém theo hd so ding ky lai két hon truc Ban
tuyén phai bao dam rd nét, dﬁy du, toan ven vé noi dung, 1a ban chup chinh: 0
béng may anh, dién thoai hodc dugc chup, dugc quét béng thiét bi Ban sao:
dién tir, tir gidy to duoc cip hop 18, con gid tri sir dung; néu 1a gidy to 0
do co quan c6 thim quyén nudc ngoai cap thi phai duoc hop phap
hoa lanh su, dich sang tiéng Viét theo quy dinh, trir trudng hop duoc
mién hgp phap hoa lanh sy.
+ Trudng hop gidy to, tai liéu phai gui kém trong ho so dang ky lai Ba’n
£, 1A X ax 12 ;1w ax g La atA X chinh: 0
két hon truc tuyén da co ‘tfan sao dién tir hoac da c6 ban dién tur gidy Ban sao:
to ho tich thi nguoi yéu cau dugc st dung ban dién tir nay. 0
+ Khi dén co quan dang ky ho tich nhan két qua (Gidy chirng nhan Ban
két hon), nguoi co yéu cau diang ky lai két hon xut trinh gidy to tuy chinh: 0
than, nop cac gidy to 1a thanh phan hod so diang ky lai két hon theo Ban sao:
quy dinh phép luat hd tich. 0
Trudng hop ngudi yéu cau ding ky lai két hon khong cung cap duoc Ban
gidy td néu trén quy dinh hodc gidy to ndp, xuat trinh bj tay x6a, sira chinh: 0
chita, 1am gia thi co quan dang ky ho tich c¢6 thim quyén huy bo két Ban sao:
qua dang ky lai két hon. 0
Bao gom
Tén gidy to Maukﬁ:'in, P lwgng
\ - as P11 A 1A X A i oA < , Ban
- To khai dang ky lai két hon theo mau (néu nguoi co yéu 15. TK dangky
cau lwa chon ndp ho so theo hinh thire truc tiép); lai két hon.doc Chth: !
Ban sao: 0
e L 15Dang ky lai Do
- Mau ho tich dién tr tuong tac dang ky lai két hon Loy n * chinh: 1
két hon.docx ,
Ban sao: 0
- Nguoi ¢6 yéu cau dang ky lai két hon thuc hién viéc an chinh:
ndp/xuit trinh (theo hinh thirc truc tiép) hodc tai 1én (theo 0
hinh thirc tryc tuyén) cac gidy to sau: Bén sao: 0

P6i twong thue hién: Cong dan Viét Nam
Co quan thye hién: UBND cp x4 - tinh Ca Mau
Co quan c6 thAm quyén: UBND cép x3 - tinh Ca Mau
Dia chi tiép nhan HS: Bo phan Tiép nhan va Tra két qua cip x4 - tinh Cag Mau
Co quan dwoc ity quyén: Khong c6 thong tin
Co quan phéi hep: Khong c6 thong tin
Két qua thyuc hién: Giéy ching nhan két hon, Ban dién tir Trich luc két hon
Can cwr phap ly:
S6 ky hiéu Trich yéu Ngay Co quan
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ban ban hanh

hanh
60/2014/QH]13 Luat 60/2014/QH13 20-11- Qudc Hoi
2014
123/2015/NB-CP Nghi dinh 123/2015/ND-CP 15-11- Chfnh
2015 phu
Quy dinh muc thu, ché do thu, ndp, quan 1y va sir 14-11- Bo Tai
Thong tu s6 dung phi khai thac, sir dung thong tin trong co s6¢ 2016 chinh
281/2016/TT- dir liéu ho tich, phi xac nhan c6 quéc tich Viét
BTC Nam, phi x4c nhan l1a nguoi géc Viét Nam, 1€ phi
quéc tich
04/2020/TT.BTP Thong tu 04/2020/TT-BTP 28-05-
2020
Thong tu stra doi 04-01-
01/2022/TT-BTP 002
87/2020/ND-CP Nghi dinh 87/2020/ND-CP 28-07-
2020
Nghi dinh 21-12- Thu
Nghi dinh s6 2022 tudng
104/2022/Nb-CP Chinh
phu
Nghi quyét s6 19/2023/NQ-HPND ngay 10-10-
19/2023/NQ- 10/10/2023 ctia Hoi dong nhan dan tinh Ca mau 2023
HDND vé muc thu phi, 18 phi dbi véi mot sé dich vu cong

truc tuyén trén dia ban tinh Ca Mau

Yéu ciu, diéu kién thue hién:

- Viéc két hon di duoc dang ky tai co quan c6 tham quyén ciia Viét Nam trudc ngay
01/01/2016 nhung S6 dang ky két hon va ban chinh Gidy ching nhan két hon déu bi
mat;

- Nguoi yéu cau dang ky lai két hon con song vao thoi diém yéu cau ding ky lai két
hon.

Twr khoa: Khong c6 thong tin

Mo ta: Khong c6 thong tin
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THU TUC PANG KY KHAI SINH

Ma thi tuc: 1.001193.000.00.00.H12

S6 quyét dinh: 1877/QD-UBND

Tén thu tuc: Thu tuc dang ky khai sinh

Cép thue hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vue: Ho tich

Trinh tyu thyc hién:

Nguoi cd yéu cau ding ky khai sinh ndp hd so tai Uy ban nhin din cdp x3 c6 tham
quyén

Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo ho so, d6i chiéu thong tin trong
T khai va tinh hop 16 cua gidy to trong hd so do ngudi yéu cau ndp, xudt trinh.

Néu ho so day du, hop 18, nguoi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huéng dan ngudi ndp hod
so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan thién ho so
ngay thi phai lap thanh vin ban huéng din, trong d6 néu rd loai gidy td, ndi dung can
b6 sung, hoan thién, ky, ghi rd ho, chit dém, tén ciia ngudi tiép nhan.

Néu ho so sau khi di duoc hudng dan ma khong duge bo sung ddy du, hoan thién thi
nguoi tiép nhan tir chdi tiép nhan hd so va lap van ban tir chdi tiép nhan ho so, trong
d6 ghi 18 1y do tir chéi, ky, ghi 16 ho, chir dém, tén ctia nguoi tiép nhan.

Ngay sau khi nhan du gidy to theo quy dinh, néu thiy théng tin khai sinh ddy dua va
pht hop, cong chtc tu phap - ho tich bao cao Chu tich Uy ban nhan dan cp xa.
Trudng hop Chu tich Uy ban nhan dan cép xa dong ¥ giai quyét thi cong chic tu phap
- ho tich cap nhat thong tin khai sinh theo huéng dan dé 1dy S6 dinh danh c4 nhan (d6i
v6i cac dia phuong da trién khai cap S6 dinh danh c4 nhan khi ding ky khai sinh), ghi
ndi dung khai sinh vao S6 diang ky khai sinh, ciing nguoi di diang ky khai sinh ky tén
vao S6. Chu tich Uy ban nhéan dan cip xa ky Gidy khai sinh cip cho nguoi dugc ding
ky khai sinh

Trinh tu

Trudng hop ngudi yéu cau ndp gidy to 1a ban sao dugc cap tir s6 gdc hodc ban sao
dugc chimg thyc tir ban chinh thi ngudi tiép nhan ho so khong duoc yéu cau xuit trinh
ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban chinh thi nguoi tiép
nhén ho so kiém tra, ddi chiéu ban chup voi ban chinh va ky vao ban chyp xac nhan vé
viéc da d6i chiéu noi dung gidy to d6, khong duoc yéu cau ngudi di ding ky nop ban
sao c¢6 chimg thuc gidy to do .

Trudng hop phép lut quy dinh xuat trinh gidy to khi dang ky ho tich, nguoi tiép nhan
c6 trach nhiém kiém tra gidy to xuét trinh, d6i chiéu véi thong tin trong T khai va tra
lai cho ngudi xuat trinh, khong dugc yéu cau nguoi dang ky ho tich nop thém ban sao
gidy to d6. Nguoi tiép nhan co thé chup 01 ban gidy t& xut trinh hodc ghi lai thong tin
clia gidy to xuat trinh dé lwu hd so Ngudi tiép nhan co trach nhiém tiép nhan ding, du
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hd so ding ky ho tich theo quy dinh cta phap luat ho tich, khong dugc yéu cau ngudi
dang ky ho tich ndp thém gidy t& ma phép luat ho tich khong quy dinh phai nop

Trinh tu, cach thirc thuc hién tai tinh Ca Mau

1. Béi véi cap xa

- T6 chirc, c4 nhan gt hd so, thi tuc hanh chinh dén Uy ban nhan dan cip huyén hoic
Phong Tu phép hodc Uy ban nhan dan cép xa thong qua BO phan Tiép nhan va Tra két
qua cép huyén hodc Bo phan Tiép nhan va Tra két qua cip x4; hodc glri qua dich vu
buu chinh cong ich, ndp truc tuyén trén Cong Dich vu cong qubc gia hodc Cong Dich
vu cbng truc tuyén tinh Ca Mau thong qua dia chi: https:/dichvucong.gov.vn hoic
https://dichvucong.camau.gov.vn (néu du diéu kién theo quy dinh).

2. Thoi gian tiép nhan: Vao gid hanh chinh cac ngdy lam viéc trong tudn (trir ngay
nghi 1& theo quy dinh), cu thé nhu sau:

+ Bubi sang: Tir 07 gio 00 phut dén 11 gio 00 phut.

+ Bubi chiéu: Tir 13 gio 00 phut dén 17 gid 00 phit.

Cach thirc thuc hién:

Hinh il:;'
th:’rc gi.ﬁi Phi, 1¢ phi Mo ta
nop £
quyet
L¢ phi :

- L¢ phi dang ky khai sinh khong ding han:
8.000 dong/lan ding ky.
- Béi twong mién thu thu 18 phi

+ Pang ky ho tich cho nguoi thude gia dinh co Trong ngdy tiép nhan

yéu cau, truong hop
nhan hd so sau 15 gio

cong véi cach mang, nguoi thude hd ngheo,
01 ngudi khuyét tat

T Ngay + DPang ky khai sinh dung h . .
rgc Ngay ang Ky khat sinh dung han ma khong giai quyét

tiép lam  + Céc d6i tuong duoc mién 1é phi bao gdm tré T
P yng Qut * P g duogc ngay thi tra két

viéc  em, hd ngheo, ngudi cao tuodi, nguoi khuyét tat, . o
qua trong ngay lam

ngudi co6 cong voi cach mang, dong bao dan toe ~. . .,
viéc ti€p theo.

thiéu sd & cac xa co diéu kién kinh té - xa hoi
dit biét kho khan va mot sb dbi twong dit biét
theo quy dinh ciia phap luat (Nghi quyét s6
03/2022/NQ-HDND ngay 13/7/2022 cua Hoi
d6ng nhan dan tinh)

o Lepni: e
. Trudng hop thyuc hién ndp ho so truc tuyén: Lé Y RS & b .
Truc Ngay o= ; . X :. « mnhanho sosau 15 gio
avén 1am phi ho tich: Mtrc thu bang 0%. (Nghi quyét s6 ma khone idi quvét
YR M 19/2023/NQ-HPND ngay 10/10/2023 cia Ho 8 gl quye
viée duoc ngay thi tra két

ddng nhan dén tinh)

qua trong ngay lam
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Lé phi :

- L¢ phi dang ky khai sinh khong dung han:
8.000 dong/lan ding ky.

- P6i tugng mién thu thu 16 phi

+ Pang ky ho tich cho nguoi thude gia dinh co
cong véi cach mang, nguoi thude hd ngheo,

viée tiép theo.

Trong ngay tiép nhan
yéu cau, truong hop

Dich 01 . ngufn khu’yet teﬁlt ) , nhan hd so sau 15 gio
Ngay + Pang ky khai sinh diing han A . X
vu buu | . e X a1, N . ma khong giai quyét
) lam  + Cac doi twong dugc mién 1€ phi bao gom tré g
chinh ., . . .. 2. .. 1. ... duogcngay thi tra két
viéc  em, hd nghéo, ngudi cao tuoi, nguoi khuyét tat, ; o
R ., : . 1. .. qudtrong ngay lam
nguodi co6 cong voi cach mang, dong bao dantdée ., .,
thiéu s6 & cdc xa c6 diéu kién kinh té - xa hoi  *o° o theo.
dat biét kho khan va mot s d6i tuong dit biét
theo quy dinh ctia phap luat (Nghi quyét sb
03/2022/NQ-HDND ngay 13/7/2022 cua Hoi
d6ng nhan dén tinh)
Thanh phan hb so:
* Gidy to phai ndp:
Mau
Tén gidy to don, to' SO lwgng
khai
- Ban chinh Gidy chung sinh; truong hop khong c6 Gidy ching Ban
sinh thi ndp vin ban cta ngudi 1am ching xac nhan vé viée sinh; chinh: 1
néu khong c6 ngudi 1am ching thi phai c6 gidy cam doan vé viéc Ban sao:
sinh; 0
Ban
- Truong hop tré em bi bo roi thi phai ¢ bién ban vé viéc tré bi bo chinh: 1
roi do co quan c6 tham quyén lap. Bén sao:
0
Ban
- Vin ban uy quyén (dugc chimg thuc) theo quy dinh cta phap chinh: 1
luat trong trudng hop ty quyén thuc hién viéc dang ky khai sinh. Bén sao:
0
* Gidy to phai xuit trinh:
Mau £
Y S . So
Tén giay to don, to’ lrong
khai ’
- Ho chiéu hodc Chting minh nhan dan hoac Thé can cudc cong dan Ban
hoic cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan ¢ chinh: 1
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tham quyén cap, con gid tri sir dung dé ching minh vé nhén than cua Ban
ngudi cé yéu cau dang ky khai sinh. Truong hop cac thong tin ca sao: 0
nhan trong cac gidy to ndy da c6 trong CSDLQGVDC, CSDLHTDT,
dugc hé thong dién tw dong thi khong phai tai 1én (theo hinh thirc tric
tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop
co quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu

tr ctia cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Ban
Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. chinh: 1
Trudng hop céc thong tin vé gidy td chtirng minh noi cu tra da duoc Ban
khai thac tir Co sé dit liéu qudc gia vé& dan cu bang cac phuong thirc sao: 0

nay thi ngudi c¢6 yéu cau khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Giay chiing nhan két hon néu cha, me da dang ky két hon. Truong Ban
hop da co6 thong tin vé viéc két hon cta cha, me trong CSDLHTDT, chinh: 1
CSDLQGVDC thi khong phai xuét trinh (theo hinh thirc tryc tiép) Ban
hodc tai lén (theo hinh thirc tryc tuyén). sao: 0
Ban
Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo chinh: 0
ban sao c6 chung thuc cac gidy to phai xuat trinh néu trén. Ban
sao: 0
*Luuy:
Mau ;
A e o . So
Tén giay to don, to
. lwong
khai
Ban
- Di voi gidy to ndp, xuét trinh néu ngudi yéu cau ndp ho so theo chinh: 0
hinh thuc truc tiép: Ban
sao: 0
+ P6i voi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co Ban
trach nhiém kiém tra, d6i chiéu vai thong tin trong td khai, chup lai chinh: 0
hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuat Béan
trinh, khong duoc yéu cau nop ban sao hodc ban chup gidy to do. sao: 0
+ Ngudi yéu cau diang ky ho tich ¢ thé ndp ban sao ching thyc tir
ban chinh hoac ban sao duoc cép tr s6 géc hoac ban chyp kém theo Ban
ban chinh gidy to dé d6i chiéu. Truong hop nguoi yéu cau ndp ban chinh: 0
chup kém theo ban chinh gidy t& thi ngudi tiép nhan co trach nhiém Ban
kiém tra, d6i chiéu ban chup vdi ban chinh va ky x4c nhan, khong sao: 0

dugc yéu cau nguoi di dang ky ndp ban sao gidy td do.
+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du ho so dang ky Ban

ho tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau chinh: 0
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ngudi dang ky ho tich ndp thém gidy to ma phap luat ho tich khong Ban

quy dinh phai nop. sao: 0
Ban

- D6i v6i gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh chinh: 0

thire tryc tuyén: Ban
sao: 0

+ Ban chup céc gidy to giri kém theo hd so dang ky khai sinh truc

tuyén phai bao dam rd nét, dﬁy du, toan ven vé noi dung, 1a ban chup ,

y (. A . LY A Ban
bang may anI}, dién thoai ’hoac dugc chup, duoc quét bang thiét ‘tz; chinh: 0
dién tu, tur giay tc‘ﬁr duoc gép hop 1€, con gié tri sir dung; néu la giay to Ban
do co quan c6 tham quyén nudc ngoai cap thi phai dugc hop phap hoa
lanh su, dich sang tiéng Viét theo quy dinh, trir trudng hop duoc mién sa0: 0
hop phép hoa lanh su.

+ Truong h(_)‘}? gidy t0, tai liéu phai giri kém trong hd so ding k}'/ khai ]cgt?irrllh' 0
sinh tryc tuyén da cé bf’m sao di¢n tur hodc da cd ban dién tir gidy to Ban )
ho tich thi nguoi yéu cau duoc sur dung ban dién tir nay. <a0: 0
+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban W
sao Gidy khai sinh), ngudi c6 yéu cau dang ky khai sinh phai ndp ban Ba’n
chinh Gidy chiing sinh; xuét trinh gidy to tuy than; ban chinh Gidy Cltlnh: 0
, A 1AL 1A A \ 2 as 1AL T A X 4T A . Ban
chirng nhan két hon (néu cha me tré da dang ky két hon va thong tin
vé viée két hon chua co trong CSDLQGVDC, CSDLHTPT). 520: 0
Truong hop ngudi yéu cau dang ky khai sinh khéng cung cap duoc Ban
giéy to néu trén theo quy dinh hoac giéy to nop, xut trinh bi t?ly x0a, chinh: 0
sira chita, lam gia thi co quan ding ky ho tich c6 tham quyén hity bo Ban
két qua dang ky khai sinh. sao: 0
- Truong hop nguoi di dang ky khai sinh cho tré em 1a 6ng, ba, nguoi Ban
than thich khac thi khong phai c6 vin ban iy quyén cia cha, me tré chinh: 0
em, nhung phai thong nhét véi cha, me tré em vé céc nodi dung khai Béan
sinh. sao: 0
Ban
- Béi véi viée xac dinh ho, dan tdc, dit tén cho tré: ggzh' 0
sao: 0
A g NP \ pe 1 e Ban
+ Viéc xac d;\nh ho, dan tdc, q‘at tén cho tré em phai pl}u h(_)]? v6i phap chinh: 0
luat V’E‘l y€u cau gitt gin ban sac dan tdc, tap quan, truyén thong van Ban '
hoa tot dep ctuia Viét Nam; khong dat tén qué dai, kho st dung. <a0: 0
+ Trudng hop cha, me khong thoa thuan duoc vé ho, dan toc, queé Ban
quan cua con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con chinh: 0
dugc xac dinh theo tdp quan nhung phai bao dam theo ho, dan toc, Béan
qué quan cua cha hoac me. sao: 0
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- Truong hop cho phép ngudi yéu cau dang ky ho tich 14p van ban
cam doan vé ndi dung yéu ciu diang ky ho tich thi co quan ding ky ho

tich phai giai thich rd cho nguoi 14p vin ban cam doan vé trach

nhiém, hé qua phap ly cua viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan co
thAm quyén huy bo két qua ding ky ho tich, néu co6 co sé xac dinh noi

dung cam doan khong diung su that.

Bao gom

Tén gidy to

Maiu don, to
khai

Ban
chinh: 0
Ban
sao: 0
Ban
chinh: 0
Ban

sao: 0

S6 lwong

- To khai dang ky khai sinh theo mau (néu ngudi c6 yéu cau
lua chon nop ho so theo hinh thtrc truc tiép);

- Mau ho tich dién tir twong tac ding ky khai sinh (do nguoi
yéu cu cung cap thong tin theo hudng dan trén Cong dich vu
cong, néu nguoi co yéu cau lya chon ndp hd so theo hinh

1 Bang ky
khai sinh.docx Ban sao:

Ban

1. TK dang ky chinh: 1
khai sinh.doc

Ban sao:
0
Ban

chinh: 1

thire tryc tuyén) 0
N A A o , .. v A A z Bén
- Nguoi c6 yéu cau dang ky khai sinh thyc hién viéc ndp/xuat ,
. . , % e a1 . , chinh: 0
trinh (theo hinh thtrc truc ti€p) hodc tai Ién (theo hinh thic Ban sao:
truc tuyén) cac gidy to sau: 0 '

P6i twong thue hién: Cong dan Viét Nam, Nguoi Viét Nam dinh cu & nude ngoai
Co quan thye hién: UBND cép x4 - tinh Ca Mau
Co quan c6 thAm quyén: Uy ban nhan déin cap xa

Pia chi tiép nhan HS: B phan Tiép nhan va Tra két qua cip x4 - tinh Ca Mau

Co quan dwoc ity quyén: Khong c6 thong tin
Co quan phdi hop: Khong c6 thong tin
Két qua thwe hién: Gidy khai sinh, Ban sao gidy khai sinh, Ban dién tir Gidy khai

sinh
Can cu phap ly:
Ngay
S6 ky hi¢u Trich yéu ban ¥ 9uan
. ban hanh
hanh
) 20-11- . .
60/2014/QH13  Ludt 60/2014/QH13 Jo14 Quéc Hoi
Nghi dinh 123/2015/ND-CP - Quy dinh chi tiét  15-11- _ . .
123/2015/ND-CP &+ S - hinh ph
3/2015/IND-CP ot <& didu v bién phap thi hanh Luat Ho tich 2015 < phu
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Thong tu sb

quy dinh mtrc thu, ché d6 thu, ndp, quan 1y va st

14-11- Bo Tai

281/2016/TT- dung phi khai thac, sir dung thong tin trong co s¢ 2016 chinh
BTC dir liéu ho tich, phi xac nhan c6 quéc tich Viét
Nam, phi x4c nhan 13 ngudi gbe Viét Nam, 16 phi
quéc tich
. 28-05-
04/2020/TT-BTP Thong tu 04/2020/TT-BTP 2020
n e 04-01-
01/2022/TT-BTP Thong tu stra doi 022
P, 28-07-
87/2020/NDB-CP Nghi dinh 87/2020/ND-CP 2020

Nghi dinh s6
104/2022/ND-CP

Nghi dinh

21-12- Thu tuéng
2022 Chinh phit

19/2023/NQ-
HDND

Thong tu sd
03/2023/TT-BTP

Nghi quyét s6 19/2023/NQ-HPND ngay
10/10/2023 ctia Hoi dong nhan dan tinh Ca mau
vé muc thu phi, 18 phi ddi v6i mot s6 dich vu
cong truc tuyén trén dia ban tinh Ca Mau

Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua
B9 trudng BO Tu phap

10-10-
2023

B0 truong
Bo Tu
phap

02-08-
2023

Yéu cau, diéu kién thwe hién: Khong
Twr khoa: Khong c6 thong tin
Mo ta: Khong co6 thong tin
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THU TUC PANG KY KET HON

Ma thi tuc: 1.000894.000.00.00.H12

S6 quyét dinh: 1877/QD-UBND

Tén thii tuc: Thu tyc ding ky két hon

Cép thue hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vue: Ho tich

Trinh tyu thyc hién:

Nguoi c6 yéu cau ding ky két hon ndp hd so tai Uy ban nhan dan cip x3d c6 thim
quyén

Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo ho so, d6i chiéu thong tin trong
T khai va tinh hop 16 cta gidy to trong hd so do ngudi yéu cau ndp, xuit trinh

Néu ho so day du, hop 18, nguoi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huéng dan ngudi ndp hod
so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan thién ho so
ngay thi phai lap thanh vin ban huéng din, trong d6 néu rd loai gidy td, ndi dung can
b6 sung, hoan thién, ky, ghi rd ho, chit dém tén clia nguoi tiép nhan

Hb so sau khi di duoc hudng din ma khong dugce bd sung day du, hoan thién thi
nguoi tiép nhan tir chdi tiép nhan hd so va lap van ban tir chdi tiép nhan ho so, trong
d6 ghi 18 1y do tir chéi, ky, ghi rd ho, chit dém, tén cia ngudi tiép nhan

Ngay sau khi tiép nhin da hd so hop 1&, néu thay du diéu kién két hon theo quy dinh,
cong chuc tu phap - ho tich bao cdo Chu tich Uy ban nhan dén cap xa. Truong hop
Chu tich Uy ban nhdn dan cip xa dong ¥ giai quyét thi cong chirc tu phap - ho tich ghi
viéc két hon vao S6 diang ky két hon, hudng din hai bén nam, nir ky vao Gidy ching
nhén két hon, cung hai bén nam, nir ky tén vao S6, Chu tich Uy ban nhan dan cép X4 to
chtrc trao Gidy chtng nhan két hon cho hai bén nam, nit

Trinh tu

Truong hop ngudi yéu cau ndp gidy to 1a ban sao duoc cip tir s gdc hodc ban sao
duge chimg thyc tir ban chinh thi ngudi tiép nhan ho so khong duoc yéu cau xuit trinh
ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban chinh thi nguoi tiép
nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé
viéc da d6i chiéu noi dung gidy to do, khong duoc yéu cau ngudi di ding ky nop ban
sao c¢6 chimg thuc gidy to do.

Trudng hop phap ludt quy dinh xut trinh gidy to khi ding ky ho tich, nguoi tiép nhan
c6 trach nhiém kiém tra gidy to xuét trinh, d6i chiéu véi thong tin trong T khai va tra
lai cho ngudi xuat trinh, khong dugc yéu cau nguoi dang ky ho tich ndp thém ban sao
gidy to d6. Nguoi tiép nhan co thé chup 01 ban gidy t& xut trinh hodc ghi lai thong tin
clia gidy to xuét trinh dé luu ho so Ngudi tiép nhan c6 trach nhiém tiép nhan dung, di
hd so ding ky ho tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi
dang ky ho tich ndp thém gidy to ma phéap ludt ho tich khong quy dinh phai nop
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Trinh tu, cach thirc thuc hién tai tinh Ca Mau

1. Bo61 véi cap xa

- T chirc, ca nhan giri ho so, thu tuc hanh chinh dén Uy ban nhan dan cép xa thong

qua Bo phan Tiép nhan va Tra két qua cip xi; hodc gti qua dich vu buu chinh cong
ich, ndp truc tuyén trén Cong Dich vu cong qudc gia hoic Cong Dich vu cong truc

tuyén tinh Ca Mau théng qua dja chi:

https://dichvucong.gov.vn  hoac

https://dichvucong.camau.gov.vn (néu du diéu kién theo quy dinh).

2. Thoi gian tiép nhan: Vao gid hanh chinh cac ngay lam viéc trong tudn (trir ngay

nghi 1& theo quy dinh), cu thé nhu sau:
+ Bubi sang: Tir 07 gio 00 phut dén 11 gio 00 phut.
+ Bubi chiéu: Tir 13 gio 00 phut dén 17 gid 00 phit.

Cach thire thuc hién:

Hinh Thoi
thirc han giai Phi, 1€ phi Mo ta
ndp  quyét
Trong ngay tiép nhan ho so; truong hop nhan ho so sau 15
True 01 Ngay L§ Shi A gic‘)" ma‘} khﬁ.rig g‘ifli quyét ducy‘c ngay thi; tra l’<ét qué tr?:lg
2 . .. Miénl¢ ngay lam viéc tiép theo. Truong hop can xac minh di€u
tiép lam viéc A a A e £
phi kién két hon cua hai bén nam, nir thi thoi han giai quyét
khong qua 05 ngay lam viéc.
Trong ngay tiép nhan ho so; truong hop nhan ho so sau 15
True 01 Ngdy L§ Shi A gic‘f ma‘t khf)gg g.ifli quyét duc_fc ngay thi; tra %{ét qué tr9§1g
P . . Miénlé¢ ngay lam vi¢c tiép theo. Truong hop can xac minh diéu
tuyén lam viéc A, i n . £
phi kién két hon cia hai bén nam, nir thi thot han giai quyét
khong qua 05 ngay lam viéc.
Trong ngay tiép nhan ho so; truong hop nhan ho so sau 15
Dich vu 01 Ne Léphi: gid ma khong giai quyét duoc ngay thi tra két qua trong
buu . gmy Mién1é ngay lam viéc tiép theo. Trudng hop can xac minh diéu
.o lamviée o LA A 1A L .2
chinh phi kién két hon cia hai bén nam, nir thi thot han giai quyét
khong qué 05 ngay lam viéc.
Thanh phan hb so:
* Gidy to phai nop:
Mau £
A X s . So
Tén giay to don, to lwon
khai o8
Bén chinh Gidy x4c nhan tinh trang hén nhan do Uy ban nhan dan cap Ban
x4 c6 thAm quyén cip trong trudng hop nguoi yéu cau ding ky két ,
A A < , . e a1~ . T , chinh: 1
hon khong dang ky thuong tra tai dia ban xa, phuong, thi tran lam thu Ban
tuc dang ky két hon. Truong hop cac thong tin vé tinh trang hon nhan <20: 0
d3 ¢6 trong CSDLQGVDC, CSDLHTDT duoc dién tu dong thi '
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khong phai xuat trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh
thire tryc tuyén).
* Gidy to phai xuit trinh:
Mau X
A X < N So
Tén giay to don, to lwong
khai :
- Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan
ho?c cac giéy ,t(‘y khac c6 dan anh va t}}cA)ng tin ca nhén‘ do co quan co Ban
tham quyén céP, con gia tri st dung dé€ ching minh v€ nhan than cua chinh: 1
nguoi co yéu cau ,déng ky khai sinh. Truong hop cac thong tin cé Ban
nhan trong céc gidy to nay da co trong CSDLQGVDC, CSDLHTDT,
dugc hé théng dién tw dong thi khong phai tai 1én (theo hinh thirc truc sao: 0
tuyén)
- Gidy to ¢6 gi tri ching minh thong tin vé cu tra trong truong hop
co quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu
tr ctia cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Ban
Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phi. chinh: 1
Trudng hop céc thong tin vé gidy td chtirng minh noi cu tra da duoc Ban
khai thac tir Co s& dit lidu qudc gia vé dan cu bang cac phuong thirc sao: 0
nay thi ngudi c¢6 yéu cau khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).
- Trich luc ghi chu ly hon ddi véi trudng hop cong dan Viét Nam dang Ban
ky thuong tri tai dia ban xa lam thi tyc dang ky két hon, da duoc giai chinh: 1
quyét viéc ly hon, huy viéc két hon trude d6 tai co quan c6 tham Ban
quyén nudc ngoai. sao: 0
*Luuy:
MAiu P
Y S \ So
Tén giay to don, to’ lrong
Khai ’
Ban
- Di voi gidy to ndp, xuét trinh néu ngudi yéu cau ndp ho so theo chinh: 0
hinh thirc tryc tiép: Ban
sao: 0
+ Doi voi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co Ban
trach nhiém kiém tra, di chiéu véi thong tin trong to khai, chyp lai chinh: 0
hoic ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuat Béan
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. sao: 0
+ Nguoi yéu cau diang ky ho tich ¢ thé ndp ban sao ching thuyc tir Ban
ban chinh hodc ban sao duoc cap tir s6 goc hoic ban chup kém theo chinh: 0
ban chinh gidy t& dé dbi chiéu. Truong hop ngudi yéu cau ndp ban Ban
chup kém theo ban chinh gidy to thi ngudi tiép nhan co trach nhiém sao: 0
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kiém tra, d6i chiéu ban chup véi ban chinh va ky x4c nhan, khong

dugc yéu cau nguoi di ding ky ndp ban sao gidy td do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky Ban

ho tich theo quy dinh ctua phap luat ho tich, khong duoc yéu cau chinh: 0

ngudi dang ky ho tich ndp thém gidy to ma phap luat ho tich khong Ban

quy dinh phai nop. sao: 0
Ban

- Pi voi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh chinh: 0

thire tryc tuyén: Ban
sao: 0

+ Ban chup cac gidy to giri kém theo hd so ding ky két hon truc tuyén

phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang \

g “n . o , N L . 4en ) Ban
may anh, dién thoai hodc dugc chup, dugc quét bang thiét bi dién ti, chinh: 0
tir gidy to duoc cap hop 18, con gia tri str dung; néu 1a gidy to do co Ban '
quan c6 thAm quyén nudc ngoai cap thi phai dugc hop phap héa lanh <20: 0
su, dich sang tiéng Viét theo quy dinh, trir truong hop duoc mién hop '
phap hoa lanh sy.

e R e oA b me1 Y o , 1 A Ban
+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky két ,

N L am st N chinh: 0
hon truc tuyén da cd ban sao dién tir hoac da c6 ban dién tir gidy to ho Ban
tich thi nguoi yéu cau duge sir dung ban dién tir nay. <a0: 0
+ Khi dén co quan ding ky ho tich nhan két qua (ban chinh Gidy 7

, A 1 Ae 1A , , £y 1A “e s oA A Ban
chirng nhan két hon/ban sao Trich luc két hon), nguoi co yéu cau ,

O S AN R chinh: 0
dang ky két hon phai ndp ban chinh Gidy xac nhén tinh trang hon Ban
nhan (néu thong tin vé tinh trang hon nhan chua co trong sa0: 0
CSDLQGVDC, CSDLHTDT). '
Trudng hop ngudi yéu cau ding ky két hon khong cung cap duge Ban
gidy td néu trén theo quy dinh hodc gidy to ndp, xuét trinh bi tiy xoa, chinh: 0
sira chira, lam gia thi co quan ding ky ho tich c6 tham quyén hiy bo Ban
két qua ding ky két hon. sa0: 0
Bao gom

. Mau don, to_,
Tén giay to > SO lug
én giay Khai 0 lwgng
- To khai ding ky két hon theo miu, c6 du thong tin cta hai . Ban

. . R o2 . . . . 2.TK dang ,

bén nam, nit. Hai bén nam, nir ¢6 thé khai chung vao mot To .y chinh: 1

I SR 1 s A A « .x kykeét ,
khai dang ky két hon (n€u nguoi c6 yéu cau lya chon nop hd Bén sao:
S , " hon.doc

so theo hinh thuc truc tiép); 0

- MAu ho tich dién tir twong tac ding ky két hon (do ngudi yéu Béan

cau cung cap thong tin theo huéng dan trén Cong dich vu 2 Pbangky  chinh: 1
cong, néu nguoi co yéu ciu lya chon ndp ho so theo hinh thirc két hon.docx Ban sao:
tryc tuyén) 0
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< s A A - ;1 A A “ A v A A z Ban
- Nguoi c6 yéu cau dang ky két hon thuc hién viéc nop/xuat ,
) . . A e e 1a . , chinh: 0
trinh (theo hinh thtrc truc tiép) hoac tai Ién (theo hinh thirc truc Ban sao:
tuyén) cac gidy to sau: 0 '

Poi twong thue hign: Cong dan Viét Nam

Co quan thuc hién: UBND cip x3 - tinh Ca Mau

Co quan c6 thAim quyén: Khong c6 thong tin

Pia chi tiép nhan HS: B phan Tiép nhan va Tra két qua cép x4 - tinh Ca Mau

Co quan dwoc ity quyén: Khong c6 thong tin

Co quan phdi hop: Khong c6 thong tin

Két qua thwe hién: Gidy ching nhan két hon, Ban sao Trich luc ghi chu két hon, Ban
dién tir Trich luc két hon

Can cu phap ly:
Ngay
S6 Ky hiéu Trich yéu ban Co qlfan
. ban hanh
hanh
R .. 20-11-
60/2014/QH13  Luat 60/2014/QH13-H0 tich 014

Nghi dinh 123/2015/ND-CP - Quy dinh chi tiét  15-11-
mot s6 dicu va bién phap thi hanh Luat Ho tich 2015
quy dinh muc thu, ché d6 thu, ndp, quan ly va st

123/2015/ND-CP

Thong tu s6 dung phi khai thac, sir dung thong tin trong co s& 14-11- Bb Tai
281/2016/TT-  dit lidu ho tich, phi x4c nhan c6 qudc tich Viét |
. A 1 N © . 2016 chinh
BTC Nam, phi x4c nhan l1a nguoi goe Viét Nam, 1€ phi
quéc tich
. 28-05-
04/2020/TT-BTP Thong tu 04/2020/TT-BTP 2020
. . eAs 04-01-
01/2022/TT-BTP Thong tu stra doi 002
e 28-07-
87/2020/ND-CP Nghi dinh 87/2020/ND-CP 2020
. . Bo truc
Thong twsé  Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia 02-08- Bg Trl‘i“ng
03/2023/TT-BTP B& truong B Tu phap 2023 pﬁép

Yéu céu, diéu kién thuc hién:

- Nam tir dt 20 tudi tré 1én, nir tir d 18 tudi tré 1én;
- Viéc két hon do nam va nit ty nguyén quyét dinh;
- Cac bén khong bi mét nang lyc hanh vi dan su;

- Viéc két hon khong thudc mot trong cac truong hop cam két hon, gom:
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+ Két hon gia tao;
+ Tao hon, cudng ép két hon, lira dbi két hon, can tro két hon;

+ Nguoi dang c6 vo, ¢d chong ma két hon voi nguodi khac hoac chua ¢6 vo, chua cé
chong ma két hon voi nguoi dang c6 chong, co vo;

+ Két hén giira nhitng nguoi cting dong mau vé truc hé; gitta nhitng ngudi cd ho trong
pham vi ba doi; gitra cha, me nudi voi con nudi; gitra nguoi da timg la cha, me nu6i
v6i con nudi, cha chdng véi con dau, me vo véi con ré, cha duong véi con riéng cia
vo, me ké véi con riéng cla chong.

* Nha nudc khong thira nhan hon nhéan gitra nhitng nguoi cung giéi tinh.
Twr khéa: Khong c6 thong tin
Mo ta: Khong c6 thong tin
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THU TUC PANG KY KHAI TU

Ma thi tuc: 1.000656.000.00.00.H12

S6 quyét dinh: 1877/QD-UBND

Tén tha tuc: Thu tuc dang ky khai tir

Cép thue hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vue: Ho tich

Trinh tyu thyc hién:

Nguoi c6 yéu cau diang ky khai tir ndp ho so tai Uy ban nhan din cip x3 c6 thim
quyén.

Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo ho so, d6i chiéu thong tin trong
T khai va tinh hop 16 cua gidy to trong hd so do ngudi yéu cau ndp, xudt trinh.

Néu ho so day du, hop 18, nguoi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huéng dan ngudi ndp hod
so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan thién ho so
ngay thi phai lap thanh vin ban huéng din, trong d6 néu rd loai gidy td, ndi dung can
b6 sung, hoan thién, ky, ghi rd ho, chit dém, tén ciia ngudi tiép nhan.

Néu hd so sau khi dd dugc hudng dan theo quy dinh ma khong duoc bod sung day du,
hoan thién thi ngudi tiép nhan tir chdi tiép nhan ho so va lap van ban tir chéi tiép nhan
hd so, trong d6 ghi rd 1y do tir chdi, ky, ghi rd ho, chir dém, tén cta nguoi tiép nhan.
Ngay sau khi nhan da hd so theo quy dinh, néu thiy thong tin khai tir diy du va phu
hop, cong chirc tu phap - ho tich bao cdo Chu tich Uy ban nhan dan cép xa. Truong
hop Chu tich Uy ban nhan dan cap xa dong y giai quyét thi ky Trich luc khai tir cip
cho ngudi co yéu ciu; cong chirc tur phap - ho tich ghi vao S6 diang ky khai tir, clng
nguoi di dang ky khai tir ky tén vao SO.

Trinh tu thuc hién trén dia ban tinh Ca Mau:

1. T6 chuc, ca nhan giri hd so, thi tuc hanh chinh tryc tiép hodc qua dudng buu dién
dén Uy ban nhan dan x3, phuong, thi trin thong qua Bo phan Tiép nhan va Tra két qua
cua Uy ban nhan dan xa, phuong, thi trin, sau day viét tat 1a “Bo phan Tiép nhan va
Tra két qua cap xa”.

2. Hodc ndp truc tuyén trén Cong Dich vu cong qudc gia, ding ky tai dia chi website
https://dangky.dichvucong.gov.vn/register hoic Cong Dich vu cong truc tuyén tinh Ca
Mau, dia chi website http://dvctt.camau.gov.vn/thu-tuc-hanh-chinh (Uy ban nhan dan
x4, phuong, thi trin), néu du diu kién va c6 gid tri nhu ndp truc tiép hoic qua dudng
buu dién, sau day viét tit 1a “Truc tuyén”.

3. Thoi gian tiép nhan vao gid hanh chinh cac ngay lam viéc trong tuan (trir ngay nghi
1€ theo quy dinh), cu thé nhu sau:

- Buodi sang: Tir 07 gid 00 phat dén 11 gid 00 phit.

- Buobi chiéu: Tir 13 gio 00 phut dén 17 gio 00 phut.
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Luuy:

Trudng hop ngudi yéu ciu ndp gidy to 1a ban sao dugc cap tir s6 gdc hodc ban sao
duge chimg thyc tir ban chinh thi ngudi tiép nhan ho so khong duoc yéu cau xuit trinh
ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi nguoi tiép
nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé
viéc da d6i chiéu noi dung gidy to d6, khong dugc yéu cau ngudi di ding ky ndp ban
sao c6 chimg thuc gidy to do.

Trudng hop phép luat quy dinh xuat trinh gidy to khi dang ky ho tich, nguoi tiép nhan
c6 trach nhiém kiém tra gidy to xuét trinh, d6i chiéu véi thong tin trong T khai va tra
lai cho nguoi xuét trinh, khong duoc yéu cau ngudi dang ky ho tich ndp thém ban sao
gidy to d6. Nguoi tiép nhan co thé chup 01 ban gidy t& xuét trinh hodc ghi lai thong tin
clia gidy to xuét trinh dé luu hd so.

Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy
dinh cta phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich nop thém gidy
to ma phap luat hd tich khong quy dinh phai ndp.

Cach thirc thuc hién:

Hinh il::
th}’rc gi%li Phi, 1€ phi Mo ta
nop £
quyet
Lé phi :
- bang ky khai tir khong diing han: 8.000
dong/lan dang ky.

- bbi twong mién thu 1¢ phi:
+ DPang ky ho tich cho nguoi thudc gia dinh c6

A e A 1A . Trong ngay tiép nhan
cong véi cach mang, nguoi thude hd ngheo, & ngay Hep niie

yéu cau, truong hop
nhan ho so sau 15 gio
ma khong giai quyét

ngudi khuyét tat,

Tryc 01 + Dang ky khai tor ding han

ticp Ngay + CacAd01 tl‘rc_mg du‘ch mlenxl.e; phi l‘)go gonz tr(f duoe ngay thi tra két
em, hd ngheo, nguoi cao tuodi, nguodi khuyét tat, C
e, A ., Y . 1. .. quatrong ngay lam
nguodi co6 cong voi cach mang, dong bao dantde ~., .,
thiéu s6 & cde xa co didu kién kinh té - xahoi  *o° e theo.
dat biét kho khin va mot s6 ddi twong dat biét
theo quy dinh ctia phap luat (Nghi quyét sb
03/2022/NQ-HDPND ngay 13/7/2022 cua Hoi
d6ng nhan dan tinh)

L¢ phi : Trong ngay tiép nhan
Trudng hop thyc hién ndp ho so truc tuyén: Lé yéu cau, truong hop
phi ho tich: Mirc thu bang 0%. (Nghi quyét s6 nhan ho so sau 15 gio
19/2023/NQ-HDND ngay 10/10/2023 cia HO  ma khong giai quyét
d6ng nhan dan tinh) duogc ngay thi tra két

Truc 01
tuyén Ngay
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qua trong ngay lam
viée tiép theo.

L¢ phi :

- Bang ky khai tir khong ding han: 8.000
d6ng/l1an dang ky.

- B6i tegng mién thu 18 phi:

+ Dang ky ho tich cho nguoi thudc gia dinh co
cong véi cach mang, nguoi thude hd ngheo,
ngudi khuyét tat.

Trong ngay tiép nhan
yéu cau, truong hop

Dich 01 + Péang ky khai tir ding han nh‘an hf) 50 sau 15 %10
vubuu__ | . L. X a1, N . ma khong giai quyét
chinh Ngay + CacAdm tl‘ang du‘(_.rc mlen;l.e_: phi ‘F)z'io gorr; trf: duoe ngay thi tra két
em, ho ngh¢o, ngudi cao tudi, ngudi khuyet tat, . e
A ., Y . 4. .. qudtrong ngay lam
nguoi co6 cong voi cach mang, dong bao dantde ., .,
thidu s6 & céc xa c6 didu kién kinh té - xahoi " vC 1P theo.
dit biét kho khan va mot sb dbi tuong dit biét
theo quy dinh ctia phap luat (Nghi quyét sb
03/2022/NQ-HDND ngay 13/7/2022 cua Hoi
d6ng nhan dén tinh)
Thanh phan ho so:
* Gidy to phai np:
Miu P
Y S \ So
Tén giay to don, to lwong
khai j
Ban
- Gidy bao tir hodc gidy to thay thé Gidy béo tir do co quan c6 thim chinh: 1
quyén cap. Ban sao:
0
- Giéy to, tai liéu, ching cr do co quan, t6 churc c6 tham quyén cép Ban
hodc xac nhan hop 1€ ching minh sy ki¢n chét ddi vai truong hop chinh: 1
dang ky khai tir cho ngudi chét da lau, khong c6 Gidy bao tir hodc Ban sao:
gidy to thay thé Gidy bao tir. 0
- Vin ban uy quyén (duoc chimg thuc) theo quy dinh cua phap luat
trong trudng hop uy quyén thuc hién viéc dang ky khai tir. Truong Ban
hop ngudi co trach nhiém diang ky khai tir iy quyén cho ngudi khac chinh: 1
thue hién viéc ding ky khai tor ma nguoi duoc uy quyén 1a 6ng, ba, Ban sao:
cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi 0
vin ban oy quyén khong phai chimg thuc.
* Gidy to phai xuat trinh:
Mau S6

Tén gidy to

don, to' lwgng
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khai
- Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan
ho?tc cac giéy ,tc‘r khac c6 dan anh va t}}f)ng tin ca nhén‘ do co quan co Ban
tham quyén céP, con gié tri st dung d€ ching minh vé€ nhan than cua chinh: 1
nguoi co yél,l cau dang ky khai tir. Truong hop cac thong tin ¢ nhan Ban '
trong cac gidy to nay da c6 trong CSDLQGVDC, CSDLHTDT, dugc
A A A o 1A pe e 1A . , sao: 0
hé thong dién tu dong thi khong phai tai 1€n (theo hinh thure truc
tuyén).
- Gidy to chimg minh noi cu tri cudi ciing ciia ngudi chét dé xac dinh
tham quyén trong truong hop co quan ding ky ho tich khong thé khai
thac duoc thong tin vé n‘oi cu tri cia céng dan theo cac phuong thurc Ban
quy dinh tai khodn 2 Diéu 14 Nghi dinh s6 104/2022/N P-(E,P ngay chinh: 1
21/12/2022 cta Chinh phu. Truong hop céc thong tin vé giéy’t(‘) ‘ Ban '
ching minh noi cu tra da dugc khai thac tir Co s¢ dir liéu quoc gia ve
dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai s0: 0
xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thuc truc
tuyén).
\ . s . . e \ .. Ban
- T,ruong hgp khong xac dinh dugc noi cu trd cudi cung cua nguoi chinh: 0
chét thi xu:&t trinh gidy tdrchl'rng minh noi ngudi do chét hodc noi phat Ban
hién thi thé cua nguoi chét.
sao: 0
Ban
Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo chinh: 0
ban sao c6 chung thuc cc gidy to phai xuét trinh néu trén. Ban
sao: 0
*Luuy:
Maiu P
A 4 ‘ . So
Tén giay to don, to lrong
khai :
- Trong thoi han 15 ngay ké tir ngdy ¢ nguoi chét thi vo, chong hoic Ban
con, cha, me¢ hodc ngudi than thich khac ctia nguodi chét cé trach ,
nhiém di dang ky khai tir; truong hop ngudi chét khong ¢6 nguoi chinh: 0
. Ban sao:
than thich thi dai dién cta co quan, t6 chirc, ca nhan lién quan c6 0
trach nhiém di khai tir.
Ban
- Di voi gidy to nop, xuét trinh néu ngudi yéu cau ndp ho so theo chinh: 0
hinh thirc tryc tiép: Bén sao:
0
+ Pdi vé6i gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 Ban
trach nhiém kiém tra, di chiéu véi thong tin trong td khai, chyp lai chinh: 0
hoic ghi lai thong tin dé luu trong hd so va tra lai cho nguoi xuat Ban sao:
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trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0
+ Nguoi yéu cau diang ky ho tich co thé ndp ban sao ching thyc tir
ban chinh hoac ban sao duoc cép tir s6 géc hoac ban chyp kém theo Ban
ban chinh gidy t& dé dbi chiéu. Truong hop ngudi yéu cau ndp ban chinh: 0
chup kém theo ban chinh gidy to thi ngudi tiép nhan co trach nhiém Ban sao:
kiém tra, d6i chiéu ban chup véi ban chinh va ky x4c nhan, khong 0
dugc yéu cau nguoi di ding ky ndp ban sao gidy td do.
+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du ho so dang ky Ban
ho tich theo quy dinh ctua phap luat ho tich, khong duoc yéu cau chinh: 0
nguoi dang ky ho tich ndp thém gidy to ma phap luat ho tich khong Bén sao:
quy dinh phai nop. 0
Ban
- Di voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo chinh: 0
hinh thtc truc tuyén: Ban sao:
0
+ Ban chup céc gidy to giri kém theo hd so dang ky khai tir truc
tuyén phai bao dam rd nét, ddy di, toan ven vé ndi dung, 1a ban chup \

N A A . . A Ban
bang may anl,l, dién thoai ’hoac dugc chup, dugc quét bang thiét ‘t31 chinh: 0
dién tu, tu gidy t(? duoc f:ép hop 1¢, con gié tri st dung; néu la gidy to Ban sao:
do co quan co6 tham quyé,n nudc ngoai cap thi phai dugce hop phap 0
hoa l1anh sy, dich sang tiéng Viét theo quy dinh, trur trudong hop duoc
mién hop phap hoa lanh su.

+ Truong hop gidy t0, tai liéu phai giri kém trong hd so da'mg’ ky khai ]:lj;h_ 0
tu truc tuyén da co l?én sao dién tir hodc da c6 ban dién tur gidy to ho Ban S'ao_
tich thi ngudi yéu cau duoce sir dung ban dién tir nay. 0 ’
+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai Ban
t/ban sao Trich lyc khai tir), nguoi c6 yéu cau ding ky khai tir phai chinh: 0
xudt trinh gidy to tuy than, ndp ban chinh cac gidy to 13 thanh phan Bén sao:
h so dang ky khai tir theo quy dinh phap luat ho tich. 0
Trudng hop ngudi yéu cau ding ky khai tr khong cung cap duoc Béan
giéy to néu trén theo quy dinh hoac giéy to nop, xut trinh bi tﬁy x0a, chinh: 0
sira chita, 1am gia thi co quan dang ky ho tich c6 thim quyén hiy bo Bén sao:
két qua ding ky khai tir. 0

Bao gom

Tén gidy to

Méu don,
to khai

So lwong

- Mau ho tich dién tir twong tac ding ky khai tir (do ngudi yéu

cau cung cap thong tin theo hudéng dan trén Cong dich vu cong,3 Pang ky

Ban
chinh: 1

néu nguoi c6 yéu cau lya chon ndp ho so theo hinh thirc truc  khai tir.docx Ban sao:

tuyén)

0
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c A A a , . CA s A £ Ban
- Nguoi c6 yéu cau dang ky khai tir thuc hién viéc nop/xuat ,
. . . i . ar 1A . , chinh: 0
trinh (theo hinh thirc truc tiép) hodc tai Ién (theo hinh thire truc B2
£ S an sao:
tuyén) cac giady to sau: 0
Ban
\ L 2 , . X A s A A 3. TK déang ,
- To khai dang ky khai tir theo mau (n€u nguoi co6 yéu cau lya 10 khai chinh: 1
chon ndp ho so theo hinh thuec truc tiép); y Ban sao:
tur.doc 0

Poi twong thue hién: Cong dan Viét Nam

Co quan thue hién: UBND cip x4 - tinh Ca Mau

Co quan c6 thAm quyén: UBND cap xa - tinh Ca Mau

Pia chi tiép nhan HS: Bo phan Tiép nhan va Tra két qua cp x4 - tinh Ca Mau hoic
truy cdp Cong dich vu cong qudc gia hoic Cong dich vu coéng cip tinh
(http://dichvucong.camau.gov.vn hodc https://dichvucong.gov.vn).

Co quan dwoc ity quyén: Khong c6 thong tin

Co quan phdi hop: Khong c6 thong tin

Két qua thuc hién: Trich luc khai tir, Ban sao trich luc khai tir, Ban dién tu Trich luc
khai tir

Can cu phap ly:
Ngay
S6 ky higu Trich yéu pan C°duan
. ban hanh
hanh
. 20-11- . .
60/2014/QH13  Ludt 60/2014/QH13 S0t Quéc Hoi
15-11- Chinh
123/2015/ND-CP Nghi dinh 123/2015/ND-CP >-11- |Chin
2015 phu

quy dinh murc thu, ché do thu, ndp, quan 1y va str

Thong tu sb dung phi khai théac, stt dung thong tin trong co s& 14-11- B6 Tai
281/2016/TT-  dir liéu ho tich, phi x4ac nhan c6 qudc tich Viét i
.o A s o A A ~ ., 2016 chinh
BTC Nam, phi x4c nhén la ngudi goc Viét Nam, 1¢ phi
quéc tich
. 28-05-
04/2020/TT-BTP Thong tu 04/2020/TT-BTP 2020
A o 3R 04-01-
01/2022/TT-BTP Thong tu stra do1 022
e 28-07-
87/2020/ND-CP Nghi dinh 87/2020/NDB-CP 5020
. Thu
Nghidinhsé .. 21-12- m(;l
104/2022/ND-Cp o 2022 OU8

Chinh
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19/2023/NQ-
HDND

Nghi quyét s6 19/2023/NQ-HPND ngay
10/10/2023 ciia Hoi dong nhan dan tinh Ca mau
vé muirc thu phi, 1€ phi dbi v6i mot sb dich vu cong
truc tuyén trén dia ban tinh Ca Mau

Yéu ciu, diéu kién thwe hién: Khong co thong tin
Twr khoa: Khong c6 thong tin
Mo ta: Khong c6 thong tin

10-10-
2023

phu
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THU TUC PANG KY KET HON LUU PONG

Ma tha tuc: 1.000593.000.00.00.H12

S6 quyét dinh: 683/QD-UBND

Tén thii tuc: Thu tuc ding ky két hon luu dong

Cép thue hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vue: Ho tich

Trinh tyu thyc hién:

Cong chirc tu phap - ho tich cip xi duoc giao nhiém vu ding ky két hon luu dong c6
trach nhiém chuan bi diy du cac loai mau To khai, gidy to ho tich va diéu kién can
thiét dé thyc hién dang ky luu dong.

Tai dia diém ding ky két hon luu dong, cong chirc tu phap - ho tich c6 trach nhiém
kiém tra, xac minh vé diéu kién két hon cua cic bén; huéng dan nguoi dan dién day du
thong tin trong To khai diang ky két hon. Néu ho so day du, hop 1€, cong chirc tu phap
- ho tich tiép nhan ho so viét Phiéu tiép nhan.

Trong thoi han 05 ngay lam viéc, ké tir ngay tiép nhan ho so, cong chiic tu phap - ho
tich bao cao Chu tich Uy ban nhan dan cap xi. Truong hop Chu tich Uy ban nhan dan
dong v giai quyét thi ky cip 02 Gidy chtng nhan két hon cho ngudi ¢ yéu cau.

Cong chirc tu phép - ho tich ghi ndi dung dang ky vao S6 ding ky két hon; trao Gidy
chtng nhan két hon cho cac bén tai dia diém ding ky luu dong; cung cac bén két hon
ky vao S6 theo quy dinh. Tai muc “Ghi cha” trong S6 dang ky két hon ghi 16 “Piang
ky luu dong”.

Trudng hop ngudi yéu cau khong biét chir thi cong chirc tur phép - ho tich truc tiép ghi
T& khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va huéng din ngudi d6 diém
chi vao To khai. Khi trao Gidy chimg nhan két hon, cong chirc tu phap - ho tich phai
doc lai noi dung Gidy ching nhan két hén cho ngudi yéu cau nghe va huéng dan
ngudi d6 diém chi vao S6 dang ky két hon.

Trinh tu thuc hién trén dia ban tinh Ca Mau:

1. TH chire, c4 nhan gui hd so, tha tuc hanh chinh truc tiép hodc qua duong buu dién
dén Uy ban nhan dan xa, phuong, thi trin thong qua Bo phan Tiép nhan va Tra két qua
cua Uy ban nhan dan xa, phuong, thi trin, sau day viét tat 1a “Bo phan Tiép nhan va
Tra két qua cap xa”.

2. Hodc ndp tryc tuyén trén Cong Dich vu cong qudc gia, ding ky tai dia chi website
https://dangky.dichvucong.gov.vn/register hoic Cong Dich vu cong truc tuyén tinh Ca
Mau, dia chi website http://dvctt.camau.gov.vn/thu-tuc-hanh-chinh (Uy ban nhan dan
x4, phuong, thi trin), néu du diéu kién va c6 gid tri nhu ndp truc tiép hoic qua dudng
buu di¢n, sau day viét tat 1a “Truc tuyén”.

3. Thoi gian tiép nhan vao gid hanh chinh cac ngay lam viéc trong tuan (trir ngay nghi
18 theo quy dinh), cu thé nhu sau:

- Bubi sang: Tir 07 gid 00 phat dén 11 gid 00 phit.



- Buobi chiéu: Tir 13 gio 00 phut dén 17 gio 00 phut.
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Cach thire thuc hién:

Hinh thiec Thoih iai
o ME pni,1¢ phi M6 ta
nop quyeét
s OSN ‘ l‘ . Th‘h “ e ,(t:OS .
Tryec ti€p A gy fam L¢ phi : Mién 1€ phi . o _f‘m glat quye ngay
Viee lam viéc.
, OSN ) l‘ - Th‘h Yy ,(t:OS .
Truc tuyén > gay lam L& phi : Mian 1g phi ‘ 01 ' :c_ln giai quyé ngay
viee lam viéc.
Dichvubuu 05 Ngay lam ) o 0\ rizn 16 phi Thoi han gidi quyét: 05 ngdy
chinh viee lam viéc.
Thanh ph?m ho so:

* Gidy to phai ndp:

Tén gidy to

Miu don, to

S6 lwong

khai
- To khai ding ky két hon theo mAu. Hai bén nam, nit ¢62. TK ding ky Ban chinh:
thé khai chung vao mot To khai dang ky két hon. két hon.doc \
Ban sao: 0
* Gidy to phai xuit trinh:
Mau X
Y S \ So
Tén giay to don, to lrong
khai :
- Ho chiéu hodc Chung minh nhan dan hoac Thé can cudc cong dan Ban
hodc cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan ¢ chinh: 1
tham quyén cap, con gia tri sir dung dé chirmg minh vé nhan than cua Bén sao:
nguoi co yéu cau ding ky két hon. 0
- Gidy to ¢6 gia tri chimg minh thong tin vé cu tra trong truong hop
co quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu
tr ciia cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Béan
Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. chinh: 1
Trudng hop cac thong tin vé gidy td ching minh noi cu tri da duoc Bén sao:
khai thac tir Co s6 dit lidu qudc gia vé dan cu bang cac phuong thirc 0
nay thi ngudi ¢ yéu cdu khong phai xuét trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).
Bao g(“)m
Tén gidy to Maukﬁ:in, to S6 lwong
T& khai dang ky két hon theo mau. Hai bén nam, nit ¢c6 2. TK dang ky ]l_%an chinh:
thé khai chung vao mdt To khai dang ky két hon. két hon.doc ,
Bén sao: 0
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Péi twong thue hién: Cong dan Viét Nam

Co quan thye hién: UBND cip x4 - tinh Ca Mau

Co quan c6 thAm quyén: Uy ban Nhan din xi, phuong, thi tran.

Dia chi tiép nhan HS: Truc tiép tai dia diém ding ky két hon luu dong.
Co quan dwoc ity quyén: Khong c6 thong tin

Co quan phdi hop: Khong c6 thong tin

Két qua thwe hién: Gidy ching nhan két hon

Can cwr phap ly:
Ngay
S6 ky hiéu Trich yéu ban Co qlfan
. ban hanh
hanh
. 20-11- . .
60/2014/QH13  Luat 60/2014/QH13 014 Quoc Hoi
15-11- Chinh
123/2015/ND-CP Nghi dinh 123/2015/ND-CP Chin
2015 phu
quy dinh mac thu, ché d6 thu, ndp, quan 1y va st
Thong tu s6 dung phi khai thac, sir dung thong tin trong co s& 14-11- BS Tai
281/2016/TT-  dir liéu ho tich, phi xac nhan c6 qudc tich Viét h016 lehink
BTC Nam, phi x4c nhan 13 nguoi gbc Viét Nam, 1& phi
qudc tich
. 28-05-
04/2020/TT-BTP Thong tu 04/2020/TT-BTP 2020
.  ehs 04-01-
01/2022/TT-BTP Thong tu stra 461 002
. 28-07-
87/2020/ND-CP Nghi dinh 87/2020/ND-CP 2020
Thu
Nghi dinh s6 .. 21-12- tudng
104/2022/Np-Cp T\ ent dinh 2022 Chinh
phu

Yéu cau, dieu kié¢n thwe hién:

- Hai bén nam, nit cung thuong tra trén dia ban cép xa ma mot hoac ca hai bén nam,
nir 1a nguoi khuyét tat, om bénh khong thé di dang ky két hon dugc.

- Nam tir dti 20 tudi tro 1én, nit tir 4t 18 tudi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Khong bi mét nang lyc hanh vi dan sy;

- Viéc két hon khong thudc mot trong cac truong hop cam két hon, gom:
+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira ddi két hon, can tro két hon;
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+ Nguoi dang c6 vo, cd chong ma két hon voi ngudi khac hoac chua ¢6 vo, chua cé
chong ma két hon voi nguoi dang c6 chong, co vo;

+ Két hén giira nhitng nguoi cting dong mau vé triuc hé; gitta nhirng ngudi cd ho trong
pham vi ba doi; gitra cha, me nudi voi con nudi; gitra nguoi da tung la cha, me nudi
v6i con nudi, cha chdng véi con dau, me vo véi con ré, cha duong véi con riéng cia
vg, me ké véi con riéng cua chong;

* Nha nudc khong thira nhan hon nhan gitra nhitng ngudi cung gidi tinh.
Twr khoa: Khong c6 thong tin
Mo ta: Khong c6 thong tin
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THU TUC PANG KY KHAI TU LUU PONG

Ma thi tuc: 1.000419.000.00.00.H12

S6 quyét dinh: 683/QD-UBND

Tén thi tuc: Thu tuc dang ky khai tir luvu dong

Cép thue hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vue: Ho tich

Trinh tyu thyc hién:

Cong chure tu phap - ho tich dugc giao nhi€ém vu dang ky khai tir luu dong c6 trach
nhiém chuan bi diy du miu T& khai ding ky khai tir, gidy to ho tich va diéu kién can
thiét dé thuc hién dang ky luu dong tai nha riéng hodc tai dia diém t6 chire ding ky luu
dong, bdo dam thuan lgi cho nguoi dan.

Tai dia diém dang ky khai tir lvu dong, cong chirc tu phap - ho tich hudéng din ngudi
yéu cau dién ddy du thong tin trong T khai dang ky khai tr, kiém tra cac gidy to 1am
co s& cho vi¢e dang ky khai tur.

Trong thoi han 02 ngay lam viéc, ké tir ngdy tiép nhan ho so, cong chiic tu phap - ho
tich bao cao Chu tich Uy ban nhan dan cap xi. Truong hop Chu tich Uy ban nhan dan
dong vy giai quyét thi ky cip Trich lyc khai tir cho ngudi ¢6 yéu cau.

Trong thoi han 05 ngay ké tir ngay tiép nhan ho so, cong chirc tu phap — ho tich dem
theo Trich luc khai tir va S6 dang ky khai tir dé tra két qua cho nguoi ¢ yéu cau tai dia
diém ding ky luu dong; cong chirc tu phap — ho tich ghi ndi dung vao S6 dang ky khai
tr, cting ngudi yéu cau ky vao S6. Tai muc “Ghi cht” trong S6 dang ky khai ttr ghi 16
“Dang ky luu dong”.

Trudng hop ngudi yéu cau khong biét chir thi cong chirc tur phép - ho tich truc tiép ghi
T khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va huéng dian ngudi d6 diém
chi vao T¢& khai. Khi tra két qua, cong chirc tu phap - ho tich doc lai ndi dung Trich luc
khai tr cho nguoi yéu cau nghe va hudéng dan nguoi d6 diém chi vao S6 dang ky khai
tu.

Trinh tu thuc hién trén dia ban tinh Ca Mau:

1. T6 chirc, c nhan giri ho so, thil tuc hanh chinh tryc tiép hodc qua dudng buu dién
dén Uy ban nhan dan x3, phuong, thi trin thong qua Bo phan Tiép nhan va Tra két qua
cua Uy ban nhan dan xa, phuong, thi trin, sau day viét tat 1a “Bo phan Tiép nhan va
Tra két qua cap xa”.

2. Hodc ndp truc tuyén trén Cong Dich vu cong qudc gia, ding ky tai dia chi website
https://dangky.dichvucong.gov.vn/register hoic Cong Dich vu cong tryc tuyén tinh Ca
Mau, dia chi website http://dvctt.camau.gov.vn/thu-tuc-hanh-chinh (Uy ban nhan dan
x4, phuong, thi trin), néu du diéu kién va c6 gid tri nhu ndp truc tiép hoic qua dudng
buu dién, sau day viét tit 1a “Truc tuyén”.

3. Thoi gian tiép nhan vao gid hanh chinh cac ngay lam viéc trong tudn (trir ngdy nghi
18 theo quy dinh), cu thé nhu sau:
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- Budi sang: Tir 07 gid 00 phat dén 11 gid 00 phit.
- Buoi chiéu: Tir 13 gio 00 phuat dén 17 gio 00 phut.

Cach thirc thuc hién:

Thoi
Hinh han
thire Phi, 1€ phi Mo ta
5 gidi
P quyét
Lé phi :
- bang ky khai tr khéng dung han: 8.000 déng/lan ding ky.
- P6i twong mién thu 1¢ phi:
+ Dang ky hd tich cho nguoi thudc gia dinh c6 cong voi
05 céclt man{g,, ngl.rér?i th}l(f)c ho nghéo, nguodi khuyét tat. Trong
. + Pang ky khai tir dung han. .
Truc Ngay R 2 o N , . thot han
X . + Cac doi tugng dugc mién I¢ phi bao gom tré em, ho :
tiecp  lam . .. 2. . . oA .. 05 ngay
o ngheo, nguoi cao tudi, nguoi khuyét tat, nguoi co cong vor oA
viec i A . R R .2 L., Y R lamv1¢c.
cach mang, dong bao dan toc thi€u s6 ¢ cac xa co dieu kién
kinh té - xa hoi dit biét kho khian va mot s6 doi tugng dit
biét theo quy dinh cta phéap luat (Nghi quyét sb
03/2022/NQ-HBND ngay 13/7/2022 ctia Hoi dong nhan
dan tinh)
05 L¢ phi : Trong
Truc Ngay Trudng hop thuc hién ndp ho so truc tuyén: Lé phi ho tich: thoi han
tuyén lam  Mic thu bang 0%. (Nghi quyét s6 19/2023/NQ-HPND 05 ngay
viéc  ngay 10/10/2023 ctia HO dong nhan dan tinh) lam viéc.
L¢ phi :
- Pang ky khai tr khéng dung han: 8.000 déng/lan dang ky.
- P6i twong mién thu 1é phi:
+ Dang ky hd tich cho nguoi thudc gia dinh c6 cong voi
. 05 céchv mang, ngl.r(‘yvi th}l@C ho ngheo, nguoi khuyét tat. Trong
Dich . T Dang ky khai tir ding han. g
Ngay e X va s \ , R thoi han
vu buu lam + Cac doi tugng dugc mién 1€ phi bao gom tré em, hd 05 ned
chinh ngheo, ngudi cao tudi, nguoi khuyét tat, ngudi c6 cong véi | g' Ay
V1EC , b N A A A, oex 1. lamVi€c.
cach mang, dong bao dan tdc thi€u so & cac xa co dieu kién
kinh té - x3 hoi dit biét kho khin va mot sb ddi twong dat
biét theo quy dinh cta phap luat (Nghi quyét sb
03/2022/NQ-HDND ngay 13/7/2022 ctia Hoi dong nhan
dan tinh)
Thanh phan hd so:

* Gidy to phai ndp:

Tén gidy to MAu don, to khai

S6 lwong
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' _ x 3. TK dang ky
- To khai dang ky khai tir theo mau; ey

Ban chinh: 1

khai tu.doc Bén sao: 0
- Gidy béo tir hodc gidy to thay thé Gidy bao tir do Ban chinh: 1
co quan c6 thim quyén cip. Ban sao: 0
* Gidy to phai xuit trinh:
Maiu ,{
A X < . So
Tén giay to don, to lwon
khai  o'®
- Ho chiéu hodc Chung minh nhan dan hoac Thé can cudc cong dan Ban
hoic cac gidy to khac c6 dan anh va thong tin ¢4 nhan do co quan ¢ chinh: 1
tham quyén cap, con gid tri sir dung dé chimg minh vé nhan than cia Ban sao:
nguoi cé yéu cau dang ky khai tir. 0
- Giay to chimg minh noi cu tri cudi ciing ciia ngudi chét dé xac dinh
tham quyén trong truong hop co quan ding ky ho tich khong thé khai
thac duoc thong tin vé noi cu tra ctia céng din theo cac phuong thirc Ban
quy dinh tai khoan 2 Diéu 14 Nghi dinh s 104/2022/ND-CP ngay A
C A A chinh:
21/12/2022 ctia Chinh phud. Truong hop cac thong tin vé gidy to \
. . . . P e 1iA IO Ban sao:
chirng minh noi cu tra da dugc khai thac tir Co s¢ dir li¢u qudc gia vé 0
dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai
xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thuc truc
tuyén).
N N , . . , Lo . .- Bén
- Truong hop khong xac dinh dugc noi cu tri cudi cung cua nguoi chinh: 0
chét thi xuét trinh gidy t& chtirng minh noi ngudi d6 chét hoic noi .
LA Lt LA A Ban sao:
phéat hién thi thé cua ngudi chét. 0

P6i twong thuwe hién: Cong dan Viét Nam

Co quan thye hién: UBND cip x4 - tinh Ca Mau

Co quan c6 thAm quyén: UBND cap xa - tinh Ca Mau

Dia chi tiép nhan HS: Truyc tiép tai dia diém dang ky khai tir luu dong.
Co quan dwoc iy quyén: Khong c6 thong tin

Co quan phdi hop: Khong c6 thong tin

Két qua thwe hién: Trich luc khai tir

Can cwr phap ly:
Ngay
. . C
Sé ky hi¢u Trich yéu ban ° duan
. ban hanh
hanh
. 20-11- . .
60/2014/QH13  Luat 60/2014/QH13 014 Quoc Hoi
15-11- Chinh

123/2015/ND-CP Nghi dinh 123/2015/ND-CP

2015 phi
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quy dinh mtrc thu, ché d6 thu, ndp, quan 1y va st
Thong tu sb dung phi khai théc, st dung thong t’in trong co s& 14-11- B6 Tai
281/2016/TT- dir liéu ho tich, phi xac nhan c6 quodc tich Viét .
C s A 1n e A <A ~ ., 2016 chinh
BTC Nam, phi x4ac nhan l1a nguoi goe Viét Nam, 1€ phi
quéc tich
. 28-05-
04/2020/TT-BTP Thong tu 04/2020/TT-BTP 2020
n A 04-01-
01/2022/TT-BTP Thong tu stra doi 022
e 28-07-
87/2020/ND-CP Nghi dinh 87/2020/ND-CP 2020
Thu
Nghi dinh s6 ... 21-12- tudn
1(?4/2022/1\19-(:1) Nehi dinh 2022 Chini
phu
Nghi quyét s6 19/2023/NQ-HDND ngay
19/2023/NQ- 10/10/2023 ctia Hoi dong nhan dan tinh Ca mau  10-10-
HDND vé muec thu phi, 18 phi dbi véi mot sé dich vu cong 2023
truc tuyén trén dia ban tinh Ca Mau

Yéu cau, diéu kién thue hién: Nguoi chét khong c6 nguoi than thich, nguoi than
thich khong sdng cing dia ban xi hodc 13 ngudi gia, yéu, khuyét tat khong di ding ky
khai tir duoc.

Twr khoa: Khong c6 thong tin

Mo ta: Khong co6 thong tin
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THU TUC PANG KY KHAI SINH LUU PONG

Ma thu tuc: 1.003583.000.00.00.H12

S6 quyét dinh: 683/QD-UBND

Tén thu tuc: Thu tuc dang ky khai sinh luu dong
Cép thue hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vue: Ho tich

Trinh tyu thyc hién:

Cong chtrc tu phap - ho tich cip xa duoc giao nhiém vu ding ky khai sinh lwu dong c6
trach nhiém chudn bi diy di mau T& khai dang ky khai sinh, gidy to ho tich va diéu
kién can thiét dé thuc hién dang ky luu dong tai nha riéng hoac tai dia diém t6 chirc
dang ky luu dong, bao dam thuan loi cho ngudi dan. Tai dia diém ding ky ho tich luu
dong, cong chirc tu phap - ho tich huéng din ngudi yéu cau dién day du thong tin
trong Td khai ding ky khai sinh; kiém tra cac gidy to lam co s cho viéc dang ky khai
sinh.

Trong thoi han 02 ngay lam viée, ké tir ngdy tiép nhan da ho so, cong chirc tu phap -
ho tich bao cao Chu tich Uy ban nhan dan cip xa. Truong hop Chi tich Uy ban nhéan
dan ddng y giai quyét thi ky Gidy khai sinh cap cho nguoi c6 yéu ciu.

Trong thdi han 05 ngay ké tir ngay tiép nhan du ho so, cong chirc tu phap - ho tich
dem theo Gidy khai sinh va S6 ding ky khai sinh dé tra két qua cho ngudi co yéu cau
tai dia diém dang ky luu dong; cong chirc tw phap - ho tich ghi ndi dung dang ky vao
S6 ding ky khai sinh, cing ngudi yéu cau ky S6 theo quy dinh. Tai muc “Ghi cha”
trong SO dang ky khai sinh ghi 16 “Pang ky luu dong”.

Trudng hop ngudi yéu cau khong biét chir thi cong chirc tur phép - ho tich truc tiép ghi
T khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va huéng dian ngudi d6 diém
chi vao To khai. Khi tra két qua ding ky ho tich, cong chirc tu phap - ho tich phai doc
lai ndi dung gidy to ho tich cho ngudi yéu cau nghe va hudng dan ngudi d6 diém chi
vao S6 ho tich.

Trinh tu thuc hién trén dia ban tinh Ca Mau:

1. T6 chirc, c nhan giri ho so, thil tuc hanh chinh tryc tiép hodc qua dudng buu dién
dén Uy ban nhan dan x3, phuong, thi trin thong qua Bo phan Tiép nhan va Tra két qua
cua Uy ban nhan dan xa, phuong, thi trin, sau day viét tat 1a “Bo phan Tiép nhan va
Tra két qua cap xa”.

2. Hodc ndp truc tuyén trén Cong Dich vu cong qudc gia, ding ky tai dia chi website
https://dangky.dichvucong.gov.vn/register hoic Cong Dich vu cong tryc tuyén tinh Ca
Mau, dia chi website http://dvctt.camau.gov.vn/thu-tuc-hanh-chinh (Uy ban nhan dan
x4, phuong, thi trin), néu du diéu kién va c6 gid tri nhu ndp truc tiép hoic qua dudng
buu dién, sau day viét tit 1a “Truc tuyén”.

3. Thoi gian tiép nhan vao gid hanh chinh cac ngay lam viéc trong tudn (trir ngdy nghi
18 theo quy dinh), cu thé nhu sau:
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- Budi sang: Tir 07 gid 00 phat dén 11 gid 00 phit.
- Buoi chiéu: Tir 13 gio 00 phuat dén 17 gio 00 phut.

Cach thirc thuc hién:

cach mang, dong bao dan tdc thi€u s6 ¢ cac xa co6 diéu kién
kinh t€ - xa hoi dat biét kho khan va mot s6 doi tuong dat

biét theo quy dinh cta phéap luat (Nghi quyét sd

Hinh ?;‘:
thire Phi, 1€ phi Mo ta
N gidi
o quyét
Lé phi : sinh khong dting han: 8.000 dong/lan dang ky.
- B6i tegng mién thu 18 phi:
+ Pang ky ho tich cho nguo1 thude gia dinh c6 cong voi
cach mang, ngudi thudc ho ngheo, nguoi khuyét tat.
05 + Dang ky khai sinh dung han. Thoi han
True  Ngdy + Cac ddi tuong dugce mién 1& phi bao gom tré em, ho giai quyét:
tip  lam  nghéo, ngudi cao tudi, ngudi khuyét tat, nguoi co cong vai 05 ngay
viéc cach mang, d@)ng bao dan tdc thiéu sd & cac xa co diéu kiénlam viée.
kinh té - x4 hoi dit biét kho khan va mot sé doi tuong dit
biét theo quy dinh ctia phéap luat (Nghi quyét sd
03/2022/NQ-HPND ngay 13/7/2022 ctia Hoi dong nhan
dan tinh)
Lé phi : sinh khong dang han: 8.000 dong/lan dang ky.
- P6i twong mién thu 1é phi:
+ Dang ky hd tich cho nguoi thudc gia dinh c6 cong voi
cach mang, ngudi thudc hd ngheo, nguoi khuyét tat.
05 + Pang ky khai sinh dung han. Thoi han
Truc Ngay + Cac d6i twong dugce mién 18 phi bao gdm tré em, ho giai quyét:
tuyén lam  nghéo, ngudi cao tudi, ngudi khuyét tat, nguoi co cong voi 05 ngay
viéc cach mang, déng bao dan tdc thiéu sd & cac xa co diéu kiénlam viée.
kinh té - x4 hoi dit biét kho khian va mot s6 doi tugng dit
biét theo quy dinh cta phap luat (Nghi quyét sb
03/2022/NQ-HDND ngay 13/7/2022 ctia Hoi dong nhan
dan tinh)
Lé phi : sinh khéng dang han: 8.000 déng/lan dang ky.
- P6i twong mién thu 1¢ phi:
+ Pang ky ho tich cho nguoi thudc gia dinh c6 cong voi
Dich 05 cach mang, nguoi thudc ho ngheo, nguoi khuyét tat. Thoi he_m,
' Ngay + DPang ky khai sinh dting han. giai quyet:
vubuu e X 1A b A A ‘
chinh lam + Cac do1 tugng du’(_):c mién 1€ phi l?ao gom tré em, ho 05 ngay
viéc  ngheo, nguodi cao tudi, nguoi khuyet tat, nguodi cé cong véi lam viée.
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03/2022/NQ-HDND ngay 13/7/2022 cta Hoi dong nhan

dan tinh)
Thanh phén ho so:
* Gidy to phai ndp:
. Méu don, to
Tén giay to > S0 luwgn
én giay Khai 0 lugng
B2
ITKding o
- T khai dang ky khai sinh theo mau. ky khai .
. Ban sao:
sinh.doc
0
- Ban chinh Gidy chung sinh; trudng hop khong cé Giay Ban
chting sinh thi ndp van ban ciia ngudi lam chimng xac nhan vé chinh: 1
viéc sinh; néu khong c6 ngudi lam ching thi phai co gidy cam Bén sao:
doan vé viéc sinh; 0
. . \ : 1A Ban
- Truong hop khai sinh cho tré em sinh ra do mang thai ho ,
v o 1. A o o A A 1~ p A chinh: 1
phai c6 van ban xac nhan cia co s¢ y t€ da thuc hién ky thuat ,
x . , . 1A Ban sao:
ho trg sinh san cho vi¢c mang thai ho. 0
* Gidy to phai xuit trinh:
Mau ;
Y S . So
Tén giay to don, to lwon
khai o8
- Ho chiéu hodc Chung minh nhan dan hoac Thé can cudc cong dan Ban
hoic cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan ¢ chinh: 1
tham quyén cap, con gié tri sir dung dé chimg minh vé nhén than cia Ban sao:
ngudi c6 yéu cau dang ky khai sinh. 0
- Gidy to ¢6 gia tri chimg minh thong tin vé cu tra trong truong hop
co quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu
tr ciia cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Ban
Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu. chinh: 1
Trudng hop cac thong tin vé gidy td ching minh noi cu tri da duoc Bén sao:
khai thac tir Co s6 dit liéu qudc gia vé& dan cu bang cac phuong thirc 0
nay thi ngudi ¢ yéu cau khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).
oz . . . B3
- Giay chung nhan két hon néu cha, me da dang ky két hon. Truong c}iTlh' 1
hop da c6 thong tin vé viéc két hon ctia cha, me trong CSDLHTPDT, Ban s.210'
CSDLQGVDC thi khong phai xuét trinh. 0 '

P6i twong thuwe hién: Cong dan Viét Nam
Co quan thyc hién: UBND cip xi - tinh Ca Mau
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Co quan c6 thAm quyén: Uy ban Nhan dan xi, phuong, thi tran.
Pia chi tiép nhan HS: Thyc hién tai dia diém t6 chirc dang ky luu dong
Co quan dwoc ity quyén: Khong c6 thong tin
Co quan phdi hop: Khong c6 thong tin

Két qua thye hién: Gidy khai sinh

Can cw phap ly:
Ngay
. . C
So ky hiéu Trich yéu ban o qlfan
. ban hanh
hanh
hi dinh 123/2015/ND-CP - inh chi tiét  15-11- Chinh
123/2015/Np-cp \eni dinh 123/2015/ND-CP - Quy dinh chitiét —15-11- Chin
mot sO dieu va bi¢n phap thi hanh Luat Ho tich 2015 phu
20-11-
60/2014/QH13  Luat 60/2014/QH13-H9 tich 014

Thong tu s6
281/2016/TT-

quy dinh mic thu, ché d6 thu, ndp, quan 1y va st
dung phi khai théac, str dung thong tin trong co s&
dir 1iéu ho tich, phi xac nhan c6 quéc tich Viét

14-11- B¢ Tai

, 2016 chinh
BTC Nam, phi x4c nhén 1a ngudi goc Viét Nam, 1€ phi M
quéc tich
R 28-05-
04/2020/TT-BTP Thong tu 04/2020/TT-BTP 5020
A e 04-01-
01/2022/TT-BTP Thong tu stra doi 2022
.. 28-07-
87/2020/ND-CP Nghi dinh 87/2020/ND-CP 5020
Thu
Nghi dinh s6 . 21-12- tudng
104/2022/Np-cp & dinh 2022 Chinh
phu

Yéu céu, diéu kién thuc hién: Tré em sinh ra ma cha me¢ bi khuyét tat, dm bénh
khong thé di dang ky khai sinh cho con; cha me bi bét, tam giam hodc dang thi hanh
an phat tu ma khong con 6ng ba ndi, ngoai va nguoi than thich khac hodc nhirng nguoi
nay khong c6 diéu kién di dang ky khai sinh cho tré.
Tiur khéa: Khong c6 thong tin

Mo ta: Khong co

thong tin
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THU TUC PANG KY NHAN CHA, ME, CON

Ma thi tuc: 1.001022.000.00.00.H12

S6 quyét dinh: 1877/QD-UBND

Tén thi tuc: Thu tuc dang ky nhan cha, me, con
Cép thue hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vue: Ho tich

Trinh tyu thyc hién:

Nguoi ¢6 yéu cau ding ky nhan cha, me, con ndp ho so tai Uy ban nhan dan cip x3 co
tham quyén.

Nguoi tiép nhén co trach nhiém kiém tra ngay toan b0 ho so, xac dinh tinh hop 1€ cua
gidy to trong hd so do ngudi yéu cau ndp, xuat trinh; ddi chiéu thong tin trong T khai
v6i gidy to trong ho so.

Néu ho so day du, hop 18, ngudi tiép nhan ho so viét gidy/phiéu tiép nhan, trong d6 ghi
10 ngay, gio tra két qua; néu hod so chua day du, hoan thién thi hudng dan ngudi ndp hd
so bd sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién ho so
ngay thi phai lap thanh vin ban hudéng din, trong d6 néu rd loai gidy to, ndi dung can
bod sung, hoan thién, ky, ghi 10 ho, chit dém, tén cua nguoi tiép nhan.

Néu ho so sau khi dd dugc hudng dan ma khong duge bd sung diy du, hoan thién thi
nguoi tiép nhan tir chéi tiép nhan hd so va 1ap van ban tir chéi tiép nhan ho so, trong
d6 ghi 18 1y do tir chéi, ky, ghi 16 ho, chir dém, tén ctia nguoi tiép nhan.

Trong thoi han 03 ngay, ké tur ngay nhan du hd so, néu thr?'ly viéc nhan cha, me, con la
dung va khong c6 tranh chép, cong chirc tu phap - ho tich bao cdo Chu tich Uy ban
nhan déan cap xa. Truong hop Chu tich Uy ban nhan dan cdp xa dong ¥ giai quyét thi
cong chirc tu phap - ho tich ghi vao S6 dang ky nhan cha, me, con, cing cac bén ding
ky nhan cha, me, con ky vao S6. Chu tich Uy ban nhan dan cip xa ky cap Trich luc
dang ky nhan cha, me, con cho ngudi yéu cau.

Truong hop ngudi yéu cau ndp gidy to 1a ban sao duoc cip tir s gdc hodc ban sao
duge chimg thyc tir ban chinh thi ngudi tiép nhan ho so khong duoc yéu cau xuit trinh
ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban chinh thi nguoi tiép
nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé
viéc da d6i chiéu noi dung gidy to do, khong duoc yéu cau ngudi di ding ky nop ban
sao c¢6 chimg thuc gidy to do.

Trudng hop phap ludt quy dinh xut trinh gidy to khi ding ky ho tich, nguoi tiép nhan
c6 trach nhiém kiém tra gidy to xuét trinh, d6i chiéu véi thong tin trong T khai va tra
lai cho ngudi xuat trinh, khong dugc yéu cau nguoi dang ky ho tich ndp thém ban sao
gidy to d6. Nguoi tiép nhan co thé chup 01 ban gidy t& xut trinh hodc ghi lai thong tin
clia gidy to xuét trinh dé luu ho so.
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Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy
dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich ndp thém gidy
to ma phap luat hd tich khong quy dinh phai ndp.

Trinh tu, cach thirc thuc hién tinh Ca Mau

1. B6i vé6i cap xa

- T chirc, ca nhan giri ho so, thu tuc hanh chinh dén Uy ban nhan dan cép xa thong
qua B0 phan Tiép nhan va Tra két qua cip x; hodc glri qua dich vu buu chinh cong
ich, ndp truc tuyén trén Cong Dich vu cong qudc gia hoic Cong Dich vu cong truc
tuyén tinh Ca Mau théng qua dja chi: https://dichvucong.gov.vn hodc
https://dichvucong.camau.gov.vn (néu du diéu kién theo quy dinh).

2. Thoi gian tiép nhan: Vao gid hanh chinh cac ngdy lam viéc trong tudn (trir ngay
nghi 1& theo quy dinh), cu thé nhu sau:

+ Bubi sang: Tir 07 gio 00 phut dén 11 gio 00 phut.

+ Bubi chiéu: Tir 13 gio 00 phut dén 17 gid 00 phit.

Cach thirc thuc hién:

Thoi
Hinh han
thire S Phi, 1€ phi Mo ta
N gidi
no X
: quyet
L¢ phi :
- Lé phi dang ky nhén cha, meg, con: 15.000
dong/lan dang ky.

+ Dang ky ho tich cho nguoi thudc gia dinh c6

cong véi cach mang, nguoi thude hd ngheo,
03 nguoi khuyét tat

Truc Ngay + Cac dbi tuong dugc mién 1 phi bao gom tré

Trong thot han 03
ngay lam viéc.
Trudng hop can phai

& . R . . 2. .. L xac minh thi thoi
ticp lam  em, ho ngheo, ngudi cao tudi, nguodi khuyet tat,

viéc  nguoi cd cong voi cach mang, déng bao dan tdc har,l stal ql‘lyet‘ khong
thidu s & céc xa c6 didu kién kinh té - xa hoi gt A2 08 Ny lam
biét kho khin va mot sé déi tuong dat biét theo -
quy dinh cua phap luat (Nghi quyét s6
03/2022/NQ-HDPND ngay 13/7/2020 cta Hoi
d6ng nhan dan tinh)
Trong thot han 03
03 Phi : ‘ ’ ngay lam ViéC‘.
True Nady - Tru:(‘)’ng hop thuc hiér} ndp ho sc‘ truc tuyén: L§ Tru’b’ng hop can Phéi
tu3; in lam p1,1i ho tich: Mtrc thu bang 0%. DPong (Nghi quyét xac m'm'h thi ’th(‘n
vice Sf:) 19/2023/NQ-HDND ngay 10/10/2023 cua HO han giai quyét khong
i dong nhan dan tinh) qua 08 ngay lam
Viéc

Dich 03 L¢ phi : Trong thoi han 03




98

vu buuNgay - Lé phi dang ky nhan cha, me, con: 15.000 ngay lam viéc.
chinh lam  dong/lan dang ky. Trudng hop can phai
viéc  + DPang ky hd tich cho nguoi thude gia dinh c6  x&c minh thi thoi
cong véi cach mang, nguoi thude hd ngheo, han giai quyét khong
ngudi khuyét tat qua 08 ngay lam
+ Cac dbi twong duoc mién 1¢ phi bao gém tré  viéc
em, ho ngheo, nguoi cao tudi, nguoi khuyét tat,
nguoi co6 cong voi cach mang, déng bao dan tdc
thiéu s6 & cac xa c6 diéu kién kinh té - xa hoi dat
biét kho khin va mot sé dbi tuong dat biét theo
quy dinh cua phap ludt (Nghi quyét s6
03/2022/NQ-HDBND ngay 13/7/2020 cua Hoi
d6ng nhan dén tinh)
Thanh phan ho so:
* Gidy to phai ndp:
Miu
Tén gidy to don, to' SO lwong
khai
Ban
- Chirng cur chiing minh quan hé¢ cha, con hoac quan h¢é me, con chinh: 0
gom: Ban sao:
0
Ban
+ Vian ban ctia co quan y té, co quan giam dinh hodc co quan khac chinh: 1
c6 tham quyén x4c nhan quan hé cha con, quan hé me con. Ban sao:
0
\ N e a A A .. o Ban
+ Trudng hop khong c6 van ban néu t{en t,hl phai c6 van ban cam hinh: 1
doan cua cac bén nhan cha, me, con vé moi quan h¢ cha, me, con CBalrrll s.ao
va c6 it nhat hai nguoi lam chung vé moi quan hé cha, me, con. 0 '
* Gidy to phai xuat trinh:
Miu P
Y S \ So
Tén giay to don, to lwong
khai :
- Ho chiéu hodc Chung minh nhan dan hoac Thé can cudc cong dan
hoic cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 Béan
tham quyén cap, con gid tri sir dung dé ching minh vé nhén than cta chinh: 1
ngudi c6 yéu cau dang ky nhan cha, me, con. Trudng hop céac thong Béan
tin ca nhan trong cac gidy to nay d c6 trong CSDLQGVDC, sao: 0
CSDLHTDT, duogc hé thong dién tu dong thi khong phai tai 1én (theo




99

phap hoéa lanh sy, dich sang tiéng Viét theo quy dinh, trir truong hop
duoc mién hop phap hoa lanh su.

hinh thtc truc tuyén).
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu trii
cua cong dép theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Ban
Nghi dinh s6 104/2022/NDjCP,ngéy 21/12/2022 cua Chinh phu. chinh: 1
Truong hop cac thong tin vé giéy to c‘hl'rng minh noi cu tra da duoc Ban
khai thac tir Co s¢ dir liéu qudc gia vé dan cu bang cac phuong thic
ny thi ngudi ¢6 yéu cu khong phai xut trinh (theo hinh thirc truc s0: 0
tiép) hodc tai 1én (theo hinh thirc truc tuyén).
*Luuy:
Maiu <
A « K 3 So
Tén giay to don, to lwong
khai :
Ban
- P6i véi gidy to ndp, xuat trinh néu nguoi yéu cau nop ho so theo chinh: 0
hinh thirc tryc tiép: Bén sao:
0
+P6i voi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co Ban
trach nhiém kiém tra, @i chiéu véi thong tin trong td khai, chyp lai chinh: 0
hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi xuat Ban sao:
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0
+ Nguoi yéu cau diang ky ho tich co thé ndp ban sao ching thyc tir
ban chinh hodc ban sao duoc cap tir sé gde hodc ban chup kém theo Ban
ban chinh gidy to dé dbi chiéu. Truong hop ngudi yéu cau ndp ban chinh: 0
chup kém theo ban chinh gidy to thi ngudi tiép nhan co trach nhiém Ban sao:
kiém tra, di chiéu ban chup véi ban chinh va ky x4c nhan, khong 0
dugc yéu cau nguoi di ding ky ndp ban sao gidy td do.
+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du ho so dang ky Béan
ho tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau chinh: 0
nguoi diang ky ho tich ndp thém gidy to ma phap luat ho tich khong Ban sao:
quy dinh phai ndp. 0
Ban
- Dbi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo chinh: 0
hinh thirc tryc tuyén: Bén sao:
0
+ Ban chup cac giéy to gui kém theo ho so dang ky nhan cha, me,
con truc tuyén phai bdo dam rd nét, dﬁy du, toan ven vé nodi dung, 1a ,
. 3 A A S L Ban
bar} chup bang may a’nh, dién thoe;u hodc dugc chup, dugc quét be}ng chinh: 0
thi’ét bi di¢n tu, tur gidy tc:r duoc f:ép hop 1¢, con gié tri st dung; néu la Ban sao:
gidy t0 do co quan cd tham quyén nudc ngoai cap thi phai dugce hop 0 '
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A n asqea ve a1y Y < 1A Ban
+ Truong hop giay to, tai liéu phai giri kem trong ho so dang ky nhan ,
X ax 1 A 1w am o La aea chinh: 0
cha, me, con tryc tuyén da c6 ban sao dién tir hodc da c6 ban dién tir ,
A 1A . e A A \ s aen o s Ban sao:
gidy to ho tich thi nguoi yéu cau dugce st dung ban dién tir nay. 0
+ Khi dén co quan diang ky ho tich nhan két qua (Trich luc ddng ky Bin
nhan cha, me, con/ban sao Trich luc dang ky nhan cha, me, con) hinh: 0
C A A ae ;1A N S SA s chinh:
nguoi co yéu cau dang ky nhan cha, me, con phai xuat trinh giay to )
Ban sao:
tuy than dé xac dinh nhan than; ndp ban chinh gidy to, tai licu la 0
chirng ctr chiing minh quan h¢ cha, con hodc quan h¢ me, con.
Trudng hop ngudi yéu cau dang ky nhan cha, me, con khong cung Bén
cap duoc gidy to néu trén theo quy dinh hodc gidy td ndp, xuit trinh chinh: 0
bi tay x0a, sira chita, lam gia thi co quan dang ky ho tich ¢ tham Ban sao:
quyén hity bo két qua diang ky nhan cha, me, con. 0
- Truong hop cho phép ngudi yéu cau dang ky ho tich l1ap van ban Ban
cam doan vé ndi dung yéu ciu ding ky ho tich thi co quan ding ky chinh: 0
ho tich phai giai thich rd cho nguoi 1ap van ban cam doan vé trach Bén sao:
nhi¢m, h¢ qua phép 1y cua viéc cam doan khong dung su that. 0
. . O z o A . , Bé.Il
Co quan dang ky ho tich tir choi giai quyét hoac dé nghi co quan cé chinh: 0
tham quyén hiy bo két qua dang ky ho tich, néu co6 co sé xac dinh B2 '
- A , A an sao:
ndi dung cam doan khong dung sy that. 0

Bao gom

Maiu don, to

o1
khai D0 1wens

Tén gidy to

Ban
6. TK dang ky chinh: 1
nhan CMC.doc Ban sao:

- To khai dang ky dang ky nhan cha, me, con theo mau (néu
nguoi co yéu cau lya chon nop ho so theo hinh thirc truc

tiép);
p) 0
- Mau ho tich dién tr tuong tac dang ky nhan cha, me, con 5 , Ban
N £ R . , x . 6 bang ky nhan _ |
(do nguoi yéu cau cung cap thong tin theo hudng dan trén cha me chinh: 1
Céng dich vu cong, néu ngudi co yéu cau lya chon ndp ho i Ban sao:
. , X con.docx
so theo hinh thure truc tuyén) 0
e A A as A n Ban
- Nguoi c6 yéu cau dang ky nhéan cha, me, con thuc hi¢n ,
A A SO : , Tz A chinh: 0
viéc ndp/xuat trinh (theo hinh thurc tryc ti€p) hoac tai 1én Ban sao:
(theo hinh thirc tryc tuyén) cac gidy td sau: 0 '

P6i twong thue hién: Cong dan Viét Nam

Co quan thye hién: UBND cp x4 - tinh Ca Mau

Co quan c6 thim quyén: UBND cap x4 - tinh Ca Mau

Dia chi tiép nhan HS: Bo phan Tiép nhan va Tra két qua cp xa - tinh Ca Mau
Co quan dwoc ity quyén: Khong c6 thong tin
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Co quan phéi hep: Khong c6 thong tin
Két qua thwe hién: Trich luc dang ky nhan cha, me, con, Ban sao Trich luc dang ky

nhan cha, me, con, Ban dién tur Trich luc dang ky nhan cha, me, con

Can cw phap ly:
S6 ky hiéu
60/2014/QH13

123/2015/NDb-CP

Trich yéu

Luat 60/2014/QH13

Nghi dinh 123/2015/ND-CP - Quy dinh chi tiét
mot s6 didu va bién phap thi hanh Luat Ho tich

N

biay Co quan
hanh ban hanh
20-11-
2014
15-11-

2015

Qubc Hoi

Chinh phu

Thong tu sd

quy dinh mic thu, ché d6 thu, ndp, quan 1y va st
dung phi khai théac, str dung thong tin trong co s&

14-11- B¢ Tai

281/2016/TT- dir liéu ho tich, phi xac nhan cé quéc tich Viét ,
s A 1a i A xpa ~ ., 2016 chinh
BTC Nam, phi x4c nhan la nguoi goc Viét Nam, 1€ phi
qudc tich

. 28-05-
04/2020/TT-BTP Thong tu 04/2020/TT-BTP 2020

A e 04-01-
01/2022/TT-BTP Thong tu stra doi 2022

.2 28-07-

87/2020/ND-CP Nghi dinh 87/2020/NDb-CP 2020

Nghi dinh s6
104/2022/ND-CP

Nghi dinh

21-12- Thu tudng
2022 Chinh phu

19/2023/NQ-
HDND

Thong tu s6
03/2023/TT-BTP

Nghi quyét s6 19/2023/NQ-HPND ngay
10/10/2023 ctia Hoi dong nhan dan tinh Ca mau
vé muc thu phi, 18 phi di véi mot s6 dich vu
cong truc tuyén trén dia ban tinh Ca Mau

Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua
B0 truéng BO Tu phap

10-10-
2023

B0 truong

02-08-
Bo Tu

2023

phap

Yéu cau, diéu kién thwe hién:

- Bén nhén va bén dugc nhan 1a cha, me, con déu con song;

- Viéc nhan cha, me, con khong c6 tranh chap.

- Truong hop nam, nr chung sdng v6i nhau nhu vo chong, khong dang ky két hon,
sinh con, nguoi con séng ciing voi ngudi cha, khi nguoi cha lam thu tuc nhén con ma
khong lién hé duoc v6i ngudi me thi khong can ¢ y kién clia nguoi me trong T khai

dang ky nhan cha,

me, con.

Tir khéa: Khong c6 thong tin

Mo ta: Khong co

thong tin
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LIEN THONG CAC THU TUC HANH CHINH VE PANG KY KHAI SINH,
CAP THE BAO HIEM Y TE CHO TRE EM DUOI 6 TUOI

Ma thi tue: 2.001023.000.00.00.H12

S6 quyét dinh: 1374/QD-UBND

Tén thi tuc: Lién thong cac tha tuc hanh chinh vé dang ky khai sinh, cip Thé bao
hiém y té cho tré em duéi 6 tudi

Cép thue hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét

Linh vue: Ho tich

Trinh ty thue hién:

Nguoi co yéu cau ndp hd so tai BO phéan tiép nhan va tra két qua theo co ché “Mot
ctra” ctia Uy ban nhan dan cip xa.

Cén bo, cong chirc tiép nhan hd so c6 trach nhiém kiém tra gidy to trong hd so, néu ho
so day du, hop 16 thi tiép nhan, viét gidy nhan ho so, hen tra két qua timg loai viéc cho
nguoi di dang ky; néu ho so thiéu hodc khong hop 18 thi huéng dan nguoi co yéu cau
b6 sung hoan thién ho so; van ban hudng dan phai ghi day du, rd rang loai gidy to can
bod sung, hoan thién; can bd tiép nhan ho so ky, ghi rd ho tén va giao cho nguoi ndp ho
SO.

Cong chtrc Tu phép - ho tich cp xa ding ky khai sinh cho tré em ngay trong ngay tiép
nhén ho so

Sau khi cong chirc Tu phap — ho tich cép xa thuc hién viéc dang ky khai sinh va cép
Giéy khai sinh cho tré em, can bd, cong chirc dugc giao nhiém vu 1ap lap hd so cép
Thé bao hiém y té chuyén cho Bao hiém x4 hoi cip huyén dé cap Thé bao hiém vy té
cho tré em.

Co quan Bao hiém xa hoi kiém tra ho so, néu thay day du, hop 1¢ thi thuc hién cip Thé
bao hiém y té cho tré em (trong thoi han 10 ngay). Truong hop ho so chua day du thi
thong bao cho Uy ban nhan dan cip xa biét, hoan thién.

Co quan Bao hiém xa hoi chuyén tra Thé bao hiém y té cho tré em vé Uy ban nhan dan
cap xa.

Bo phén tiép nhén va tra két qua theo co ché “Mot ctra” tai Uy ban nhan dan cép x4 tra
két qua cho ngudi co yéu ciu.

Khi tra Gidy khai sinh cho nguoi c6 yéu cau, cong chitc Tu phap — ho tich ghi vao SO
dang ky khai sinh, yéu cau ngudi co yéu cau ky tén vao S6 ding ky khai sinh va Gidy
khai sinh.

Cach thire thyc hién:

. Thoi
Hinh o
. han  Phi, I¢ A on
thire s, , Mo ta
5 giai phi
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15 - Thoi han thyc hién lién thong cac thu tuc hanh chinh dang
Truc  Ngay ky khai sinh, cap thé bao hiém y té cho tré em dudi 6 tudi
tiép  lam t61 da khong qua 15 ngay lam viée, ké tir ngay ndp du hd so
viéc theo quy dinh.
02 - Truong hop ho so, théng tin chua day du hoic chwa ding
. quy dinh ma B6 phan tiép nhan va tra két qua cua Uy ban
Truc Ngay T S I N, 2 A
X . nhan dan cap xa phai hoan thién ho so, b6 sung thong tin
ticp  lam N 1A As el s
o theo yé€u cau cua co quan Bao hiém xa hoi thi thoi han giai
V1EC A ST N . N .
i quyét dugce kéo dai thém khong qua 02 ngay lam vige.
- P6i v6i cac x3 cach xa tru s co quan Bao hiém xa hoi cap
huyén tir 50 km tré 1€n, giao thong di lai kho khan, chua
05 A A 1 N 5 A 5 r N e
. duoc két noi Internet thi thoi han tra két qua duoc kéo dai
Truc  Ngay A A , o ae i e a
£ . thém nhung khong qué 05 ngay lam vi¢c. - Can ctr vao tinh
ticp  lam . X g e L R : 2 o1
vide hinh thuc té, cac dia phuong c6 thé quy dinh cu thé thoi han
) thyc hién 1ién thong céc thu tuc hanh chinh ngén hon thoi
han t6i da néu trén.
15 - Thoi han thyc hién lién thong cac thu tuc hanh chinh dang
Truc  Ngay ky khai sinh, cap thé bao hiém y té cho tré em duéi 6 tudi
tuyén lam t6i da khong qua 15 ngay lam viéc, ké tir ngay ndp da ho so
viéc theo quy dinh.
0 - Truong hop ho so, thong tin chua day du hoic chwa ding
. quy dinh ma Bo phan tiép nhan va tra két qua caa Uy ban
Truc Ngay N an A m o 1ae 1 a Al LA 2 A
£ . nhan dan cap xa phai hoan thién ho so, bd sung thong tin
tuyén lam N 1R a1 At s ap s
N theo yéu cau cta co quan Bdo hiém xa hoi thi thoi han giai
V1€C £ . NIR A , \ \ A
i quyét dugc kéo dai thém khong qua 02 ngay lam viéc.
- P6i v6i cac x3 cach xa tru so co quan Bao hiém xa hoi cap
huyén tir 50 km tr¢ 1€n, giao thong di lai kho khan, chua
05 A A 1 N 5 A 5 r N e
. duoc két noi Internet thi thoi han tra két qua duoc kéo dai
Tryc  Ngay A X , A i R
z . thém nhung khong qué 05 ngay lam vi¢c. - Can ctr vao tinh
tuyén lam . X g e L 1R . 2
& hinh thuc té, cac dia phuong c6 thé quy dinh cu thé thoi han
\4 a1 . .
i thuc hi¢n lién thong cac thu tuc hanh chinh ngan hon thoi
han t6i da néu trén.

) 15 - Thoi han thyc hién lién thong cac thu tuc hanh chinh dang
Dich \ , .. £ s 1o .2 £ , L. 2.
vu buu Ngay ky khai sinh, cap thé bao hiém y t€ cho tré em dudi 6 tudi
cl.linh lam t61 da khong qua 15 ngay lam viéc, ké tir ngay ndp du hd so

viéc theo quy dinh.

0 - Truong hop hé so, théng tin chua day du hoic chwa ding
Dich Ned quy dinh ma Bo phan tiép nhan va tra két qua ctiia Uy ban
vu buu 121;gn 4 nhan dan cap xa phai hoan thién ho so, b6 sung thong tin
chinh theo yéu cau ctia co quan Bao hiém x4 hoi thi thoi han giai

quyét duoc kéo dai thém khong qua 02 ngay lam viéc.
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- D6i v6i cac x3 cach xa tru s co quan Bao hiém x3 hoi cip
05 huyén tir 50 km tré 1€n, giao thong di lai kho khan, chua
Dich . duoc két ndi Internet thi thoi han tra két qua duoc kéo dai
Ngay A X , o ae i o
vu buu lam thém nhung khong qué 05 ngay lam vi¢c. - Can ctr vao tinh
chinh hinh thyc té, cac dia phuong co thé quy dinh cu thé thoi han
viéc a1 . . , . .
i thuc hién li€n thong cac thu tuc hanh chinh ngan hon thoi
han t6i da néu trén.
Thanh phan hd so:
Bao g("im
Tén eikv to Miu don, to So
gy khai luwgng
. Ban
To khai dang hinh: 1
. , . x . , . chinh:
- To khai dang ky khai sinh theo mau quy dinh. ky khai ,
, Ban sao:
sinh.docx
0
- Gidy chung sinh do co s6 y té noi tré em sinh ra cap; néu tré
em sinh ra ngoai co sd y té thi gidy chiing sinh dugc thay bang Ban
van ban xac nhin ctia nguoi lam ching; truong hop khong co chinh: 1
nguoi 1am ching thi nguoi di khai sinh phai 1am gidy cam doan Ban sao:
vé viéc sinh 12 ¢ thyc. Pdi v6i truong hop tré em bi bo roi thi 0
ndp bién ban vé viéc tré em bi bo roi thay cho gidy ching sinh.
. . N .2 e , A . X , Bén
- To khai tham gia bdo hiém y t&, Danh sach dé nghi cap thé ,
12 £ \ - 2. . v N chinh: 1
bao hiém y té cho tré em dudi 6 tudi ciia Uy ban nhan dan cap Bén sao:
x3 (theo mau quy dinh) 0 '

P6i twong thue hién: Cong dan Viét Nam, Can b, cong chirc, vién chirc

Co quan thuc hién: Uy ban Nhan dan x3, phuong, thi trdn., Bao hiém xi hoi cip
huyén

Co quan c6 thAm quyén: Khong co thong tin

Pia chi tiép nhan HS: Bo phan Tiép nhan va Tra két qua cap huyén hodc ndp truc
tuyén trén Cong dich vy cong qudc gia hoic Cong dich vu cong truc tuyén tinh Ca
Mau thong qua dia chi: http://dichvucong.camau.gov.vn hoac
https://dichvucong.gov.vn

Co quan dwoc ity quyén: Khong c6 thong tin

Co quan phéi hep: Khong c6 thong tin

Két qua thwe hién: Gidy khai sinh

Can cu phap ly:
Ngay
. . Co
So ky hi¢u Trich yéu ban qt}an
. ban hanh
hanh
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20-11-
60/2014/QH13 Luat Ho tich So14  Quoc Hoi
123/2015/ND- Quy dinh chi tiét mot sé diéu va bién phap thi hanh 15-11- | q
CP Luat Ho tich 2015 Chinhphu

Quy dinh chi tiét thi hanh mot s6 diéu ctia Luat ho
15/2015/TT-  tich va Nghi dinh s6 123/2015/ND-CP ngay 15 16-11- B6 Tu
BTP thang 11 nam 2015 cua Chinh pha quy dinh chi tiét 2015 phap

mot sé diéu va bién phap thi hanh Luat ho tich

: , 14-11-

25/2008/QH12 Luat Bao hiém y té 008 Quoc Hoi
46/2014/QH]13 L}iﬁt s&aid(;)i, bo sung mot s6 diéu cua Luat Bao 13-06- Quéc Hoi

hiém y té 2014

Yéu cau, diéu kién thwc hién:
- Viéc dang ky khai sinh cho tré em dudi 6 tudi thudc tham quyén giai quyét cia Uy
ban nhan déan cap xa.
- Céc co quan c6 tham quyén thuc hién lién thong cac thu tuc hanh chinh phai cung
thudc dia ban mot huyén, thi xa, thanh phé thudc tinh hoac cung thudc dia ban mot
quan, huyén, thi xa thudc thanh phé truc thude trung wong.
Tw khoa: Khong c6 thong tin

M6 ta: Khong co6 thong tin
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LIEN THONG THU TUC HANH CHINH VE PANG KY KHAI SINH, PANG
KY THUONG TRU, CAP THE BAO HIEM Y TE CHO TRE EM DUOI 6 TUOI

Ma thi tue: 2.000986.000.00.00.H12

S6 quyét dinh: 1374/QD-UBND

Tén thii tuc: Lién thong tha tuc hanh chinh vé dang ky khai sinh, dang ky thuong tra,
cap thé bao hiém y té cho tré em dudi 6 tudi

Cép thwe hién: Cip Bo, Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét

Linh vue: Ho tich

Trinh ty thue hién:

- Ngudi ¢6 yéu cau ndp hd so tai Bo phan tiép nhan va tra két qua theo co ché “Mot
ctra” ctia Uy ban nhan dan cip xa.

- Can bo, cong chirc tiép nhan hd so ¢o trach nhiém kiém tra gidy to trong hd so, néu
hd so ddy du, hop 16 thi tiép nhan va tam thu 1& phi dang ky thudng tra cho tré em theo
quy dinh, dong thoi viét gidy nhan ho so, hen tra két qua timg loai viéc cho nguoi di
dang ky; néu ho so thiéu hodc khong hop 1¢ thi huéng din ngudi co yéu cau bo sung
hoan thién ho so; van ban hudng din phai ghi day di, 16 rang loai gidy to can bd sung,
hoan thién; can bo tiép nhan ho so ky, ghi rd ho tén va giao cho ngudi nop ho so
Trudng hop ho so khong thudc tham quyén giai quyét thi giai thich, huéng dan ngudi
di dang ky dén dung co quan c6 tham quyén giai quyét theo quy dinh.

- Cong chuc Tu phép - ho tich cap xi dang ky khai sinh cho tré em ngay trong ngay
tiép nhan ho so.

- Sau khi cong chirc Tu phap — ho tich cép xa thuc hién viéc dang ky khai sinh va cép
Gidy khai sinh cho tré em, can bd, cong chic duoc giao nhiém vu 1ap ho so ding ky
thudng tri kém theo 18 phi chuyén cho co quan Cong an c6 thim quyén, cu thé: Pia
ban huyén thi chuyén cho Cong an xa, thi tran thudc huyén; dia ban thi xa, thanh phé
thudc tinh, quan, huyén, thi xa thudc thanh phé tryc thude trung vong thi chuyén cho
Cong an cap huyén dé dang ky thuong tr cho tré em; dong thoi 1ap hd so cap Thé bao
hiém y té chuyén cho Bao hiém xi hoi cap huyén dé cap Thé bao hiém y té cho tré em.
- Co quan Céng an, co quan Bao hiém x3 hoi kiém tra hd so, néu thiy day du, hop 1&
thi thyc hién dang ky thuong tra (trong thoi han 15 ngay), cip Thé bao hiém y té cho
tré em (trong thoi han 10 ngay).

Trudng hop hd so chua dy du thi théng bao cho Uy ban nhan dan cdp x4 biét, hoan
thién.

- Co quan Cong an, Bao hiém xa hoi chuyén tra két qua dang ky thuong tr, Thé bao
hiém y té cho tré em vé Uy ban nh4n dan cép x4.

- Bo phan tiép nhan va tra két qua theo co ché “Mot ctra” tai Uy ban nhan dan cap xa
tra két qua cho ngudi c6 yéu cau.
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Khi tra Gidy khai sinh cho nguoi c6 yéu cau, cong chirc Tu phap — ho tich ghi vao SO

dang ky khai sinh, yéu cau ngudi co yéu cau ky tén vao S6 ding ky khai sinh va Giay

khai sinh.

Cach thire thyc hién:

Hinh thirc ' Thot han Phi, 18 phi M ta
nop gial quyet
True tidp 1.5ANgz‘1y lam Trc:ng t;h(‘ﬁ ?ari 15 ngay lflm viéc khi
viéc nhan day du ho so hop 1€
Trire tuyén 1.5ANgz‘1y lam Trc:ng tkhc‘yi %1a_mA 15 ngay lflm viéc khi
viéc nhén day du ho so hop 1¢
Dich vu buu 15 Ngay lam Trong thoi han 15 ngay lam viéc khi
chinh viéc nhan day du ho so hop 18
Thanh phan ho so:
Bao gdém
Tén gidy & Mau don, to S0
khai lwgng
To khai dang D"
- T khai dang ky khai sinh theo mAu quy dinh. ky khai chinh: 1
; Ban sao:
sinh.docx
- Giay chiig sinh do co s¢'y té noi tré em sinh ra cap; néu tré
em sinh ra ngoai co s6 y té thi gidy chimg sinh dugc thay bang Ban
van ban xac nhan ctia ngudi lam ching; truong hop khong cod chinh: 1
ngudi 1am ching thi nguoi di khai sinh phai 1am gidy cam doan Ban sao:
vé viéc sinh 14 c6 thuc. Ddi véi truong hop tré em bi bo roi thi 0
ndp bién ban vé viéc tré em bi bo roi thay cho gidy ching sinh.
- Phiéu bao thay doi ho khau, nhan khau (theo miu quy dinh);
S6 ho khéu cta cha, me (ban chinh) hodc S6 hd khau cua me
(ban chinh) dbi véi truong hop tré em diang ky thuong tri theo Bén
me hodc S6 ho khau cta cha (ban chinh) d6i véi truong hop tré chinh: 1
em dang ky thudng tra theo cha hoic S6 ho khau ctia ngudi Bén sao:
nudi dudng, cham soc tré (ban chinh) ddi véi truong hop tré em 0
khong ding ky thudng tra theo cha, me, ban sao Gidy khai sinh
cua tré.
+ Truong hop tré em khong dang ky thuong tr1:1 cung ho khau Ban
v6i1 cha, me ma dang ky thuong tra theo ho khau ctia nguoi ]
s s X .. e oA 1x 5 chinh: 1
khéc thi ngoai ban sao Gidy khai 51qnh, phdicoy klen,bang van Bén sao:
ban cua cha, me, c6 xac nhan ctia Uy ban nhan dan cap xa, y 0 '

kién déng y cta chu hd va S6 ho khau cua chu ho (ban chinh).
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. . L2 P , X . K 5 Ba
- To khai tham gia bao hiém y t€, Danh sach dé nghi cap thé c}?irrllh' 1
bao hiém y té cho tré em duéi 6 tudi cua Uy ban nhan déan cap Bén S:d o
xa (theo mau quy dinh) 0 |

Poi twong thue hign: Cong dan Viét Nam

Co quan thuc hién: Uy ban Nhan dan x3, phuong, thi trdn., Bao hiém xi hoi cip
huyén, Co quan cong an dang ky

Co quan c6 thAm quyén: Khong c6 thong tin

Dia chi tiép nhan HS: Bo phin Tiép nhan va Tra két qua cdp xd hodc ndp truc tuyén
trén Cong dich vu cong qudc gia hodc Cong dich vu cong truc tuyén tinh Ca Mau
thong qua dia chi: http://dichvucong.camau.gov.vn hodc https://dichvucong.gov.vn
Co quan dugc ity quyén: Khong c6 thong tin

Co quan phdi hop: Khong c6 thong tin

Két qua thue hién: Gidy khai sinh, Thong bao két qua giai quyét thi tuc vé cu tru,
huy bo tha tuc vé cu tr, Phiéu tir chdi tiép nhan, giai quyét hd so (linh vic cu tra),

Thé bao hiém y té
Can cu phap ly:
Ngay
S6 ky hiéu Trich yéu ban C°duan
. ban hanh
hanh
R 20-11- . .
81/2006/QH11 Luat 81/2006/QH11 So0s  Quoc Hoi
123/2015/NP- Quy dinh chi tiét mot s6 diéu va bién phap thi hanh  15-11- hinh phi
CP Luat Ho tich 2015
Quy dinh chi tiét thi hanh mot sb diéu cua Luét h
15/2015/TT-  tich va Nghi dinh s 123/2015/ND-CP ngay 15 16-11- B Tu
BTP thang 11 nam 2015 caa Chinh phu quy dinh chi tiét 2015 phap
mot s6 diéu va bién phap thi hanh Luat ho tich

Yéu cau, diéu kién thwe hién:

- Viéc dang ky khai sinh cho tré em dudi 6 tudi thudc tham quyén giai quyét cia Uy
ban nhan dan cap xa.

- Cac co quan c6 tham quyén thuc hién lién thong cac thi tuc hanh chinh phai cing
thudc dia ban mot huy¢n, thi xa, thanh pho thudc tinh ctia tinh hoac cung thudc dia ban
mot quan, huyén, thi xa ctia thanh pho tryc thudc trung wong.

Tir khéa: Khong c6 thong tin
Mo ta: Khong c6 thong tin
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THU TUC XAC NHAN THONG TIN HQ TICH

Ma thi tuc: 2.002516.000.00.00.H12

S6 quyét dinh: 1877/QD-UBND

Tén thi tuc: Thu tuc xac nhan thong tin hg tich

Cép thwe hién: Cip B9, Cip Tinh, Cip Huyén

Loai thu tuc: TTHC khong dugc luat giao cho dia phuong quy dinh hodc quy dinh chi
tiét

Linh vue: Ho tich

Trinh ty thue hién:

Trinh tu

+ Nhan két qua 13 Vin ban xac nhan thong tin ho tich thong qua hé thong buu chinh;

+ Nhan két qua la Van ban xac nhéan thong tin hg tich tai co quan dang ky ho tich.

+ Néu thay ho so day du, hop 1¢, dung quy dinh, thong tin trong Co s dir liéu ho tich
dién tir va thong tin dé nghi xac nhan 1a dung, truong hop tiép nhan hd so cép xac
nhan thong tin hd tich theo hinh thirc tryc tiép, thi cong chuc lam cong tac ho tich in
Van ban xac nhan thong tin ho tich, trinh Thu truéng Co quan quan 1y Co s¢ dir ligu
ho tich dién tir ky, chuyén tdi Bo phan mot ctra dé tra két qua cho nguoi ¢ yéu cau.
Trudong hop tiép nhan hd so xin cdp xac nhan thong tin ho tich theo hinh thirc truc
tuyén, cong chirc lam cong tac ho tich gui lai biéu mau Xac nhan thong tin h tich dién
tir v6i thong tin ddy da cho ngudi yéu cau qua thu dién tir hodc thiét bi sd.

béi véi yéu cau xac nhan thong tin ho tich cua cé nhan, néu théy thong tin ho tich cua
c4 nhan khong c6 sy thay doi thi cong chirc lam cong tac ho tich bao cdo Thi trudng
Co quan quan ly Co sé dir liéu ho tich dién tir khéng cip Vin ban xac nhan thong tin
ho tich ma hudng dan ngudi yéu cau 1am tha tuc cap ban sao Gidy khai sinh hodc ban
sao trich luc ho tich twong ung, trir trudng hop co quan, to chitc ¢6 tham quyén dé
nghi cip vin ban x4c nhan dé giai quyét vu viéc lién quan dén c4 nhan.

- Nguoi co yéu cau cép xac nhan thong tin ho tich dugc nhan két qua theo mot trong
cac phuong thirc sau day:

+ Nhan ban dién tr Van ban xac nhan thong tin ho tich giri qua thu dién tir, Kho quan
1y dit liéu dién tir ctia to chirc, ca nhan do;

+ Nhan ban dién tr Van ban xac nhan thong tin ho tich gui vao thiét bi sb, thong qua
phuong phap truyén s liéu pht hop, dam béo an toan, bao mat thong tin;

+ Trudng hop can phai kiém tra, x4c minh 1am r& hodc do nguyén nhan khic ma
khong thé tra két qua ding thoi gian dd hen thi céng chirc 1am cong tac ho tich lap
Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu 13 1y do cham tra két qua va thoi
gian hen tra két qua, chuyén B phan mot ctra dé tra cho ngudi cé yéu cau (néu ngudi
¢ yéu cau lra chon hinh thirc ndp hd so truc tiép), hodc giri Phiéu xin 15i va hen lai
ngay tra két qua qua thu dién tir hodc giri tin nhian qua dién thoai di dong cho ngudi co
yéu cau (néu ngudi cd yéu cau lya chon hinh thirc ndp hd so truc tuyén).
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Trudng hop can xac minh, cong chirc lam cong tac hd tich bao cao Thu trudong Co
quan quan 1y Co s& dit liéu ho tich dién tir co vin ban dé nghi co quan cong an, cac co
quan khac c6 lién quan xac minh theo quy dinh tai Khoan 3 Diéu 13 Nghi dinh s
87/2020/ND-CP. Trudng hop két qua xac minh khong co théng tin hodc thong tin
khong théng nhét voi gidy to nguoi yéu cau cung cap thi tir chdi cap Vian ban xac nhan
thong tin hd tich.

- Can bo tiép nhén hd so tai Bo phan mdt ctra ¢6 trach nhiém kiém tra tinh chinh xac,
day du, théng nhat, hop 1 ctia hd so.

- Néu lira chon hinh thtrc ndp hd so truc tiép, ngudi c6 yéu cau cap xac nhan thong tin
ho tich ndp ho so dé nghi cép xac nhan thong tin ho tich tai B phan mot ctra/Trung
tam hanh chinh cong cua Co quan quan 1y Co s& dit liéu ho tich dién tir co thim
quyén; nop phi, 1& phi theo quy dinh phap luat.

- Néu lua chon hinh thuc nop hd so truc tuyén, nguoi cd yéu ciu cép xac nhan thong
tin ho tich truy cdp Cong dich vu cong qudc gia hoic Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo hudng dan, ding
nhap vao hé thdng, xac dinh dung Co quan quan 1y Co s dit liéu ho tich dién tir co
tham quyén. Nguoi c6 yéu cau cap xac nhan thong tin ho tich truc tuyén cung cap
thong tin theo biéu mau dién tir twong tac (cung cip trén Céng dich vu cong), dinh
kém ban chup hodc ban sao dién tir cac gidy to, tai liéu lién quan dén ndi dung dé nghi
xac nhan thong tin ho tich; ndp phi théng qua chirc ning thanh toan truc tuyén hoic
bang cach thirc khac theo quy dinh phéap luét, hoan tit viéc ndp ho so.

(i) Truong hop ho so day di, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra két qua cho
nguoi co yéu cau (néu nguoi co yéu cau lua chon hinh thirc nop ho so truc tiép) hoac
gri ngay Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhin hen tra két qua qua
dién thoai di dong cho ngudi c6 yéu cau (néu ngudi cd yéu cau lya chon hinh thirc ndp
hd so truc tuyén), dong thoi chuyén hd so dé cong chirc 1am cong tac ho tich xu 1y.
Sau khi tiép nhan hd so theo hinh thirc nop tryuc tiép, can by tiép nhan hd so tai Bo
phan mot cura thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr trén hé théng
thong tin, co s& dir liéu) va ky sb vao tai liéu, hd so giai quyét thu tuc hanh chinh da
dugc s6 hoa theo quy dinh.

(ii) Trudng hop ho so chua day du, hop 16 thi c6 thong bao cho ngudi yéu cau bo sung,
hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé ngudi c6 yéu cau bod
sung, hoan thién. Sau khi ho so dugc bd sung, thuc hién lai budc (i);

- Cong chirc 1am cong tac ho tich tham tra hd so (thim tra tinh théng nhat, hop 1é cua
cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuit trinh hoic dinh
kém).

+ Trudng hop hd so can bd sung, hoan thién hodc khong du diéu kién giai quyét, phai
tir chdi thi giri thong bao vé tinh trang hd so téi Bo phan mot cira dé thong bao cho
ngudi ndp ho so — thue hién lai bude (i) hodc (iii);

Ngudi yéu cau co trach nhiém kiém tra tinh chinh xac, ddy du cua cac thong tin trén
biéu miu X4c nhan thong tin ho tich dién tir va xac nhan (toi da mot ngay). Néu nguoi
¢ yéu cu xac nhdn thong tin di théng nhit, diy du hodc khéng co phan hoi sau thoi
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han yéu cau thi cong chuc lam cong tac ho tich in Van ban xac nhan thong tin hd tich,
trinh Thi truéong Co quan quan 1y Co sé dir liéu ho tich dién tir ky cp Van ban xéac
nhan thong tin ho tich, chuyén Bd phan mot cira tra két qua cho nguoi cd yéu cau.

(iii) Trudong hop ngudi cd yéu cau cip xac nhin thong tin ho tich khong bd sung, hoan
thién dugc ho so thi bio cio Truong bd phan mot ctra co thong bao tir chdi giai quyét
yéu cAu x4c nhan thong tin hd tich.

Trinh tu, cach thirc thuc hién tai tinh Ca Mau

1. B6i voi cap tinh

- T chirc, c4 nhan gui ho so, tha tuc hanh chinh dén S& Tu phap tinh Ca Mau thong
qua Trung tdm Giai quyét thu tuc hanh chinh tinh Ca Mau (Pia chi: Tang 1, tang 2,
Toda nha Viettel, s6 298, dudng Tran Hung Dao, phudng 5, thanh phd Ca Mau, tinh Ca
Mau); hodc giri qua dich vu buu chinh cong ich, ndp truc tuyén trén Céng Dich vu
cong qudc gia hodc Coéng Dich vu cong tryc tuyén tinh Ca Mau thong qua dia chi:
https://dichvucong.gov.vn hodc https://dichvucong.camau.gov.vn (néu du diéu kién
theo quy dinh).

2. Bdi véi cap huyén, cp xi - T6 chirc, ca nhan giri ho so, thi tuc hanh chinh dén Uy
ban nhan dan cip huyén hoic Phong Tu phap hodc Uy ban nhan dan cap x thong qua
B0 phan Tiép nhan va Tra két qua cip huyén hoidc Bo phan Tiép nhan va Tra két qua
cap x4; hodc giri qua dich vu buu chinh cong ich, ndp truc tuyén trén Cong Dich vu
cong quéc gia hodc Coéng Dich vu cong tryc tuyén tinh Ca Mau thong qua dia chi:
https://dichvucong.gov.vn hodc https://dichvucong.camau.gov.vn (néu du diéu kién
theo quy dinh).

3 Thoi gian tiép nhan: Vao gio hanh chinh cac ngay lam viéc trong tuan (trir ngdy nghi
1€ theo quy dinh), cu thé nhu sau:

+ Bubi sang: Tir 07 gio 00 phut dén 11 gio 00 phut.

+ Bubi chiéu: Tir 13 gio 00 phut dén 17 gid 00 phit.

Cach thirc thuc hién:

Hinh  Thoi
thic han giai Phi, 1€ phi Mo ta
ndp  quyét

Phi : L¢& phi 8.000 dong/Vian ban
02 Ngay xac nhan vé mot viéc ho tich cua ca
nhan d4 dang ky. Pong

Trong thdi han 02 ngdy (cit
giam 01/03 ngay, ty 1€ 33%).

Truc
tiép

Phi : - Mién 18 phi cho nguoi thuoe Trudng hop phai kiém tra, xac
Truc 08 Ngay gia dinh ¢6 cong vdi cach mang;  minh trong thoi han 08 ngay

tiép lam viéc nguoi thude ho nghéo; ngudi khuyét lam viée (02/10 ngay lam viéc,
tat. Pong ty 16 20%)
Phi : L¢ phi 8.000 dong/Vin b : ,
Truc b Ze P onsrvan ban Trong thoi han 02 ngay (cat

, 2 Ngay xac nhan vé mot viéc ho tich cia c4
yén 02 Ngdy xacnhanveémotvicchoucheuacd .. o105 0a0 19 16 330%).

nhan d3 ding ky. Pong
Truc 08 Ngay Phi : - Mién 18 phi cho nguoi thudc Truong hop phai kiém tra, xac
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tuyén  1am viéc gia dinh c6 cong v6i cach mang; minh trong thoi han 08 ngay
ngudi thude hd nghéo; nguoi khuyét lam viée (02/10 ngay lam viéc,
tat. Dong ty 1& 20%)

Dich vu Phi : L¢ phi 8.000 déng/Vén ban

Trong thoi han 02 ngay (cat

buu 02 Ngay xac nhan vé mét viéc ho tich cua ca giam 01/03 ngay, ty 1é 33%).

chinh nhan d3 ding ky. Dong
Phi : - Mién 18 phi cho nguoi thudc Trudng hop phai kiém tra, xac

Dich
Ve 08 Ngay gia dinh c6 cong véi cach mang; minh trong thoi han 08 ngay

bu}l lam viéc ngudi thude ho nghéo; ngudi khuyét lam viée (02/10 ngay lam viéc,
chinh o A ) 1A
tat. Pong ty 1€ 20%)
Thanh phan ho so:
* Gidy to phai ndp:
Mau P
A A . . So
Tén giay to don, to lwong
khai :
Ban
Gidy to, tai liéu 6 lién quan dén ndi dung dé nghi xac nhan thong tin chinh: 1
ho tich Ban sao:
0
Vin ban uy quyén (du’qc‘cht'rng thuc) theo quy (,iinh cua phap luat Bén
trong truong hop uy quyén thuc hi¢n Vié‘C xin cap xac nhan thong tin chinh: 1
ho tich‘. Truong hop ngudi duge ty quyén la 6pg, ba, cha, me, con, Ban sao:
V0o, S:hf)ng, anh, chi, em rudt cua nguoi iy quyén thi van ban ay 0 '
quyén khong phai chung thuc.
* Gidy to phai xuit trinh:
Mau ;
A Ao So
Tén giay to don, lwong
to khai  °
- Ho chiéu hodc chtirng minh nhan dan hoac thé can cudc cong dan
hoic cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6
thAm quyén cap, con gia tri st dung dé chirg minh vé nhan than cua Béan
ngudi c6 yéu cau cp xac nhan thong tin ho tich. Trudng hop céac chinh: 1
thong tin c4 nhan trong cac gidy to nay da co trong Co sé dir liéu qudc Ban
gia vé dan cu (CSDLQGVDC), Co s¢ dir licu ho tich dign tur sao: 0
(CSDLHTDT), dugc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thirc tryc tuyén).
- Gidy to ¢6 gia tri chimg minh thong tin vé cu tra trong truong hop Ban
co quan quan 1y Co s& dit liéu ho tich dién tir khong thé khai thac chinh: 1
duogc thong tin vé noi cu tri ctia cong dan theo cac phuong thie quy Ban
dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay sao: 0
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21/12/2022 ctia Chinh phu. Truong hop cac thong tin vé gidy to
chtrng minh noi cu tra da duoc khai thac tir Co so dit liéu qubc gia vé
dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai
xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc

tryc tuyén).

Ban
Trudng hop gri hd so qua hé thong buu chinh thi phai giri kém theo chinh: 0
ban sao c6 ching thuc cac gidy to phai xuat trinh néu trén. Ban
sao: 0
*Luuy:
Mau X
A <X - . So
Tén giay to don, to
. lwong
khai
Ban
- D6i voi gidy to ndp, xuét trinh néu ngudi yéu cau ndp ho so theo chinh: 0
hinh thirc tryc tiép: Bén sao:
0
+ Poi voi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co Ban
trach nhiém kiém tra, d6i chiéu vé6i thong tin trong to khai, chyp lai chinh: 0
hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi xuat Ban sao:
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0
+ Nguoi yéu cau diang ky ho tich c6 thé ndp ban sao ching thyc tir
ban chinh hodc ban sao duoc cap tir sé gde hodc ban chup kém theo Ban
ban chinh gidy to dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chinh: 0
chup kém theo ban chinh gidy to thi ngudi tiép nhan co trach nhiém Ban sao:
kiém tra, d6i chiéu ban chup véi ban chinh va ky x4c nhan, khong 0
dugc yéu cau nguoi di ding ky ndp ban sao gidy td do.
+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky Ban
ho tich theo quy dinh ctua phap luat ho tich, khong duoc yéu cu chinh: 0
ngudi dang ky ho tich ndp thém gidy to ma phap luat ho tich khong Ban sao:
quy dinh phai ndp. 0
Ban
- Dbi voi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo chinh: 0
hinh thirc truc tuyén: Bén sao:
0
+ Ban chup céc gidy to giri kém theo ho so cap xac nhan thong tin ho
tich truc tuyén phai bao dam rd nét, déy du, toan ven vé noi dung, la Ban
ban chup bang may anh, dién thoai hoic duoc chup, dugc quét bang chinh: 0
thiét bi dién tir, tur giéy to duoc cép hop I¢, con gia tri st dung; néu 1a Ban sao:
gidy to do co quan c6 thim quyén nudc ngoai cp thi phai duoc hop 0
phap hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir trudng hop
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duoc mién hop phap hoa lanh su.
+ Trudng hop nhan két qua (Van ban xac nhan thong tin ho tich) tai
co quan diang ky ho tich, nguoi co yéu ciu cap xac nhan thong tin ho
tich xudt trinh gidy to tuy thin; ndp ban chup cac gidy to, tai liéu co Ban
lién quan dén noi dung dé nghi xac nhan thong tin ho tich theo quy chinh: 0
dinh phap luat ho tich. Trudng hop gidy to, tai liéu phai giri kém Ban sao:
trong hod so cép xac nhén thong tin ho tich truc tiép hoac truc tuyén 0
da c6 ban sao dién tir hodc da co ban dién tir gidy to ho tich thi nguoi
yéu cau duogc stir dung ban dién tir nay.
Bao gﬁm
. Méu don, to
Tén giay to ’ SO lwgn
slay khai e
2\ . A . , A A . A L ~ X Bén
To khai dé€ nghi xac nhan thong tin ho tich theo mau (néu chinh: 1
nguoi co yéu cau lya chon nop ho so theo hinh thtrc truc o
& ) Ban sao:
P 0
- Mau dién tir tuong tac dé nghi xac nhan thong tin ho tich N ., Ban
A A LA , x . . 20deénghi xac )
(do nguoi yéu cau cung cap thong tin theo huéngdantrén . 7 ° . chinh: 1
2 . R £ N . . hhanthong tinho _,
Cong dich vu cong, néu nguodi c¢6 yéu cau lya chon nop ho . Ban sao:
. , i tich.docx
so theo hinh thure truc tuyén) 0
N S inen Ban
Nguoi ¢ yéu cau xac nhan thong tin ho tich thuc hién viée .
o L, s . , £ Cat1a chinh: 0
ndp/xuat trinh (theo hinh thure truc ti€p) hodc tai Ién (theo B2
; S an sao:
hinh thirc truc tuyén) cac giay to sau: 0

Po6i twong thwe hién: Cong dan Viét Nam, T6 chirc (khong bao gdm doanh nghiép,

HTX)
Co quan thwe hién: S& Tu phép tinh Ca Mau, UBND cip huyén - tinh
UBND cap x4 - tinh Ca Mau

Ca Mau,

Co quan c¢é thAm quyén: S& Tu phéap tinh Ca Mau, UBND cip huyén - tinh Ca Mau,

UBND cép x4 - tinh Ca Mau

Pia chi tiép nhian HS: Trung tim Giai quyét thi tuc hanh chinh tinh Ca Mau (Pia chi:
Tang 1, tAng 2, Toa nha Viettel, sb 298, duong Tran Hung Dao, phuong 5, thanh phd

Ca Mau, tinh Ca Mau); Bo phan Tiép nhan va Tra két qua cap huyén, cap xa
Co quan dwoc ity quyén: Khong c6 thong tin
Co quan phéi hep: Khong c6 thong tin

Két qua thwe hién: Van ban xac nhan thong tin hd tich, Ban dién tir Xac nhén thong

tin ho tich
Can cu phap ly:

S6 ky hiéu Trich yéu

ban

Ngay Co quan ban
hanh
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Thong tw 04/2020/TT-BTP huéng dan thi

hanh
28-05-

04/2020/TT-BTP  hanh Luat H9 tich va Nghi dinh 2020
123/2015/ND-CP
- 28-07-

87/2020/ND-CP  Nghi dinh 87/2020/ND-CP 5020

A 21-11-
60/2014/QH13 Luat 60/2014/QH13 014

. 16-11-

123/2015/ND-CP  Nghj dinh 123/2015/ND-CP 5015

A Y 04-01-
01/2022/TT-BTP ~ Thong tu sua doi 022

) 14-11-
281/2016/TT-BTC  Thong tu 281/2016/TT-BTC 2016

. 26-11-
106/2021/TT-BTC  Théng tu 106/2021/TT-BTC 0o

. 29-11-
85/2019/TT-BTC  Théng tu 85/2019/TT-BTC 5019
Nghi dinh s6 .. 21-12-  Thu tuéng

. Nghi dinh

104/2022/Np-cp  \ghidin 2022 Chinh phi
Thong tu s6 Thong tu s6 03/2023/TT-BTP ngay 02-08- Bo truong Bo
03/2023/TT-BTP  02/8/2023 cua Bo truong Bo Tu phap 2023 Tu phap

Yéu ciu, diéu kién thue hién: Khong
Tw khoa: Khong c6 thong tin
Mo ta: Khong co6 thong tin
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LIEN THONG: PANG KY KHAI TU, XOA PANG KY THUONG TRU, TRQ
CAP MAI TANG, HO TRQ CHI PHI MAI TANG

Ma thi tue: 1.011537

S6 quyét dinh: 2084

Tén thi tuc: Lién thong: Dang ky khai tir, x6a ding ky thuong tri, trg cap mai tang,
ho tro chi phi mai tang

Cép thwe hién: Cip Bo, Cap Tinh, Cip Huyén, Cap Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét

Linh vue: Ho tich - Pang ky thuong tri - Bao trg xa hoi - Nguoi ¢6 cong

Trinh ty thue hién:

1. Nop va tiép nhén ho so dién tir

a) Nop ho so Nguoi dan dang nhép tai khoan trén Céng Dich vu cong qubc gia
(dichvucong.gov.vn); lya chon dich vu thong qua chirc nang “Tim kiém” dich vu cong
lién thong dang ky khai tr hoac bam chon muc “Dich vu cong lién thong khai sinh,
khai t” tai giao dién trang chi trén Cong Dich vu cong qubc gia; va thuc hién ndp hod
so truc tuyén. Cong Dich vu cong qudc gia diéu hudng téi Phan mém Dich vu cong
lién thong, tai day, nguoi dan hoan thanh to khai dién tir va dinh kém céc gidy to theo
quy dinh cua cac thu tuc hanh chinh. HO so thue hién lién thong dién tir gém:

- To khai dién tor (Miu s6 02 kém theo). Cac thong tin trong to khai dién tir dd c6
trong Co so dit lidu quéc gia vé dan cu, Co so dit liéu ho tich dién tir, Co so dir lidu
B4o hiém x4 hoi, Co s& dit liéu Lao dong-Thuong binh va Xa hoi, hé théng thong tin
c6 lién quan dugc Phan mém Dich vu cong lién thong dién tu dong. Biéu miu dién tir
clia ting thi tuc s& duge Phan mém Dich vu cong lién thong phan tach dé chuyén cho
cac co quan c6 thAm quyén giai quyét theo ding quy dinh.

- Gidy bao tir hodc gidy to thay thé Gidy bdo tir do co quan c6 thadm quyén cip duoc
chia sé ty dong (gidy bao tir duoc chia sé tir Co sé dit lidu ctia nganh y té qua ha ting
ciia Bao hiém x3 hoi) véi Phan mém Dich vu cong lién thong. Truong hop chua co
gidy bao tir dién tir hodc gidy to thay thé dién tir thi dinh kém ban sao chup gidy to nay
va ndp ban chinh dé ddi chiéu, luu hd so khi nhan két qua.

- Gidy to chtng minh thudc truong hop hd tro chi phi mai tang cho ddi tugng bao tro
xa hoi: Ban sao chup quyét dinh hodc danh sach théi hudng tro cép bao hiém x4 hoi,
trg cap khac cua co quan c6 tham quyén dbi véi trudong hop nguoi tir du 80 tudi dang
hudng trg cap tuat bio hiém xa hoi hang thang, trg cip hang thang khac. Truong hop
céc gidy to trén da dugc sd hoa, chia s¢ tir Co s¢ dit liéu Bao hiém xa hoi, Co s¢ dir
liéu Lao dong- Thuong binh va Xa hoi, Co s¢ dir liéu quéc gia vé dan cu, Co so dit
lidu ho tich dién tir, hé thong thong tin c6 lién quan thi nguoi dan khong phai sao chup,
dinh kém gidy to nay.

- Két qua giai quyét cta thi tuc hanh chinh thuéc nhém thu tuc hanh chinh lién thong
nay la thanh phﬁn hd so cua thu tuc khac trong nhom s€ dugc hé th6ng tu dong chia sé
dé hoan thién hd so giri &én co quan c6 thdm quyén giai quyét theo quy dinh. Cac gidy
td, gom: Can cudc cong dan, gidy to chimg minh noi cu tri khi da dugc xac thyc voi
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Co s6 dir liéu qudc gia vé dan cu, Co so dit liéu ho tich dién tir thi nguoi dan khong
phai xudt trinh hodc ndp cac gidy to nay. Nguoi dan lya chon nhan két qua ban gidy tai
nha qua dich vu buu chinh cong ich hodc truc tiép tai BO phan Mot ctra ciia co quan
dang ky khai tir d6i v6i truong hop cac co quan ding ky khai tir, x6a dang ky thuong
tra, tro cép mai tang trén cung don vi dia ban mdt huyén hodc truc tiép tai B0 phan
Mot ctra clia co quan giai quyét thu tuc hanh chinh. Dbi vé6i truong hop ngudi dan chi
lua chon thyc hién lién thong 02 thu tuc hanh chinh (Pang ky khai tir, x6a dang ky
thudng tra), Phan mém dich vu coéng lién thong s& diéu chinh ndi dung to khai dién tr
va gidy to phai dinh kém theo ndi dung lién théng ma ngudi dan di lua chon dé ngudi
dan thyc hién ndp ho so truc tuyén theo quy dinh

b) Tiép nhan hé so

- Thong tin tiép nhan ho so va ngay hen tra két qua sé dugc Phan mém Dich vu cong
lién théng giri cho nguodi dan qua Cong Dich vu céng qudc gia hodc tin nhin SMS
hoac thu dién tur.

- Tong thoi gian giai quyét nhom thi tuc hanh chinh lién thong “Pang ky khai tir, x6a
dang ky thudng trd, trg cip mai tang, hd tro chi phi mai tang” trong thoi gian:

(1) khong qua 18 ngay lam viéc d6i voi trudng hop giai quyét tro cdp mai tang ddi véi
nguoi co cong;

(2) khong qué 8 ngay 1am viéc d6i voi trudng hop giai quyét hd tro chi phi mai tang;
(3) khong qua 11 ngay lam viéc ddi voi truong hop tro cip mai tang do co quan Bao
hiém xa hoi giai quyét. Néu tiép nhan ho so sau 15 gio thi thoi gian duoc tinh bit dau
tir ngay lam viéc tiép theo. Cu thé nhu sau:

+ Thoi gian giai quyét dang ky khai tir trong ngay lam viéc ké tir khi Hé théng ding
ky, quan 1y h tich dién tir dung chung ctia B4 Tu phap nhan du hd so tir Phan mém
Dich vu cong lién thong. Trudong hop can x4c minh thi thoi han giai quyét khong qua
03 ngay lam viéc.

+ Thoi gian giai quyét xo6a ding ky thudng tra khong qua 02 ngay lam viéc, ké tir ngay
nhan duoc Trich luc khai tir dién tir va thong tin, dir liéu dién tir tir Phan mém Dich vu
cong lién thong.

+ Thoi gian giai quyét trg cap mai tang doi véi nguoi co cong khong qua 17 ngay lam
viéc; trg cap mai tang do co quan Bao hiém xa hoi giai quyét khong qua 10 ngay lam
viéc; hd tro chi phi mai ting khong qua 07 ngay lam viéc, ké tir ngdy nhan duoc Trich
luc khai tir dién tir va thong tin, dit liéu dién tir tir Phan mém Dich vu cong lién thong.
Thoi gian nguoi dan hoan thién hd so khong tinh vao thoi gian giai quyét cia cac thi
tuc hanh chinh néu trén.

- Trudng hop gidi quyét tré hen thi co quan giai quyét tré hen phai xin 18i bang van
ban va hen lai ngay tra két qua, trong d6 néu rd Iy do cham tra két qua va thoi gian hen
tra két qua; giri phan mém Dich vu cong lién thong dé giri cho nguoi dan.

- Viéc dong bo ho so gitta cac hé thdng duoc thuc hién cham nhat khong qua 10 phat
ngay sau khi giai quyét xong thu tuc. Co quan tiép nhan thong tin, hd so phai phan hdi
trang thai tiép nhan trong thoi gian khong qua 2 gid lam viéc ké tir khi nhan duoc
thong tin dit liéu tir phin mém Dich vu cong lién thong. Trong trudng hop qua thoi
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gian trén ma chua nhan dugc phan hdi thanh cong thi Phan mém Dich vu cong lién
thong giri canh bao cho dau mdi k¥ thuat ciia cac bén lién quan dé thuc hién xtr 1y
ngay trong ngay lam viéc.

2. Gidi quyét ho so diang ky khai tir: Sau khi hd so dién tir di dwoc tw dong
chuyén téi H¢ thong ding ky, quan ly hd tich dién tir dung chung cia B§ Tu
phap, cong chirc Tw phap - ho tich thuc hién cac nghi€p vu dang ky khai tir trén
H¢ thong ding ky, quan ly ho tich dién tir dung chung ciia Bo Tw phap.

- Trudng hop hd so ddy du, hop 18: Cong chirc Tu phap — ho tich thuc hién cac nghiép
vu ding ky khai tir trén Hé thong ding ky, quan 1y ho tich dién tir dung chung ctua Bo
Tu phéap. Thoi gian giai quyét dang ky khai tir ngay trong ngay lam viéc ké tir khi Hé
thong ding ky, quan 1y ho tich dién tr ding chung ctia B6 Tu phap nhan duoc hd so tir
Phan mém Dich vu cong lién thong, trudng hop nhan hd so sau 15 gid ma chua thé
giai quyét duoc ngay trong ngay lam viéc thi thoi gian duoc tinh bat dau tir ngdy lam
viéc tiép theo.

Trudng hop can xac minh thi thoi han giai quyét khong qua 03 ngay 1am viéc. Sau khi
c6 két qua ding ky khai tir, Hé thong dang ky, quan 1y ho tich dién tir dung chung cua
B6 Tu phap chuyén ban dién ttr Trich luc khai tir cho Phan mém Dich vu cong lién
thong dé hoan thién ho so dién tir ciia cic thi tuc hanh chinh tiép theo va guri két qua
cho nguoi dan.

Truong hop Hé thong dang ky, quan 1y ho tich dién tir dung chung ciia Bo Tu phéap
chua cho phép s6 hoa, tao ban dién tir Trich luc khai tir truc tiép tu hé théng, cong
chtic Tu phép - ho tich cap x4 thuc hién sao y tir vin ban gidy sang vin ban dién tir va
kiém tra, luu vao Hé thong dang ky, quan 1y ho tich dién tir dung chung ciia By Tu
phap theo quy dinh tai Nghi dinh sb 30/2020/ND-CP ngay 05/03/2020 ctia Chinh phu
vé cong tac van thu, chuyén cho Phan mém Dich vu cong lién thong dé hoan thién hod
so dién tir ciia cac thu tuc hanh chinh tiép theo va guri két qua cho nguoi dan.

- Trudng hop hd so khong day du, hop 16: Co quan giai quyét thu tuc ding ky khai tir
thuc hién thong bao va néu 1 1y do cho ngudi dan ddi véi cac trudng hop ho so khong
duogc tiép nhan va néu rd cac gidy to yéu cau can bd sung ddi véi truong hop hd so yéu
cau bo sung gidy to va dong bd v6i Phan mém dich vu cong lién thong dé thong bao
cho ngudi dan trong thoi gian khong qua 01 ngay lam viée ké tir khi nhan duogc hd so
dién tir trén Hé thong.

- Viéc lién thong dién tu gitra Co sé dir 1iu ho tich dién tir va Co so dit licu quéc gia
vé dan cu dé két ndi, chia sé dix liéu phuc vu thao tac nghi¢p vu thuc hién trén co s¢
hoan thién, bd sung, nang cip cac hé théng nghiép vu do Bo Tu phap, B6 Cong an
dang thuc hién.

- Viéc thuc hién chuyén moén, nghi€p vu cua cac cong chiic Tu phap — ho tich duoc
thuc hién theo huéng dan nghiép vu chi tiét cua B6 Tu phap.

3. Giai quyét ho so x6a diing ky thwong tri: Sau khi ban dién tir Trich luc khai tir
dwoge cAp, Hé thong ding ky, quan 1y h tich dién tir dung chung ciia B Tw phap
tw dong chuyén Ban dién tir Trich luc khai tir sang Phin mém Dich vu cong lién
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thong dé chuyén hd so' dién tir (bao gdm biéu miu, t6 khai ma ngudi dan da ké
khai) dén H¢ thong thong tin quan Iy cw tri dé thue hién xéa ding ky thuong tra.
- Trudng hop hd so day du, hop 16: Can bd cong an thuc hién cic nghiép vu x6a ding
ky thudng tra trén Hé thong thong tin quan 1y cu tra cia nganh cong an. Thoi gian giai
quyét x6a diang ky thuong tri khong qua 02 ngay lam viée, ké tir ngay nhdn dugc
Trich luc khai tir di¢n tir va thong tin, dir licu dién tir tir Phan mém Dich vu cong lién
thong.

- Trudng hop hd so khong day du, hop 1&: Co quan Cong an thyc hién thong bao va
néu rd 1y do cho ngudi dan dbi véi cac truong hop hod so khong duogc tiép nhin va néu
1d cac gidy to yéu cau can bo sung dbi véi truong hop hd so yéu cau bo sung gidy to
va ddng bd voi Phan mém dich vu cong lién théng dé thong bao cho ngudi dan trong
thoi gian khong qua 01 ngay lam viée ké tir khi nhan dugc ho so dién tir trén Hé thong.
- Truong hop xéac dinh hd so khong hop 1& do 16i ciia co quan c6 thim quyén giai
quyét thi tuc hanh chinh truéc d6 (dinh nham ban dién tir Trich lyc khai tir,...), thi co
quan c6 thim quyén giai quyét tha tuc hanh chinh thyc hién thong bao va néu 5 1y do
cho co quan d6 thong qua Phan mém dich vu cong lién thong; thuc hi¢n df)ng b0 voi
Cong Dich vu cong qudc gia. Co quan c6 tham quyén dé xay ra tinh trang 18i phai thuc
hién khic phyc trong thoi gian khéng qua 01 ngay lam viée, ké tir khi nhan duge yéu
cau.

- Viéc thyc hién chuyén moén, nghi€p vu cua cac can b cong an dugc thyc hién theo
hudng dan nghiép vu chi tiét cia Bo Cong an.

4. Gii quyét ho so trg cap mai tang, hd tro chi phi mai tang: Sau khi ban dién tir
Trich luc khai tir dwoe cAp, Hé thong diing ky, quan ly hd tich dién tir dung chung
ciia Bd Tw phap tw dong chuyén Ban dién tir Trich luc khai tir sang Phin mém
Dich vu cong lién thong dé chuyén hé so dién tir (bao gom biéu miu, to khai ma
ngudi dan di ké khai) dén Hé théng thong tin ciia nganh Bio hiém x3 héi hoic
nganh Lao dong- Thwong binh va X4 hdi dé thwc hién tro cAp mai ting, hd tro
chi phi mai tang.

- Truong hop hd so day du, hop 1é:

+ Truong hop di tugng 1a ngudi tir du 80 tudi tré 1én dang hudng tro cap tuat hang
thang, Hé thong lién thong chuyén ho so ciia ddi twong dén hé théng ciia nganh Bao
hiém x3 hoi. Sau 02 ngay lam viéc, ké tur ngay nhan duogc ho so, co quan Bao hiém xa
hoi chuyén quyét dinh thoi huong tro cip tuat hang thang vé Phin mém dich vu cong
lién théng dé chuyén sang nganh Lao dong - Thuong binh va Xa hoi thyuc hién nghia
vu chi tra hd tro chi phi mai tang.

+ Can b Bao hiém x4 hoi hodc can bd Lao dong-Thuong binh va Xa hgi thuc hién céac
nghiép vu tro cdp mai tang, hd trg chi phi mai tang trén Hé thong thong tin ctia nganh
Béo hiém xi hoi hodc Hé thong thong tin nganh Lao dong-Thwong binh va Xa hoi.

+ Thoi gian giai quyét: Thoi gian giai quyét huong hd trg chi phi mai ting ddi v6i dbi
tuong bao trg xa hoi (ctia nganh Lao dong - Thuong binh va Xa hoi) khong quéa 07
ngay lam viéc; hudng tro cip mai tang (ctia co quan Lao dong — Thuong binh va x4
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hoi) khong qua 17 ngay lam viéc; huong trg cip mai tang (cua co quan Bao hiém xa
hoi) khong qua 10 ngay lam viée, ké tir ngay nhan dugc hd so dién tir tir Phan mém
Dich vu cong lién thong.

- Trudng hop hd so khong diy du, hop 18: Co quan Bao hiém x3 hoi hodc Lao dong —
Thuong binh va X4 hoi thuc hién thong bao va néu rd 1y do cho ngudi dan ddi véi cac
truong hop ho so khong duogc tiép nhan va néu 13 cac gidy to yéu cau can bd sung dbi
v6i truong hop ho so yéu cau b sung gidy to va dong bd véi Phan mém dich vy cong
lién thong dé thong bao cho ngudi dan trong thoi gian khong qua 01 ngay 1am viéc ké
ttr khi nhan dugc ho so dién tir trén Hé théng.

- Truong hop xac dinh hd so khong hop 1& do 16i clia co quan c6 tham quyén gidi
quyét thu tuc hanh chinh truée d6 (dinh nham ban dién tir Trich lyc khai tir,...), thi co
quan c6 thim quyén giai quyét tha tuc hanh chinh thyc hién thong bao va néu 6 1y do
cho co quan d6 thong qua Phan mém dich vu cong lién thong; thuc hi¢n déng b0 voi
Cong Dich vu cong qudc gia. Co quan c6 tham quyén dé xay ra tinh trang 18i phai thuc
hién khac phyc trong khong qua 01 ngay lam viéc, ké tir khi nhan dugc yéu cau.

- Viéc thyc hién chuyén mon, nghi¢p vu cia cac can by Bao hiém x4 hoi, Lao dong -
Thuong binh va X3 hoi dugc thuc hién theo huéng dan nghiép vu chi tiét cua Bao
hiém X3 hoi Viét Nam va Bo Lao dong - Thuong binh va Xa hoi.

5. Tra két qua

a) Tra két qua dién tir Trich lyc khai tir, Thong bao két qua giai quyét xo6a dang ky
thudng tra, tro cdp mai tang va Quyét dinh vé viéc hudng trg cip mai tang ban dién tir
duogc giri dén nguoi thuc hién thi tuc hanh chinh tai kho quan 1y dir liéu dién tir cta to
chtic, c4 nhan trén Cong dich vu cong quéc gia.

b) Tra két qua ban gidy: Két qua giai quyét ban gidy cta Trich luc khai tir, Thong béo
két qua giai quyét x6a dang ky thuong tra, tro cdp mai ting va Quyét dinh vé viéc
huong tro cép mai tang (néu c0) duoc trd cho nguoi dan, cu thé nhu sau:

+ Trich luc khai tir, Thong bao két qua giai quyét x6a dang ky thudng tra cua cing co
quan c6 thdm quyén giai quyét trén dia ban cap huyén duoc chuyén B phan Mot cira
cap x3 (Iinh vuc Tu phap - ho tich) dé tra cho ngudi dan. Co quan ¢ thim quyén giai
quyét thi tuc hanh chinh chuyén két qua giai quyét ban gidy cho Bo phan Mot ctra cap
xa cham nhat 01 ngay lam viéc ké tir ngay phat hanh két qua giai quyét tha tuc hanh
chinh. Can ctr vao viéc tra ctru thong tin hd so trén Hé thong thong tin giai quyét thu
tuc hanh chinh cép tinh, can b Bo phan Mot ctra cép x4 tra két qua giai quyét thu tuc
hanh chinh ban gidy va ban sao, trich luc (néu c) cho ngudi dan theo quy dinh.

Dbi v6i Trich luc khai tir: Khi nhan Trich luc dang ky khai tir, ngudi c6 yéu cau dang
ky khai tir kiém tra thong tin trén Trich luc dang ky khai tir, trong S6 dang ky khai tir
va ky tén vao S6 ding ky khai ttr. Dbi v6i thanh phan hd so yéu cau ndp ban chinh ma
chua dugc két ndi, chia sé dir liéu, gidy to s6 hoéa co gia tri phap 1y thi nguoi dan nop
lai cho can bd B phan Mot cura khi nhan két qua.

+ Théng bao tro cip mai tang va Quyét dinh vé viéc hudng tro cip mai tang duoc tra
cho nguoi dan tai Bo phan Mot cira co quan giai quyét thi tuc hanh chinh.
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- Truong hop ngudi dan co nhu ciu nhan riéng 1¢ ting két qua giai quyét ban gidy (néu
c0) theo tién do giai quyét thi dugc tra tai B phan mot ctra ciia co quan giai quyét thu
tuc hanh chinh hodc qua dich vu buu chinh cong ich.

- Trudng hop ngudi dan c¢6 nhu ciu nhan két qua qua dich vu buu chinh cong ich, co
quan cap két qua giai quyét thu tuc hanh chinh c6 trach nhiém tra két qua cho nguoi
dan theo quy dinh phap luat vé tra két qua giai quyét thu tuc hanh chinh qua dich vu
buu chinh cong ich.

Cach thire thuc hién:

Hinh  Thoih
R M Phi, 1@ phi Mé ta
thirc ngp gidi quyet
Truc 18 Ngay 1a Lo e .
% A gay fam D01 voi nguoi ¢ cong
tuyen vIeC
Truc 8 Ngay lam Déi véi truong hop giai quyét ho trg chi
tuyén viée phi mai tang
Truc 11 Ngay lam Pbi voi trudng hop tro cip mai tang do co
tuyén  viéc quan Bao hiém xa hoi giai quyét
Thanh phan hd so:
Bao gf’im
Tén eikv (o Miu don, S6
gy to khai  lwgng
B3
Mau LT so cl?irrllh' |
To khai dién tir (Mau sb 02 kém theo) 02 (khai .
Ban sao:
tu).docx
0
Ban
. . . . chinh: 1
1. Giay Béo tir hoac gidy to thay thé cho Giay bdo tu;
iay Bao odc gidy ay thé cho Giay bao Bin sao:
1
Gidy to chirmg minh thudc truong hop hd tro chi phi mai tang
cho dbi tuong bao trg xa hdi: Ban sao chup quyét dinh hoac danh Ban
sach thoi hudng tro cap bao hiém xa hoi, tro cap khac cua co chinh: 1
quan c6 tham quyén ddi véi truong hop ngudi tir di 80 tudi dang Ban sao:
huong trg cip tuit bao hiém xi hoi hang thang, tro cip hang 1
thang khac

Poi twong thue hién: Cong dan Viét Nam

Co quan thwe hién: Cong an X4, Cong an huyén, Bao hiém x3 hoi cip huyén, Uy ban
nhan dan cap xa, Phong Lao dong thuong binh va xi hoi

Co quan c6 thAm quyén: Khong co thong tin

Pia chi tiép nhan HS: https:/lienthong.dichvucong.gov.vn
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Co quan dwoc ity quyén: Khong c6 thong tin
Co quan phdi hop: Khong c6 thong tin
Két qua thwe hién: Quyét dinh vé viéc huong tro cAp mai tang(ddi voi than nhan
ngudi dang huong lwong huu, tro cdp BHXH hang thang chét)), Ban trich luc khai tir,
Thong bao két qua giai quyét x6a ding ky thuong tra, tro cap mai tang
Can cw phap ly:
Ngay
S6 Ky hiéu Trich yéu ban Co qlfan
. ban hanh
hanh
Nghi dinh 136/2013/ND-CP - Quy dinh 21-
136/2013/ND-CP chinh sach trg giap x4 hoi ddi véi dbi twong 10-  Chinh phu
bao tro xa hoi 2013
Thong tu 1ién tich 29/2014/TTLT-

x Bo L
BLDTBXH-BTC - Huéng din thyc hign mot d(f)-)n a0
29/2014/TTLT- s6 diéu cua Nghi dinh sb 136/2013/ND-CP o Timin
BLDTBXH-BTC ngay 21 thang 10 nam 2013 cta Chinh phu : g N
: , , v ot n. sk ,. 2014 binhva Xa
quy dinh chinh séach trg gitip xa hoi doi voi hoi

ddi tuong bao trg xa hoi

04/2012/UBTVQH13 - Sira doi, bo sung mot 16- Uy ban
04/2012/UBTVQHI13 sd diéu ciia Phap 1énh wu dii ngudi ¢6 cong 07-  thuong vu
voi cach mang 2012 quéc hoi

31/2013/ND-CP - Huéng dan Phap 1énh wu

31/2013/Nb-CP . A e
dai nguoi c6 cong voi cach mang

04-  Chinh phu
2013

58/2014/QH13 Luat 58/2014/QH]13 11-
2014

20-
60/2014/QH13 Luat 60/2014/QH13 11-
2014

30-
134/2015/Nb-CP Nghi dinh 134/2015/ND-CP 12-
2015

Yéu céu, diéu kién thwe hién: Theo quy dinh cua timg TTHC: Ding ky khai tir; x6a
dang ky thudng tri; trg cip mai tang; hd tro chi phi mai tang

Tir khoéa: lién thong dang ky khai tir, x6a dang ky thudng tri, trg cdp mai tang, hd tro
chi phi mai tang

Mo ta: Viéc dang ky khai tir, xoa dang ky thuong trd, trg cap mai tang, hd tro chi phi
mai tang duogc thuc hién ddi véi cac trudng hop sau:

- Viée dang ky khai tir thudc thdm quyén giai quyét cia UBND cép xa.
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- Viéc xo04 dang ky thuong tra: Thyc hién ddi véi trudng hop ngudi chét co dang ky
thuong tra va khong 1a chua ho.

- Viéc trg cAp mai tang:

(1) Thuc hién d6i voi nguoi chét thude ddi twong do co quan Bao hiém xd hoi giai
quyét bao gdm:

Nguoi dang huong luong huu, tro cdp BHXH hang thang;

Nguoi dang bao luu thoi gian dong bao hiém xi hoi ma di c6 thoi gian dong BHXH
bat budc tir dit 12 thang tré 1én hodc co téng thoi gian dong bao hiém xi hoi bat budc
va tu nguyén tur du 60 thang trd Ién;

Nguoi tham gia bao hiém xa hoi tu nguyén c6 thoi gian dong bao hiém xa hoi bat bude
tir di 12 thang tré 1én hodc ¢ tong thdi gian dong bao hiém xi hoi bit budc va tu
nguyén tir du 60 thang trd 1én;

Nguoi dang cho di diéu kién vé tudi doi dé huong ché do huu tri, tro cap hang thang.
(2) Thuc hién ddi v6i ngudi c6 cong véi cach mang theo quy dinh tai Phap lénh Uu dai
nguoi co cong voi cach mang

- Viéc hd tro chi phi mai tang: Thuc hién ddi véi nguoi chét thude ddi twong do nganh
Lao dong

-Thuong binh va X hoi quan 1y; ngudi tir du 80 tudi tré 1én dang hudng tro cp tuat
bao hiém x4 hoi, tro cap hang thang khac
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PANG KY KHAI TU, XOA PANG KY THUONG TRU

Ma thi tuc: 1.011733

S6 quyét dinh: 2084

Tén thi tuc: Pang ky khai tir, x6a dang ky thudng trii (truc tuyén trén Cong Dich vu
cong qudc gia)

Cip thue hién: Cap Bo, Cip Tinh, Cap Huyén, Cap Xa

Loai thii tuc: TTHC duoc luit giao quy dinh chi tiét

Linh vue: Ho tich - Pang ky thuong tri - Bao trg xa hoi - Nguoi ¢ cong

Trinh ty thue hién:

2. Giai quyét ho so diang ky khai tir

Ngudi dan ding nhap tai khoan trén Cong Dich vu cong qubc gia
(dichvucong.gov.vn); lya chon dich vu thong qua chirc nang “Tim kiém” dich vu cong
lién thong dang ky khai tr hoac bam chon muc “Dich vu cong lién thong khai sinh,
khai tir” tai giao dién trang chu trén Céng Dich vu cong quéc gia; va thyc hién nop hd
so truc tuyén. Cong Dich vu cong qudc gia diéu hudng téi Phan mém Dich vu cong
lién thong, tai day, nguoi dan hoan thanh to khai dién tr va dinh kém céc gidy to theo
quy dinh cua cac thu tuc hanh chinh. HO so thue hién lién thong dién tir gém:

- To khai dién tir (Mau s6 02 kém theo). Cac thong tin trong to khai dién tir da c6 trong
Co so dir liu quéc gia vé dan cu, Co s6 dir liéu ho tich dién tir, Co s& dit liéu Bao
hiém xa hoi, Co s& dir liéu Lao dong- Thuong binh va Xa hoi, h¢ théng thong tin cé
lién quan dugc Phan mém Dich vu cong lién thong dién tu dong. Biéu mau dién ttr cia
ting thu tuc s& duoc Phan mém Dich vu cong lién théng phan tach dé chuyén cho cac
co quan c6 thim quyén giai quyét theo ding quy dinh.

- Gidy bao tir hodc gidy to thay thé Gidy bdo tir do co quan c6 tham quyén cip duoc
chia sé ty dong (gidy béao tir duoc chia sé tir Co s¢ dir lidu ctia nganh y té qua ha ting
ciia Bao hiém x3 hoi) véi Phan mém Dich vu cong lién thong. Truong hop chua co
gidy bao tir dién tir hodc gidy to thay thé dién tir thi dinh kém ban sao chup gidy to nay
va ndp ban chinh dé ddi chiéu, luu hd so khi nhan két qua.

- Két qua giai quyét ctia thu tuc hanh chinh thudc nhém thu tuc hanh chinh lién thong
nay la thanh ph?m hd so cta thu tuc khac trong nhém s€ duogc h¢ théng tu dong chia sé
dé hoan thién hd so giri dén co quan c6 thdm quyén giai quyét theo quy dinh. Cac gidy
td, gom: Can cudc cong dan, gidy to ching minh noi cu tri khi da dugc xac thyc voi
Co so dit liéu qubc gia vé dan cu, Co so dir liéu ho tich dién tir thi nguoi dan khong
phai xuét trinh hodc ndp cac gidy to nay. Ngudi dan Iya chon nhan két qua ban gidy tai
nha qua dich vu buu chinh céng ich hoac truc tiép tai B phan Mot cura ciia co quan
dang ky khai tir d6i v6i truong hop cac co quan ding ky khai tir, x6a dang ky thuong
tr trén cung don vi dia ban mot huy¢n hoac truc tiép tai B phan Mot cua cua co quan
giai quyét thu tuc hanh chinh.

Déi v6i truong hop ngudi dan chi lya chon thyc hién lién thong 02 thu tuc hanh chinh
(Pang ky khai tir, x6a ding ky thuong tri1), Phdn mém dich vu cong lién thong s& diéu
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chinh noi dung to khai dién tir va gidy to phai dinh kém theo ndi dung lién thong ma
nguoi dan da lya chon dé nguoi dan thyc hién ndp ho so truc tuyén theo quy dinh.

Cach thirc thuc hién:

Thoi
han  Phi, 1€
giai phi

quyét

Hinh
thire
njp

Mo ta

- Théng tin tiép nhan ho so va ngay hen tra két qua sé duoc
Phan mém Dich vu cong lién théng giri cho ngudi dan qua
Cong Dich vu céng qudc gia hodc tin nhin SMS hoic thu
dién tur.

- Tong thoi gian giai quyét nhom thu tuc hanh chinh lién
thong “Dang ky khai tir, x6a dang ky thuong tra” trong thoi
gian: khong qua 3 ngay lam viéc (truong hop can xac minh
khong qua 5 ngay lam viéc). Néu tiép nhan ho so sau 15 gid
thi thoi gian dugc tinh bat dau tir ngay lam viéc tiép theo. Cu
thé nhu sau:

+ Thoi gian giai quyét dang ky khai tir trong ngay lam viéc

Truc 3‘ Ngay
. lam
tuyen vige . :
i ké tir khi H¢ thong dang ky, quéan 1y ho tich dién tir dung
chung cia B6 Tu phap nhan du ho so tir Phan mém Dich vu
cong lién théng. Trudng hop can xac minh thi thoi han giai
quyét khong qua 03 ngay lam viéc.

+ Thoi gian giai quyét x6a dang ky thuong tri khong quéa 02
ngay 1am viéc, ké tir ngay nhan dugc Trich luc khai tir dién
tr va thong tin, dir li¢u dién tir tr Phan mém Dich vu cong
lién thong. Thoi gian ngudi dan hoan thién hd so khong tinh

vao thoi gian gidi quyét cua cac tha tuc hanh chinh néu trén.

Thanh phan ho so:

Cic thong tin trong to khai dién tir di cé trong Co sé dir liéu qudc gia vé dén cw,
Co sé dir liéu hd tich dién tir, Co sé dir liéu Biao hiém xi héi, Co sé dir liéu Lao
dong-Thuong binh va Xa hoi, hé thong thong tin cé lién quan dwec Phin mém
Dich vu céng lién thong dién tw dong.

Tén gidy to Mau don, to khai S6 lwong

1. Gidy Bao ttr hodc gidy td thay thé cho Gidy Bén chinh: 1
bao tir; Ban sao:

Té khai dién ti Mau LT so 02 (khai Ba:m chinh: 1
tu).docx Bén sao:

P6i twong thuwe hién: Cong dan Viét Nam
Co quan thue hign: Cong an huyén, Uy ban nhan dan cap xa
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Co quan c6 thAm quyén: Khong co thong tin

Pia chi tiép nhan HS: https:/lienthong.dichvucong.gov.vn/#/
Co quan dwoc ity quyén: Khong c6 thong tin

Co quan phdi hop: Khong c6 thong tin

Két qua thye hién: Trich lyc khai tir

Can cw phap ly:
S6 ky hiéu Trich yéu Ngay ban Co quan ban hanh
v y hanh q
Luat Ho tich Luat Ho tich 20-11-2014 Quéc Hoi
Uy ban thu 5
68/2020/QH14  Ludt Cu tra 2020 13-11-2020 51 an trong vit quoc

Yéu ciu, diéu kién thue hién: Ngudi khai tir khong phai 1a chit ho
Twr khoa: Khong co6 thong tin
M6 ta: Khong co6 thong tin
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LIEN THONG: PANG KY KHAI SINH, PANG KY THUONG TRU, CAP THE
BAO HIEM Y TE CHO TRE DUOI 6 TUOI

Ma thu tuc: 1.011592

S6 quyét dinh: 2084

Tén thii tuc: Lién thong: Pang ky khai sinh, ding ky thuong trd, cip thé bao hiém y
té cho tré dudi 6 tudi

Cép thwe hién: Cip Bo, Cap Tinh, Cip Huyén, Cap Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét

Linh vwe: Ho tich - Dang ky thuong tr - Quan 1y thu, S6 - thé

Trinh ty thue hién:

Nop ho so lién thong

Cong dan dang nhap tai khoan trén Cong Dich vu cong qubc gia (tai dia chi
dichvucong.gov.vn); lwa chon nhém tha tuc hanh chinh lién thong dién tir can thuc
hién tai chirc nang “Tim kiém” dich vu cong lién thong ding ky khai sinh hodc bam
chon muc “Dich vu cong lién thong khai sinh, khai t&” trén giao di¢n trang chu trén
Céng Dich vu cong quéc gia; va thyc hién ndp ho so truc tuyén.

Cong Dich vu cong qubc gia s& diéu huéng téi Phan mém Dich vu cong lién thong, tai
day, nguoi dan hoan thanh to khai dién tir va dinh kém cac gidy to theo quy dinh cua
céc thi tuc hanh chinh. Ho so thuc hién lién thong dién tir gom:

- To khai dién tir (Mau s6 01 kém theo).

Céc thong tin trong to khai dién tir di c6 trong Co so dit liéu qudc gia vé dan cu, Co
so dit liéu ho tich dién tir, Co so dit liéu bao hiém xa hoi, hé théng thong tin co lién
quan, dugc Phan mém Dich vu cong lién thong dién tu dong. Biéu mau dién tir cla
ting thu tuc s& duoc Phan mém Dich vu cong lién théng phan tach dé chuyén cho cac
co quan c6 thim quyén giai quyét theo ding quy dinh.

- Giéy chirng sinh dién tr do co sé' y té cép duoc chia sé tu dong tir Co sé dir liéu cua
nganh y té (qua ha tang cua Bao hiém x3 hoi) v6i Phan mém Dich vu cong lién thong.
Trudng hop chua co gidy ching sinh dién tir thi dinh kém ban sao chup gidy to nay va
nop ban chinh dé d6i chiéu, luu hd so khi nhan két qua.

Néu tré em sinh ra ngoai co s¢ y té thi ngudi dan ndp ban sao chup van ban xac nhan
clia nguoi lam ching; truong hop khong cé nguoi lam chimg thi ban sao chup gidy
cam doan vé viéc sinh 13 c6 thuc. Trong trudng hop cac gidy to nay 1a gidy to dién tur
ky s6, co gia tri phap 1y thi khong phai ndp ban chinh dé dbi chiéu, luu hd so khi nhan
két qua.

- Béan sao chup To khai thay d6i thong tin cu tri (theo mau CTO1), trong d6 ghi 13 ¥
kién dong y cho dang ky thuong tri ctia chii h, chu s¢ hitu chd ¢ hop phép hodc
ngudi duoc uy quyén, trir trudng hop di co ¥ kién dong y bang van ban thi dinh kém
ban sao chup gidy to nay. Nguoi dan khong phai dén co quan thuong tra ndp lai ban
chinh gidy to nay cho co quan dang ky thuong tra, viée xac nhan dong y duoc thuc
hién qua tai khoan VneID (ctia chu ho, chu s& hitu chd & hop phap hoic nguoi dugc uy
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quyén) hodc ky sé dién tr hodc qua nghiép vu kiém tra, xdc minh ctia cong an khu
vuc.

- Ban sao chyp gidy to, tai liéu chirng minh chd & hop phap.

- Két qua giai quyét cta thi tuc hanh chinh thuéc nhém thu tuc hanh chinh lién thong
dién tu la thanh phén ho so cua tha tuc khac trong nhom s€ dugc hé théng tuw dong chia
sé dé hoan thién hd so giri dén co quan c6 thim quyén giai quyét theo quy dinh. Cac
giéy to trén d3 duoc sd hoa, chia sé tir Co s dir lidu cua nganh y té, Co s& dit lieu
quéc gia vé dan cu, Co so dir liéu ho tich dién tir, Co so dit liéu bao hiém x4 hoi, Co
s& dit liéu an sinh xa hoi, Co s& dit liéu dat dai, nha &, hé théng thong tin c6 lién quan
thi ngudi dan khong phai sao chup, dinh kém gidy to nay. Cac gidy to, gdm: Cian cudc
cong dén, gidy to ching minh noi cu tra khi di duoc xéac thue voi Co so dit liéu quic
gia vé dan cu, Co so dit liéu ho tich dién tor thi ngudi dan khong phai xudt trinh hodc
ndp cac gidy to nay.

Nguoi dan lya chon nhan két qua ban gidy tai nha qua dich vu buu chinh cong ich
hoac truc tiép tai B phan Mot cura ciia co quan dang ky khai sinh ddi vai truong hop
cac co quan dang ky khai sinh, thudng tra, cip thé bao hiém y té trén cing don vi dja
ban mdt huyén hoac truc tiép tai BO phan Mot cura cia co quan giai quyét thu tuc hanh
chinh.

Déi v6i truong hop ngudi dan chi Iya chon thuc hién lién thong 02 trong 03 nhém thi
tuc hanh chinh, Phan mém dich vu cong lién thong s€ diéu chinh noi dung to khai dién
tr va gidy to phai dinh kém theo nodi dung lién thong ma ngudi dan da lya chon dé
ngudi dan thuc hién ndp ho so truc tuyén theo quy dinh.

Tiép nhan ho so

- Thong tin tiép nhan hd so va ngay hen tra két qua s& duoc Phan mém Dich vu cong
lién thong gui cho ngudi dan qua Cong Dich vu cong quéc gia hodc tin nhian SMS
hoac thu dién tir.

- Thoi gian giai quyét nhom thu tuc hanh chinh lién thong “Pang ky khai sinh, dang ky
thudng tra, cip thé bao hiém y té cho tré dudi 6 tudi” khong qua 04 ngay lam viéc ké
tir khi cac co quan c6 thAm quyén giai quyét nhan day da hd so theo quy dinh, trudng
hop phai xac minh thi khong qua 06 ngay 1am viéc. Néu tiép nhan ho so sau 15 gio thi
thoi gian dugc tinh bat dau tir ngay lam viéc tiép theo. Cu thé:

+ Thoi gian giai quyét dang ky khai sinh trong ngay 1am viéc ké tir khi Hé thong dang
ky, quan 1y ho tich dién tir dung chung ctia B Tu phap nhan di ho so tir Phan mém
dich vu cong lién thong. Truong hop nhan hd so dién tir sau 15 gid thi thoi gian duge
tinh bit ddu vao ngay lam viéc tiép theo.

+ Thoi gian giai quyét dang ky thuong tra khéng qua 02 ngay lam viéc, ké tir ngay
nhan duoc gidy khai sinh dién tir va thong tin, dir liéu dién tir tr Phan mém dich vu
cong lién thong, trir trudng hop can xac minh theo quy dinh phap luat vé cu tra thi thoi
han giai quyét khong quéa 05 ngay lam viéc.

+ Thoi gian giai quyét cap thé bao hiém y té cho tré dudi 6 tudi khong qua 02 ngay
lam viéc, ké tir ngdy nhan duoc gidy khai sinh dién tir va thong tin, dir lidu dién tir tir
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Phan mém dich vu cong lién thong. Thoi gian ngudi ddn hoan thién hd so khong tinh
vao thoi gian giai quyét cia cac thu tuc hanh chinh néu trén.

- Truong hop giai quyét tré hen thi co quan giai quyét thu tuc hanh chinh bi tré hen
phai xin 16i bang vin ban va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua; gtri phan mém Dich vu cong lién thong dé giri cho
nguoi dan.

- Viéc déng bo ho so gifra cac hé¢ théng duoc thuc hién cham nhat khong quéa 10 phut
ngay sau khi giai quyét xong thu tuc. Co quan tiép nhan thong tin, hd so phai phan hdi
trang thai tiép nhan trong thoi gian khéng qua 2 gid 1am viée ké tir khi nhan duogc
thong tin dir liéu tir phdn mém Dich vy cong lién thong. Trong truong hop qua thoi
gian trén ma chua nhan dugc phan hdi thanh cong thi Phan mém Dich vu cong lién
thong giri canh bao cho dau moéi k¥ thuat ciia cac bén lién quan dé thuc hién xu ly
ngay trong ngay lam viéc.

Giai quyét ho so ding ky khai sinh: Sau khi ho so ding ky khai sinh dién tir di
dwoe tw dong chuyén té6i Hé thong diang ky, quan 1y hd tich dién tir ding chung
cua B¢ Tw phap, cong chirc Tw phap - h¢ tich thwe hién cac nghiép vu dang ky
Kkhai sinh trén Hé thong ding ky, quan 1y hd tich dién tir dung chung cia Bd Tuw
phap.

- Trudng hop hod so day di, hop 1é: Cong chitc Tu phap — ho tich thuc hién nghiép vu
dang ky khai sinh trén Hé théng dang ky, quan 1y ho tich dién tir ding chung cta Bo
Tu phap. Thoi gian giai quyét ding ky khai sinh ngay trong ngay lam viéc, ké tir khi
Hé thdng dang ky, quan 1y ho tich dién tir dung chung ctia B6 Tu phap nhan d ho so
ttr Phan mém dich vu cong lién thong.

Trudng hop nhan hd so dién tir sau 15 gio ma chua thé giai quyét dugc ngay trong
ngay lam viéc thi thoi gian dugc tinh bat dau vao ngay 1am viéc tiép theo.

Sau khi c6 két qua dang ky khai sinh, Hé thong dang ky, quan 1y ho tich dién tir dung
chung ctia B6 Tu phap chuyén ban dién tr Gidy khai sinh cho Phan mém Dich vu cong
lién thong dé hoan thién ho so dién tir clia cac thu tuc hanh chinh tiép theo va giri két
qua cho nguoi dan.

Trudng hop Hé thong dang ky, quan 1y ho tich dién tir dung chung ciia Bo Tu phéap
chua cho phép s6 hoa, tao ban dién tir Gidy khai sinh truc tiép tir hé théng, cong chirc
Tu phép - ho tich cAp x4 thyc hién sao y tir vin ban gidy sang vin ban dién tir va kiém
tra, luu vao Hé théng ding ky, quan 1y ho tich dién tir dung chung cia Bo Tu phap
theo quy dinh tai Nghi dinh sé 30/2020/ND-CP ngay 05/03/2020 cta Chinh phu vé
cong tac van thu, chuyén cho Phin mém Dich vu cong lién thong dé hoan thién ho so
dién tir cua cac thi tuc hanh chinh tiép theo va giri két qua cho nguoi dan.

- Truong hop hd so khong day du, hop 1&: Co quan giai quyét thu tuc ding ky khai
sinh thyc hién thong bao va néu rd 1y do cho ngudi dan d6i véi cac trudng hop hd so
khong duoc tiép nhan va néu rd cac gidy to yéu cau can bd sung d6i voi trudng hop hd
s0 yéu cau bo sung gidy t& va dong bd v6i Phan mém dich vu cong lién thong dé thong
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bao cho ngudi dan trong thoi gian khong qua 01 ngay 1am viéc ké tir khi nhan dugc hd
so dién tir trén Hé thong.

- Viéc lién thong dién tur gitta Co s dit li¢u ho tich dién tr va Co s¢ dir li€u quéc gia
vé dan cu dé két ndi, chia sé dit liéu phuc vu thao tac nghiép vu, cép s6 dinh danh ca
nhan, thyc hién trén co so hoan thién, bo sung, nang cip cac hé théng nghiép vu do Bo
Tu phéap, B Cong an dang thuc hién.

Trong qué trinh thyc hién c6 vudng mac phat sinh lién quan dén cap sd dinh danh ca
nhan, céng chirc Tu phap — ho tich cap nhat vuéng mic trén Hé théng. Cuc Canh sat
quan 1y hanh chinh vé trat tw xa hoi c6 trach nhiém kiém tra, chu tri, phdi hop véi cac
co quan lién quan xir 1y va tra két qua xir 1y trong thoi gian khong qua 02 ngay lam
viéc.

- Viéc thuc hién chuyén moén, nghi€p vu cua cac cong chitc Tu phap — ho tich duoc
thue hién theo huéng dan nghiép vu chi tiét cia Bo Tu phép.

Giai quyét ho so caAp thé bio hiém y té cho tré dudi 6 tudi: Sau khi ban dién tir
Gidy khai sinh dwoc cip, Hé thong diing ky, quan 1y ho tich dién tir dung chung
ciia B) Tw phap tw dong chuyén Ban dién tir Gidy khai sinh sang Phin mém Dich
vu cong lién thong dé chuyén ho so dién tir (bao gom biéu miu, to' khai ma nguoi
din da ké khai) dén Hé thong thong tin nganh Bao hiém xi hdi dé thwe hién cap
thé bio hiém y té cho tré dwéi 6 tudi

- Trudong hop ho so dﬁy da, hop 1€: Can bd Bao hiém x4 hoi thuc hién céc nghié¢p vu
cap thé bao hiém y té cho tré dudi 6 tudi trén Hé thong thong tin ciia nganh Bao hiém
x3 hoi. Thoi gian giai quyét cip thé bao hiém y té cho tré dudi 6 tudi khong qua 02
ngay lam viéc, ké tir ngay nhan duoc ban dién tir gidy khai sinh va thong tin, dir liéu
dién tir tir Phan mém dich vy cong lién thong

- Truong hop ho so khong day du, hop 1&: Co quan Bao hiém xa hoi thuc hién thong
bao va néu 13 1y do ddi voi cac truong hop hd so khong dugce tiép nhan va néu rd cac
gidy td yéu cau can bd sung d6i véi truong hop hd so yéu cau bd sung gidy to, ddng bd
v6i Phan mém dich vy cong lién thong dé thong bao cho nguoi dan trong thoi gian
khong qua 01 ngay lam viéc ké tir khi nhan duoc ho so dién tir trén Hé thong.

- Trudng hop xéac dinh hd so khong hop 18 do 16i clia co quan cd thim quyén giai
quyét thii tuc hanh chinh trudc d6 (dinh nhiam ban dién tir gidy khai sinh,...), thi co
quan c6 thim quyén giai quyét tha tuc hanh chinh thyc hién thong bao va néu 5 1y do
cho co quan d6 thong qua Phan mém dich vu cong lién thong; thuc hién déng b voi
Cong Dich vu cong qudc gia. Co quan cd thAm quyén dé xay ra tinh trang 18i phai thuc
hién khic phuc trong thoi gian khong qua mot (01) ngay lam viéc ké tir khi nhan duoc
yéu cau

- Viéc thuc hién chuyén moén, nghi€p vu cta cac can by Bao hiém xa hoi duoc thuc
hién theo huéng dan nghiép vu chi tiét ctia Bao hiém x3 hoi Viét Nam

Giii quyét hd so ding ky thuwong tri: Sau khi ban dién tir Gidy khai sinh dwgc
ciAp, Hé théng ding ky, quan Iy hd tich dién tir dung chung cia B Tw phap tw
dong chuyén Ban dién tir Gidy khai sinh sang Phin mém Dich vu cong lién thong
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dé chuyén ho so dién tir (bao gdm biéu miu, to' khai ma nguwoi dan da ké khai)
dén Hé thong thong tin quan 1y cu tra dé thye hién ding ky thwong tri.

- Trudng hop hd so day da, hop 16: Can bd cong an thuc hién cac nghiép vu ding ky
thuong tri trén Hé thdng théng tin quan 1y cu tra cua nganh cong an. Thoi gian giai
quyét dang ky thuong tri khong qua 02 ngay lam viéc ké tir ngay nhan dugc ban dién
tir gidy khai sinh va thong tin, dir liéu dién tir tir Phin mém dich vu cong lién thong dbi
vo1 truong hop:

(1) Con vé& véi cha, me va cha, me 1a chi ho va dong thoi 1a chi s¢ hitu chd & hop
phap.

(2) Con vé véi cha, me, cha me khong phai 1 chu sé hitu hop phap; ddi véi cac truong
hop khéc yéu cau phai xac minh theo quy dinh ctia Lu4t Cu tré thi thoi han giai quyét
khong qua 05 ngay lam viéc ké tir ngay tiép nhan.

- Trudng hop hd so khong day du, hop 1&: Co quan Cong an thyc hién thong bao va
néu rd 1y do cho ngudi dan dbi véi cac trudng hop ho so khong dugce tiép nhan va néu
1d cac gidy to yéu cdu can bo sung dbi véi trudng hop hd so yéu cau bo sung gidy to
va dong bo voi Phan mém dich vu cong lién thong dé thong bao cho ngudi dan trong
thoi gian khong qua 01 ngay lam viéc ké tir khi nhan dugc ho so dién tir trén Hé thong.
- Truong hop xéac dinh hd so khong hop 1& do 16i clia co quan c6 thim quyén giai
quyét thu tuc hanh chinh trudc d6 (dinh nham ban dién tir gidy khai sinh,...), thi co
quan c6 thim quyén giai quyét tha tuc hanh chinh thyc hién thong bao va néu 6 1y do
cho co quan d6 thong qua Phan mém dich vu cong lién thong; thuc hi¢n déng bo voi
Cong Dich vu cong qudc gia. Co quan c6 tham quyén dé xay ra tinh trang 18i phai thuc
hién khic phuc trong thoi gian khong qua mot (01) ngay lam viée ké tir khi nhan dugc
yéu cau.

- Viéc thuc hién chuyén moén, nghi€p vu cua cac can b cong an dugc thuc hién theo
hudng dan nghiép vu chi tiét cia Bo Cong an.

Cach thirc thuc hién:

Hinh Thoi i
. ... Phi, ¢ A
thirc han giai hi : Mo ta
ndp quyét P
Thoi gian giai quyét nhom thu tuc hanh chinh lién thong
Tree 04 Ngdy “Dfmg ky %(hai ,s.inh, qejfg k? thu:(‘)rrllg tra, gép fhé b.éle hixén?
P y te cho tré dudi 6 tudi” khong qua 04 ngay lam viéc ké tr
tuyén lam viéc ., L 1A N L 1A aAl e 1A
khi cac co quan c6 tham quyén giai quyét nhan day da ho
so theo quy dinh
T 06 Ng? : . .
rl.l’f . giy Truong hop phai xdc minh thi khong qua 06 ngay lam viéc
tuyén lam viéc
Thanh phan hb so:

Bao gom

Tén gidy to Miu don, to khai S6 lwong
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Ban chinh:
x Mau LT so 01 (khai
T& khai dién tir (Mu s6 01 kém theo) Aau LT s 01 (khat
sinh).docx ,
Ban sao: 0
Ban chinh:
Gidy chung sinh dién tur 1
Ban sao: 1
+ To khai thay doi thong tin cu tr (Mau CTO1 . .. Ban chinh:
. CTO1 To khai thay do
ban hanh kém theo Thong tw s6 S6/2021/TT- m‘l’ . a;u ;(-‘)’C ol
BCA); : ' Ban sao: 0
. x Ban chinh:
Ban sao chup gidy t0, tai liéu chimg minh chd & . an chin
hop pha
vp pAap Ban sao: 1

Poi twong thue hién: Cong dan Viét Nam

Co quan thue hién: Cong an Xa, Bao hiém xi hoi cap huyén, Uy ban nhan dan cap
xa

Co quan c6 thAm quyén: Khong c6 thong tin

Pia chi tiép nhan HS: https:/lienthong.dichvucong.gov.vn/

Co quan dwoc ity quyén: Khong c6 thong tin

Co quan phdi hop: Khong c6 thong tin

Két qua thue hién: Gidy khai sinh, Thé bao hiém y té, Thong bao két qua giai quyét

dang ky thuong tru
Can cu phap ly:
S6 ky hiéu Trich yéu Ngayban . uan ban hanh
) hanh
60/2014/QH13  Luat 60/2014/QH13 21-11-2014

123/2015/ND-CP Nghi dinh 123/2015/ND-CP  16-11-2015
87/2020/ND-CP Nghi dinh 87/2020/NDb-CP  28-07-2020

25/2008/QH12  Luat 25/2008/QH12 15-11-2008
46/2014/QH13  Luat46/2014/QH13 14-06-2014
68/2020/QH14  Luét 68/2020/QH14 13-11-2020

Yéu ciu, diéu kién thwe hién: Theo quy dinh cta ting TTHC: Ding ky khai sinh;
dang ky thuong tri; cap thé bao hiém y té cho tré dudi 6 tudi

Tir khéa: Dang ky khai sinh, ding ky thuong tra, cip thé bao hiém y té cho tré dudi 6
tudi

Mo ta: Nhom thu tuc dang ky khai sinh, dang ky thuong tra, cip thé bao hiém y té cho
tré dudi 6 tudi duoc thyc hién dbi véi cac trudng hop sau:
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- Piang ky khai sinh thuéc thAm quyén giai quyét cia UBND cip x4, trir trudng hop
dang ky khai sinh trong mot sé truong hop dic biét va tai khu vuc bién gidi theo quy
dinh tai Nghi dinh s 123/2015/ND-CP ngay 15 thang 11 nim 2015 ctia Chinh phu;

- Cép thé bao hiém vy té 1an dau cho tré dudi 6 tudi;

- Pang ky thuong tra, trir trudng hop dang ky thuong tra vé & v6i bd me dang 1a nhan
khau tap thé (vi du: bd me dang dang ky thudng tru tai dia chi ciia co quan, don vi,...).



134

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

KAnh @Ui: (Do

Ho, chit dém, t8N NEWOT VAU CAUS .....ovveeieeeeeeeeeeeee et
INOT CU T @) oottt
GHAY 1O 1Y thANT B) Lot
Quan hé vo1 nguot dugce khai SINh: ..o
Pé nghi co quan ding ky khai sinh cho nguoi duwéi day:

HQ, Chil A€M, T8Iz .......oooiiiiiiiii ettt e ettt e e be e e st e e enbaee e nbeeesnsaeeennaeas
Ngay, thang, ndm sinh: .........ccccoeeviiiiiiieieiiece, ghi bANG CHTE: ..o
Gidi tinh:.......cooooone. Dan toc:....ooeeiciiieeeenne QUOAC HHCR: oo
NOTSINN: @) ettt ettt ettt
QUE QUAN oottt e e ettt e e e ettt e e e ettt eeeesssaaeeeeasssaaeeeessssaeeeeasssaeeeennssaaaeeasssaaaeanns
Ho, chit dém, ten MGUWOT MIE: ...
NAM SINN: O e, DAN tOC: e Qudc tich: v
INOT CU T @) ettt ettt ettt te et e st et et ese et s eae s eseeseneesensenens
Ho, chir dém, tén n@uwdi cha: ...
NAM SINN: O e DAN tOC: e Qudc tich: .o,
INOT CU T @) ettt ettt et ettt te et st et et ese et e s eae st eseesensetensesens

To61 cam doan’ ndi dung dé nghi dang ky khai sinh trén day la ding sy that, dugc sy
thoa thudn nhat tri cia cac bén lién quan theo quy dinh phép luat.
T61 chiu hoan toan trach nhi¢m trudce phap luat vé noi dung cam doan cua minh.
Lamt@i: ......................... , ngay ........... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)

D?: nghi cip ban sao®: Co D, Khong []
SO lugng:....... ban
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Chu thich:

() Ghi rd tén co quan ding ky khai sinh.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tr; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh sOng.

3) Ghi thong tin vé gidy to tuy than cia ngudi di dang ky, ghi rd sd, co quan
cap, ngay cp ho chiéu, ching minh nhén dan hodc gidy to hop 1€ thay thé (Vi du:
Chtng minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cép ngay
20/10/2014).

@ Truong hop sinh tai co s y té thi ghi rd tén co sd' y t€ va va dia chi tru so co sd'y té
do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh,
quan Ba Binh, Ha Noi

- Tramy té x3 Dinh Bang, huyén Tl Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dja danh cta 03 cip hanh chinh (x4,
huyé¢n, tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tur Son, tinh Béc Ninh.

) Ghi day du ngay, thang sinh cta cha, me (néu co).

© P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s6 lugng.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap — Tu do — Hanh phic

" TO KHAI PANG KY KET HON o

Kinh gui: ¢

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan toc

Quéc tich

Noi cu tra @

Gidy to tiry than ©

Két hon 1an tha may

Chung t6i cam doan nhitng 10 khai trén day 13 dang su that, viéc két hon cua chung t6i 13 tyr
nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.

Dé nghi Quy co quan ding ky.

, NEAY ..o thang ........... nam.............
Bén nir Bén nam
(Ky, ghi r0 ho, chitr dém, tén) (Ky, ghi r6 ho, chit dém, tén)
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Chui thich:

D@ Trydng hop 1am thu tuc ding ky két hon co yéu t6 nude ngoai, thi phai dan
anh cua hai bén nam, ntr.

®) Ghi 16 tén co quan ding ky két hon.

) Ghi theo noi dang ky thuong tra, néu khong c6 noi ding ky thuong tri thi
ghi theo noi dang ky tam tra; truong hop khong cé noi dang ky thuong tri va noi dang
ky tam tra thi ghi theo noi dang sinh séng.

) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan hodc
gidy to hop 1¢ thay thé (vi du: Ching minh nhan dan s6 001089123 do Cong an thanh
phé Ha Noi cap ngay 20/10/1982).

© P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY KHAI TU

Ho, chit dém, t8N NEWOT VAU CAUL ..o eeeeseeeee e seees e
INOT CU T B

Quan hé VOT NGUOT A CREE: ..ot
Pé nghi co quan ding ky khai tir cho ngudi c6 tén dwdi diy:

Ho, chil A€, TEIZ ..ottt e e st e et e e e b e e enaeeennee s
Ngay, thang, NAM SINN: .....ccoiiiiiiice e e e e e e e e
Giditinh: ... Dan toC:....uvviiieieeieeeciiiieeee QUAEC tCH: v,

D3 chét vao 10C: v gio . phut, ngay ... thang ........... nam ..............
LS ) £ S
NGUYEN NIAN CREE: oo oo eere s ere oo
Sb Gidy bao ti/ Gidy to thay thé Gidy bao tir: @ ..o [ Y
......................................................................................................... CAp ngay ...... thang ..... NAM .........
To61 cam do‘an nhiing ndi1 dung khai trén day la ding su that va chiu trach nhiém trude
phép ludt vé cam doan ctia minh.

Lam tqi: ..., ngay ... thang ... nam ...

Nguoi yéu cau
(Ky, ghi r0 ho, chit dém, tén)

SO lugng:....... ban
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Chu thich:

() Ghi 10 tén co quan diang ky khai tu.

@ Ghi theo noi dang ky thuong tra; néu khong co noi dang ky thuong tra thi
ghi theo noi dang ky tam tra; truong hop khong cé noi dang ky thuong trti va noi dang
ky tam tra thi ghi theo noi dang sinh sdng.

3 Ghi théng tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hoic
gidy t& hop 16 thay thé (vi du: Chimg minh nhén dan s6 001089123 do Céng an thanh
phé Ha Noi cap ngay 20/10/2004).

@ Néu ghi theo Gidy bdo ttr, thi gach cum tir “Gidy to thay thé Gidy bao tir”;
néu ghi theo s6 Gidy to thay thé Gidy bdo tir thi ghi rd tén, sb gidy to va gach cum tir
“Gidy bao t”; trudng hop khong c6 thi muc nay dé tréng

) Pé nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s6 luong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY GIAM HQ
KANh @UT: D) oo

Ho, chit dém, teN NEWOT YEU CAUS ....ooooccooeeeeeeeeeseeeeeeee oo eere st
INOT CU T @) oo

Pé nghi co quan ding Ky viéc giam hd giira nhirng nguoi cé tén dwoi day:

Nguwoi giam ho:

HO, Chllt Q&M T8N ..o
Ngay, thang, NAM STNN: .....ccoiiiiiieec et e e e e eens
Gioitinh: ... Dan tOC:.....oovvvvieiieiiiiieiiiiiiieenns Quéc tich: e

Nguwoi dwoc giam h:

HO, Chlt @8I, TEI: ...
Ngay, thang, NAM STNN: .....ccoiiiiiii e e e rae e e eeeens
Gioitinh: ... Dan tOcC:.......oovvvviiiiiiiiiiiiiiiiiiens Quéc tich: e

Ly do dang KY GiAm RO ...
T61 cam doan nhiing nd1 dung khai trén day la dang sy that va chiu trach nhiém trudc
phdp luat vé cam doan ctia minh.

Lam t@i: ..., ngay ... thang ... nam ...

Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)

D;é nghi cap ban sao®: Co |:|, Khong []
SO lugng:....... ban
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Chii thich:

() Ghi 18 tén co quan ding ky giam ho.

) Ghi theo noi dang ky thuong tra, néu khéng c6 noi ding ky thuong tr thi ghi theo
noi dang ky tam tr(; trudng hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi
theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan hodc gidy to
hop 16 thay thé (vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap
ngay 20/10/2014).

@ Pé nghi danh ddu X vao 6 néu cd yéu cau cip ban sao va ghi 1 sb luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HQ

KInh U 1) oo

Ho, chit dém, ten NEWOT VAU CAUS.........oviveeeeieeeeeee oo
INOT CU T Bttt ettt

Pé nghi co quan ding ky chim dirt viéc giam ho giira:

Nguwoi giam hg:

HOQ, Chilt G8M, 18N ...oeiiiiiiiii et e et e et e e e eetaeeeeeaes
Ngay, thang, NAM STNN: ....cocciiiiiic e e e e sbee e seaee s
Giditinh: ... Dan toC:....cvviiieieeeeeeiiieeee QUuAC tCh: v,
INOT CU TP oottt ettt s et aeenananas

Nguwoi dugce giam hg:

|5 (T 410 e (<) s A 1< o AR
Ngay, thang, NAM SINN: .....ccoiiiiii et eaeeeenee s
Gio1 tinh: .o, Dan toC:......ccovvveeiiiciiiieeeeeenn. QT ICRATe) s FARTOR
INOT CU TP ettt ettt ettt es et et et e s eneenens

DA dang ky giAm ho tai @ ...
ngay ....... thang ......... nam ......... SO. e QUYEN 88: oo,
Ly do chAm dirt VI8 GIAM B2 ....oo.ovieeeieeeceeeeeeeeee e,
T61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudgc
phdp luat vé cam doan ctia minh.

Lam tqi: ......cccovvveeeeeannnnn. , ngay ...... thang ..... nam ...
Nguwoi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Dé nghi cap ban sao®: Co |:|, Khong []
SO Iugng:....... ban
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Chii thich:

() Ghi 16 tén co quan dang ky chdm durt giam ho.

@ Ghi theo noi ding ky thuong tra, néu khong c6 noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh séng

) Ghi thong tin vé& gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hofc gidy to
hop 1é thay thé (vi du: Chirng minh nhén déan s6 001089123 do Cong an thanh phd Ha Noi cap
ngay 20/10/2014).

) Ghi 15 tén co quan déng ky gidm hd trude day (sb, ngay thang ndm dang ky).

®) Pé& nghi danh ddu X vao 6 néu ¢ yéu cau cip ban sao va ghi rd sb luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

KN GUE: (e e

Ho, chit dém, tén NEWOT YEU CAUL .....ocoooiiiiiiiieiee ettt bbbt

Quan hé véi ngudi nhan cha/me/Con: @) ..o
Dé nghi co quan cong nhin nguoi cé tén dwéi day:

HOQ, CITE QEIMN, TEIN: ...ttt ettt ettt s et et eeneeas
Ngay, thang, NAM SINN: ........coooiiiiiee bbb nsee
Gidi tinh:..cooveeeiiiiieeeeee, Dan tdC: ..o, (@ TS R 1T | H

La .o ciia nguoi co tén dwdi day:

HO, CHTE GEIM, T8I ...ttt ettt ettt et ettt ee st e eaeanas
Ngay, thang, NAM SINN: ........cocooiviiiiiee ettt nses
Giditinh:.......o.oooooiieeeee Dan toc: ..o (@ T I R Ee) | O

T6i cam doan viéc nhan.............cccoooeviveieieennnne, noi trén la dung sy that, tu nguyén, khong cé
tranh chap va chiu trach nhi¢m trudc phap luat vé cam doan ctia minh.

Lam t@i..........cccoovvevviiniiiin ngay ... thang............ nam............
Nguoi yéu ciu

(Ky, ghi r6 ho, chiv dém, tén)

Y kién ciia nguoi hién dang 13 me hodic cha®

Dg% nghi cap ban sao ©: Co [] Khong []
SO luong:.......... ban
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Chii thich:

() Ghi 13 tén co quan ding ky nhan cha, me, con;

@ Ghi theo noi ding ky thuong tr; néu khong c6 noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong cé noi dang ky thuong trti va noi dang ky tam tra thi ghi
theo noi dang sinh séng.

) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhan dan hoic gidy to
hop 1é thay thé (vi du: Chirng minh nhén déan s6 001089123 do Céng an thanh phd Ha Noi cap
ngay 20/10/2004).

@ Chi khai trong truong hop ngudi khai khong dong thoi 1a nguoi nhan cha/me/con.

) Chi khai trong truong hop cha hodc me nhan con chua thanh nién hoac ngudi da
thanh nién nhung mat nang luc hanh vi dan s, ghi y kién ctia ngudi cha néu me 1a nguoi yéu
cau ¥ kién ngudi me néu cha 1a ngudi yéu cau (trir trudng hop nguoi d6 da chét, mat tich,
mat nang lyc hanh vi dan su hodc han che nang lyc hanh vi dén su).

© Pé nghj danh déu X vao 6 néu ¢ yéu cau cap ban sao va ghi 15 sb luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH
Kinh Uiz O e

Ho, chir dém, té€n NEWoT YU CAU: .......ooooviiiiiiiieiiieceecee et e e

NOT CU T B e e e e e e et e e e e e e e e e e e e e e e e e e aeeeeeneaeeeesaesseeeeeseesaeeeesssaeaeeeaans

Quan hé voi ngudi dugce khai SInh: ...
Pé nghi co quan ding Ky lai khai sinh cho nguoi c6 tén duwéi day:
HQ, Chir A€M, t8I: .......oociiiiiiiiiie e e et etr e e eb e e eenbeeeeaaeeeaneaas

Ngay, thang, ndm sinh: ..........ccoccooviiiiiiinieee ghi bang Chill: .....ovvveveeveeeeeeeeeeeen,

Ho, chir dém, tén ngudi cha:.................ccoiiiiiii e e

Nam sinh: © oo, Dan toc:................. (@ ITo eR A Te)  HA

Da dang ky khai Sinh tai: © ...

Gidy khai sinh s6: 7. ,quyénsd M. ngay ...... /
.......... [ociiiiiiiian,

T61 cam doan nhirng ndi dung khai trén dé‘y la ding sy that va da nop du cac gidy to
hi¢n c6. To1 chiu trach nhiém trudc phap luét vé viéc cam doan ctiia minh.
Lamtai: ........................ , ngay ........... thang ......... nam ..............
Nguoi yéu cau
(Ky, ghi ro ho, chir dém, tén)

D’é nghl Cép bén Sao(g): CC') D’ Khéng D ............................
SO lugng:....... ban
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Chu thich:

() Ghi rd tén co quan ding ky lai khai sinh

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tr; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh sOng.

) Ghi thong tin vé gidy to tiy than cua nguoi di dang ky, ghi rd s6, co quan cap,
ngay cap ho chleu ching minh nhéan dén hodc gidy to hop 1¢ thay thé (Vi du: Chung
minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

@ Truong hop sinh tai co 56y té thi ghi 1 tén co s6' y té va dia chi co so y té do;
truong hop sinh ra ngoai co so'y té thi ghi dia danh cta 03 cap hanh chinh (xa, huyén,
tinh) noi sinh ra; truong hop khong r6 noi sinh day du thi chi ghi dia danh hanh chinh
cap tinh.

) Ghi day du ngay, thang sinh ctia cha, me (néu c6).
©) Ghi tén co quan da ding ky khai sinh trudc day.
() Chi khai trong truong hop biét rd.
® Pé nghi danh diu X vao 6 néu ¢ yéu cau cap ban sao va ghi 1d sd luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY LAI KET HON

Ho, chit dém, t8N NEWOT VAU CAUS oo eeees e
INOT CU T @)oo

Pé nghi co quan ding Ky lai két hon theo ndi dung duéi day:

Ho, chit d€m, t€IN CUA VI .......oooio e
Ngay, thang, NAM SINN: ..o
Dan toC: ..o (@ Te e 1) FAO
INOT CU TTED) oo

Ho, chit d8m, t8N CHA CHOIE: ..o eeee e oot
Ngay, thang, NAM STNN: ...
Dan tOC: ..o QLT e Te)  CAO
J L 0 5 A0

T61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudgc
phap luat vé cam doan ctia minh.
Lamtqi: .............cco...... , NZAY ........... thang ........ nam ...
Nguwoi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Chu thich:
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() Ghi 15 tén co quan ding ky lai két hon.

@) Ghi theo noi ding ky thuong tra; néu khong c6 noi dang ky thuong tr thi ghi theo
noi dang ky tam tra; truong hop khong 6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hoac gidy to
hop 1€ thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh pho Ha Néi cap
ngay 20/10/2004).

@ Ghi 16 tén co quan di dang ky két hon trude day.
) Chi khai trong truong hop biét rd.

© Pé nghi ¢danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY LAI KHAI TU

Kinh @Ui: O e
Ho, chit dém, teN NEWOT YEU CAUL ..ot eeres oo
INOT CU T @)oo
GHAY 1O 1Y ThANT @) oo eeee e es e eees e sere et
Quan hé VOT NGUOT A8 CREE: ..ot

Pé nghi co quan diing ky lai khai tir cho ngwoi c6 tén dudéi day:
Ho, chif A€, TEIZ ......oooiiiiiiieee ettt e st e e et e e e nbeeeenaeeenneees
Ngay, thang, NAM STNN: ..o

Gidi tinh:.............c.ee Dan toc: ...ovvvveeeeieeet e, (@ ITo ISR Te)  FHR

NGUYEN NNAN CREL ™) oo oo eeeeeeeeesees oo eoeeeseesseeeesee
D3 dang ky khai tirtai: © ... ngay ... thang ......... nam ...
Gidy chung ti/Trich luc khai tir s6: ©...........ooooooo, quyénsd: ©. ...

T61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudgc
phap luat vé cam doan ctia minh.
Lam t@i: ..o ngay ... thang ... nam ...
Nguwoi yéu cau
(Ky, ghi ro ho, chir dém, tén)

D,é nghi cip ban sao?: Co D, Khong []
SO lugng:....... ban
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Chu thich:

(D' Ghi 16 tén co quan ding ky lai khai tir.

@ Ghi theo noi dang ky thuong tra; néu khong c6 noi ding ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong 6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 1€ thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh pho Ha Néi cap
ngay 20/10/2004).

@ Truong hop chua xac dinh dugc thi dé tréng.

) Ghi 10 tén co quan d3 dang ky khai tir trude day.

(©) Chi khai trong truong hop biét rd.

(' Pé nghi ddnh dau X vao 6 néu cé yéu cau cap ban sao va ghi rd so luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

~ TO KHAI PANG KY VIEC THAY DOI, CAI CHINH,
BO SUNG THONG TIN HO TICH, XAC PINH LAI DAN TQC

KINh @Oz (D e

Ho, chit dém, t8N NEWOT YU CAUL ....c..oovieeeieeeeeeeeeeeeeeeeeee oo eee e
INOT CU L @) oottt ettt nanen.

D& nghi co quan @ANg KY VIEC @ ..o oot
cho nguoi cé tén dudi day:

HOQ, Chill d@m, tEINZ .......ooiiiiiiiiiiiece ettt et et e et e s e e e e e stae et aeeaaeebeessbeesaennseens
Ngay, thang, NAM SINN: ....oc.oiiiiii et ettt e et e et e et e e saeeenbeenees
Gidi tinh:................ DaAN tOC:...cioeeieeeeeee e QUAC tHCR: e,

T61 cam doan nhiing ndi dung khai trén day 1a dung sy that va chiu trach nhiém trude phép luét vé
cam doan ctia minh.

Dé nghi cap ban sao”: Co D, Khong D; s6 luong:........... ban?
Lam t@i: ..o , ngay ... thang ... nam ............
Nguoi yéu ciu
(Ky, ghi ro ho, chir dém, tén)
Y ki€n cla ngudi duoc thay déi ho, chir dém, Y kién cla cha va me (néu thay déi ho, chir
tén (néu ngudi do tir du 9 tudi trd 1én); xac dinh dém, tén cho nguoi dudi 18 tudi)

lai dan téc (néu ngudi dé tir dd 15 tudi dén
dudi 18 tudi)
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Chii thich:

() Ghi 13 tén co quan ding ky viéc thay ddi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan tdc.

@ Ghi theo noi ding ky thuong tri; néu khong co noi ding ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong c¢6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin ’Vé gidy to tiy than, ghi 15 sd, co quan cp, ngdy cp ho chiéu, chimg
minh nhan dan hodc gidy to hop 18 thay thé (V7 du: Ching minh nhan dan s6 001089123 do
Cong an thanh pho Ha No6i cap ngay 20/10/2004).

) Ghi rd noi dung loai viéc dé nghi dang ky.

Vidu: t}‘lay ddi hg, tén/ cai chinh phﬁn khai vé chit dém cua nguoi me/ xac dinh lai dan
tdc/ bd sung phan khai vé nam sinh cua nguoi cha.

) Ghi 1 loai viéc h tich da ding ky trude day co lién quan.

Vi du: Da dang ky khai Sil’lh tai UB»ND)(é Ha Hoi, huyén Thuong Tin, thanh phé Ha
Noi ngay 05 thang 01 nam 2015, s6 10 quyén so 01/2015.

© Ghi rd noi dung thay doi, cai chinh ho tich, bo sung théng ho tich, xac dinh lai dan toc

Vi dy: - Puoc thay doi ho tir Nguyén Vian Nam thanh Vi Van Nam.

- Puoc cai chinh nam sinh tir 1975 thanh 1976
(MPé nghi danh dau X vao 6 néu co yéu cau cap ban sao va ghi rd sd luong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

, TO KHAI
CAP BAN SAO TRICH LUC HO TICH

KANh @U1: O e

Ho, chit dém, ten NEWOT YEU CAUL ..o.ovievieeieeeeeeeeeee e
INOT CU T @)ttt ettt a et ss s seseas
GHAY 1O 1Y thANT @ .ot
Quan hé voi nguoi duoc cép ban sao Trich luc hg tich: ...,
Pé nghi co quan cip ban sao trich C™® ...,
cho nguoi c6 tén dudi day:

Ho, chil A€, TEIZ ......oooiiiiiiiiee e et e et e s e e et e e e nbee e e naeeenneeas
Ngay, thang, NAM SINN: ......ccoiiiiiiiicce e e e e e e e e e
Gioitinh: ... Dan toc: ....eeveeeeeeiieiiininnnnns Quéc tICh:
INOT CU T @)ttt ettt ettt ea s s s seaeas
GIAY 10 tUY thAN: @) ..ottt eeeae
S6 dinh danh €4 NhAN (NEU CO): w.vuvveeeeeeeeeeeeeeeeee e
DA QAN KT 211 ) Lottt ettt es
ngay .......... thang ........... nam .............. SOueeveeenreneeenne QUYEN SO: oo e,
S6 lugng ban sao yu cau CAp:...........ooee....... ban®

T61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudgc
phap luat vé cam doan ctia minh
Lam tqi: .......cccouvveeveeannn. , ngay ...... thang ..... nam ..........
Nguwoi yéu cau
(ky va ghi ro ho, chir dém, tén)
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Chu thich:

() Ghi tén co quan dé nghi thuc hién viéc cép ban sao Trich luc hd tich.

@ Ghi theo noi ding ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; trudng hgp khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh sdng.

) Ghi thong tin vé gidy td tiy than cua ngudi di dang ky, ghi rd sb, co quan cip, ngay
cap ho chiéu, ching minh nhan dan hodc gidy to hop 1¢ thay thé

Vi dy: Chimg minh nhan din s6 001089123 do Cong an thanh phd Ha Noi cip ngay
20/10/2004.

) Ghi 15 loai viéc ho tich da ding ky trude day, nay deé nghi cép ban sao Trich luc ho tich.

) Ghi 19 tén co quan da ding ky ho tich trude dy.

Vidu: Uy ban nhan dan phuong Pi¢n Bién, quan Ba Dinh, thanh phé Ha Noi.

Uy ban nhan dan quan Hoan Kiém, thanh phé Ha Noi
S& Tu phép tinh Hoa Binh

© Ghi rd s6 lugng ban sao dé nghi cip.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

, TO KHAI
CAP BAN SAO TRICH LUC HO TICH

KANh @U1: O e

Ho, chit dém, ten NEWOT YEU CAUL ..o.ovievieeieeeeeeeeeee e
INOT CU T @)ttt ettt a et ss s seseas
GHAY 1O 1Y thANT @ .ot
Quan hé voi nguoi duoc cép ban sao Trich luc hg tich: ...,
Pé nghi co quan cip ban sao trich C™® ...,
cho nguoi c6 tén dudi day:

Ho, chil A€, TEIZ ......oooiiiiiiiiee e et e et e s e e et e e e nbee e e naeeenneeas
Ngay, thang, NAM SINN: ......ccoiiiiiiiicce e e e e e e e e e
Gioitinh: ... Dan toc: ....eeveeeeeeiieiiininnnnns Quéc tICh:
INOT CU T @)ttt ettt ettt ea s s s seaeas
GIAY 10 tUY thAN: @) ..ottt eeeae
S6 dinh danh €4 NhAN (NEU CO): w.vuvveeeeeeeeeeeeeeeeee e
DA QAN KT 211 ) Lottt ettt es
ngay .......... thang ........... nam .............. SOueeveeenreneeenne QUYEN SO: oo e,
S6 lugng ban sao yu cau CAp:...........ooee....... ban®

T61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudgc
phap luat vé cam doan ctia minh
Lam tqi: .......cccouvveeveeannn. , ngay ...... thang ..... nam ..........
Nguwoi yéu cau
(ky va ghi ro ho, chir dém, tén)
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Chu thich:

() Ghi tén co quan dé nghi thuc hién viéc cép ban sao Trich luc hd tich.

@ Ghi theo noi ding ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; trudng hgp khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh sdng.

) Ghi thong tin vé gidy td tiy than cua ngudi di dang ky, ghi rd sb, co quan cip, ngay
cap ho chiéu, ching minh nhan dan hodc gidy to hop 1¢ thay thé

Vi dy: Chimg minh nhan din s6 001089123 do Cong an thanh phd Ha Noi cip ngay
20/10/2004.

) Ghi 15 loai viéc ho tich da ding ky trude day, nay deé nghi cép ban sao Trich luc ho tich.

) Ghi 19 tén co quan da ding ky ho tich trude dy.

Vidu: Uy ban nhan dan phuong Pi¢n Bién, quan Ba Dinh, thanh phé Ha Noi.

Uy ban nhan dan quan Hoan Kiém, thanh phé Ha Noi
S& Tu phép tinh Hoa Binh

© Ghi rd s6 lugng ban sao dé nghi cip.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN

Ho, chit dém, ten NEWOT YEU CAUS ...o.ovvevieeeeeeeeeeeeeeeeee e
INOT CU T @) 1ottt ettt es ettt n s s seaeas

Quan hé véi nguoi duge cap Gidy xac nhan tinh trang hon nhan: ............cccoooeveeeeieeecnennn,
Pé nghi cap Gidy xac nhén tinh trang hon nhan cho nguoi cé tén dwéi day:

HO, Chir A€M, t8I: .......oociiiiiiiiiie ettt e e etr e e e nbeeeeaaeeenneeas
Ngay, thang, NAM SINN: .....ccoiiiiiiee e e e e e e e
Gioitinh: ...................o Dantdc: ..., Quéc tich: o
INOT CU TP oottt n ettt ea s s eseaeaens

T61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudgc
phap luat vé cam doan ctia minh.

Ngudi yéu ciu
(Ky, ghi r6 ho, chiv dém, tén)
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M Ghi rd tén co quan cap gidy XNTTHN.

@ Truong hgp cong dan Viét Nam cu tra trong nude thi ghi theo noi dang ky thuong tra, néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra.

Truong hop cong dan Viét Nam cu tru ¢ nude ngoai thi ghi theo noi thuong tra hodc tam tra &
nudc ngoai.

®) Ghi thong tin vé gidy to tiiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 1¢ thay
thé (vi du: Chung minh nhéan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

@ Pbi voi cong dan Viét Nam cur trii & trong nudc thi ghi rd tinh trang hon nhéan hién tai: dang c6
vo hodc c6 chong; hodc chua dang ky két hon vdi ai; hode da dang ky két hon/da c6 vo hoac chong,
nhung da ly hon hoac nguoi kia da chet.

Dbi v6i nguoi dang c6 vo/chdng yéu cau xac nhén tinh trang hon nhan trong thoi gian trude khi
dang ky két hon thi ghi: Trong thoi gian tir ngay...thang....nam....dén ngay....thang.....ndm....chua
dang ky két hon véi ai; hién tai dang c6 vo/chong la ba/ong... (Gidy chiing nhan két hén s6 ..., do ...
cap ngay...thang...nam).

Dbi v6i cong dan Viét Nam cu tra & nuwde ngodi ¢d yéu cdu xac nhan tinh trang hon nhén trong
thoi gian cu tra tai Viét Nam trudc khi xuat canh; ngudi da qua nhiéu noi thuong tra khac nhau dé
nghi xac nhan tinh trang hon nhan tai noi thuong tra trude day thi khai v€ tinh trang hén nhan cia
minh trong thoi gian da thuong tra tai noi d6 (Vi du: Khong dang ky két hon voi ai trong thoi gian cu
1340172 RO , th ngay...... thang ..... ndm ......... dén ngay ........ thang ....... nam ........ ).

Déi voi cong dan Viét Nam dang cu trii & nude ngoai, ¢ yéu cau xac nhan tinh trang hén nhan
trong thoi gian cu tra & nudc ngoai, thi khai vé tinh trang hon nhan cua minh trong thoi gian cu tra tai
nudc d6 (Vi du: trong thoi gian cu tra tai CHLB Puc tir ngay ....... thang ..... nam ....... dén ngay ........
thang ....... nam ........ khong dang ky két hon voi ai tai Pai st quan Viét Nam tai CHLB Diic).
®) Ghi 16 muc dich sir dung Gidy xac nhan tinh trang hon nhan. Truong hop sir dung Gidy xac nhan
tinh trang hon nhan dé két hon, thi phai ghi rd két hon véi ai (ho, chlt d&m, tén; ngay, thang, nam sinh;
quoc tich; gidy to tuy than; noi cu tr); noi dy dinh dang ky két hon.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc
TO' KHAI BE NGHI XAC NHAN THONG TIN HO TICH
KN GUPM: ettt e et e enee et e eneeenneeeneas

Ho, chir dém, tén ngwei yéu cau/Tén co quan, t6 ChtPC: ...........ccoooovevieiciieeee e

Pé nghi co quan cap Xac nhan thong tin ho tich cho ngwei c6 tén dwéi day:

[ Lo T o7 1o 1= ¢ TR = o O
Ngay, thaAng, NAM SINN: ... e
Gidi tinh:...cooveee.... DAN E0C: ettt QUAC iCh: oo,
SO AINN AANN CA NNANT <ottt e et eee e

Gy 1O tUY thAND: ..ot

Tg“)i cam doan cac théng tin cung cép la dung su that va chiu hoan toan trach nhiém truwdc phap luat
vé ndi dung cam doan clia minh.

Lam tai: ..occooooiiie e , hgay ......... thang ........ nam ............

Ngwoi yéu cau®
(Ky, ghi ré ho, chir dém, tén)
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Cha thich:
() Ghi rd tén co quan dé nghi cip Xac nhan thong tin hd tich.

2) Ghi s6 dinh danh c& nhan hodc thong tin vé loai gidy t& tuy thén st dung (CCCD/CMND/H)
chleu/G|ay to hop 1é thay the) ghi r6 s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém (Vi
du: C&n cuéc cong dan sd 001089123500 do Cong an thanh phé Ha Noi cap ngay 20/10/2021).
Tru@ng hop co quan, td chirc d& nghi ghi tén, gidy to clia nguoi dai dién theo phap luat;

Truo’ng hop dé nghi cip xac nhan théng tin ho tich cla minh thi ghi Ban than; trwong hop dé nghi
cAp xac nhan théng tin hd tich clia nguoi khac thi ghi rd méi quan hé véi nguwdi dwoc cip xac nhan.
Vi du: Vo/chéng/con/thyc hién theo Gy quyén;

@ Muc nay danh cho co quan, td chirc d& nghi xac nhan théng tin ho tich;

) Néu rd, day du néi dung, thoi diém dang ky ban dau; néi dung, can c va thoi gian thuc hién cac
viéc thay déi, diéu chinh théng tin ho tich tinh dén thdi diém cip van ban xac nhan.

Vi du: Xac nhan thong tin vé viéc két hon ma co quan dang ky ho tich c6 tham quyén da cho phép
thue hién‘viéc thay déi ho, chir dém, tén, cai chinh n&m sinh ctia nguwdi vo hodc ngwdi chéng hodc
hai vo chong da ly hén.

® Trwdng hop chl thé yéu ciu xac nhan théng tin ho tich 1a co quan, tb chire thi ky, déng dau clia co
quan, t6 chirc theo quy dinh.

(M Ghi ré sb lwgng dé nghi cap.

8 Ghi r6 phuong thirc nhan két qua: tryc tiép/truc tuyén/bwu chinh. Néu nhan két qua qua duong
bwu chinh thi phai cung cap dia chi noi nhan va nép phi dich vu bwu chinh.
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Mau s6 01

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PIEN TU

Lién thong ding ky khai sinh, ding ky thuong tra va cip thé bio hiém y té
cho tré duéi 6 tudi

Quan h¢ vo1 nguoi dugc khai sinh: .....oocveiiiiiiiiicee e,
Sodiénthoal: ...........ccvvvvviii.. .. ;Piachiemail: ...........................

Pé nghi co quan ding ky khai sinh cho nguoi duéi day:

Ho, chit d€m, teN:............oooiiiiie e e
Ngay, thang, nam sinh: ...............ccccveeeennne.. ghi bang chi:.....oeveveveeeeeereeerennee.
NOT SINNZ (4) oo e e e e e e e e et e e e e e eeaaraeeaees
Gio1 tinh:......coovvvveeeeee Dan toc: .oocovvvveiiiiiiieieeeeeeees Qubc tich:..............
QUE QUAN ..ottt e e e e e e e e et b e e e e e eetraaeeeeeeanraeeeeeeennnnns
Ho, chir dém, tén nguwoi me: ..................... S6 CCCD (6):.eueeeeeereann.
Nam sinh (5): ccoovveeeiieeeieens Dan toc: ...ccovveeenrens Québc tich: ...............

NOT CU T (3) coiiiieeiee et et et e et e e tbe e e et b e e e tnaeeeenneas

Ho, chir dém, tén nguoicha: .................. S65CCCD (6) tvvveeeeven,
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Nam sinh (5): cccvveeeirieneee, Dan toc: ..ccovvveeerieeenee, Qudc tich: ...o.oevenn....

NOT CU T (3) ottt e e e e et e et e e e e ab e e e eareeeeeanneas

..............................................................................................

Hinh thirc nhan thé BHYT

Chi nhén ban dién tir qua cong dich vu cong Qudc gia® :
Ban gidy.

Lua chon cach thirc nhan:

30 Truc tiép tai co quan BHXH (hién thi dia chi/sb dién thoai ctia co quan
BHXH dé nguoi dan dén nhan két qua)

"1 Qua dich vu buu chinh; Dia chi nhan*:

...............................................................

T61 cam doan ndi dung dé nghi trén day l1a dung sy that, dugc su théa thuan nhat
tri cua cac bén lién quan theo quy dinh phép luit.

T61 chiu hoan toan trach nhiém trudc phap luat vé ndéi dung cam doan ctia minh.
Nguwdi yéu cau

(Ghi 16 ho, chit dém, tén va ky s6 néu c6)

2 Ban dién tir s& duoc tra vé Kho dir liéu cia ca nhan trén Cong DVCQG, ban dién tir ¢6 gia trj twong dwong thé
gidy, c4 nhan c6 thé sir dung ban dién tir & xuét trinh thay thé BHYT.

3 Ly do: Phat sinh UBND x4 phai giri danh sach cho BHXH va chi phi chuyén thé;

4 Chon danh muc tinh/huyén/xa va nhép dia chi chi tiét (s nha, to dan phb/thon/xom...).
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Ghi chu:

(1) Lya chon tén cac co quan c6 thadm quyén giai quyét thu tuc hanh chinh
trong quy trinh lién thong.

(2) Nhép rd thong tin vé gidy to tuy than ctia ngudi di ding ky (ghi sb can
cudc cong dan, ngdy cap, co quan cap; truong hop khong c6 cin cude cong dan
thi ghi rd s6 ching minh nhan dan hodc ho chiéu, ngay cap, co quan cap). Cac
thong tin nay duoc ldy tir Co s¢ dit liu qubc gia vé dan cu.

(3) Cong dan lya chon noi thuong tra hodc noi tam tra, dir liéu thuong tra
hoac tam trt theo can cudc cong dan s¢ duogc dién tu dong tir Co sé dir licu qué)c
gia vé dan cu.

(4) Dit liéu noi sinh s& duogc dién ty dong theo dir liéu gidy ching sinh tir
co quan quan 1y y té, hodc tir Co s& dit lidu ctia Bao hiém xa hoi Viét Nam quan
ly. Trudong hop khong c6 dir lidu thi ghi rd tén co so y té va dia danh hanh chinh.

Vi du:

- Bénh vién Phu san Ha No1

- Tram y té phuong Pinh Bang, thanh phd Ttr Son, tinh Bac Ninh. Trudng
hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra. Vi du: phuong Dinh Bang, thanh phd Tir Son, tinh Bac Ninh.

(5) Dt li€u ngay, thang, ndm sinh, noi cu tra cua cha, me s€ duoc dién tu
dong theo dir liéu cta Co sd dit liéu qudc gia vé dan cu.

(6) Nhap rd thong tin vé gidy to tiy than ngudi di dang ky (Ghi sé Cian
cudc cong dan va nhip ngay cap, co quan cap. Truong hop ngudi dan khong cé
Can cudc cong dan thi nhap sd dinh danh ca nhan va khéng phai nhap ngdy cép,
co quan cap.

(7) Lua chon dua trén co sé thong tin do Bao hiém xa hoi Viét Nam cung cap
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MAu s6 02
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI PIEN TU

Lién thong ding ky khai tir, x6a ding ky thwong trid, tro’ cAp mai
tang, ho trg chi phi mai ting

KINh @2 (1) ceeeeeiieeeeee ettt e
Ho, chir dém, tén NEUWOT YEU CAUS .....o..ovvieeeieeeeeeeeee e
INOT CU T (2) ittt e e e et e e et e e e e e s b ae e e e e eanaaeeeeennns
GHAY 1O 1Y thANT (3) weveveeeeeeeeeeeeeee e
Quan hé VOi NEUOT A8 CREE: ...

Pé nghi co quan ding ky khai tir cho ngudi c6 tén dudi day (thong tin ngudi

| (O & 01 a6 (350 R 1<) s Lo
Ngay, thang, nam SINN: .......ooooiiiiiiic e
Gio1 tinh: .o Dan tOC:.....uvvvvviiiiiiiiiiinnns Qubc tich: .vvveeen
NOT CU T CUGT CUNE: (2) vt
GHAY 1O 1Y ThAN: (3) wereveeeeeeee e,
Pi chét vao luc: ........ gio ... phut, ngay ............ thang .......... nam .........
INOT CREL ettt

NGUYEN NIAN CREE: ...

ThOt 1an MAT tANG ...ccevviiiiiiieeiee ettt e e e e sea e e e abaaeeeaee s

Dia €M mMai tANG ....ooovvieiiieie e e
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Noi huéng luong huu/trg cdp BHXH (d6i v6i ngudi dang hudng luong huu
hodc tro cAp BHXH hang thang) hodc noi dong BHXH (d6i v6i nguodi dang déng
BHXH ty nguyén) hodc noi cu tra (d6i v6i ngudi bao luu thoi gian dong BHXH, hodc
dang chd du diéu kién vé tudi doi dé hudng ché do huu tri, tro cAp can b xi hang
thang) trude khi

Thudc dbi tuong:

[1Bao tro xa hoi®

1 Nguoi c6 cong’:

Quyét dinh huong trg cap sb: ......... ; ngay ....thang..... nam...... cua......

Tro cAp mai tang, hd tro chi phi mai tang:

Théng tin co' quan, t6 chirc, hd gia dinh, ca nhan ding ra mai tang cho
ngudi chét:

Truong hop co quan, to chirc dimg ra mai ting
= TEN CO QUAN, 1O CHTC: ...

DI ChI: e

5 Nguoi dang bao luu thoi gian dong BHXH bét budce phai c6 thai gian dong BHXH bat budc tir di 12 thang trd 16n; nguoi
tham gia BHXH tu nguyén 6 thoi gian dong BHXH bat budc tir dit 12 thang trd 1én hodic ngudi ¢ tong thoi gian dong bao
hiém xa hoi bat budc va tu nguyén tir di 60 thang trd 1én.

6 Pbi trong bao trg quy dinh tai Pidu 11, 14 Nghi dinh s6 20/2021/ND-CP

7 Miu s6 12 NB 131/2021/ND-CP: Ghi 13 dién ddi twong ngudi co cong.
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- Ho va tén ngudi dai di€n co qUaN: .....c.ceecveeeiiieiieeeeeee e
CIUIC VUL e eeeeeeas

Trwong hgp ho gia dinh, ca nhan ding ra mai ting

Ho va tén (Chu ho hodc nguoi dai dién). ...........ccooeevevveeeiiieniiieeeiieeeeeeen.
Gidy CCCD/CMND 86 .............. cAp ngdy ......... NOL CAP v,

Ngay/thang/nam sinh: ............ [ e, [ eiinnnn.

NOTthUONG T weeiiiiieeee e e e e e

N OT B ettt ettt et e ettt et e st e et eeae e e e nt e e st e et e e ateeenteeneas
Quan hé VOi NGUOT CEL: ..o,
Thén nhin nguoi chét

- Than nhan ngudi chét theo quy dinh ciia Luit bao hiém xa hoi

Mbi Ngay, thang, nam Dia chi noi cu tra, sd dién
S6 dinh | quan hé sinh thoai (Chi tiét s6 nha, phé, 16,
STT | Hovatén | danh ca voi thon, xa/phuong/thi tran,
nhan ngudi | Nam Nit quan/huyén, tinh/thanh phd;
chét ghi s0 dién thoai di dong)
1
2

Ké khai mét than nhdn ngueoi chét ¢é khd ndang xdc thuc cdc néi dung ké khai theo thir
tw con, vo hodc chéng, cha de, me de, cha vo hodac cha chéng, me vo hodc me chéng;
thanh vién khdc trong gia dinh néu khéng cé cdc than nhan ké trén. Cdc théng tin ciia
than nhan dwoc xac thue voi Co so dir liéu quéc gia vé dan cur (Sé dinh danh ca nhan,
méi quan hé voi nguwoi chét).

Nguoi hodc to chirc nhin mai ting:

Ca nhan




Ngay thang nam sinh: ..........ccccoevviiieeninnnnn. Nam/NT: oo
CCCD/CMND 86 ... NEAY CAP.vervreeeeeans NOicip ..ooveennn....
QUE QUAN ..ttt et e e ettt e e st ee e e ntaeeeenbaeeennbaeens
NOTthUONG 7 .eeiiiiiie e e ee e
SO GHBIL HORT: vt e e eee e e en s reseneeen

Quan hé voi nguoi tur

SO dién thoai lién hé:
To chure
TEN 10 CIUIC et eee e e

DA CHI: e

SO GIEN tROGL: v e et e e e e e e eeee et eseseseseseresesesererereses

Hinh thirc nhan két qua giai quyét hwéng tro cip mai tang/Quyét dinh hd
trg' chi phi mai tang

Quyét dinh hwéng tro cAp mai tang/Quyét dinh hd tro chi phi mai ting
(lva chon nhdn ca ban gid'y va ban dién tir hodc chi nhan ban dién tu)

[ Chi nhan ban dién tr qua cong dich vu céng Qudc gia®

[ Ban gidy va ban dién ti.

Lua chon cach thirc nhan:

(] Tai noi diang ky khai tir (danh cho dbi twong thudc nganh Lao dong-Thuong
binh va Xa hoi)

Truc tiép tai co quan BHXH/LDTBXH (hién thi dia chi/sd dién thoai cua co
quan BHXH/LDTBXH dé nguoi dan dén nhan két qua)

Qua dich vu buu chinh

Dia chi NhAN 1 oo

8 Ban dién tir s& duoc tra vé Kho dir liéu cua ca nhan trén Céng DVCQG.
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Tién trg cAp mai tang:
] Tai khoan ngan hang:

Tén Chul tai KhoAn 0: o..eeeeeee e e

NAN hANG: o..eiiiiii e

] Tién mit tai co quan BHXH/LDTBXH (hién thi dia chi co quan
BHXH/LDTBXH dé nguoi dan dén nhén tién)

T61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém
trudc phap luat vé cam doan ciia minh.

Lam tal: cooveeeeieeeeiee e , NEay ...... thang ..... nam .....

Nguwoi yéu cau
(Ghi ro ho, chir dém, tén, ky so néu co)

Chau thich:

(1) Lua chon tén cac co quan c6 tham quyén giai quyét tha tuc hanh chinh
trong quy trinh lién thong.

(2) Cong dan lga chon noi thuong trd hodc noi tam tra, dit liu thuong tra
hoac tam tr(1 theo cdn cudc cong dan sé dugce dién ty dong tu Co s¢ dir liéu quéc
gia vé dan cu.

(3) Nhap rd thong tin vé gidy to tuy than ctia ngudi di dang ky (ghi sb cin
cudc cong dan, truong hop khong co cian cude cong dan thi ghi rd sb ching
minh nhan dén, co quan cp, ngdy cap).

(4) Cong dan lya chon Gidy bao tir, néu lya chon Gidy to thay thé Giay
bao tir thi chon theo loai gidy to, nhap sb gidy to; truong hop khong cé thi dé
tréng.

9 Chon danh muc tinh/huyén/xa va nhép dia chi chi tiét (s nha, tb dan phb/thon/xom...).
10 Thong tin chu tai khoan phai tring khép véi thong tin ctia c4 nhan nhén trg cap mai tang
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. \ . X - _ Mau CTO1 ban hanh
CONG HOA XA HOI CHU NGHIA VIET NAM oo TT o8 S0 T BCA
Doc 1ap — Tw do — Hanh phiic ngay 15/5/2021
TO KHAI THAY POI THONG TIN CU TRU
Kinh @uiM: e
L. HO, Chlt M VA TEII: et
2. Ngay, thang, namsinh:........./......./ ... 3.Gioitinh:
4. Sb dinh danh c4 nhan/CMND:
5. S6 dién thoai lien hé: ... 6. Email: oo
T NOT TMUONE T e
LT[ 5 73 s 10 g S
N0 R A 4§ <) s TR 23
10. Nghé nghiép, noi lam viéc:.............
11. Ho,chtrdém va tén chU hO: ..o 12. Quan h¢ voichu ho:....... .
13. S6 dinh danh c4 nhan/CMND ctia chit ho:
14, NOT AUNE G8 NZRID: ettt
15. Nhitng thanh vién trong ho gia dinh cung thay doi:
Ngay, S6 dinh Quan h¢ | Quan h¢
Ho, chit dém thang, | Gi6i T, A o S en o s, e
TT Vi tén nim._ | tinh danh ca Nghé nghiép, noi lam viéc | voi ngwoi|  voi
. nhian/CMND co6 thay doi| chu ho
sinh
..... Ngay......thang...nam....... .....ngay.....thang....nam... e, NGAY.....thANG..ndAM.... e, NGAY....thANG...nAM....
Y KIEN CUA CHU HQO® Y KII?N CUA CHU SOHUU Y}(IEN CQA CHA, Ml:: NGUOI KE KHAI
(Ghirdongi dungvaky; ghirdhotén) ~ HOACNGUOIDAIDIEN — HOACNGUOIGIAM HQ® (K, ghi 16 ho tén)
CHO O HOP PHAP® (KY, ghi ro ho tén)

(Ky, ghi ro ho tén)
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Chau thich:

(1) Co quan dang ky cu tru.

(2) Ghi ré rang, cu thé ngi dung dé nghi. Vi du: ding ky thwong trii; dang ky tam trii; tach hg; xdc nhdn thong
tin vé cir trii...

(3) Ap dung déi véi cdc treong hop quy dinh tai khodn 2, khodn 3, khodn 4, khodn 5, khodn 6 Piéu 20; khodn 1 Piéu
25 Ludt Cu tri; diém a khoan 1 Diéu 26 Ludt Cur tril.

(4) Ap dung doi véi truong hop nguwoi chia thanh nién, ngueoi han ché hanh vi dan sw, nguoi khéng di nang luc
hanh vi dén s cé thay doi thong tin vé cu trii
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

TO KHAI DANG KY KHAI SINH

Ho, chit dém, tén NGUOT YEU CAUL ...
GHAY 10 Y ThAN: @ ..ot
INOT CU T .ttt
Quan h¢ v&i ngudi duoc khai SINh: ..o

Pé nghi co quan diing ky khai sinh cho nguwoi dwéi day:

HOQ, Chill d@m, tEN:.........ooiiiiiiiiieieecee ettt seveebe et e e b e e ssaeeseeeaaeebeenenas
Ngay, thang, ndm sinh: ..........ccoccoeiiiiiiiniinieeeee, ghi bang Chil:......ovovveeeeeeeeeeeeee
INOT TR
Gidi tinh:...........ccveel Dan toc: ..ovvvveeeieeieiiiiees e, Quéc tich: ...
(0 18 TS |- 33 SRS
Ho, chivr dém, tén nguwdi me: ... ... i e
Nam sinh® oo, DAN tOC: v, QUOC tiCh: v
INOT CU T B) Lottt
Ho, chir dém, tén ngwoicha: ....... ...
Nam sinh®: ..o, DAN tOC: v, Qudbc tich: «ooviieiii
INOT CU T B Lottt

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a dung su that, duogc sy thda thuan
nhat tri ciia cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.
Lamtai: ............. , NZAY ... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi vo ho, chir dém, tén)
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Chu thich:
() Ghi 1 tén co quan dé nghi thyc hién viéc dang ky khai sinh

@ Ghi rd thong tin vé gidy to tiy than ctia ngudi di dang ky (ghi sb, co quan cip, ngay
cap ho chiéu, chirng minh nhan dan hodc gidy to hop 18 thay thé)

Vi du: Chtrng minh nhan dan s6 001089123 do Cong an thanh phd Ha Nbi cip
ngay 20/10/2014.

®) Ghi theo dia chi ding ky thuong tra; néu khong cé noi ding ky thudng tra thi ghi
theo dia chi dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang
ky tam tra thi ghi theo dia chi dang sinh sdng.

@ Truong hop sinh tai co sd y té thi ghi 16 tén co sé'y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha Noi
- Tram y té x3 Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngodi co s y té thi ghi dia danh ctia 03 cdp hanh chinh (x&,
huy¢n, tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tur Son, tinh Biéc Ninh.

®) Ghi 10 ngay, thang, ndm sinh cua cha, me.
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Mau so: TK1-TS

(Ban hanh kém theo QP s6:1018 /QB-BHXH

CONG HOA XA HQI CHU NGHIA VIET NAM

BAO HIEM XA HOI VIET NAM A ,
o OIVIETN Doc lap - Tw do - Hanh phuc

TO KHAI THAM GIA BAO HIEM XA HOQIL, BAO HIEM Y TE
S6 dinh danh:

A. THONG TIN CUA NGUOI THAM GIA:

[O1]. HO VA t&€Nn (Viét chil in h0A): +.\vvtettt ettt e ettt et e et e e e e e e et e e eeaeeeaas
[02]. Ngay thang ndm sinh: - -

[03]. G161 tinh: Nam D Ni D [04]. Dan toc: ............... , [05]. Qudc tich: .

[06]. Noi cdp gidy khai sinh (qué quén): [06.1]. X&, phudng ........cocevueiuueeiieeeieennn,
[06.2]. Quan, huyén ..............coeiiiiiiiannL. [063]. Tinh, TP ...,
[07]. Than nhan

[07.1]. Cha hodc Mg hodc Ngudi gidm hQ: ..ot
[07.1]. ThAn nhan KhaC: ... ... e
[08]. S6 ching minh thu (Ho chiéu):

[08.1]. Ngay cap: [08.2]. NOT CAP: v,
[09]. Dia chi dang ky ho khau: [09.1]. S6 nha, dudng phd, thén xOm: .............coveeenn..,
[09.2]. X4, phuong ............ [09.3]. Quan, huyén ................ [09.4]. Tinh, TP ............
[10]. Pia chi lién hé (noi sinh séng): [10.1]. S6 nha, dudong phd, thon xom: ...................
[10.2].X4a, phuong .............. [10.3].Quan, huyén................. [10.4].Tinh, TP.............
[11]. Sb dién thoai lién hé: ................cooooi.. [12].Email ...,
[13]. Noi ddng ky kham chita bénh ban dau: ..............oeieeeiieeee e,

B. THAM GIA BAO HIEM XA HOI, BAO HIEM Y TE:

I. CUNG THAM GIA BAO HIEM XA HQI BAT BUQC, BAO HIEM Y TE
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15]. TEN CO qUAN, AOM VI .ottt ettt e e e et e e e e e e e aaeeenans
16]. Chtrc vu, chirc danh nghé, COME VI C: vttt ettt et et et e e e et et e e enaeenns
17]. Luong chinh: ............................. [18]. Phu cip: [18.1]. Chitc Vu.......coooun..c.

18.2]. TN vuot khung ........., [18.3]. TN nghé .............. ,[18.4]. Khac ...ooeveennen,
II. THAM GIA BAO HIEM XA HOI TU NGUYEN

[
[
[
[

[19]. Mtrc thu nhép thang dong bao hiém xa hoi tu NGUYEN: ....vevveeee e

[20]. Phuong thlic AONE: ......ooiiiiii e e e e e e e
III. CHI THAM GIA BAO HIEM Y TE

[21]. Tham gia bao hiém y t& theo d8i twONE: .......oovmiii el
[22]. Mirc tién 1am cin ctr dong bao hiem v t&: .........ooooiii i

[23]. Phuong thltc AONg: ... ...ooii e

To1 cam doan nhitng nd1 dung ké khai
1a ding va chiu trach nhiém trude phap
luat v€ nhitng nd1 dung da ké khai.

.......... , ngay ....... thang ....... nam
Nguoi khai

(Ky, ghi ro ho tén)



